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FY2011 Budget Prep Workshop, March 9, 2010, Macon State College 

Workshop Goals: 

 To provide an in-depth overview of the entire Budget Prep process 

 Involve all players from HR and Financial sides 

 Targeted to those with limited Budget Prep experience 

Workshop Agenda: 

 Lesson 1: Introduction to Budget Prep 

o Lesson 1.1: Overview of Budget Prep Process Flow 

o Lesson 1.2: GeorgiaFIRST Budget Structure Overview 

 Lesson 2: Updating Budget Prep Parameters 

o Lesson 2.1: Budget Prep Year/Hour Parameters 

o Lesson 2.2: Pay Group Raise Effective Date Parameters 

o Lesson 2.3: Reason Codes and Descriptions 

o Lesson 2.4: Set Up Fringe Accounts 

 Lesson 3: Preparing Data from EV5 

 Lesson 4: Loading Data from ADP and PSFIN into Budget Prep Module 

o Lesson 4.1: Processing the HR/Payroll to Budget Prep Load 

o Lesson 4.2: How to Validate Load into Budget Prep 

o Lesson 4.3: Processing the Financials Extract 

o Lesson 4.4: REFERENCE Budget Version 

o Lesson 4.5: Guidelines for Rerunning Load/Extract 

 Lesson 5: Mass Updates in Budget Prep 

o Lesson 5.1: Creating a PLANNING Version 

o Lesson 5.2: “What-if” Analyses 

 Lesson 6: Budget Creation and Online Updates 

o Lesson 6.1: Creating a CURRENT Budget Version and Deleting PLANNING Versions 

o Lesson 6.2: Update the Personal Services Budgets Online 

o Lesson 6.3: Update the Non-Personal Services Budgets Online 

o Lesson 6.4: Update the Revenue Estimate Budgets Online 

o Lesson 6.5: Update the Grant Budgets Online 

o Lesson 6.6: Reset Raise Effective Dates 

 Lesson 7: Fringe Benefit Estimates 

o Lesson 7.1: Generating Fringe Benefit Estimates 

o Lesson 7.2: Update Fringe Benefit Estimates Online 

 Lesson 8: Creating a Complete Budget 

o Lesson 8.1: Build Financials Process 

o Lesson 8.2: Analyzing Data Using Inquiries 

o Lesson 8.3: Analyzing Data Using Reports 

 Lesson 9: Exporting Data Back to PSFIN and ADP 
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o Lesson 9.1: Exporting Journals to Financials 

o Lesson 9.2: Exporting Changes to ADP 

 Lesson 10: Validating Export of Data Back to ADP 

Workshop Objectives: 

 Detail how the Budget Prep process involves both ADP and PSFIN 

 Provide an overview of the GeorgiaFIRST budget structure 

 Review Budget Prep Parameter Definitions 

 Identify how to generate the file in eV5 that will be used by Budget Prep 

 Define the data elements that are included in the file from EV5 

 Review reports/output generated in EV5 when the Budget Prep file is created 

 Identify how to process the ADP Load and Financials Extract 

 Identify how to validate the EPOH009 Data Loads into the Budget Prep Module 

 Identify the purpose of performing the Budget Copy process 

 Review how to process a “what-if” analysis 

 Identify how to analyze the results of a “what-if” analysis 

 Review how to create a CURRENT budget version 

 Identify how to delete PLANNING versions of the budget 

 Identify how to perform online updates 

 Identify how to reset raise effective dates 

 Identify how to generate fringe benefit estimates 

 Identify how to update fringe benefit estimates online 

 Define the purpose of the Building Financials process 

 Review how to analyze data through various inquiries and reports 

 Identify how to export budget data back to PSFIN 

 Identify how to export budget data back to ADP 

 Identify how data is loaded in EV5 at the conclusion of the Budget Prep process 

 Review how to validate the export of data back to ADP 

 Review reports/output generated in EV5 when data is loaded into ADP EV5 
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FY2011 BP Workshop

Lesson 1: Introduction to

“Creating A More Educated Georgia”1

Lesson 1: Introduction to 
Budget Prep

Presenter: Teresa Piazza

L1: Intro to Budget Prep

• Objectives:
– Detail how the Budget Prep process 

involves both ADP and PS Financials

“Creating A More Educated Georgia”2

– Provide an overview of the GeorgiaFIRST 
budget structure

L1.1 Overview of Budget Prep 
Process Flow

• Purpose of Budget Prep Module
• Budget Prep Process Flow

“Creating A More Educated Georgia”3
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Purpose of Budget Prep 
Module

• Budget Prep Module:
– Extracts all Budget-Related information 

from the PS Financials module

“Creating A More Educated Georgia”4

– Loads Personal Services information from 
ADP EV5 data file (epoh009.txt)

– Allows manipulation of data
– Exports the new Budget Information back 

to ADP and PeopleSoft Financials

Overview of Budget Prep 
Process Flow

EV5

ADP

PSFIN

FY2010 Budget 
Information

ADP
HR S l

ADP

FY2011 Budget Information

PSFIN

“Creating A More Educated Georgia”5

EV5

GL

PSFIN

Budget 
Prep 

Module

HR Salary 
Worktable

PSFIN
Export 
Budget 

Journals to 
KK

EV5

KK
PSFIN

Budget 
Prep 

Module
Update 

Parameter 
Definitions

PSFIN

Budget Prep Module 
Setup

Update 
Parameter 
Definitions

PSFIN

Update Parameter Definitions

PSFIN

“Creating A More Educated Georgia”6

• Budget Prep Year/Hour Parameters
• Pay Group Raise Effective Date 
Parameters
• Reason Codes and Descriptions
• Fringe Accounts

FY2011 Budget Prep Workshop
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FY2010 Budget 
Information EV5

ADP

Personal Services Data

ADP

Verify Output

“Creating A More Educated Georgia”7

Personal Services Data

• EPOH009 – Budget Prep Outbound
• EPOH015B – Department Data
• EPOH015C – Jobcode Data
• EPOH015D – Position Data

FY2010 Budget 
Information EV5

ADP

•BP loads the following that is effective on 7/1 of new 

Personal Services Data

“Creating A More Educated Georgia”8

budget year from ADP via epoh009.txt data file:
•Job Data
•Position Data
•Department Budget Data
•Account Code Data

•Data populates the Personal Services records in 
Budget Prep Module

FY2010 Budget 
Information EV5

ADP

Personal Services Data

“Creating A More Educated Georgia”9

•For Fulltime, benefited employees in a single 
incumbent position, Budget prep loads the 
demographic info, job data info, health benefit info, 
and retirement info
•ADP Data is grouped on the data file as…

FY2011 Budget Prep Workshop

March 9, 2010 6



FY2010 Budget 
Information EV5

ADP

Data File epoh009.txt

“Creating A More Educated Georgia”10

•Contains the following rows for FT, benefitted 
employees in a single incumbent position:

•Demographic Information – D Row
•Job Earnings Distribution Information – J Row
•Retirement Information – R Row
•Health Benefit Information – H Row

FY2010 Budget 
Information EV5

ADP

Personal Services Data

“Creating A More Educated Georgia”11

•For Part Time, Vacant, or Lump Sum positions, 
Budget Prep loads the demographic information and 
job data information
•ADP Data is grouped on the data file as…

FY2010 Budget 
Information EV5

ADP

Data File epoh009.txt

“Creating A More Educated Georgia”12

•Contains the following rows for Part Time, Vacant, or 
Lump Sum positions:

•Demographic Information – D Row
•Job Earnings Distribution Information – J Row

FY2011 Budget Prep Workshop
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FY2010 Budget 
Information GL

PSFIN

• Starting Point for Non-Personal Services budgets is GL 
Budget Tables

Non-Personal Services Data

“Creating A More Educated Georgia”13

Budget Tables
•Budget Prep extracts:

•Revenue Estimates
•Non-Personal Services APPROP and ORG budgets
•Non-Personal Services Grant Budgets

•Amount is calculated as Original Budget +/- any 
permanent changes.

Manipulate/Create 
Budget

Budget 
Prep 

Module

PSFIN

Budget Prep Module

C t PLANNING i f b d t f

PSFIN

“Creating A More Educated Georgia”14

• Create PLANNING version of budget from 
REFERENCE version
• Perform mass updates/what-if analyses
• Create CURRENT version of budget
• Perform online updates
• Generate and Update Fringe Benefit Estimates
• Run Build Financials Process

Manipulate/Create 
Budget

Budget 
Prep 

Module

PSFIN

B d t P M d l

PSFIN

“Creating A More Educated Georgia”15

Budget Prep Module

• After updating budget data, the data files that are 
created during the export processes are exported 
back to ADP and PS Financials.

