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 No Cost and Low Cost Materials Course Attributes  
Introduction 

In Fall 2018, University System of Georgia (USG) institutions were required to prominently designate 
sections of courses whose course materials exclusively consist of no cost (open or free textbooks) or 
low cost course materials at the point of registration. 

Description 
In Banner, courses will be identified by an attribute code as either no cost ($0 required costs) or low 
cost ($40 or under required costs). This information will be visible to the student when using Self-
Service Banner to search the course catalog, schedule of classes and during registration. 
While the Banner 8 Student Self-Service automatically displays course attributes in the course and 
class search results, baseline Banner 9 Self-Service Registration does not. A modification to the 
Banner 9 Self-Service Registration 9.7 was released by ITS on January 31, 2018. This modification will 
allow institutions to display course attributes in the course and search results as well as during 
registration. 

Purpose 
This document contains the required steps to create the attribute codes, make the attribute codes 
searchable via Self-Service Banner, and associate the attributes with individual courses and course 
sections per term. Details are also provided regarding the visibility of the attribute codes when 
searching the course catalog, schedule or classes and during registration in Self-Service Banner. 

Target Audience 
This document is designed for institutional staff responsible for maintaining course and course section 
attributes for no cost and low cost materials as well as staff responsible for maintaining Self-Service 
Banner web processing controls. Web processing controls and attributes are term based and may 
require regular maintenance. 

Purpose and Scope of Document 
The information in this business practice applies to both Banner 8 and Banner 9. There are common 
codes and rules that must be created for both versions of Banner. For Banner 9, there is one additional 
setting that must be updated. 
This document contains separate sections for Banner 8 and 9 to describe the required steps for 
navigating to the attribute data when logged in to Self-Service Banner as a student. The document also 
includes Academic Data Collection references related to the collection of No Cost and Low Cost 
Materials Course Attributes. 

More Information and Support 
For emergency, business interruption or other production down situations, immediately call the ITS 
Helpdesk at (706) 583-2001 or 1-888-875-3697 (toll-free within Georgia). For noncritical issues, log in 
with your username and password at https://usg.service-now.com/usgsp to submit a ticket. 

Resources 
Information on ITS Service Level Guidelines and the maintenance schedule can be found at 
http://www.usg.edu/customer_services/service_level_guidelines. The operational status of USG IT 
systems and services can be found at http://status.usg.edu. 

https://usg.service-now.com/usgsp
http://www.usg.edu/customer_services/service_level_guidelines
http://status.usg.edu/


  

No Cost and Low Cost Materials Course Attributes, updated: October 2018 Page 2 

Setting up Codes and Rules 
The steps in this section of the business practice can be completed in either Banner version 8.x or 9.x. 
Screenshots of each 8.x form and 9.x page are included, as well as version specific navigation, when 
necessary. 

Create attribute validation codes (STVATTR) 
Create the required values on the Attribute Validation form or page (STVATTR). These codes will be 
associated with courses and course sections. The description will be visible to students when searching 
for courses and during registration. 

Code Description 
ZNCM No-cost: $0 required costs 
ZLCM Low-cost:$40 or under req cost 

 

 

 
 

Set attributes to display on web (SOAWDSP) 
 
Banner 8.x: 
Enter the attribute codes on the Web Display List Customization form (SOAWDSP) in order to display 
them on the web. Enter “STVATTR” in the Validation Table Name field in the Key Block and perform a 
Next Block function. The left side of SOAWDSP will contain all values in the Attribute Validation form 
(STVATTR). With your cursor on a code on the left side, use the right arrow in the center of the form to 
move the code you want to display on the web to the Display on Web area. Valid codes may also be 
directly entered in the Display on Web area. 
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Banner 9.x: 
Enter the attribute codes on the Web Display List Customization page (SOAWDSP) in order to display 
them on the web. Enter “STVATTR” in the Validation Table Name field in the Key Block and click Go or 
use the Next Section icon. The left side of SOAWDSP will contain all values in the Attribute Validation 
page (STVATTR). With your cursor on a code on the left side, use the Insert Selection button in the 
center of the page to move the code you want to display on the web to the Display on Web area. Valid 
codes may also be directly entered in the Display on Web area. 
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Set web controls to search by attributes (SOATERM) 
 
