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What, How, & Why
• Academic Data Collection or ADC

• Previously known as the ADM (Academic DataMart)
• Collection of Banner Data

• Enrolled Student data (Student Enrollment/Headcounts, demographics, test scores, and 
misc. student data)

• Graduation data (Majors and Degrees Awarded, Cumulative Hours & GPAs, 
demographics, address, and email information)

• Course & Schedule data  (Course Curriculum & Student Course Enrollment)
• How does USG get your data?

• Banner Process – ZADMETL
• Extraction via APEX

https://www.usg.edu/data_services/assets/data_services/documents/ADCOverview_doc_March2023.pdf

Presenter Notes
Presentation Notes
The Academic Data Collection or ADC was previously known as the ADM or Academic DataMart. The name changed several years ago, but you might still hear it referred to as ADM by some. 

The ADC is a collection of Banner Data which includes the following 3 categories of data: Enrolled Student data (Student Enrollment/Headcounts, demographics, test scores, and misc. student data); Graduation data (Majors and Degrees Awarded, Cumulative Hours & GPAs, demographics, address, and email information); and Course & Schedule data  (Course Curriculum & Student Course Enrollment)

So, how do we get all this data out of Banner? We will review the process later in this presentation, but basically someone at your institution is going to run a Banner Process through GJAPCTL called ZADMETL. This is going to generate the file we need. This individual will then login to USG’s APEX platform which allows USG to access the back-end database and retrieve the data generated through ZADMETL. You are not downloading a file and uploading. 

https://www.usg.edu/data_services/assets/data_services/documents/ADCOverview_doc_March2023.pdf


What, How, & Why
• Mandatory Reporting
• Budget Planning & Allocations
• State Initiatives
• Transparency & Accountability
• Utilized in USG Reports such as Semester Enrollment Report, Credit Hour 

Reports (for Formula Funding) and Degrees Conferred reports
• Also provides the foundation for institutional IPEDS reporting

https://www.usg.edu/data_services/assets/data_services/documents/ADCOverview_doc_March2023.pdf

Presenter Notes
Presentation Notes
So, now that we have all this student, graduation, and course data from Banner what do we do with it?

The data collected through the ADC is used for mandatory reporting, budget planning & allocations, state initiatives, transparency & accountability with institutions, state agencies, students, and the general public. This data is formatted into various USG reports such as the Semester Enrollment report, credit hour reports and degrees conferred reports, as well as IPEDS reporting. 



Next, we will look at when we collect this data.

https://www.usg.edu/data_services/assets/data_services/documents/ADCOverview_doc_March2023.pdf


Collection Timeline
Announcement & Key Dates

Presenter Notes
Presentation Notes
1. The ADC collection takes place twice a term, with a MT collection and an EOT collection. The Fall semester has an additional collection for Preliminary Headcount which occurs prior to the Mid-term collection. For the Preliminary Headcount a successful extraction is required on a specific date, but errors do no have to be cleaned up by this date. In 2023, a Preliminary Headcount was added to Spring MT reporting and we’ll continue that in 2024.

2. For Each collection there’s an announcement that goes out with Key Dates for the collection. All dates assume a Close of Business timeframe.

3. This example is for the summer MT Collection which opened June 13th, with successful extraction required 1 week later on June 20th. A census date of July 7th and due date of July 14th.

4. ***Very Important*** All institutions must extract between Census Date and Close dates even if you were error free before Census Date.

5. Institutions do not need to wait until the close date to complete their submission.

6. As a best practice it best not to wait until the due date because this allows us more time to provide support for any issues such as ETL or validation errors

7. Your submission is not complete until you have extracted without error, been approved for error relief if requested, and have submitted your Certification. 

***It is very important that you submit on-time each collection. The data you submit must be cloned into each of the USG data collection instances and persisted/finalized and stored. This process cannot begin until all institutions have successfully submitted and mandatory reporting and data dashboards cannot be updated.




Collection Timeline
Key Dates

• Earliest Start Date – Earliest the 
collection will open each term.