FY2011 Budget Prep Workshop
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FY2011 Budget 
Information

ADP
HR Salary 
Worktable

Export Back to ADP

“Creating A More Educated Georgia”16

• All salary changes for specific employees result in 
new job data rows in ADP
•Changes to vacant positions, lump-sum positions, 
etc., result in updated Position Data budget values
•Budget Prep automatically creates Department 
Budget Tables for new Budget Period

FY2011 Budget 
Information

ADP
HR Salary 
Worktable

“Creating A More Educated Georgia”17

Export Back to ADP

• Changes to funding associated with a position 
result in new rows in the Department Budget Table 
pages specific to that position.

FY2011 Budget 
Information

ADP
HR Salary 
Worktable

ADP

“Creating A More Educated Georgia”18

• EPXP001 Budget Prep Inbound
• Loads BORBU8F2 Budget Prep Export to ADP

• Loads D and J rows into the HR Salary Worktable
• EP_SAL_WRK_CORE
• EP_SAL_WRK_JED

FY2011 Budget Prep Workshop
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FY2011 Budget 
Information EV5

ADP

EV5

• EPBH011 Budget Prep Load to EV5 from 

ADP

“Creating A More Educated Georgia”19

g p
HR Salary Worktable
• Run Report Mode*
• Run Report and Update Mode*

• *EPBH001 should be run in Report Mode 
and errors corrected before the “final” 
checkbox in Budget Prep is checked

FY2011 Budget 
Information

PSFIN
Export Budget 
Journals to KK

PSFIN

• Budget Prep exports budget journals to Commitment

“Creating A More Educated Georgia”20

Budget Prep exports budget journals to Commitment 
Control to create the budget for the new year

•All budgets, including Personal Services and fringe 
benefit estimates will be loaded into GL
•Budgets created in Budget Prep become the KK 
budgets
•Actuals Ledger transaction data is maintained 
separately from KK budget data

FY2011 Budget 
Information

PSFIN
Export Budget 
Journals to KK

PSFIN

“Creating A More Educated Georgia”21

PSFIN

• BORBU8F1 – Financials Export 
• Export budget journals to Commitment Control
• Can only be exported once per Budget 
Development Cycle

FY2011 Budget Prep Workshop
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FY2011 Budget 
Information KK

PSFIN

Commitment Control
PSFIN

“Creating A More Educated Georgia”22

• Post budget journals in Commitment Control
• The following budgets created in BP become KK 
Budgets/Ledgers:

•Appropriation
•Organization
•Project/Grant
•Revenue Estimate

Overview of Budget Prep 
Process Flow

EV5

ADP

PSFIN

FY2010 Budget 
Information

ADP
HR S l

ADP

FY2011 Budget Information

PSFIN

“Creating A More Educated Georgia”23

EV5

GL

PSFIN

Budget 
Prep 

Module

HR Salary 
Worktable

PSFIN
Export 
Budget 

Journals to 
KK

EV5

KK
PSFIN

Budget 
Prep 

Module
Update 

Parameter 
Definitions

PSFIN

L1.2: GeorgiaFIRST Budget 
Structure Overview

• What is Commitment Control
• Account Budget Translation Tree
• Budget Types

“Creating A More Educated Georgia”24

• Budget Types

FY2011 Budget Prep Workshop
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Commitment Control

• Monitors budgetary expenditures and 
revenue accumulation in GL, EX, PO, 
AP, and AR

“Creating A More Educated Georgia”25

,
• Tracks and controls pre-encumbrances, 

encumbrances, and expenditures
• Tracks recognized and collected 

revenue against revenue estimates

Commitment Control

• Budget Checking
– Checks against the control budgets to 

ensure that sufficient budget amounts exist

“Creating A More Educated Georgia”26

g
– Transactions without sufficient budget 

amounts  become exceptions
• Errors – cannot continue
• Warnings – continues, but sends notification to 

select users

Account Budget Translation 
Tree

• Trees = Hierarchical Structure
• Determine how budget lines are setup 

and where accounting transactions

“Creating A More Educated Georgia”27

and where accounting transactions 
should look for funds

• Budgets are created and maintained at 
a higher level than transactions

• Levels and definitions are recorded in 
the BDXLATE_ACCOUNT tree

FY2011 Budget Prep Workshop
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Account Budget Translation 
Tree (BDXLATE_ACCOUNT)

“Creating A More Educated Georgia”28

Account Budget Translation 
Tree (BDXLATE_ACCOUNT)

• 000000 = All 
Accounts
– Used for Validation 

Purposes

“Creating A More Educated Georgia”29

Purposes

Account Budget Translation 
Tree (BDXLATE_ACCOUNT)

• Appropriation Level
– All expenditure 

budgets will require 
lines at this level

“Creating A More Educated Georgia”30

lines at this level

FY2011 Budget Prep Workshop
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Account Budget Translation 
Tree (BDXLATE_ACCOUNT)

• Summary Accounts
– Accounts at this level 

are used on Revenue 
Estimate Project and

“Creating A More Educated Georgia”31

Estimate, Project, and 
Organizational 
Budgets

Account Budget Translation 
Tree (BDXLATE_ACCOUNT)

• Detail Accounts
– Lowest level
– Where accounting 

transactions are

“Creating A More Educated Georgia”32

transactions are 
posted

Budget Types

• Appropriation Ledger Group
• Organization Budgets Ledger Group
• Revenue Estimate Ledger Group

“Creating A More Educated Georgia”33

Revenue Estimate Ledger Group
• Project Expense Master Ledger Group
• Project/Grant Ledger Group
• Project Revenue Estimate Master Ledger 

Group
• Detail Ledger Group

FY2011 Budget Prep Workshop
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Appropriation Ledger Group 
(APPROP)

• Highest level of budgeting
• Establish budgets for money authorized 

for expenditures for a specific purpose

“Creating A More Educated Georgia”34

for expenditures for a specific purpose 
during a specific period of time

• “Control” spending in this budget
• Parent of the Organization Budget

Appropriation Ledger Group 
(APPROP)

• Commitment Control is configured to 
allow Personal Services transactions 
(500000) to pass budget checking even 

“Creating A More Educated Georgia”35

( ) p g g
if there is insufficient spending authority

• Since APPROP is controlled, budgets 
must exist for any Chartfield 
combination an institution wants to 
charge (even if $0)

Organization Budgets Ledger 
Group (ORG)

• Departmental Budget
• ORG budget breaks APPROP budgets 

into “operating” budgets at a lower level of 
d t il

“Creating A More Educated Georgia”36

detail
• Different standards for Personal Services 

vs. Non-Personal Services
– ORG budgets established for 5XXXXX
– ORG budgets with $0 for Non-Personal 

Services

FY2011 Budget Prep Workshop
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Organization Budgets Ledger 
Group (ORG)

• ORG budgets “track” spending
• If budget or spending authority does not 

exist, transaction will be processed and 

“Creating A More Educated Georgia”37

p
a warning message logged in the KK 
Exception tables

• ORG budgets are children of APPROP
– Cannot exceed the APPROP budget for 

the same Chartfield combination

Revenue Estimate Ledger 
Group (REVEST)

• Track revenues recognized and cash 
collected against estimated revenues

• Always set to “track”

“Creating A More Educated Georgia”38

Always set to track
• GeorgiaFIRST model makes no 

distinction between recognized and 
collected revenue

Project Expense Master 
Ledger Group (PRMST_EXP)

• Cumulative project budget
– Can cross fiscal year and budget year 

boundaries
P j t Ch tfi ld d fi iti d

“Creating A More Educated Georgia”39

• Project Chartfield definition and 
corresponding synch process determine 
whether a project is “controlled” or 
“tracked” in PRMST_EXP

• Cumulative budgets not updated or 
interfaced from BP Module

FY2011 Budget Prep Workshop
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Project/Grant Ledger Group 
(PROJ_GRT)

• Yearly budget for a grant
• Enter at same level as ORG budget with 

addition of the Project Chartfield

“Creating A More Educated Georgia”40

addition of the Project Chartfield
• Control or Track
• PROJ_GRT is child of PRMST_EXP

– Cannot exceed PRMST_EXP

Project Revenue Master 
Ledger Group (PRMST_REV)

• Also a cumulative budget
• Sibling of PRMST_EXP
• Always set to “track”

“Creating A More Educated Georgia”41

• Always set to track
• Tracked revenues include recognized 

revenues and cash collected against 
estimated revenues

Detail Ledger Group (DETAIL)

• Contains all revenue and expenditure 
transactions

• No budget is entered here

“Creating A More Educated Georgia”42

No budget is entered here
• Only used for reporting
• System capture all Chartfield values at 

the level they are entered

FY2011 Budget Prep Workshop
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Lesson 1 Recap

• Provided an overview of the entire 
Budget Prep process, including how 
ADP and PSFIN are involved

“Creating A More Educated Georgia”43

• Provided a basic overview of the 
GeorgiaFIRST budget structure

Up Next…

• Lesson 2: Updating Budget Prep 
Parameters

“Creating A More Educated Georgia”44
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FY2011 BP Workshop

