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PO.020.850 - Reviewing Requisition Change Request History
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to view the change order history for a Requisition. This is done by searching the desired Requisition from the Change History page. When accessing this information, the system only displays the fields that were changed for each change order, and the original values for all the eligible fields for the line. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Review the change order history for a Requisition.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, you will review the change order history for Requisition 0000021301. Let's see how this is done.

Note: The Requisition amount and quantity was changed.

	Step
	Action

	1. [bookmark: ID0x0000035E] 
	Click the Purchasing link.


	2. [bookmark: ID0x0000035F] 
	Click the Requisitions link.


	3. [bookmark: ID0x00000360] 
	Click the Change History link.


	4. [bookmark: ID0x00000361] 
	Enter "27000" in the Business Unit field. 

	5. [bookmark: ID0x00000362] 
	Enter "000021301" in the Requisition ID field. 

	6. [bookmark: ID0x00000363] 
	Click the Search button.


	7. [bookmark: ID0x00000364] 
	Click the View All link.


	8. [bookmark: ID0x00000365] 
	Click the Header tab to view changes made to the Requisition Header.


	9. [bookmark: ID0x00000366] 
	Click the Line tab to review changes made to the Requisition Line.


	10. [bookmark: ID0x00000367] 
	Notice that only lines 1 through 9 of the 13 total lines appear.

	11. [bookmark: ID0x00000368] 
	Click the View All link to see all changes on one page.


	12. [bookmark: ID0x00000369] 
	Click the Ship tab.


	13. [bookmark: ID0x0000036A] 
	Click the View All link to show all changes made to the Requisition Schedule. 


	14. [bookmark: ID0x0000036B] 
	Click the Batch tab to return to the consolidated results.


	15. [bookmark: ID0x0000036C] 
	Congratulations. You have just completed the Reviewing Change Request History topic. Below is a key concept of this lesson:

- The change history page shows changes made to a requisition's header, line, or shipping information.
End of Procedure.
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