• Preliminary Headcount – Not Listed, 
See Email Communication

• Successful Extraction Required – 
Not Listed, See Email 
Communication

• Census Date – Submission begin 
date, and credit hour cutoff date

• Due Date – Successful extraction 
with no errors or with error relief & 
Certification Signoff Due

https://www.usg.edu/research/reporting_resources/adc_due_dates

Presenter Notes
Presentation Notes
The ADC collection timeline for the entire year is available on the USG website. Please note that if the collection date falls on a Saturday, the submission date will be Friday. If the collection date falls on a Sunday, the submission date will be on Monday.

This timeline will provide you with the earliest start date for a semester, census dates I and II, as well as Due Dates.


https://www.usg.edu/research/reporting_resources/adc_due_dates


ADC Basics for a Successful Submission
• Maintenance access to ZADMETL process in Banner

• Access to the Data Collection Application (APEX) and Cognos
• Active Directory (AD) Accounts
• Requires Institution POC approval
• Accounts are disabled after 6 months of no activity
• Contact helpdesk@usg.edu 
• POC listserv – Are you on the list?

• Test new releases in Pre-Production/Test
• Users must download, install and be logged into the ITS GlobalProtect VPN to access test 

URL’s
• Requires DUO authentication

• Extract early to identify technical issues

https://www.usg.edu/data_services/assets/data_services/documents/ADC_User_Guide_2023.pdf

Presenter Notes
Presentation Notes
The first step for a successful submission is ensuring that users have access to the correct applications. 

First, you must have Maintenance access to the ZADMETL process in Banner. You will need to follow your campus procedures for access.

Next, Active Directory accounts allow end users to be able to login to the Data Collection Application, otherwise known as APEX, as well as Cognos. 

If you do not have access to Apex and Cognos, a ticket must be opened with the helpdesk with approval from the institutions POC (Point of Contact).

As a reminder, Active Directory accounts are disabled after 6 months of no activity which also requires calling the helpdesk to get them to reset your account. 

While testing is not required, it is a best practice, and we strongly urge that institutions comprehensively test using local business processes to ensure that the functionality meets reporting requirements. Watch for emails requesting beta testers for new releases.

To access the test APEX and Cognos URL’s, you must have the ITS VPN installed on your machine and be logged in. You will also need to have the DUO Authentication app.  If anyone needs instructions on how to get the ITS VPN, please submit a ticket with the helpdesk.

Another best practice is to extract early to identify technical or data issues early in the process. 


mailto:helpdesk@usg.edu
https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
https://www.usg.edu/data_services/assets/data_services/documents/ADC_User_Guide_2023.pdf


Data Collected
Current Term Students

• Sum of SFTSTCR_CREDIT_HR > 0
• Courses with RSTS Code translated on SORXREF with label RGTRSTS
• Terms translated on SORXREF with label RGTTERM to an EDI value of current collection term

• SGVCCUR_ORDER = 1 (current and active curriculum record)
• SOVCFOS_ORDER = 1 (current and active field of study record)
• SOVCFOS_LFST_CODE = MAJOR
• SFBETRM_ESTS_CODE translated on SORXREF with label RGTESTS to an EDI value of 

HEADCNTY or CO
• SFBETRM_TERM_CODE translated on SORXREF with label RGTTERM to the EDI value of 

current collection term
• SGBSTDN_TERM_CODE_EFF is the max record <= SFBETRM_TERM_CODE
• SGBSTDN_LEVEL_CODE translated on SORXREF with label of RGTSLVL

Presenter Notes
Presentation Notes
The next 3 slides show the selection criteria for each population table in the Campus ETL script. I’m not going to read each slide since we will email a copy of the slide deck after the presentation.  However, I will point out the key take-aways for each population table.

The first population table is for current term students. This population identifies students who are enrolled in the current term. For example, the current collection term for the open collection is fall. Students enrolled in fall term will be included in this table. 

To be included in this population table, a student must be enrolled in at least one credit hour in the current collection term and have a current and active curriculum record and a current and active field of study record. 




