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PO.050.030 - Overriding Requisition Budget Check Errors
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to override a budget check error. Inevitably, some transactions do not pass the budget-checking process and the system identifies them as exceptions. Some of the circumstances that generate errors include:
- Insufficient funds for a particular transaction.
- Inconsistent ChartField combinations.
- Transaction has an offset account.
- Budget date for a transaction is out of bounds.

Depending on the configuration of your control budgets, the exact reason that a budget has insufficient funds varies from budget to budget. The budget may be on hold, closed, or simply out of funds. Additionally, you may have set up some budgets to approve transactions even if they go over budget amounts. Because of this,exceptions fall into two categories: warnings and errors.

You can correct errors for transactions by taking one or more of the following actions:
- Change the amount on the transaction lines to conform to budget limits.
- Change the budget amounts to enable more transactions to pass budget check.
- Override the budget for a particular transaction.
- Override the entire transaction for all affected budgets.
   (Only a user with proper authorities can perform this type of correction.)

Topic Objective:
Upon completion of this topic, you will be able to:
- Override a requisition with a budget check error.

 



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

In this topic, you will inquire on a specific requisition, review and override the budget check error associated with the requisition.

	Step
	Action

	1. [bookmark: ID0x000003D3] 
	Click the Purchasing link.


	2. [bookmark: ID0x000003D4] 
	Click the Requisitions link.


	3. [bookmark: ID0x000003D5] 
	Click the Add/Update Requisitions link.


	4. [bookmark: ID0x000003D6] 
	Click the Find an Existing Value tab.


	5. [bookmark: ID0x000003D7] 
	Enter "0000300026" in the Requisition ID field. 

	6. [bookmark: ID0x000003D8] 
	Click the Search button.


	7. [bookmark: ID0x000003D9] 
	Click the OK button.


	8. [bookmark: ID0x000003DA] 
	Click the Error link.


	9. [bookmark: ID0x000003DB] 
	Click the Override Budget checkbox.


	10. [bookmark: ID0x000003DC] 
	Click the vertical scrollbar.

	11. [bookmark: ID0x000003DD] 
	Click the Save button.

Note: Once the budget check error has been overridden the requisition must be budget checked in order to set the Budget Status to Approved.

Budget Checking can be performed directly on the Override page (upper right hand corner) within Commitment Control or from the Requisition Header. 


	12. [bookmark: ID0x000003DE] 
	Congratulations. You have just completed the Overriding Requisition Budget Check Errors topic. Below is a summary of the key concepts of this lesson:

Most common reasons for Budget Exceptions include:
- Insufficient funds for a particular transaction
- Inconsistent ChartField combinations
- Transaction has an offset account
- Budget date for a transaction is out of bounds

Possible solutions for correcting Budget Exceptions include:
- Changing the amount on the transaction lines to conform to budget limits
- Changing the budget amounts to enable more transactions to pass budget check
- Overriding the budget for a particular transaction
- Overriding the entire transaction for all affected budgets
End of Procedure.
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