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Viewing Statewide Contracts in the GeorgiaFIRST 
Marketplace 

This job aid is designed to provide instructions on how to view statewide contracts within the 

GeorgiaFIRST Marketplace (GFM) while highlighting key aspects of the contract setup.     

First, navigate to the Catalogs & Contracts icon on the left menu and click on “Search Contracts”. 

 

The search will allow you to perform a simple search (enter a keyword, contract name, contract number, 

supplier name, etc.). 

You can perform an advanced search by clicking that option in the top right corner. The advanced search 

page provides more filters for narrowing your search results. 

 

In this example, our keyword search is “furniture”.  When we type it in and select Search at the bottom 

of the page, all contracts matching the word “furniture” will populate in a list.   
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Users can further filter contracts by using the menu on the left to filter search results by contract type 

and supplier. 
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For each contract listed in the search results, users will find the start and end expiry date, along with the 

contract type (convenience, mandatory, E&I, statutory). To see more information about the contract, 

select the contract number link in blue. 

 

When you click on this link, it will pull up the Contract Summary: 
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The contract documents reside here. Pricing, information, and benefit sheets provide pertinent 

information relating to the contract. To see the documents, select the link; the documents will open in 

either a PDF or Word format.   

Although the information contained in a contract varies depending on the contract type, all contracts 

will have a benefit sheet and an information sheet.  

The benefit sheet provides background information about the contract, including key factors such as 

contract name and number, contract term, and suppliers awarded. It also includes the key benefits of 

the contract.   
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While the information sheet provides some of the same information as the benefits sheet, it also gives 

contact information for the supplier, in particular who to contact with contractual questions. This 

document also shows ordering and remitting information, as well as the terms of the contract.   

 

 

 