Lesson 2: Updating Budget

1

Lesson 2: Updating Budget 
Prep Parameters

Presenter: Debbie Farmer

L2: Updating Budget Prep 
Parameters

• Objective:
– Review Budget Prep Parameter Definitions

2

Budget Prep Parameters

• Before doing anything else to prepare your 
new budget, must update the Budget Prep 
Parameter Definitions in PSFIN

3

• Parameter Definitions include:
– Budget Prep Year/Hour Parameters
– Pay Group Raise Effective Date Parameters
– Reason Codes and Descriptions
– Fringe Accounts

FY2011 Budget Prep Workshop
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L2.1: Budget Prep Year/Hour 
Parameters

• Budgets are set up with specific 
parameters for employee pay 
calculations and processing

4

p g
• Parameters are entered at the 

beginning of the Budget Development 
Cycle and drive employee pay 
calculations through the cycle

Budget Prep Year/Hour 
Parameters

• Specific Parameters are:
– From and To Budget Period Dates
– Budget Hours

5

Budget Hours
– Max Raise Rates

Budget Prep Year/Hour 
Parameters

6

FY2011 Budget Prep Workshop
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Budget Prep Year/Hour 
Parameters

• Business Process: BP.010.010
• Located in User’s Guide on pages: 

24 25

7

24 – 25
112 – 114 (Business Process)

L2.2: Pay Group Raise 
Effective Date Parameters 

• Dates determine when a raise will take 
effect

• Set Effective Dates for specific pay

8

Set Effective Dates for specific pay 
groups

• Enter once per year, at the beginning of 
the budget development cycle

Pay Group Effective Date 
Parameters

• Used for Pay Groups in which the majority 
of employees have a Raise Effective Date 
other than the Beginning of the Budget 
Development Cycle (07/01/XX):

9

Development Cycle (07/01/XX):
– Pay Group A – Salaried
– Pay Group E – Exempt Hourly
– Pay Group F – 10-Month Faculty
– Pay Group H – Staff
– Pay Group Y – 12-Month Faculty

FY2011 Budget Prep Workshop
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Pay Group Effective Date 
Parameters

• Pay Groups not listed on the previous 
slide have an effective date of 07/01/XX

• All pay groups are delivered in the

10

All pay groups are delivered in the 
panel, but user may delete as needed

Pay Group Effective Date 
Parameters

11

Pay Group Effective Date 
Parameters

• Business Process: BP.010.020
• Located in User’s Guide on pages: 

25 26

12

25 – 26 
115 – 118 (Business Process)

FY2011 Budget Prep Workshop
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L2.3: Reason Codes and 
Descriptions

• Used to explain raises that exceed the 
Max Raise Rate

• Once defined codes can be assigned to

13

Once defined, codes can be assigned to 
individual positions

• Normally defined once
– OIIT delivers initial set of Reason Codes
– Further changes may be made if needed

Reason Codes and 
Descriptions

14

Reason Codes and 
Descriptions

• Business Process: BP.010.030
• Located in User’s Guide on pages:

27

15

27
119 – 121 (Business Process) 

FY2011 Budget Prep Workshop
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L2.4: Set Up Fringe Accounts

• There are three categories of Fringes:
– FICA
– Retirement

Group Health

16

– Group Health
• Must have a row for:

– Each salary account to which people are assigned
– Each active retirement plan in which people are 

enrolled
– Each active health, dental, or life insurance plan in 

which people are enrolled

Set Up Fringe Accounts

• Once fringe estimate percentages and 
accounts are defined, they are used by the 
Fringe Estimate Generator later in the BP 
process to generate the fringe benefit 

17

p g g
estimates associated with Personal 
Services budgets

• Normally defined once at beginning of 
budget development cycle
– Changes may be made as needed to support 

the Fringe Estimate Generator

Set Up Fringe Accounts

18

FY2011 Budget Prep Workshop
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Set Up Fringe Accounts

19

Set Up Fringe Accounts

20

Set Up Fringe Accounts

• Business Process: BP.010.040
• Located in User’s Guide on pages: 

28 32

21

28 – 32
122 – 128 (Business Process) 
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Lesson 2 Recap

• Identified when to update Budget Prep 
Parameters, including:
– Setting up BP Year/Hour Parameters

22

Setting up BP Year/Hour Parameters
– Setting up Pay Group Raise Effective Date 

Parameters
– Setting up Reason Codes and Descriptions
– Setting up Fringe Accounts

Up Next…

• Lesson 3: Preparing Data from EV5

23
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FY2011 BP Workshop

Lesson 3: Preparing Data

“Creating A More Educated Georgia”1

Lesson 3: Preparing Data 
from EV5

Presenter: Sharon Ellis

L3: Preparing Data from EV5

• Objectives:
– Identify how to generate the file in EV5 that 

will be used by Budget Prep

“Creating A More Educated Georgia”2

y g p
– Define the data elements that are included 

in the file from EV5
– Review reports/output generated in EV5 

when the Budget Prep file is created

Prior to the Extract Process

• Validate your Position Data

• OIIT will provide a spreadsheet of your institution’s positions.  
This spreadsheet includes 

Uniquely Funded with Incumbents

“Creating A More Educated Georgia”3

Active Filled Lumpsum Positions
Active Vacant Positions

• The Position Validation reports will be provided at the request of 
the institution.  

• Budget Prep Warnings Report.xlsx will also be provided by OIIT 
to reveal the Earnings Distribution discrepancies in your data.

• The institution will need to submit a TIR to Shared Services 
Center (SSC) requesting the Budget Prep Validation Reports. 

FY2011 Budget Prep Workshop
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How has ADP been incorporated into the 
Budget Prep Process

• Data is extracted from EV5 to populate 
Budget Prep 
– Employee Salary / Position Data

E h009 t t d t t f EV5

“Creating A More Educated Georgia”4

– Epoh009 – extracts data out of EV5
• Extracted data is updated in Budget Prep 

and exported into EV5
– Epxp001  - loads data to work table
– Epbp011 – inserts rows for Salary and 

Position

How Budget Prep files are created 
in EV5

• Three types of records will be captured 
by EPOH009 extract process
– Active, filled single incumbent positions

“Creating A More Educated Georgia”5

Active, filled single incumbent positions
– Active, Vacant single incumbent positions
– Lump Sum positions

How Budget Prep files are created 
in EV5

• Expected records
– A single D (Demographic) row will be written 

for each position captured

“Creating A More Educated Georgia”6

– Mulitple J (Earnings Distribution) rows can be 
written for a single position.  

– A single H (Health) record will be written for all 
occupied non-lumpsum positions.

– A single R (Retirement) record will be written 
for all occupied non-lumpsum positions.

FY2011 Budget Prep Workshop
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Navigation to Extract Data

“Creating A More Educated Georgia”7

Executing EPOH009 

“Creating A More Educated Georgia”8

Results of EPOH009

“Creating A More Educated Georgia”9

A .lis, .log, .dat, .txt, and .csv files will be created. 

FY2011 Budget Prep Workshop
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EPOH009 Report

The lis report will contain the detail of the positions 
information that will appear on the file.  

“Creating A More Educated Georgia”10

Validation Totals

The last page will show number of positions 
extracted and the various types of positions.   

“Creating A More Educated Georgia”11

These totals will be used to validate the data is 
imported into the Budget Prep module.   

How to Validate Extract

Validate the data that was extracted and loaded by executing queries in 
PeopleSoft Budget Prep.
– BOR_BP_AGG_GRANTS
– BOR_BP_BUDAGG
– BOR_BP_ORIG_SAL_NAMES
– BOR BP ORIG SAL NONAME

“Creating A More Educated Georgia”12

O _ _O G_S _ O

Add the results of BOR_BP_ORIG_SAL_NAMES and 
BOR_BP_ORIG_SAL_NONAME to get the same data as extract 
(epoh009)

Use the epoh009nnn.csv to compare with Budget Prep Queries.    
Pivot Tables
VLOOKUP Function

FY2011 Budget Prep Workshop
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How to Validate Extract

Validate Paygroup and Job Code on Vacant and Lump Sum 
Positions

PeopleSoft Version 8 – the Paygroup was not on position.  
When the conversion occurred, EV5 needed a Paygroup. 

“Creating A More Educated Georgia”13

, yg p
This Paygroup was derived based on Jobcode.  
You need to validate the Position has the correct Jobcode

associated with the PayGroup. 
A pivot table can be created in the epoh009.csv file on 

PayGroup to compare PayGroup Totals. 