Data Collected
Previous Term Students

• Sum of Credit hours from SFTSTCR > 0
• Courses with RSTS Code translated on SORXREF with label RGTRSTS
• Terms translated on SORXREF with label RGTTERM to an EDI value of the previous collection term

• SGVCCUR_ORDER = 1 (current and active curriculum record)
• SOVCFOS_ORDER = 1 (current and active field of study record)
• SOVCFOS LFST_CODE = MAJOR
• SFBETRM_ESTS_CODE translated on SORXREF with label RGTESTS to an EDI value of 

HEADCNTY or CO
• SFBETRM_TERM_CODE translated on SORXREF with label RGTTERM to an EDI value of the 

previous collection term
• SGBSTDN_TERM_CODE_EFF is the max record <= SFBETRM_TERM_CODE
• SGBSTDN_LEVEL_CODE translated on SORXREF with label of RGTSLVL

Presenter Notes
Presentation Notes
The next population table is previous term students.

This population table for students who were enrolled in the prior collection term. Since we are currently in the fall term collection, students who were enrolled in summer term would be included in this population. 

To be included in this population table, a student must have been enrolled in at least one credit hour in the previous collection term and have a current and active curriculum record and a current and active field of study record in the prior term. 




Data Collected
Degree Awarded Students

• SHVCCUR_TERM_CODE_GRAD translated on SORXREF with label RGTTERM to EDI value of 
previous collection term

• STVDEGS_AWARD_STATUS_IND = ‘A’ based on SHVCCUR_DEGS_CODE
• SHVCCUR_ORDER = 1 (current and active curriculum record)
• SHVCCUR_TERM_CODE_GRAD in previous collection term
• SHVCCUR_LEVL_CODE translated on SORXREF with label RGTSLVL

Presenter Notes
Presentation Notes
The final population table is the awarded student table. 

This table includes students who were awarded in the previous collection term. Example: Students awarded during the Fall 2023 term will have their award information collected during the Spring 2024 collection.




Data Collected
Course/Section Data
All data related to Course Curriculum and Student Course Enrollment. 

• Course Curriculum is a complete list of the course curricula at an institution, such as a course 
catalog. Course Curriculum data provides a complete offering of courses, including Course, Course 
Section and Class Session Levels for a specific term. 

• Student Course Enrollment data provides information related to the courses in which a student is 
enrolled for the current term.

• SCACRSE – Active Status required to be picked up for Course Catalog
• SSASECT – Active Status required to be picked up for Course Section



ADC Process
ZADMETL

• Confirm installation of 
the current Academic 
Release

• Run ZADMETL and review 
.lis and .log files for errors

• The highlighted items 
were new for Summer 
2023 (20241)

https://www.usg.edu/georgia_best/user_docs/Data_Collections_ETL_1_
3.pdf

Presenter Notes
Presentation Notes
Alright, so now we will talk about the extraction process we referenced earlier when looking at how USG collects your data in a little more detail.

The first step in the collection process is to run ZADMETL. After running ZADMETL, users should review the .lis and .log files to verify that the process ran successfully. All ZADMETL errors must be resolved prior to extracting data in the Data Collection Application. 

The URL on this slide is a direct link to the ZADMETL Process overview document. It covers the .lis and .log output files, each section of those files, and what information they contain, as well as common errors that may be encountered and what the causes of those errors are. 

This screenshot shows a portion of the .lis output file from ZADMETL. This file contains 6 sections that contain information such as: Overall success or failure, success or failure of certain steps, error information, parameter values, and mimic table counts. The highlighted items were new for Summer 2023.


https://www.usg.edu/georgia_best/user_docs/Data_Collections_ETL_1_3.pdf
https://www.usg.edu/georgia_best/user_docs/Data_Collections_ETL_1_3.pdf


ADC Process
APEX Extraction

• Extract from the Data Collection Application (APEX)
• Production URL – https://apps.ds.usg.edu/ords/f?p=38576

https://www.usg.edu/data_services/assets/data_services/documents/ADC_User_Guide_2023.pdf

Presenter Notes
Presentation Notes
After a successful ZADMETL extraction, the Data Collection Application, otherwise known as APEX, should be executed to extract the academic data from the Banner tables in the USGQUEST Schema and populate the data warehouse staging tables. 

The direct URLS to production and test apex are on this slide. It’s common for users to encounter errors when trying to access these URL’s due to the session ID being stored in the URL when visiting the site. If you choose to bookmark these URL’s, please be sure that the bookmarked URL ends after the “38576”. Otherwise, the session ID of the last run will likely result in a failure. 

