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PO.020.240-Receiving a Single Asset with multiple distribs
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

When receiving an asset, it is necessary to assign the Serial ID of the asset. It is possible to assign a single Serial ID to an asset with multiple distributions. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Receive an Single Asset with Multiple Distributions.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this scenario, we will receive an asset where the cost was split between multiple Departments. 

	Step
	Action

	1. [bookmark: ID0x000000AC] 
	Click the Purchasing link.


	2. [bookmark: ID0x000000AD] 
	Click the Receipts link.


	3. [bookmark: ID0x000000AE] 
	Click the Add/Update Receipts link.

	4. [bookmark: ID0x000000AF] 
	Click the Add button.


	5. [bookmark: ID0x000000B0] 
	Enter "0000300016" in the ID field. 

	6. [bookmark: ID0x000000B1] 
	Click the Search button.


	7. [bookmark: ID0x000000B2] 
	Click the Sel checkbox.


	8. [bookmark: ID0x000000B3] 
	Click the OK button.


	9. [bookmark: ID0x000000B4] 
	Click the Serial checkbox.


	10. [bookmark: ID0x000000B5] 
	Click an entry in the AM Status column.


	11. [bookmark: ID0x000000B6] 
	Note that the distribution section indicates multiple rows. Since there is only one asset being received we will select the "Use One Asset ID" button at the top of the screen.

	12. [bookmark: ID0x000000B7] 
	Click the View All link to see all distribution lines.


	13. [bookmark: ID0x000000B8] 
	Click the Use One Asset ID button.


	14. [bookmark: ID0x000000B9] 
	This field is used if there are multiple assets, and the tag numbers or serial IDs are to be sequentially numbered. For our example, it is not needed so either option is acceptable.

	15. [bookmark: ID0x000000BA] 
	Enter "testserialid" in the Serial ID field in each distribution line. For example, if there are three distribution lines, enter the same Serial ID in each of those lines. If you are entering a tag number, the same tag number would be entered in all three lines.

	16. [bookmark: ID0x000000BB] 
	Click the OK button.


	17. [bookmark: ID0x000000BC] 
	Click the Save button.


	18. [bookmark: ID0x000000BD] 
	Congratulations! You have just completed the Receiving a Single Asset with Multiple Distribution Lines topic. Below is a summary of the key concepts of this topic:

- When receiving a single asset with multiple distributions, it is necessary to enter a Serial ID on all distribution lines. 
- When receiving a single asset with multiple distributions, use the "Use One Asset ID" button to indicate only one asset number is needed.
End of Procedure.
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