Lesson 3 Recap

• Identified how to generate the file in 
EV5 that will be used by Budget Prep

• Defined the data elements that are

“Creating A More Educated Georgia”14

Defined the data elements that are 
included in the file from EV5

• Reviewed reports/output generated in 
EV5 when the Budget Prep file is 
created

Up Next…

• Lesson 4: Loading Data from ADP and 
PSFIN into the Budget Prep Module

“Creating A More Educated Georgia”15
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FY2011 BP Workshop

Lesson 4: Loading Data 
from ADP and PSFIN into

“Creating A More Educated Georgia”
1

1

from ADP and PSFIN into 
Budget Prep Module

Presenters: Debbie Farmer
Sharon Ellis

L4: Loading Data from ADP 
and PSFIN into Budget Prep

• Objectives:
– Identify how to process the ADP Load and 

Financials Extract

“Creating A More Educated Georgia”
2

2

– Identify how to validate the EPOH009 Data 
Loads into the Budget Prep Module

L4.1: Processing the 
HR/Payroll to BP Load

• The HR/Payroll to BP Process loads the 
file containing the Personal Services 
budget information from ADP to Budget 

“Creating A More Educated Georgia”
3

3

g g
Prep
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Processing the HR/Payroll to 
BP Load

• A data file (epoh009.txt) will be pulled 
from the ADP production database and 
saved in a TEMP file for loading into 

“Creating A More Educated Georgia”
4

4

g
Budget Prep

• Process will initiate a browsing option to 
look for the field

• File will have a .txt extension

Processing the HR/Payroll to 
BP Load

“Creating A More Educated Georgia”
5

5

Processing the HR/Payroll to 
BP Load

“Creating A More Educated Georgia”
6

6
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Processing the HR/Payroll to 
BP Load

• Data file that is pulled from ADP will 
contain the following rows:
– D Rows that contain Demographic

“Creating A More Educated Georgia”
7

7

D Rows that contain Demographic 
Information

– J Rows that contain Job Information
– H Rows that contain Health Benefit 

Information
– R Rows that contain Retirement 

Information

Processing the HR/Payroll to 
BP Load

• A PDF report will be created during process 
that will show the following:
– Row count for each row type
– Total annual salary and total position budget for

“Creating A More Educated Georgia”
8

8

– Total annual salary and total position budget for 
each Pay Group

– Number of Positions by Department
– Number of Positions in each Retirement and 

Health Benefit Option
• This report is found in the View Log/Trace link 

in the Process Details (process monitor)

Processing the HR/Payroll to 
BP Load

• Can rerun the HR/Payroll to BP Load if 
needed

• Will review guidelines later in this lesson

“Creating A More Educated Georgia”
9

9

Will review guidelines later in this lesson
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Processing the HR/Payroll to 
BP Load

• Business Process: BP.040.010
• Located in User’s Guide on pages:

41 42

“Creating A More Educated Georgia”
10

10

41 – 42 
129 – 135 (Business Process) 

How to Validate Load into Budget 
Prep

Use the epoh009nnn.csv to compare with Budgets 
HR/Payroll Load BORBU8HX .pdf

“Creating A More Educated Georgia”
11

Epoh009nnn.csv will have at the end of the file 
totals for the various types of records.  

How to Validate Load into Budget 
Prep

“Creating A More Educated Georgia”
12

– D  = Demographic
– J = Earnings Distribution rows
– H = Health record
– R = Retirement record
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How to Validate Load into Budget 
Prep

Validate that the row counts for D, H, J and 
R agree with the Budgets HR/Payroll Load 
BORBU8HX.pdf file contents.

“Creating A More Educated Georgia”
13

How to Validate Load into Budget 
Prep

Validate that the row counts for D, H, J and 
R agree with the Budgets HR/Payroll Load 
BORBU8HX.pdf file contents.

“Creating A More Educated Georgia”
14

How to Validate Load into Budget 
Prep

Validate that the row counts for D, H, J and 
R agree with the Budgets HR/Payroll Load 
BORBU8HX.pdf file contents.

“Creating A More Educated Georgia”
15
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How to Validate Load into Budget 
Prep

Validate that the row counts for D, H, J and 
R agree with the Budgets HR/Payroll Load 
BORBU8HX.pdf file contents.

“Creating A More Educated Georgia”
16

How to Validate Load into Budget 
Prep

Verify row counts with data contained in 
the Trace File from Budget Prep against 
the epoh009nnn.csv.  

“Creating A More Educated Georgia”
17

How to Validate Load into Budget 
Prep

Sum columns for Annual Rate and Position Budget in the 
epoh009_nnn.csv file

“Creating A More Educated Georgia”
18
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How to Validate Load into Budget 
Prep

Validate that the epoh009_nnn.csv Summed columns for Annual Rate and Position 
Budget equal the Budgets HR/Payroll Load BORBU8HX .pdf file for ADP  D  
RECORDS INSERT INTO BUD_PSB_BOR report for columns TOTAL ANNUAL 
SALARY ($) and TOTAL POSITION BUDGET ($).

“Creating A More Educated Georgia”
19

L 4.2: Processing the 
Financials Extract

• Process loads the Non-Personal 
Services budget information from 
Financials to Budget Prep

“Creating A More Educated Georgia”
20

20

g p
• Must complete all parameter definitions 

prior to running extract process
• Recommendation: run the extract for all 

departments

Processing the Financials 
Extract

• Only original and permanent adjustment 
budgets will be extracted

• KK online budget journal component

“Creating A More Educated Georgia”
21

21

KK online budget journal component 
was modified last year to capture 
original, adjustment, or permanent 
adjustments to budget
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Processing the Financials 
Extract

“Creating A More Educated Georgia”
22

22

Processing the Financials 
Extract

• Can rerun the Financials extract if 
needed

• Will review guidelines later in this lesson

“Creating A More Educated Georgia”
23

23

Will review guidelines later in this lesson

Processing the Financials 
Extract

• Business Process: BP.040.011
• Located in User’s Guide on pages: 

49

“Creating A More Educated Georgia”
24

24

49
136 – 139 (Business Process)  
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L4.3: REFERENCE Budget 
Version

• Once your initial ADP Load and 
Financials extract has been processed, 
Budget Prep Module creates a 

“Creating A More Educated Georgia”
25

25

g p
REFERENCE budget version

• Can inquire on Personal Services and 
Non-Personal Services (will review in 
Lesson 5)

L4.4: Guidelines for Rerunning 
Load/Extract

• At any point in the budget development 
process, you can rerun the HR/Payroll 
to BP Load and Financials Extract

“Creating A More Educated Georgia”
26

26

• This helps to reconcile data between all 
existing versions of the affected 
budget(s) in the Budget Prep module 
and ADP and PSFIN

Guidelines for Rerunning 
HR/Payroll to BP Load

• Some changes in ADP that may require 
additional HR/Payroll to BP Loads:
– Changing a Position Budget

“Creating A More Educated Georgia”
27

27

– Changing salary for an employee in a filled 
position

– Inactivating a position
– Terminating an employee but leaving the 

position active
– Adding a new position
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Guidelines for Rerunning 
HR/Payroll to BP Load

• Running the process to load 
subsequent files will create the following 
changes in all budget versions:

“Creating A More Educated Georgia”
28

28

– Updates current salary for those positions 
that were changed in ADP

– Adds/Deletes positions added 
in/inactivated in ADP

– Updates the status of a position from filled 
to vacant, or vice-versa

Guidelines for Rerunning 
HR/Payroll to BP Load

• The following will NOT occur when re-running 
the budget load process to load subsequent 
ADP files:
– Non-Personal Services budgets will not be deleted

“Creating A More Educated Georgia”
29

29

Non Personal Services budgets will not be deleted 
in Budget Prep; can be adjusted to ‘0’

– Dept, Job Code, and Pay Group changes in ADP 
will not be updated in Budget Prep. Changes to 
these fields require manual entry in the Budget 
Prep Data Update pages

• Dept and Job Code changes made manually in Budget 
Prep will be included in the final export file to ADP

Guidelines for Rerunning 
Financials Extract

• Some changes to PSFIN that may require 
additional Financials extracts:
– Adding a Permanent Non-Personal Services 

budget amendment to APPROP, ORG, or 

“Creating A More Educated Georgia”
30

30

g , ,
Grant budgets

– Adding new Non-Personal Services APPROP, 
ORG, or Grant budget lines that are identified 
as Original or Permanent

– Adding a new REVEST budget or a 
Permanent change to an existing REVEST 
budget
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Guidelines for Rerunning 
Financials Extract

• Running additional budget extracts will 
create the following changes in all 
budget versions:

“Creating A More Educated Georgia”
31

31

g
– Updates current Non-Personal Services 

budgets based on Permanent 
Amendments

– Adds new Original Non-Personal Services 
budgets and Revenue Estimates

Guidelines for Rerunning 
Financials Extract

• The following will NOT occur when re-
running budget extracts:
– Non-Personal budgets will not be deleted

“Creating A More Educated Georgia”
32

32

Non Personal budgets will not be deleted 
in the Budget Prep module

– You can adjust them to ‘0’

Lesson 4 Recap

• Reviewed how to run the initial ADP Load 
Process in Budget Prep

• Identified how to validate the EPOH009 
Data Loads into the Budget Prep Module

“Creating A More Educated Georgia”
33

33

Data Loads into the Budget Prep Module
• Reviewed how to process the initial 

Financials Extract
• Identified how to inquire on REFERENCE 

budget version
• Provided guidelines for rerunning ADP 

Load and Financials extract
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Up Next…