Refresh the page to view the most recent status of your extraction. The Academic ETL Summary box will display Success or Failure depending on if any errors were encountered.  If successful, you will move on to the next step which is reviewing your data in Cognos. If the extraction fails, you will need to go back to ZADMETL and review the .lis and .log files for failure messages. Contact the USG Helpdesk for additional assistance.

https://apps.ds.usg.edu/ords/f?p=38576
https://www.usg.edu/data_services/assets/data_services/documents/ADC_User_Guide_2023.pdf


ADC Process
COGNOS Submission Summary & Validation
• Review the Submission Summary

• Production URL – https://www.usg.edu/data_services/

Presenter Notes
Presentation Notes
Once the extraction from APEX is successful, you will login to Cognos and use the Submission Summary Report to view helpful information on where your institution is at in the overall collection process.

Once you reach step 6, ETL Complete and Data submission successful, that does not mean the collection is complete. Data validation and certification is still required to be complete with the collection. Also, if you reach step 6 prior to Census Day then you must re-extract again between Census Day and the Due date.


https://www.usg.edu/data_services/


ADC Process
COGNOS Submission Summary & Validation
• Review and Clear Validation Errors

Presenter Notes
Presentation Notes
Once you confirm your submission was successful, you will begin reviewing and clearing your validation errors. 

On this slide we see an example of the Data Submission Error page that is accessed by clicking the Institution Summary link under Data Submission Errors.

Each validation error is organized by category such as Course, Graduation or Student and then Record Type in these categories. An error count is provided for each type.

Drill down to each error by clicking the View/Download link on each line.

We will briefly look at a few of the common errors and how to fix them in the next few slides.




NEW - Duplicate Awarded Program Records 
(Academic Release 1.15, Summer 2023)

Institutional Major Code - Awarded (SPA004)
Graduation Program Awarded Category
VSPA011: Duplicate graduation program records (Degree Acronym + 
Institutional Major Code + Field of Study Category + Institution Program 
Code + Student Level Code ) should not exist for a student in the 
graduation term.

SHADEGR Records

Presenter Notes
Presentation Notes
In the following slides, we will review some of the newest validation errors and then move on to some of our most common validation errors.

First, we have the Duplicate Awarded & Enrolled Program Records which was released for Summer 2023. Basically, what we are looking at here is that institutions only have one SHADEGR record with the same Degree Acronym + Major Code + Field of Study + Program Code + Student Level). What we are seeing with this new validation error is that institutions will have the priority 1 record and then a random record of priority 23. 




NEW - Duplicate Enrolled Program Records 
(Academic Release 1.15, Summer 2023)

Institutional Major Code - Enrolled (SPE004) 
Student Program Enrolled Category
VSPE022: Duplicate enrolled program records (Degree Acronym + 
Institutional Major Code + Field of Study Category + Institution Program 
Code + Student Level Indicator ) should not exist for a student in the 
current term

SGASTDN/SFAREGS Curriculum Records

Presenter Notes
Presentation Notes
The Duplicate Enrolled Program record is like the Duplicate Awarded program record validation except here we are looking at the SGASTDN/SFAREGS Curriculum record. 



NEW - College and Department Codes and 
Descriptions (Academic Release 1.15, Summer 2023)

• No Validation Errors 

• New Data Elements Collected from Student Curriculum
• Awarded Student Program (SPA012-SPA015)

• College Code & Description
• Department Code & Description

• Enrolled Student Program (SPE011-SPE014)
• College Code & Description
• Department Code & Description

Presenter Notes
Presentation Notes
Also, beginning summer 2023 we started pulling the college and department codes and descriptions from enrollment and awarded curriculum records. There are no validations for this data, so null values are allowable. This data was requested by a member of the University System Office to help support campus and system office research. 



NEW – Fall 2023 End-of-Term

• New Elements for Courses
o Department Code and Description
o College Code and Description
o No Validation Errors

• Updates based on Changes that occurred in Banner (field size changes) 
o Source Background Information field change to 20 characters will require an 

update in the FICE/HS application
o Test Score Admin Type field change to 10 characters. Only DED defined values 

(or their translation) will be extracted for Fall EOT.