Banner 8.x: 
Enable “Search for Course Attribute” option for each registration term. On the Term Control form 
(SOATERM), enter the term code in the Key Block and perform a Next Block function. Click the 
Process Web Controls button. In the Web Processing Controls block, check the “Search by Course 
Attribute” indicator in the Catalog Search Controls and Schedule Search Controls areas. 
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Banner 9.x: 
Enable “Search for Course Attribute” option for each registration term. On the Term Control page 
(SOATERM), enter the term code in the Key Block and click Go or use the Next Section icon. Click the 
Web Processing Controls tab. Check the “Search by Course Attribute” indicator in the Catalog Search 
Controls and Schedule Search Controls sections. 
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Add attributes to courses (SCADETL)  
 
Banner 8.x: 
The appropriate attribute code(s) should be added to the course on the Degree Attributes tab of the 
Course Detail Information form (SCADETL). The Attribute field validates against the Attribute Validation 
form (STVATTR). 
Any attributes existing for a course will be defaulted to the course section when creating the section on 
the Schedule form (SSASECT). If the Term Roll process (SSRROLL) is used to roll the schedule to the 
next term, the Roll Degree Attributes parameter may be set to C to roll attributes from the catalog. 
In the Key Block of SCADETL, enter the course subject, course number and effective term code. 
Navigate to the Degree Attributes tab. (If the Key Block term code and the From Term code for the 
Degree Attributes tab do not match, the Maintenance button can be used to end all existing attributes or 
copy all existing attributes forward to the new effective term. Please follow established institutional 
business practices with regard to effective term and maintenance of degree attributes.) 
Use the Attribute field list of values (LOV) button to select a value from the list of valid STVATTR codes 
or directly enter the code in the Attribute field.  
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Banner 9.x: 
The appropriate attribute code(s) should be added to the course on the Degree Attributes tab of the 
Course Detail Information page (SCADETL). The Attribute field validates against the Attribute 
Validation page (STVATTR). 
Any attributes existing for a course will be defaulted to the course section when creating the section on 
the Schedule page (SSASECT). If the Term Roll process (SSRROLL) is used to roll the schedule to the 
next term, the Roll Degree Attributes parameter may be set to C to roll attributes from the catalog. 
In the Key Block of SCADETL, enter the course subject, course number, and effective term code and 
click Go. Navigate to the Degree Attributes tab. (If the Key Block term code and the From Term code 
for the Degree Attributes tab do not match, the Maintenance button can be used to end all existing 
attributes or copy all existing attributes forward to the new effective term. Please follow established 
institutional business practices with regard to effective term and maintenance of degree attributes.) 
Use the Attribute field query to select a value from the list of valid STVATTR codes or directly enter the 
code in the Attribute field.  
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Add attributes to course sections (SSADETL) 
 
Banner 8.x: 
The appropriate attribute code(s) should be added to the section on the Degree Program Attributes tab 
of the Schedule Detail form (SSADETL). The Attribute field validates against the Attribute Validation 
form (STVATTR). 
In the Key Block of SSADETL, enter the term code and CRN. Navigate to the Degree Program 
Attributes tab. Use the Attribute field list of values (LOV) button to select a value from the list of valid 
STVATTR codes or directly enter the code in the Attribute field.  

 
 
Banner 9.x: 
The appropriate attribute code(s) should be added to the section on the Degree Program Attributes tab 
of the Schedule Detail page (SSADETL). The Attribute field validates against the Attribute Validation 
page (STVATTR). 
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In the Key Block of SSADETL, enter the term code and CRN. Navigate to the Degree Program 
Attributes tab. Use the Attribute field query to select a value from the list of valid STVATTR codes or 
directly enter the code in the Attribute field.  

 
 

Roll attributes to next term (SSRROLL) 
 
If the Term Roll process (SSRROLL) is used to roll the schedule to the next term, the Roll Degree 
Attributes parameter may be set to C to roll attributes from the catalog or Y to roll attributes from the 
schedule of the term entered the From Term parameter. The parameter defaults to Y. Please follow 
established institutional business practices with regard to rolling degree attributes using SSRROLL. 
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Change order of attributes popup (SOAWSCR) 
 
Banner 9.x ONLY: 
This step is only required when using Banner 9 Student Registration Self-Service. The course attributes 
do not automatically display as they do in Banner 8. The student is required to click on a course title to 
see the course details, including attributes. This step reorders the data that appears when the student 
clicks the course title to make the attributes the first item that is displayed. 

 
 
In the Key Block of the Overall Page and Field Configuration page (SOAWSCR), populate the Persona 
field with “Student”, Page field with “100” (Class Details Popup), and enter an appropriate term code in 
the Effective Term field. Click Go. This page displays the order in which the data is displayed on the 
Class Details Popup. 
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To update the order of the rows, uncheck the Displayed indicator next to the rows to be renumbered. 
The Display Number will be removed automatically. Save the record.  
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Check the Displayed indicator for the Attributes field and change the Display Number to 1. Save the 
record. Check the Displayed indicator for the Class Details field and change the Display Number to 5 or 
a number that is not currently used. Save. 

