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PO.020.930 - Budget Checking a Requisition Online
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

When you create online requisitions, you can budget check them Online in real time by clicking the Budget Check button on the Maintain Requisitions - Requisition page. This invokes the Commitment Control Budget Processor process by remote call. 

You can also budget check requisitions in batch using the Commitment Control Budget Processor (see Business Process PO.020.930).

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify when a Requisition is available for Budget Checking.
- Budget check a requisition online.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, you will search for a Requisition for a rolling chair, and Budget Check the Requisition online. 

	Step
	Action

	1. [bookmark: ID0x00000328] 
	Click the Purchasing link.


	2. [bookmark: ID0x00000329] 
	Click the Requisitions link.

	3. [bookmark: ID0x0000032A] 
	Click the Add/Update Requisitions link.

	4. [bookmark: ID0x0000032B] 
	Click the Find an Existing Value tab.

	5. [bookmark: ID0x0000032C] 
	Enter "AHARDER" in the Requester field. 

	6. [bookmark: ID0x0000032D] 
	Click the Search button.


	7. [bookmark: ID0x0000032E] 
	Click an entry in the Requisition ID column.


	8. [bookmark: ID0x0000032F] 
	A Requisition is only available for budget checking after it is in an "Approved" Status.

	9. [bookmark: ID0x00000330] 
	Click the Budget Check button.


	10. [bookmark: ID0x00000331] 
	Once the Budget Check process has run successfully (this can be tracked via the Process Monitor), ensure the Budget Status is set to Valid.

	11. [bookmark: ID0x00000332] 
	Congratulations. You have just completed the Budget Checking a Requisition Online topic. Below is a summary of the key concepts of this topic:

- Requisitions can be Budget Checked either online or by batch process.
- Budget checking online invokes the Commitment Control Budget Processor by remote call.
End of Procedure.
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