NEW - Fall 2023 End-of-Term

• Updates will be made to the ETL to alleviate these errors encountered
o VSGC023: USG Cumulative GPA must be greater than zero and cannot be null.
o VSGC011: USG Cumulative Hours Attempted must be greater than zero and 

cannot be null. 
o VSTE135: HOPE Hours Attempted cannot be null if HOPE GPA is not null

• Updates will be made in Cognos to alleviate known issues with these errors
o VFCS005: Faculty Teaching Percentage must not exceed 100 for any individual 

instructor.



Common Validation Errors
Student – CPE and Learning Support Req
Learning Support Requirement Indicators

• Learning Support Rules (ZOACLSP)
• Learning Support Status Process (ZORCLSP)
• Learning Support Exit Rules (ZOALSXR)
• Learning Support Exit Process (ZORLSXT)

https://www.usg.edu/georgia_best/application_development_and_support/banner/userdocs#student 

Presenter Notes
Presentation Notes
Next, we will review some of our more common validation errors and provide some information on how to fix these errors as well as prevent them.

We have a couple of different validation errors for Learning Support Requirements. Some are for mid-term and others will only appear during end-of-term collections. The Academic Georgia Requirements Module Documentation under the Student category in the Functional User Documentation provides information on the learning support rules form ZOACLSP, the process ZORCLSP which should be ran periodically as students are admitted for each term, the learning support exit rules form ZOALSXR, and the learning support exit process ZORLSXT which should be ran during routine end of term processes after grades have rolled to history. 

https://www.usg.edu/georgia_best/application_development_and_support/banner/userdocs#student


Common Validation Errors
Student - Matriculation

Matriculation Term must not be null
• Run ZHRMATR, Update Matriculation Term Process, for new students

• EOT for prior term to update academic history or current registration required
• Tips 

• SOAXREF-STVLEVL (Student Level must be entered)
• If student has Curriculum record for current term and future term, student will 

not update. Registration is okay, but student should only have curriculum record 
for current/process run term.

• If 2 admit records of accepted, ZHRMATR may not update the student

Presenter Notes
Presentation Notes
The next validation error we typically see early in the mid-term collection is null matriculation terms. You can run the ZHRMATR process during the beginning of the term to fix a large majority of these null matric errors. However, this process is not going to catch every null matric. We have listed a few tips on this slide to let you know why you may still have students with a null matric after running this process. 



Common Validation Errors
Student - Matriculation

VSTE203 – All Colleges Attended must be a valid FICE Code
• SOAPCOL
• STVSBGI
• FICE & HS Code Translation at https://www.usg.edu/data_services/fice_hs
• Contact helpdesk@usg.edu 

Presenter Notes
Presentation Notes
Next, we have FICE and HS Code errors. These errors often require a USG RPA team member to add codes to the FICE HS portal or may just require an update to your institution’s FICE code listed on STVSBGI and SOAPCOL. It is good practice to always check your HS and FICE codes during the admission process or the transfer articulation process to help prevent these errors. If you need access to the HS/FICE codes listed in the USG database please email the USG helpdesk. If you are unable to find a code in the HS/FICE portal, you should submit a ticket to the USG Helpdesk for our team to review and add the appropriate codes.

https://www.usg.edu/data_services/fice_hs
mailto:helpdesk@usg.edu


Common Validation Errors
Graduation – Cumulative

VSGC020 - Institutional Cumulative GPA must be greater than zero and cannot not 
be null
VSGC023 - USG Cumulative GPA must be greater than zero and cannot be null

Review SHATERM for the student’s primary curriculum level and secondary curriculum level, as well 
as the student course enrollment. 

• Were course credit hours correct (Attempted, Earned)?

• Courses correctly rolled to history and present in SHATCKN?
• Was student awarded several semesters after last term of enrollment?

Presenter Notes
Presentation Notes
Next, we have cumulative GPA and Cumulative Hours for awarded students. Remember, awards are pulled the semester after the graduation term. Example Summer 2023 awards are pulled during the Fall 2023 collections. 

Typically, we see these errors due to students enrolling in courses during their graduation term that are at a different level than their primary curriculum record. For example, graduate students enrolling in undergraduate courses for education certifications, professional level students enrolling in graduate level courses to earn a graduate degree while pursuing a professional level degree. These errors are eligible for error relief with a clear description of why the student does not have an updated GPA or cumulative hours present in SHATERM for the primary curriculum level. 