 
 
These steps should be performed for all of the Persona and Page combinations listed below to reorder 
the attribute information in the class and course details popups:  

 
Persona 

Page 100 
Class Details Popup 

Page 340 
Course Details Popup 

FACULTYADVISOR X X 
FACULTYBOTH X X 
FACULTYINSTRUCTOR X X 
STUDENT X X 
WEBUSER X X 

 
After making changes on SOAWSCR, log in to Banner 9 Self-Service Registration to see the changes 
take effect. When the Class Details Popup or Course Details Popup are displayed, the Attributes will 
now appear as the first item. 
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Display attribute field in search results (SOAWSCR) 
 
Banner 9.x ONLY: 
These steps must be performed in conjunction with the installation of the Modifications to Self-Service 
Registration 9.7. 
To add the attribute field on the Course Search Results and Class Search Results pages in Self-
Service Registration, a script (i_sorwscr_9_0_3.sql delivered in Georgia Enhancements 9.0.3) must be 
run by the institution’s technical staff. This script adds the attributes field to the search results pages for 
persona and page combinations existing for Effective Term “000000”.  
The attribute field should be added for each of the following Persona and Page combinations: 

 
Persona 

Page 30 
Class Search Results 

Page 330 
Course Search Results 

FACULTYADVISOR X X 
FACULTYBOTH X X 
FACULTYINSTRUCTOR X X 
REGISTRAR  X 
STUDENT X X 
WEBUSER X X 

 
The i_sorwscr_9_0_3.sql script inserts the attributes column but this column will not be visible in Self-
Service Registration until a functional Banner user updates the display settings on SOAWSCR. In the 
Key Block of SOAWSCR, populate the Persona field with “Student,” Page field with “30” (Class Search 
Results), and Effective Term field with “000000”. Click Go. Look for Field “attributesPopup” with Field 
Description and Baseline Display Text “Attributes”. The Display Number should be empty and no 
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indicators should be checked. The attributes column exists but is not currently displaying in Self-Service 
Registration. 

 
 
To display attributes, check the Displayed indicator and enter the next unused number in the Display 
Number field. Save the record. Perform these steps for each Persona for Page ”30” and “330” for 
Effective Term “000000”. 
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Accessing Attributes in Banner 8 Student Self-Service 
When using Banner Student Self-Service, a student can search for course attributes in the catalog, the 
term schedule or as part of registration. 
 

Search course catalog 
To search the course catalog, log in to Banner Student Self-Service as a student and access the 
Student and Financial Aid menu. Click “Search for Courses.” 

 
 
Select a term from the dropdown menu. Catalog data is term based and may differ from term to term. 
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The “Search for Courses” page allows for the selection of a variety of search options. The course 
attributes option defaults to All. Multiple attributes may be selected. Click “Get Courses” to perform the 
search. 

 
 
When the course attribute search option is set to All, attribute descriptions will display if available.  
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The attributes are also available if you click the course titled to view the Detailed Course Information.  
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Search class schedule 
To search the class schedule for a term, log in to Banner Student Self-Service as a student and access 
the Student and Financial Aid menu. Click “Register for Courses and View Schedule.” 
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Click “Look Up Classes.” If you have not selected a term during this Self-Service session, you will be 
prompted to select a term or date range. 

 
 

 
 
The Look Up Classes page defaults to a basic search that only displays Subject as an option. Select a 
subject and click Course Search. A list of courses will be displayed for this subject. Click View Sections 
next to a course to see the individual course sections. All attributes will be displayed. 
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When choosing the Advanced Search option on the Look Up Classes search page, additional search 
criteria is available including course attributes. The course attributes option defaults to All. Multiple 
attributes may be selected. Click “Get Courses” to perform the search. Only course sections with the 
specified attributes will be displayed. 
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Look up course during registration 
To search for a course during registration, log in to Banner Self-Service as a student and access the 
Student and Financial Aid menu. Click “Register for Courses and View Schedule.” 
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Click “Add or Drop Classes.” If you have not selected a term during this Self-Service session, you will 
be prompted to select a term or date range. 
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Click the Class Search button on the Add or Drop Classes page to search the course schedule for the 
term. 

 
Click the Class Search button. The Look Up Classes search will be displayed. This is the same search 
functionality as described in the “Search class schedule” section of this document. When search results 
are returned, attributes will be displayed.  
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Accessing Attributes in Banner 9 Student Registration Self-
Service 

When using Student Registration Self-Service, a student can search for course attributes in the catalog, 
the term schedule or as part of registration. 