• Lesson 5: Mass Updates in Budget 
Prep

“Creating A More Educated Georgia”
34

34
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FY2011 BP Workshop

Lesson 5: Mass Updates in 
Budget Prep

1 1

Budget Prep
Presenter: Bobbi Edgar

L5: Mass Updates in Budget 
Prep

• Objectives:
– Identify the purpose of performing the 

Budget Copy process

2 2

g py p
– Review how to process a “what-if” analysis
– Identify how to analyze the results of a 

“what-if” analysis

L5.1: Creating a PLANNING 
Version

• The Budget Copy process is used to 
copy one version of a developed budget 
to a different version (usually named 

3 3

( y
PLANNING)

• Allows multiple versions of a budget to 
exist
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Creating a PLANNING 
Version

• Once copied, user may perform “what-
if” analysis of different scenarios on 
copied version

4 4

p
• The ADP epoh009.txt file load and 

Financial Extract processes must be run 
at least once prior to creating additional 
planning budget versions

Creating a PLANNING 
Version

5 5

Creating a PLANNING 
Version

• Business Process: BP.020.010
• Located in User’s Guide on pages: 

51 52

6 6

51 – 52 
140 – 143 (Business Process) 
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L5.2: What-If Analysis

• Mass updates to the PLANNING budget 
version are known as “what-if” analyses

• Allows you to make across-the-board 
changes and analyze the impact of those

7 7

changes and analyze the impact of those 
changes

• May be run as many times as needed
• Will generally do this several times before 

creating the CURRENT version of the 
budget from your last, best PLANNING 
version

What-If Analysis

• When rerunning a What-if analysis, the 
original values are always used during a 
calculation

8 8

• “What-If” analysis cannot be performed 
on the results of a previous “what-if” 
analysis

What-If Analysis

• Choose what Budget Type to run update 
on:
– All: Updates Personal Services and Non-

Personal Services budgets

9 9

g
– Appropriation/Organization: Updates all 

APPROP and ORG budgets
– Grant: Updates all Grant Budgets
– Personal Services: Updates All Personal 

Services budgets
– Revenue Estimates: Updates all Revenue 

Estimate budgets
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What-If Analysis on Personal 
Services

• When performing “what-if” analysis on 
Personal Services
– Can choose a particular Pay Group (leave 

bl k d ll)

10 10

blank to update all)
– Can process Filled, Vacant, or both types 

of positions 
• Lump Sum positions are treated as Filled

– Update by Amount, Percent, or Zero (to set 
the Proposed Salary Amount to $0)

What-If Analysis on Personal 
Services

11 11

What-If Analysis on Non-
Personal Services

• Can run on one Fund or all Fund Codes
• Can run for specific Account range
• Update by Amount Percent or Zero (to

12 12

• Update by Amount, Percent, or Zero (to 
set the Proposed Salary Amount to $0)
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What-If Analysis on Non-
Personal Services

13 13

What-If Analysis

• Business Process: BP.020.020
• Located in User’s Guide on pages:

52 54

14 14

52 – 54
144 – 149 (Business Process) 

Analyzing Results of What-If 
Analysis

• Perform Online Inquiries
– Inquire on Personal Services
– Inquire on Non-Personal Services

15 15

Inquire on Non Personal Services
• Query on BUD_PSB_BOR

– Make sure criteria includes:
• SETID
• BUD_VERSION_BOR = PLANNING
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Inquire on Personal Services

• BOR Menus > BOR Budget Prep > 
Budget Prep Inquire > Personal 
Services

16 16

• Quickly review all Personal Services 
budget information by Department for a 
specified budget version

Inquire on Personal Services

• Show by 
– Position Number/Description
– Employee ID/Name

17 17

Employee ID/Name
• Show by 

– Job Code/Pay Group
– Earnings Code/Account Code

Inquire on Personal Services

18 18
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Inquire on Personal Services

• Business Process: BP.060.010
• Located in User’s Guide on pages: 

54 55

19 19

54 – 55
150 – 152 (Business Process)  

Inquire on Non-Personal 
Services

• BOR Menus > BOR Budget Prep > 
Budget Prep Inquire > Non-Personal 
Services

20 20

• Quickly review all Non-Personal 
Services budget information by 
Chartfield combination for a specified 
budget version

Inquire on Non-Personal 
Services 

21 21
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Inquire on Non-Personal 
Services

• Business Process: BP.060.020
• Located in User’s Guide on pages: 

55

22 22

55
153 – 156 (Business Process) 

Lesson 5 Recap

• Reviewed how to copy your 
REFERENCE budget version to a 
PLANNING budget version

23 23

g
• Identified how to run “What-If” Analyses
• Identified how to analyze the results of a 

“what-if” analysis

Up Next…

• Lesson 6: Budget Creation and Online 
Updates

24 24
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FY2011 BP Workshop

Lesson 6: Budget Creation 
and Online Updates

“Creating A More Educated Georgia”1 1

and Online Updates
Presenter: Bobbi Edgar

L6: Budget Creation and 
Online Updates

• Objectives:
– Review how to create a CURRENT budget 

version

“Creating A More Educated Georgia”2 2

– Identify how to delete PLANNING versions 
of the budget

– Identify how to perform online updates
– Identify how to reset raise effective dates

L6.1: Creating a CURRENT 
Budget Version

• In order to perform online updates, first 
need to create CURRENT version

• CURRENT budget version is only 

“Creating A More Educated Georgia”3 3

g y
version available for Online Updates

• Any manual changes made to 
CURRENT budget version may be 
overwritten if further “what-if” analyses 
are performed and copied to CURRENT
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Creating a CURRENT Budget 
Version

• Use Budget Copy Process 
(BP.020.010)

• Choose Budget Action of “Copy”

“Creating A More Educated Georgia”4 4

Choose Budget Action of Copy
• Choose Version “PLANNING” 
• Select the “Copy as Current Version?” 

checkbox
– “To Version” will populate

Creating a CURRENT Budget 
Version

“Creating A More Educated Georgia”5 5

Creating a CURRENT Budget 
Version

• Business Process: BP.020.010
• Located in User’s Guide on pages: 

51 52

“Creating A More Educated Georgia”6 6

51 – 52 
140 – 143 (Business Process)  
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Deleting PLANNING Versions

• Perform this action to remove any 
unwanted planning versions of your 
budget from the database

“Creating A More Educated Georgia”7 7

g
• BP.020.011
• For Budget Action, ensure “Delete” is 

populated
• Choose PLANNING version

Deleting PLANNING Versions

“Creating A More Educated Georgia”8 8

Deleting PLANNING Versions

• Business Process: BP.020.011
• Located in User’s Guide on pages: 

56 57

“Creating A More Educated Georgia”9 9

56 – 57
157 – 160 (Business Process)  
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L6.2: Updating Personal 
Services Budget Online

• Manually update Personal Services 
budgets that were created as a result of 
loading the ADP file and any “what-if” 

“Creating A More Educated Georgia”10 10

g y
analysis/mass updates that were 
performed

• Only the CURRENT version is available 
for Online updates

Updating Personal Services 
Budget Online

• When updating Personal Services, the 
user will need to add the new position 
number before clicking search. If no 
position number is entered, the search 

“Creating A More Educated Georgia”11 11

p ,
process brings up all the old position 
numbers as well.

• If the first two digits of the position number 
is entered, no matching values, or an error 
message may be returned.

• This will not be an issue in 2011

Updating Personal Services 
Budget Online

“Creating A More Educated Georgia”12 12
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Updating Personal Services 
Budget Online

• Can search by Position Number, 
Department, EmplID, or Name

• Budget Data Tab

“Creating A More Educated Georgia”13 13

– Lists current information
– Can input update through Change(%) or 

Proposed Salary
– Can add Equity Adjustment 

• New Distrib Tab
• Original Distrib Tab

Updating Personal Services 
Budget Online

“Creating A More Educated Georgia”14 14

Updating Personal Services 
Budget Online

“Creating A More Educated Georgia”15 15
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Updating Personal Services 
Budget Online

“Creating A More Educated Georgia”16 16

Updating Personal Services 
Budget Online

• Changing the Distribution Type from 
Percent to Amount requires manual entry 
to the New Distribution page.

“Creating A More Educated Georgia”17 17

Warning:  an attempt to change the 
Distribution Type via subsequent load will 
result in a Unique Constraint error.  Refer 
to BP.020.030, Step 16 for specific details.