Validation/Turnaround Report
Preliminary IPEDS FTF (Fall MT Only)

The newest validation report is the Preliminary IPEDS report which should be reviewed during the Fall mid-term 
collection. This report identifies the cohort of first-time freshman by the IPEDS definition. 

Degree Level not equal to ‘N’ or ‘X’ and Undergraduate student level of 10, 20, 30, or 40

IPEDS FTF, student must have matriculation year equal to enrollment year and one of the following:
i. Does not have any valid transfer college records 
ii. Does have valid transfer college records but the Transfer_Attendance_Begin_Dt of the last transfer attendance 

record is less than or equal to the High_School_Graduation_Dt (DUAL Enrollment)
iii. Does have valid transfer college records but none have a Transfer_Attendance_End_Dt which is greater than 

the High_School_Graduation_Dt and less than June 01 of the matriculation year (Summer Admits)

Presenter Notes
Presentation Notes
Now, we will move to the validation or turnaround reports. Please attend our session on Data Quality this afternoon to learn more about why the data in these reports is important to validate. For now, we will briefly review the data in each of these reports and the process in which you are required to validate this data by the collection due date.

The newest validation report is the Preliminary IPEDS report which should be reviewed during the Fall mid-term collection. This report identifies the cohort of first-time freshman by the IPEDS definition. Data is available beginning with the Fall 2019 cohort.

The Preliminary IPEDS FTF report detailed view provides the following information:
Degree level code and Regent’s level #
HS Grad YR, and HS graduation date
Transfer college FICE Code and transfer year
Admit Type and Matriculation Term
Institutional term hours attempted
Full Time or Part Time Status
Gender, IPEDS_Race/Ethnicity, and Age_At_Matriculation 




Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER)

• The Preliminary SER provides a full summary of enrollment. The final 
SER is widely distributed to USO employees, media, and the 
legislature and is published online. Only MT data is published, but you 
must review during Mid and End of Term due to new students 
enrolling after MT collection. This report includes 7 pages of data 
including FTE, Enrollment by Classification, Race/Ethnicity counts, 
residency and tuition counts, as well as student characteristics.

Presenter Notes
Presentation Notes
So, I’m not going to read this to you but wanted to add this information here because you should receive a copy of the presentation later. Basically, this lets you know that the data that is in the Preliminary Semester Enrollment Report is widely distributed to university system office employees, the media, and the legislature. It is also published online for transparency.



Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 1

• Current Enrollment/Headcount – a student must be enrolled in at 
least one credit hour in the current collection term AND have a 
current and active curriculum record and a current and active field of 
study record. 

• FTE – Combination of undergraduate (12+ hours = FT) and 
graduate (9+ hours = FT) FTE

Presenter Notes
Presentation Notes
The Preliminary Semester Enrollment Report contains 7 pages of data. 

The first page is your institution enrollment total and FTE data.

The FTE is a combination of undergraduate and graduate FTE based on 12+ hours for undergraduates and 9+ hours for graduate level students



Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 2

Reference: The ADC DED element Student Level is the foundation for 
many columns in this report. 
• SOAXREF – STVLEVL
• ZOASLVL – Institution Level Code crosswalk to Regent’s Level ##
• Regent’s Level ##s

• Dual Enrollment - The number of students with Student Level 11. 
• Freshman - The number of students with Student Level 10. 
• Sophomore - The number of students with Student Level 20. 

https://www.usg.edu/research/assets/research/documents/enrollment_reports/SER_Definitions.pdf

Presenter Notes
Presentation Notes
The 2nd page of the Preliminary SER is your institutions’ enrollment count by classification (Dual Enrollment, Freshman, Sophomore, transient, graduate, etc.).

