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[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to run the Reconciliation by Chartfield Report. This report compares GL balances to the subsystem application accounting transaction. The parameters for this report include Business Unit, Ledger, Fiscal Year, and Periods. You can choose to display the full numeric field or generate a summary report. You can also specify which system sources and Chartfields to include.

Topic Objective:
Upon completion of this topic, you will be able to:
- Run the Reconciliation by Chartfield Report.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

For this topic, imagine that you need to run the Reconciliation by Chartfield Report for the Actuals Ledger, covering the 10th period in FY2007. Create a summary report that includes all system sources and the Account, Fund Code, Department, and Budget Reference Chartfields. Let’s see how this is done.

	Step
	Action

	1. [bookmark: ID0x0000033B] 
	Click the vertical scrollbar.

	2. [bookmark: ID0x0000033C] 
	Click the General Ledger link.


	3. [bookmark: ID0x0000033D] 
	Click the General Reports link.

	4. [bookmark: ID0x0000033E] 
	Click the GL Subsystem Reconciliation link.

	5. [bookmark: ID0x0000033F] 
	Click the Reconciliation by ChartFields link.

	6. [bookmark: ID0x00000340] 
	Click the Add a New Value tab.


	7. [bookmark: ID0x00000341] 
	Enter "RECONCILIATION_BY_CHARTFIELD" in the Run Control ID field. 

	8. [bookmark: ID0x00000342] 
	Click the Add button.


	9. [bookmark: ID0x00000343] 
	Enter "27000" in the Business Unit field. 

	10. [bookmark: ID0x00000344] 
	Enter "ACTUALS" in the Ledger field. 

	11. [bookmark: ID0x00000345] 
	Enter "2007" in the Fiscal Year field. 

	12. [bookmark: ID0x00000346] 
	Enter "10" in the From Period field. 

	13. [bookmark: ID0x00000347] 
	Enter "10" in the To Period field. 

	14. [bookmark: ID0x00000348] 
	Click the Refresh button.


	15. [bookmark: ID0x00000349] 
	Click the Include CF checkbox.


	16. [bookmark: ID0x0000034A] 
	Click the Include CF checkbox.


	17. [bookmark: ID0x0000034B] 
	Click the Include CF checkbox.


	18. [bookmark: ID0x0000034C] 
	Click the Include CF checkbox.


	19. [bookmark: ID0x0000034D] 
	Click the Save button.


	20. [bookmark: ID0x0000034E] 
	Click the Run button.


	21. [bookmark: ID0x0000034F] 
	Click the Server Name listbox. 

For this topic, PSUNX has been selected.


	22. [bookmark: ID0x00000350] 
	Click the OK button.


	23. [bookmark: ID0x00000351] 
	Click the Report Manager link.


	24. [bookmark: ID0x00000352] 
	Click the Administration tab.


	25. [bookmark: ID0x00000353] 
	Click the Refresh button.


	26. [bookmark: ID0x00000354] 
	Click the Reconciliation by Chartfields link.


	27. [bookmark: ID0x00000355] 
	Review the report for accuracy and completeness. 

Press Enter to continue.

	28. [bookmark: ID0x00000356] 
	Congratulations. You have just completed the Running the Reconciliation by Chartfield Report topic. This report compares GL balances to the subsystem application accounting transaction.
End of Procedure.
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