Updating Personal Services 
Budget Online

• Business Process: BP.020.030
• Located in User’s Guide on pages: 

57 62

“Creating A More Educated Georgia”18 18

57 – 62
161 – 170 (Business Process) 
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L6.3: Update the Non-
Personal Services Budget

• Manually modify the Non-Personal 
Services Appropriation and 
Organization budgets that were created 

“Creating A More Educated Georgia”19 19

g g
as a result of the Financial Extract 
process and any mass updates

• Only the CURRENT version is available 
for online updates

Update the Non-Personal 
Services Budget

“Creating A More Educated Georgia”20 20

Update the Non-Personal 
Services Budget

“Creating A More Educated Georgia”21 21
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Update the Non-Personal 
Services Budget

“Creating A More Educated Georgia”22 22

Update the Non-Personal 
Services Budget

• Business Process: BP.020.040
• Located in User’s Guide on pages:

62

“Creating A More Educated Georgia”23 23

62
171 – 175 (Business Process) 

L6.4: Update the Revenue 
Estimate Budget

• Manually add or modify Revenue 
Estimate Budgets that were created as 
a result of the Financials Extract 

“Creating A More Educated Georgia”24 24

process, as well as any mass updates
• Only the CURRENT version is available 

for online updates
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Update the Revenue Estimate 
Budget

“Creating A More Educated Georgia”25 25

Update the Revenue Estimate 
Budget

“Creating A More Educated Georgia”26 26

Update the Revenue Estimate 
Budget

• Business Process: BP.020.050
• Located in User’s Guide on pages: 

63

“Creating A More Educated Georgia”27 27

63
176 – 179 (Business Process)  
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L6.5: Update the Grant 
Budget

• Manually add and modify the Grant 
Budget (non-personal services)

• Grants cannot be created in the Budget

“Creating A More Educated Georgia”28 28

Grants cannot be created in the Budget 
Prep Module

• All grants must be initially created and 
configured in the Financials system

Update the Grants Budget

“Creating A More Educated Georgia”29 29

Update the Grants Budget

“Creating A More Educated Georgia”30 30
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Update the Grants Budget

“Creating A More Educated Georgia”31 31

Update the Grants Budget

“Creating A More Educated Georgia”32 32

Update the Grants Budget

• Business Process: BP.020.060
• Located in User’s Guide on pages: 

63 65

“Creating A More Educated Georgia”33 33

63 – 65
180 – 186 (Business Process)  
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Reset Raise Effective Dates

• Will update the Raise Effective Date on 
all Personal Services pages for the 
selected pay groups

“Creating A More Educated Georgia”34 34

p y g p
• Should only be performed if the initial 

load from ADP has been completed

Reset Raise Effective Dates

• Once the process has been run, the Raise 
Effective Date must be changed on the 
setup panel as well
Ch i th ff ti d t

“Creating A More Educated Georgia”35 35

• Changing the effective date causes 
program to recalculate the proposed 
budget field

• Will require that the “what-if” analysis, 
fringe estimates, and build financials 
processes be re-run

Reset Raise Effective Dates

“Creating A More Educated Georgia”36 36
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Reset Raise Effective Dates

“Creating A More Educated Georgia”37 37

Reset Raise Effective Dates

• Business Process: BP.020.090
• Located in User’s Guide on pages: 

66 67

“Creating A More Educated Georgia”38 38

66 – 67
187 – 192 (Business Process) 

Lesson 6 Recap

• Reviewed how to create a ‘CURRENT’ budget 
version and delete unwanted ‘PLANNING’ 
versions

• Identified how to perform the following online

“Creating A More Educated Georgia”39 39

• Identified how to perform the following online 
updates:
– Personal Services Budgets
– Non-Personal Services Budgets
– Revenue Estimate Budgets
– Grants Budgets (Non-Personal Services)

• Reviewed how to reset Raise Effective Dates 
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Up Next…

• Lesson 7: Fringe Benefit Estimates

“Creating A More Educated Georgia”40 40
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FY2011 BP Workshop

Lesson 7: Fringe Benefit 
Estimates

“Creating A More Educated Georgia”1 1

Estimates
Presenter: Bobbi Edgar

L7: Fringe Benefit Estimates

• Objectives:
– Identify how to generate fringe benefit 

estimates

“Creating A More Educated Georgia”2 2

– Identify  how to update fringe benefit 
estimates online

L7.1: Generating Fringe 
Benefit Estimates

• Based on Personal Services Budgets and 
the fringe estimate percentages, accounts, 
and amounts defined in initial setup

“Creating A More Educated Georgia”3 3

• May be run multiple times against same 
budget version

• Will not rebuild any fringe estimates that 
have been protected

• May generate for single or all departments
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Generating Fringe Benefit 
Estimates

“Creating A More Educated Georgia”4 4

Generating Fringe Benefit 
Estimates

• Business Process: BP.040.040
• Located in User’s Guide on pages:

68

“Creating A More Educated Georgia”5 5

68
193 – 197 (Business Process)  

L7.2: Update Fringe Benefit 
Estimates Online

• Manually adjust results that were 
created by the Fringe Estimate 
Generator process

“Creating A More Educated Georgia”6 6

p
• Manual Adjustments may be useful 

when more info is available about 
fringes for a particular position
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Update Fringe Benefit 
Estimates Online

“Creating A More Educated Georgia”7 7

Update Fringe Benefit 
Estimates Online

“Creating A More Educated Georgia”8 8

Update Fringe Benefit 
Estimates Online

• Business Process: BP.020.070
• Located in User’s Guide on pages: 

69 70

“Creating A More Educated Georgia”9 9

69 – 70
198 – 201 (Business Process) 
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Lesson 7 Recap

• Reviewed how to run the generate 
fringe benefit estimates by running the 
Fringe Estimate Generator process

“Creating A More Educated Georgia”10 10

g p
• Reviewed how to update fringe benefit 

estimates online, following the 
generation of fringe benefit estimates

Up Next…

• Lesson 8: Creating a Complete Budget

“Creating A More Educated Georgia”11 11
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FY2011 BP Workshop

Lesson 8: Creating a 
Complete Budget

“Creating A More Educated Georgia”1 1

Complete Budget
Presenter: Bobbi Edgar

L8: Creating a Complete 
Budget

• Objectives:
– Define the purpose of the Building 

Financials process

“Creating A More Educated Georgia”2 2

p
– Review how to analyze data through 

various inquiries and reports

L8.1: Build Financials Process

• Aggregates all Personal Services, Fringe 
Estimates, Non-Personal Services, 
Revenue Estimates, and Grant Budget 

“Creating A More Educated Georgia”3 3

data in both summary and detail
• Aggregate Financials Budget (AFB) table 

supports reporting by presenting a 
complete budget picture in a consistent 
format
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Build Financials Process

• Can build the AFB table as many times as 
needed

• Users generally run through several 
it ti f b ildi th AFB t bl i d

“Creating A More Educated Georgia”4 4

iterations of building the AFB table in order 
to run reports and review budget data

• Two tables are generated during the 
process:
– BUD_AGGDET_BOR
– BUD_JRNLBLD_BOR

Build Financials Process

• BUD_AGGDET_BOR Table
– Displays detailed Financials budget data built 

from Personal Services, Fringe Estimates, 

“Creating A More Educated Georgia”5 5

Non-Personal Services, Revenue Estimate, 
and Grant Budget data

– Provides a complete picture of the Financial 
budget, with the attributes and detail that are 
built during Budget Prep processing

– Extra detail supports the reporting function

Build Financials Process

• BUD_JRNLBLD_BOR Table
– Displays a summary of the Financials 

Budget data from Personal Services, Non-
P l S i R E ti t

“Creating A More Educated Georgia”6 6

Personal Services, Revenue Estimate, 
Fringe Estimates, and the Grant Budget 
data

– Provides a list of all budget journals that 
will that will be created during the Export to 
Financials process
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Build Financials Process

• BUD_JRNLBLD_BOR Table 
• Similar to BUD_AGGDET_BOR table, but is 

aggregated to a summary level by Financial 
budget type to provide more efficient creation of

“Creating A More Educated Georgia”7 7

budget type to provide more efficient creation of 
budget journals to Financials

Build Financials Process

“Creating A More Educated Georgia”8 8

Build Financials Process

• Business Process: BP.020.080
• Located in User’s Guide on pages:

71 72

“Creating A More Educated Georgia”9 9

71 – 72
202 – 206 (Business Process)  
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L8.2: Analyzing Data Using 
Inquiries

• Aggregate Detail Inquiry
• Personal Services Inquiry
• Non Personal Services Inquiry

“Creating A More Educated Georgia”10 10

• Non-Personal Services Inquiry

Aggregate Detail Inquiry

• Queries data from the Aggregate 
Financials Budget table

• Choose to inquire on Personal Services

“Creating A More Educated Georgia”11 11

Choose to inquire on Personal Services, 
Non-Personal Services, and Fringe 
Estimates
– Narrow down by Chartfield

Aggregate Detail Inquiry

“Creating A More Educated Georgia”12 12
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Aggregate Detail Inquiry

“Creating A More Educated Georgia”13 13

Aggregate Detail Inquiry

“Creating A More Educated Georgia”14 14

Aggregate Detail Inquiry

• Business Process: BP.060.030
• Located in User’s Guide on pages:

72 73

“Creating A More Educated Georgia”15 15

72 – 73
207 – 210 (Business Process) 
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Personal Services Inquiry

• Enables you to quickly review all 
Personal Services budget info by 
department for a specific budget version

“Creating A More Educated Georgia”16 16

p p g
• All budget versions created during the 

original extract, copy, “what-if” analysis, 
and online update processes are 
available for inquiry

Non-Personal Services Inquiry

• Enables user to quickly review all Non-
Personal Services budget information 
by Chartfield combination for a specific 

“Creating A More Educated Georgia”17 17

y p
budget version

• All budget versions created during the 
original extract, copy, “what-if” analysis, 
and online update processes are 
available for inquiry

Online Inquiries

• Personal Services Inquiry
– Business Process: BP.060.010
– Located in User’s Guide on pages: 

54 – 55

“Creating A More Educated Georgia”18 18

54 55
150 – 152 (Business Process)

• Non-Personal Services Inquiry
– Business Process: BP.060.020
– Located in User’s Guide on pages: 

55
153 – 156 (Business Process)  
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Budget Prep Records

• BUD_AGGDET_BOR:
– Aggregate details for APPROP, ORG, 

REVEST and PROJ_GRT Ledgers
BUD JRNLBLD BOR

“Creating A More Educated Georgia”19 19

• BUD_JRNLBLD_BOR: 
– List of budget journals that will be created 

during the Export to Financials process
• BUD_NPSA_BOR:

– Details of Non-Personal Services for all 
Budget Versions and Ledgers

Budget Prep Records

• BUD_NPSB_BOR:
– Details of Non-Personal Services for all Budget 

Versions
• BUD_PSA_BOR:

Li t iti b d if th iti i A ti

“Creating A More Educated Georgia”20 20

– Lists position numbers and if the position is Active or 
Inactive

• BOR_PSB_BOR:
– Details of Personal Services for all Budget Versions

• BOR_PSC_BOR:
– Details of Personal Services for all Budget Versions

Budget Prep Records

• BUD_HLTHBEN_BOR:
– List of EmplIDs who have health benefits, 

benefit types, and effective dates

“Creating A More Educated Georgia”21 21

• BUD_RETPLAN_BOR:
– List of EmplIDs who participate in a retirement 

plan and the plan type
• BUD_FRG_UPT_BOR:

– Details of Fringe Benefits by position number
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Budget Prep Records

• Will need the new security role 
BOR_PT_QRY_BUDPREP to query on 
these records
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• Ask your Security Administrator to add 
this role for you

L8.3: Analyzing Data Using 
Reports 

• Schedule C –
Statement of Revenue

• Schedule C-1 – Detail 
of Available Funds

• Schedule E –
Statement of Personal 
Services 

• Schedule E-1 – Detail 

“Creating A More Educated Georgia”23

• Schedule D – Summary 
of Budget Functions

• Schedule D-1 –
Summary of Functions 
by Fund Source

of Institutional Fringe 
Benefits

• Schedule F – Schedule 
of Non-Personal 
Services

L8.3: Analyzing Data Using 
Reports 

• Schedule G –
Department Budget 
by Fund Source

• Schedule G 1

• Schedule K –
Salaries of $100,000 
or over

• Schedule L Total

“Creating A More Educated Georgia”24

• Schedule G-1 –
Detail of Personal 
Services

• Schedule J –
Schedule of 
Employee Salary 
Ranges

• Schedule L – Total 
Raises for Filled 
Positions

• Revenue/Expense 
Compare Report 
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Analyzing Data Using Reports

• Business Processes: BP.070.010 
through BP.070.022

• Located in User’s Guide on pages:

“Creating A More Educated Georgia”25 25

Located in User s Guide on pages: 
75 – 77  

Lesson 8 Recap

• Reviewed how to run the Build 
Financials Process

• Identified the tables generated during 

“Creating A More Educated Georgia”26 26

g g
Build Financials process

• Identified how to use online inquiries to 
analyze budget data

• Listed the Budget Prep Reports to 
further analyze data

Up Next…

• Lesson 9: Exporting Data Back to ADP 
and PSFIN

“Creating A More Educated Georgia”27 27
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FY2011 BP Workshop

Lesson 9: Exporting Data 
Back to PSFIN and ADP

“Creating A More Educated Georgia”1 1

Back to PSFIN and ADP
Presenters: Bobbi Edgar and 

Debbie Farmer

L9: Exporting Data Back to 
Financials and ADP

• Objectives:
– Identify how to export budget data back to 

PSFIN

“Creating A More Educated Georgia”2 2

• Exporting journals to Financials
– Identify how to export budget data back to 

ADP
• Create epxp001.txt data file to export Budget 

Prep Personal Services Position and Job Data 
changes to the ADP system

L9.1: Export Journals to 
Financials

• Aggregates all Personal Services, Fringe 
Estimates, Non-Personal Services, 
Revenue Estimates, and Grant Budget 

“Creating A More Educated Georgia”3 3

data in both summary and detail
• Aggregate Financials Budget (AFB) table 

supports reporting by presenting a 
complete budget picture in a consistent 
format
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Export Journals to Financials

• The Export Journals to Financials process 
exports the data from summary Aggregate 
Financials Budget table to the Financials 
system for the “To Budget Year”

“Creating A More Educated Georgia”4 4

y g
• Result is a set of unposted Appropriation, 

Organization, Revenue Estimate, and 
Grant budget journals are created

• User may only export budget data to 
Financials once per budget development 
cycle

Export Journals to Financials

• With the upgrade to PS Version 8.9, the 
process was changed to support 
Commitment Control:

“Creating A More Educated Georgia”5 5

– KK_BUDGET_HDR and KK_BUDGET_LN are 
populated with Budget Prep budgets

– KK supports multiple journal lines in a journal
– The interface to Financials creates a separate 

journal for each department/ledger group 
combination

Export Journals to Financials

• Only APPROP, ORG, PROJ_GRT, and 
REVEST ledger groups are populated

• PRMST EXP and PRMST REV ledger

“Creating A More Educated Georgia”6 6

PRMST_EXP and PRMST_REV ledger 
groups are not populated

• Run Batch Journal Post process in 
Commitment Control
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Export Journals to Financials

“Creating A More Educated Georgia”7 7

Export Journals to Financials

• Business Process: BP.040.020
• Located in User’s Guide on pages:

78 79

“Creating A More Educated Georgia”8 8

78 – 79
211 – 214 (Business Process) 

Combination Rule Reminder

• Release 2.08 contained the new 
KKSUMMACCT Combination Rule.
– Rule enforces use of the correct Summary

“Creating A More Educated Georgia”9 9

Rule enforces use of the correct Summary 
account level.  * Budget Journals will not 
be allowed to use the Appropriation 
account level with Organization, Project 
Grant, and Revenue Estimate ledger 
groups.
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FUNDPROG Combination 
Group Reminder

• The combination group enforces the 
use of the correct Program Code based 
on the Fund Code.

“Creating A More Educated Georgia”10 10

– i.e. Fund Code 12280 would require  
Program Codes 28XXX or 29XXX

L9.2: Exporting Changes to 
ADP

• This process creates the epxp001.txt 
data file to export Personal Services 
data from Budget Prep to ADP for the 

“Creating A More Educated Georgia”11 11

g p
“To Budget Year”

• The file created during the “export” 
process is placed in a local directory to 
be retrieved by an ADP process initiated 
by the user 

Exporting Changes to ADP

• Budget Prep Export to ADP also generates 
a PDF file that contains data such as:
– Position Number

E lID
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– EmplID
– Account Code
– Department Number
– Job Code
– Pay Group
– Annual Salaries and Budgeted Salaries
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Exporting Changes to ADP

• Note: The export process may be 
performed numerous times until the 
“Create Final Export file for HR/Payroll” 

“Creating A More Educated Georgia”13 13

p y
button is checked.

• Once checked, the process may NOT 
be run again!