I have listed the reference information for dual enrolled, Freshman, and Sophomores on this slide, but the full list can be found on the SER Definitions document which is linked at the end of this presentation. 

https://www.usg.edu/research/assets/research/documents/enrollment_reports/SER_Definitions.pdf


Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 3

• Enrollment by Level of Classification

Definitions for each category level can be found at 
https://www.usg.edu/research/assets/research/documents/enrollment_reports/SER_Definitions.pdf

Presenter Notes
Presentation Notes
Page 3 has your enrollment by level of classification data. 

https://www.usg.edu/research/assets/research/documents/enrollment_reports/SER_Definitions.pdf


Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 4

Enrollment by Self-Declared Race/Ethnicity

Race/ethnicity: Category used to describe groups to which individuals belong, identify with, or belong in the 
eyes of the community. The categories do not denote scientific definitions of anthropological origins. A 
student that identifies as being of Hispanic ethnicity is classified as Hispanic. All students that are not 
Hispanic are classified as a specific race if they only indicate one race, and as Two or more races/multi-racial 
if they select more than one race



Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 5
New Student Enrollment by Classification

A student is classified as a New Student if Matriculation_Term is equal to Academic_Term.

A student is a new transfer student if the student meets the following conditions: • Is a degree seeker 
(Degree_Level_Code is not N or X) • Is an undergraduate (Student_Level_NBR is 10, 20, 30, 40) • Is not an SER 
Beginning Freshmen (SER New Transfer) • Is not an IPEDS First-Time Freshman (IPEDS New Transfer)



Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 6

• Enrollment by Type of Residency and Tuition Status

Paying Full Tuition: A student who does NOT have a designated Tuition Waiver Fee Classification Code.
Tuition Waived: A student who does have a designated Tuition Waiver Fee Classification Code.
Designated Tuition Waiver Fee Classification Codes include: WACF, WACP, WAOC, WATF, WATP, WBCR, WBSR, WCCO, WCED, 
WDEX, WEMD, WFMG, WFTE, WFTM, WGBC, WIGA, WINF, WINP, WISC, WITR, WMDI, WMIL, WNGM, WNRS, WOGA, WRGS, 
WRSM, WSTA, WVRS.



Validation/Turnaround Report
Preliminary Semester Enrollment Report (SER) – Page 6
Selected Student Characteristics

Traditional and Non-Traditional Student 
Functional Definition: Traditional: A student whose age at matriculation is below 25. Non-Traditional: A student 
whose age at matriculation is greater than or equal to 25. 
Technical Definition: The traditional and non-traditional designations are based on a student’s age at matriculation. A 
student is Traditional if their age is below 25, and Non-Traditional if their age is greater than or equal to 25. See “Age” 
for additional information. 



Validation/Turnaround Report
Semester Credit Hours Summary

• Review this report every MT and EOT Collection
• Provides a summary of the total credit hours produced at your institution for each Census.

• MT Census 1 Courses Only: 
• Student is enrolled on or before MT census date (status change date); AND
• Course start date is on or before midterm census date

• EOT Census 2 Courses Only:
• Student is enrolled before or on end of term census date; AND
• Course start date is after (not on) MT census date; AND
• Course start date is before or on end of term census date

Presenter Notes
Presentation Notes
The semester credit hours summary provides a summary of the total credit hours for census 1 or census 2. Census 1 courses include enrollment in any course that begins on or before Census 1 date. Census 2 courses will include courses that start the day after Census 1 date.




Validation/Turnaround Report
Credit Hours Generated by Budget Program Area

• Review report every MT and EOT collection
• Report provides a summary of credit hours produced by Fund Group
• Provides a drill down to student level with course detail & registration detail
• Not all schools will have Military Data

Presenter Notes
Presentation Notes
The Credit Hours by Budget Program report should be reviewed every collection period. This report provides a summary of the credit hours produced by Fund Group and level. This report is used to determine funding for the System and these reports are delivered to the Governor’s Office of Planning and Budget. The Functional and Technical Definitions of Derived Variables document outlines the grouping mechanism. ***course level in SCACRSE 




Validation/Turnaround Report
Attribute Summary

• GaMods9_13_Student Attribute Process Documentation – How to apply 
attributes

• DED – Valid Collected Attributes
• ADC Functional & Technical Definitions of Derived Variables – First Generation 

definition and attribute labels

Presenter Notes
Presentation Notes
The Attribute Summary displays the number of students with various attributes in SAAADMS and/or SGASADD. Attributes related to first generation students and military attributes are collected in this report. 


