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PO.060.100 - Reviewing Requisition Change History
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to view the change order history for a Requisition. This is done by searching the desired Requisition from the Change History page. When accessing this information, the system only displays the fields that were changed for each change order, and the original valued for all the eligible fields for the line. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Conduct an inquiry on viewing change order history.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In the following scenario, you will review the change order history on Requisition 0000300030 in business Unit 36000. Once you access the Change History page, you will review the change history on Batch, Header, Line, and Ship tabs.

	Step
	Action

	1. [bookmark: ID0x00000672] 
	Click the Purchasing link.


	2. [bookmark: ID0x00000673] 
	Click the Requisitions link.


	3. [bookmark: ID0x00000674] 
	Click the Review Requisition Information link.

	4. [bookmark: ID0x00000675] 
	Click the Change History link.

	5. [bookmark: ID0x00000676] 
	Enter "36000" in the Business Unit field. 

	6. [bookmark: ID0x00000677] 
	Enter "0000300030" in the Requisition ID field. 

	7. [bookmark: ID0x00000678] 
	Click the Search button.


	8. [bookmark: ID0x00000679] 
	Use the Batch page to view requisition change order batch.

	9. [bookmark: ID0x0000067A] 
	Click the Header tab.


	10. [bookmark: ID0x0000067B] 
	Use the Header page to view requisition change order header history.

	11. [bookmark: ID0x0000067C] 
	Click the Line tab.


	12. [bookmark: ID0x0000067D] 
	Use the Line page to view requisition change order line history.

	13. [bookmark: ID0x0000067E] 
	Click the Ship tab.


	14. [bookmark: ID0x0000067F] 
	Use the Ship page to view requisition change order ship history.

	15. [bookmark: ID0x00000680] 
	Congratulations. You have just completed the Reviewing Requisition Change History topic. 
End of Procedure.
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