Exporting Changes to ADP

“Creating A More Educated Georgia”14 14

Exporting Changes to ADP

• Creates/Updates the following info in 
ADP database:
– Job Data: Up to 3 new rows may be

“Creating A More Educated Georgia”15 15

Job Data: Up to 3 new rows may be 
created

– Equity Adjustment: Effective-dated 7/1 of 
the “To Budget Year”

– Raise: Effective-dated as of the Raise 
Effective Date specified in Budget Prep
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Exporting Changes to ADP

• Creates/Updates the following info in ADP 
database:
• End Appointment (EFA): 10-month faculty will 

i EFA th t i ff ti d t d 6/1 f
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receive an EFA row that is effective-dated 6/1 of 
the “To Budget Year”

• Position Data: New Position Data rows will be 
created for 7/1 of the “To Budget Year”. Changes 
include new budget amount for a position, as well 
as any department or job data changes for a 
position

Exporting Changes to ADP

• Business Process: BP.040.030
• Located in User’s Guide on pages:

79 80

“Creating A More Educated Georgia”17 17

79 – 80
215 – 219 (Business Process) 

Lesson 9 Recap

• Reviewed how to export journals from 
Budget Prep to PSFIN – Commitment 
Control
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• Reviewed how to export Personal 
Services data from Budget Prep to ADP
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Up Next…

• Lesson 10: Validating Export of Data 
Back to ADP

“Creating A More Educated Georgia”19 19
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FY2011 BP Workshop

Lesson 10: Validating Export 
of Data Back to ADP

“Creating A More Educated Georgia”1 1

of Data Back to ADP
Presenter: Sharon Ellis

L10: Exporting Data Back to 
Financials and ADP

• Objectives:
– Identify how data is loaded in EV5 at the 

conclusion of the Budget Prep process

“Creating A More Educated Georgia”2 2

g p p
– Review how to validate the export of data 

back to ADP
– Review reports/output generated in EV5 

when data is loaded into ADP EV5

How data is loaded in EV5 at 
conclusion of Budget Prep process

Two processes load the Budget 
Prep data into EV5
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Epxp001 – Loads into a work 
table
Epbp011 – Inserts data rows in 
EV5
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How data is loaded in EV5 at 
conclusion of Budget Prep process

The file epxp001nnn.txt generated from the 
Budget Prep module needs to be uploaded 
i t th EV5 R t O t t di t f th

“Creating A More Educated Georgia”4

into the EV5 Report Outputs directory for the 
epxp001 process to locate the file for import. 

Loading the epxp001nnn.txt into 
EV5

Within EV5 click the File Upload icon  from the Process Bar in the upper 
right hand corner of the EV5 window

“Creating A More Educated Georgia”5

Loading the epxp001nnn.txt into 
EV5

Select the location where the epxp001nnn.txt was stored. 
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Use the for 
Destination to 
select User 
Directory.

Click the Upload 
button
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Loading the epxp001nnn.txt into 
EV5

Validate the load is successful.  

“Creating A More Educated Georgia”7

Loading the epxp001nnn.txt into 
EV5

You will now see the file in the Report Outputs in EV5.  

“Creating A More Educated Georgia”8

You can now run the epxp001 to load the Budget Prep data into the Work 
table.  

Navigating to HR Salary 
Worktable (Epxp001)

To load the Budget Prep data into the Work table you need to navigate to 
the process in the Planning & Analysis Functional Group.  

“Creating A More Educated Georgia”9
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Executing HR Salary Worktable 
(Epxp001)

Run the process in Run Report Only mode first.  
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Executing HR Salary Worktable 
(Epxp001)

Epxp001 will produce a .csv, .log, .lis and .dat file.

“Creating A More Educated Georgia”11

Validating HR Salary Worktable 
(Epxp001)

Comparison of the Epxp001.lis report can be made against the Schedule 
G-1 that is produced in the Budget Prep module.   The report is in the 
same format as the G-1.

“Creating A More Educated Georgia”12

FY2011 Budget Prep Workshop

March 9, 2010 89



Validating HR Salary Worktable 
(Epxp001)

The last page of the epxp001.lis lists the totals for the report along with 
the record count.  These totals can be compared with the Schedule G-1 
Totals.

“Creating A More Educated Georgia”13

Validating HR Salary Worktable 
(Epxp001)

The epxp001_nnnyyy-xx-xxxx.xx.xx..csv
provides the same data as the .lis but allows 
you to open in EXCEL to sort and sum. 

“Creating A More Educated Georgia”14

Validation Tip: 
Comparison of this file can be made against the 
queries in the Budget Prep module. 

Note:   A later session will be provided to give 
information on validation of the data being loaded 
into EV5. 

Correcting HR Salary Worktable 
(Epxp001)

Incorrect data within the data loaded into the 
worktable will need to be corrected in the Budget 
Prep module. 
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The export will be performed again and loaded 
into the work table.  

The export and load can be performed as many 
times as needed as long as you haven’t identified 
the export as the “Final” from Budget Prep. 
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Final Export from Budget Prep

On the “Final” export you will load (epxp001) 
the file once more as Run Report Only to 
validate the data is correct.  
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Run epxp001 in Run Report and Update the 
Database to load the data into the work table 
to create the rows to insert into EV5 

Budget Load (epbh011)

Budget Load (epbh011) will create the rows to 
insert into Position Management and 
E l D
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Employee Data rows

Navigation to Budget Load 
(epbh011)
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Budget Load (epbh011)

“Creating A More Educated Georgia”19

Budget Load (epbh011)

The execution of Budget Load (epbh011) will produce the following 
epbp011.log 
epbp011.dat  
epbp011_01.lis shows the Employee Errors
epbp011_02.lis shows the Position Errors
epbp011 03 lis sho s Emplo ee Warning
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epbp011_03.lis shows Employee Warning
epbp011_04.lis shows Position Warnings
epbp011..csv

Budget Load (epbh011) Reports

epbp011_01.lis shows the Employee Errors
(Errors will not be loaded into EV5)
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Budget Load (epbh011) Reports

epbp011_02.lis shows the Position Errors
(Errors will not be loaded into EV5)
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Budget Load (epbh011) Reports

epbp011_03.lis shows Employee Warning
(Warnings will be loaded into EV5) 

You will have to make manual corrections in 
EV5.
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Budget Load (epbh011) Reports

epbp011_04.lis shows Position Warning
(Warnings will be loaded into EV5) 

You will have to make manual corrections in 
EV5.
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Budget Load (epbh011)

To create the actual rows in EV5, you must execute the 
Budget Load (epbh011) in Run Report and Update the 
Database.  
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Validating Budget Load (epbh011)

Validate rows have been entered in EV5

Employee Records (People – Personnel Actions –
Change Job/Position Information – Change
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Change Job/Position Information – Change 
Job/Position – Compensation Details Tab) 

Position Records (Planning & Analysis – Position 
Management – Update Positions – Position 

Information – Compensation and Accounting Tab)  

Lesson 10 Recap

• Identified how data is loaded in EV5 at 
the conclusion of the Budget Prep 
process
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p
• Reviewed how to validate the export of 

data back to ADP
• Reviewed reports/output generated in 

EV5 when data is loaded into ADP EV5
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Up Next…

• Workshop Conclusion

“Creating A More Educated Georgia”28 28
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Review of Budget Prep Workshop Goals: 

 To provide an in-depth overview of the entire Budget Prep process 

 Involve all players from HR and Financial sides 

 Targeted to those with limited Budget Prep experience 

Review of Budget Prep Workshop Objectives: 

 Detail how the Budget Prep process involves both ADP and PSFIN 

 Provide an overview of the GeorgiaFIRST budget structure 

 Review Budget Prep Parameter Definitions 

 Identify how to generate the file in eV5 that will be used by Budget Prep 

 Define the data elements that are included in the file from EV5 

 Review reports/output generated in EV5 when the Budget Prep file is created 

 Identify how to process the ADP Load and Financials Extract 

 Identify how to validate the EPOH009 Data Loads into the Budget Prep Module 

 Identify the purpose of performing the Budget Copy process 

 Review how to process a “what-if” analysis 

 Identify how to analyze the results of a “what-if” analysis 

 Review how to create a CURRENT budget version 

 Identify how to delete PLANNING versions of the budget 

 Identify how to perform online updates 

 Identify how to reset raise effective dates 

 Identify how to generate fringe benefit estimates 

 Identify how to update fringe benefit estimates online 

 Define the purpose of the Building Financials process 

 Review how to analyze data through various inquiries and reports 

 Identify how to export budget data back to PSFIN 

 Identify how to export budget data back to ADP 

 Identify how data is loaded in EV5 at the conclusion of the Budget Prep process 

 Review how to validate the export of data back to ADP 

 Review reports/output generated in EV5 when data is loaded into ADP EV5 

First-LB Listserv 

 Forum for Budget Users to post questions/discussions to each other 

 Subscribe by sending a request to the OIIT Helpdesk, or 

o Join the list through: http://www.listserv.uga.edu/archives/first-lb.html  

Support Requests 

 ADP Screen or Output  

o Submit Ticket to Shared Services 

 PSFIN Screen or Output 

o Submit Ticket to OIIT Help Desk 
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Recordings and Training Materials 

 Will be posted to the GeorgiaFIRST Training Website 

o Under FY2011 Budget Prep Workshop, 3/9/2010 

o http://www.usg.edu/gafirst-fin/training/archives/  

Thank You Beta Testers! 

 Institutions: 

o Clayton State University 

o Georgia Southern University 

o Gordon College 

o Georgia Southwestern State University 

o Macon State College 

o Valdosta State University 

 OIIT Functional: 

o Bobbi Edgar 

o Debbie Farmer 

o Layne Hammock 

o Jordan Thomas 

o Christy Todd 

 OIIT Technical: 

o Karen Dykstra 

o Yvonne Howington 

o Ben Khuwatsamrit 

Thank You Presenters! 

 Bobbi Edgar 

 Sharon Ellis 

 Debbie Farmer 
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