https://www.usg.edu/georgia_best/user_docs/GaMods9_13_StudentAttributeProcess_Userdoc.pdf
https://www.usg.edu/research/assets/research/documents/ADC_DED.pdf
https://www.usg.edu/research/assets/research/documents/ADC_Functional_and_Technical_Definitions_of_Derived_Variables.pdf


Validation/Turnaround Report
Fee Classification Summary

• Verify the number is correct as well as the student’s listed are correct!!!
• TSAAREV
• TSAEXPP
• SOAXREF - RGTDETC

Presenter Notes
Presentation Notes
The Fee Classification Summary displays students by fee class code. Students in this report are pulled by detail codes utilized on TSAAREV. Please note that the detail codes must be translated on SOAXREF to one of the USG valid waiver codes. A common misperception is that students with a waiver awarded in TSAEXPP will appear on this report, but if the student is not coded in TSAAREV as receiving waiver funding, they will not appear on this report as no funds were actually waived.




Validation/Turnaround Report
Dual Enrollment Students with Matriculation Term Issues

• First view: List of students with issues. 
• Second view: Drill down by submission 

term

Presenter Notes
Presentation Notes
Lastly, we have the dual enrollment students with matriculation term issues report. When a student changes from the dual enrollment level 11 to regular undergraduate student level 10, they need a new matriculation term. Matriculation date is used for IPEDS first time freshman counts, which also impacts institutional funding. 




Error Relief Process

“Can’t clear error” 
OR

“Graduate level student was awarded an undergraduate 
degree while pursuing graduate degree, no graduate 

data populated in SHATERM for degree term.”

Presenter Notes
Presentation Notes
Occasionally you will have errors that cannot be resolved due to the way the data is collected, and you may need to request error relief. It is very important that you communicate with our team before requesting error relief if it is an error you have not previously discussed with us, as there may be a solution to resolve the error without error relief.

However, if it is determined that error relief is needed you can request error relief at any time from Census Day to the Due Date. Any requests for error relief prior to Census Day will be rejected and you will need to re-extract on Census Day and re-request error relief. 

Before requesting error relief, you should ensure you have validated all your reports, and cleared all errors possible. Once error relief is approved, you will no longer be able to extract or re-submit data without starting over completely.

To request error relief, you will extract in APEX, confirm only errors needing error relief are present in Cognos, then click on Req. Error Relief in APEX. You will be asked to confirm that you are requesting error relief and then prompted to add reasons for the error relief. In the first screenshot on this slide, you can see all the errors you have remaining. You will click the pencil next to each error and then you will be taken to the next screenshot on this slide to enter your reason. Please provide a good description for each error. This allows our teams the ability to track error reasons and determine if future enhancements to the data collection is needed. For Example: “Can’t clear error” is not descriptive and will prompt us to contact you before approving. A better reason may be “Graduate level student was awarded an undergraduate degree while pursuing graduate degree, no graduate data populated in SHATERM for degree term.”




Certification Signoff

• Submission with no errors or error relief approved 
• No earlier than Census Day and no later than Due Date
• Certification of data submitted is required
• New Fall 2023 – Static link to a SmartSheet Form for Academic, 

Human Resources, Financial Aid, and Transfer Data Collections
• Academic Collection requires certification of the Validation Reports 

we just reviewed.



Data Finalization

Collection cannot close until all 26 institutions 
• have submitted without error or with error relief approved
AND
• have submitted the Certification Form

• Once closed for extraction Academic Services will begin data clone 
and persistence for data storage.

• Tight deadlines and turnaround times are often present before other 
collections open – on time submissions are imperative



Assistance & Resources

Data Collection Resources
APEX – Extraction Site
Cognos – Turnaround Reports & Errors
ITS Academic Data Collections
RPA Academic Data Collections

Help During the Collection
helpdesk@usg.edu

https://www.usg.edu/data_services/data_collection_application
https://analytics.ds.usg.edu/bi/
https://www.usg.edu/data_services/data_collections_documentation/academic
https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting


Any Questions?



University System of Georgia
Jill Brady

Director of Data & Reporting
ITS Academic Services

jill.brady@usg.edu

Jennifer McManus
Academic Information System Specialist

Research and Policy Analysis
jennifer.mcmanus@usg.edu
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