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PO.020.800 - Adding/Maintaining Ship To Locations
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to add and maintain Ship To Locations used in creating Requisitions, Purchase Orders (and Vouchers in Accounts Payable). The Ship To Location refers to where the goods will be shipped. Like Locations, Ship To Locations are identified by a Ship To Location description and a SetID. There are two types of information that can be added for a Ship To Location – Sales/Use Tax information and Vendor Order Location information. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify the two pieces of data that identify a Ship To Location. 
- Add a Ship To Location. 



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, you will create a Ship To Location with the Location Code USG07 and SetID 27000.

	Step
	Action

	1. [bookmark: ID0x000000A4] 
	Click the Set Up Financials/Supply Chain link.


	2. [bookmark: ID0x000000A5] 
	Click the Product Related link.

	3. [bookmark: ID0x000000A6] 
	Click the Procurement Options link.

	4. [bookmark: ID0x000000A7] 
	Click the Purchasing link.

	5. [bookmark: ID0x000000A8] 
	Click the Ship To Locations link.

	6. [bookmark: ID0x000000A9] 
	Click the Add a New Value tab.


	7. [bookmark: ID0x000000AA] 
	Enter "USG07" in the Ship To Location field. 

	8. [bookmark: ID0x000000AB] 
	Click the Add button.


	9. [bookmark: ID0x000000AC] 
	Click the Sales/Use Tax link.


	10. [bookmark: ID0x000000AD] 
	Click the Exception Type list.


	11. [bookmark: ID0x000000AE] 
	Click the Exempt list item.


	12. [bookmark: ID0x000000AF] 
	Click the Sales/Use Tax Applicability list.


	13. [bookmark: ID0x000000B0] 
	Click the Exempt list item.


	14. [bookmark: ID0x000000B1] 
	Click the Return link.


	15. [bookmark: ID0x000000B2] 
	Click the Save button.


	16. [bookmark: ID0x000000B3] 
	Click the OK button.


	17. [bookmark: ID0x000000B4] 
	Click the Save button.


	18. [bookmark: ID0x000000B5] 
	Congratulations. You have just completed the Adding/Maintaining Ship To Locations topic. Below is the key concept of this topic:

- Ship To Locations are identified by Ship To Location description and a SetID.
End of Procedure.
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