Search course catalog 
To search the course catalog, log in to Application Navigator as a student and access Student 
Registration Self-Service from the menu. Click “Browse Course Catalog.” 
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Select a term from the dropdown menu. Catalog data is term based and may differ from term to term. 
Click Continue. 

 
The “Browse Courses” page defaults to a basic search for Subject, Course Number and Keyword. To 
see all possible search criteria, click on Advanced Search. 

 
The Advanced Search allows for the selection of a variety of search options. Click into search fields, 
select from dropdown menus or type in search criteria. Multiple attributes may be selected. Click 
“Search” to perform the search.  
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The Attributes field will be displayed in the search results if setup was completed on SOAWSCR for 
Page “330”. The full content of the field can be seen by placing the cursor over the field. The attribute 
description and code will be displayed. 
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The attributes for the course can also be accessed by clicking on the course title to activate the Course 
Details Popup. If setup was completed on SOAWSCR for Page “340,” the Attributes data will appear at 
the top of the popup window. The attribute description and code will be displayed if available for the 
course on SCADETL. The message “No Attribute information available” will display if no attributes exist 
for this course.  

 
 
Clicking the View Sections button will display all course sections available for the term. 
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Click the course section title to activate the Class Search Results page. 
The Attributes field will be displayed in the search results if setup was completed on SOAWSCR for 
Page “30”. The full content of the field can be seen by placing the cursor over the field. The attribute 
description and code will be displayed. 

 
 
The attributes for the class can also be accessed by clicking on the course title to activate the Class 
Details Popup. If setup was completed on SOAWSCR for Page “100,” the attribute description and 
code will be displayed if available for the course section on SSADETL. The message “No Attribute 
information available” will display if no attributes exist for this course. 
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Search class schedule 
To search the class schedule for a term, log in to Application Navigator as a student and access 
Student Registration Self-Service from the menu. Click “Browse Classes.” 

 
 
Select a term from the dropdown menu. Click Continue. 
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The “Browse Classes” page defaults to a basic search for Subject, Course Number and Keyword. To 
see all possible search criteria, click on Advanced Search. 

 
 
The Advanced Search allows for the selection of a variety of search options. Click into search fields, 
select from dropdown menus or type in search criteria. Multiple attributes may be selected. Click 
“Search” to perform the search.  
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The Attributes field will be displayed in the search results if setup was completed on SOAWSCR for 
Page “30”. The full content of the field can be seen by placing the cursor over the field. The attribute 
description and code will be displayed. 

 
 
The attributes for the class can also be accessed by clicking on the course title to activate the Class 
Details Popup. If setup was completed on SOAWSCR for Page “100,” the attribute description and 
code will be displayed if available for the course section on SSADETL. The message “No Attribute 
information available” will display if no attributes exist for this course. 
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Look up course during registration 
To search for a course during registration, log in to Application Navigator as a student and access 
Student Registration Self-Service from the menu. Click “Register for Classes.” 
 

 
 
Select a term from the dropdown menu. Click Continue. 
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Use the course section search functionality on the Find Classes tab. This page defaults to a basic 
search for Subject, Course Number and Keyword. To see all possible search criteria, click on Advanced 
Search. 

 
 
The Attributes field will be displayed in the search results if setup was completed on SOAWSCR for 
Page “30”. The full content of the field can be seen by placing the cursor over the field. The attribute 
description and code will be displayed. 
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The attributes for the class can also be accessed by clicking on the course title to activate the Class 
Details Popup. If setup was completed on SOAWSCR for Page “100,” the attribute description and 
code will be displayed if available for the course section on SSADETL. The message “No Attribute 
information available” will display if no attributes exist for this course. 
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Academic Data Collection References 
Collection of No Cost and Low Cost Materials Course Attributes data 

The Banner data related to No Cost and Low Cost Materials Course Attributes is collected for USG 
reporting purposes by the Academic Data Collection (ADC). 
Refer to the ADC Data Element Dictionary (https://www.usg.edu/research/reporting_resources) for any 
changes to the reporting requirements, valid values, and potential errors that could be encountered 
during the ADC submission for the following data element: 

• No-Cost and Low-Cost Materials Course Section Attribute (SEC026)  
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Appendix A: Cost Designators for Required Materials in USG 
Course Schedules: 

The following document is posted on the Affordable Learning Georgia website: 
https://www.affordablelearninggeorgia.org/  

 

https://www.affordablelearninggeorgia.org/
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