
		Business Process Document

	Purchasing - InquiriesEP.060.080 - Reviewing Requisition Budget Checking Errors



	



	
		Business Process Document

	Purchasing - Inquiries EP.060.080 - Reviewing Requisition Budget Checking Errors







 
	Security Role
	BOR_EP_INQUIRY

	Responsibility/Role
	[bookmark: bm_Roles]

	File Name
	EP_060_080 - Reviewing Requisition Budget Checking Errors_BUSPROC.docx

	Version
	

	Document Generation Date
	12/15/2010

	Date Modified
	12/15/2010

	Last Changed by
	

	Status
	




EP.060.080 - Reviewing Requisition Budget Checking Errors
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

The system displays Budget Checking errors on the Commitment Control Budget Detail page. This page also displays the total budget available, the amount expensed, and the amount encumbered. This page is useful in reviewing budget checking errors as well as identifying ahead of time whether there is available budget for a requisition. 

Budget checking errors can be identified through two paths – from the Review and Submit tab on the Requisitions page, or from the Commitment Control navigation directly. This topic demonstrates both paths. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify the two ways to review Requisition budget checking errors.
- Conduct an inquiry for reviewing Requisition budget checking errors.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In the following scenario, you will review budget checking errors in two ways. You will first review the errors through the Review and Submit tab on Requisition page. You will then access the errors through the Commitment Control navigation. 

	Step
	Action

	1. [bookmark: ID0x00000660] 
	Click the Error link.


	2. [bookmark: ID0x00000661] 
	Click the Maximize/ Restore button.


	3. [bookmark: ID0x00000662] 
	Click the Budget Chartfields tab to review the chartfields that are in error.


	4. [bookmark: ID0x00000663] 
	Click the Budget Override object.


	5. [bookmark: ID0x00000664] 
	Click the View Related Link button.


	6. [bookmark: ID0x00000665] 
	Click the Go to Budget Inquiry link.


	7. [bookmark: ID0x00000666] 
	The Commitment Control Budget Details page will display the Budgeted, Expensed, Encumbered, Pre-Encumbered, and available budget for the chartfield combination used on the Requisition. 

	8. [bookmark: ID0x00000667] 
	You can navigate directly to a budget checking error for a Requisition by navigating to the Review Budget Check Exceptions component directly.

	9. [bookmark: ID0x00000668] 
	Click the Requisition link.


	10. [bookmark: ID0x00000669] 
	Enter the requisition id into the Search field. Enter "0000021290".

	11. [bookmark: ID0x0000066A] 
	Click the Search button.


	12. [bookmark: ID0x0000066B] 
	Click the Override Budget checkbox if you have the authority and the circumstances are appropriate to override the budget error. 

This checkbox will be grayed if you do not have the authority to override a budget checking error, or the error cannot be overridden.


	13. [bookmark: ID0x0000066C] 
	Click the Override Budget checkbox for the second line.


	14. [bookmark: ID0x0000066D] 
	Click the Budget Check button to run the budget checking process.


	15. [bookmark: ID0x0000066E] 
	Click the OK button.


	16. [bookmark: ID0x0000066F] 
	Click the OK button.


	17. [bookmark: ID0x00000670] 
	If the Requisition passes budget checking, the exception type on this page will change to Warning, or no rows exist if the budget checking does not log any errors. 

A Warning will not prevent a budget check status of Valid; however, an exception type of Error will require additional correction(s) be made on the transaction.

	18. [bookmark: ID0x00000671] 
	Congratulations. You have just completed the Reviewing Requisition Budget Checking Errors topic. 
End of Procedure.
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