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GL.020.024 - Processing Year-End Closing
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

When you record year-end adjustments, it is often desirable to post these entries to a period other than one of the normal accounting periods. PeopleSoft General Ledger maintains special periods that are not stored in normal calendar periods, so that they do not distort the period-to-period or year-to-year results. You can include them when you run reports, inquiries, or other processes such as summary ledgers.

To get around this problem, you can make year-end adjustments to a special period, period 998, so that reports for the entire fiscal year include the year-end entries, but no one previous month's activity is changed or skewed. Posting the adjustments to period 998 also helps to segregate the final adjusting entries from others for easier analysis of the adjustments.

The closing process can be initiated manually, or you can schedule the process to run automatically at a later time by using the Process Scheduler. During year-end closing, the profit and loss (P/L) accounts for the defined closing sets are set to zero and the balances are moved to retained earnings. The balances for the balance sheet accounts carry forward to the new fiscal year. For interim closing, the process is similar, but the system does not close out the P/L accounts.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify how the Year-End Process can be initiated.
- Identify what takes place during year-end closing.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, you are going to apply the year-end closing rule you previously created for Manufacturing and close it out for fiscal year 2004. Let's see how this is done.

	Step
	Action

	1. [bookmark: ID0x000002F5] 
	Click the General Ledger link.


	2. [bookmark: ID0x000002F6] 
	Click the Close Ledgers link.


	3. [bookmark: ID0x000002F7] 
	Click the Request Ledger Close link.


	4. [bookmark: ID0x000001A9] 
	A Run Control ID is an identifier that, when paired with your User ID, uniquely identifies the process you are running. The Run Control ID defines parameters that are used when a process is run. This ensures that when a process runs in the background, the system does not prompt you for additional values.

	5. [bookmark: ID0x000001AA] 
	You can run this process by searching for an existing Run Control ID or you can add a new value. Creating a Run Control ID that is relevant to the process may help you remember it for future use.
Click the Add a New Value tab.

	6. [bookmark: ID0x000001AB] 
	Enter "2007_YEAREND_CLOSE" in the Run Control ID field. 

	7. [bookmark: ID0x000001AC] 
	Click the Add button.


	8. [bookmark: ID0x000001AD] 
	The Ledger Close Request page enables you to enter or select the closing set, business unit, fiscal year, and ledger that you want to close.

	9. [bookmark: ID0x000001AE] 
	Use the Process Frequency field to specify how many times the process can be executed.
Click the Always option.


	10. [bookmark: ID0x000001AF] 
	Use the Close Request Type list to specify whether you are running a Close or Undo process.

For this example, accept the default value.

	11. [bookmark: ID0x000001B0] 
	Use the Fiscal Year field to enter the year to be closed. 
Click in the Fiscal Year field.


	12. [bookmark: ID0x000001B1] 
	Enter "2007" in the Fiscal Year field. 

	13. [bookmark: ID0x000001B2] 
	Use the Business Unit for Prompting field to select the business unit to be closed, which will determine which ledger groups and closing rules can be selected.
Click in the Business Unit for Prompting field.


	14. [bookmark: ID0x000001B3] 
	Enter "27000" in the Business Unit for Prompting field. 

	15. [bookmark: ID0x000001B4] 
	Use the Check only, Do not process option to perform validation checking during the close, but the system will not calculate retained earnings or balance forward amounts.
Click the Check only, Do not process checkbox.


	16. [bookmark: ID0x000001B5] 
	Use the Closing Rule field to enter or select the closing rule to be processed for this request.
Click in the Closing Rule field.


	17. [bookmark: ID0x000001B6] 
	Enter "FY06_ACT" in the Closing Rule field. 

	18. [bookmark: ID0x000001B7] 
	Use the Ledger Group field to select the ledger group for the ledger being closed.
Click in the Ledger Group field.


	19. [bookmark: ID0x000001B8] 
	Enter "ACTUALS" in the Ledger Group field. 

	20. [bookmark: ID0x000001B9] 
	Use the As of Date option to specify a date for the closing process.
Click the As of Date option.


	21. [bookmark: ID0x000001BA] 
	Use the Specify field to enter either a Business Unit (BU) Process Date or the As of Date. 

In this example, you want to process the interim close on June 30, 2007.
Click in the Specify field.


	22. [bookmark: ID0x000001BB] 
	Enter "06/30/2007" in the Specify field. 

	23. [bookmark: ID0x000001BC] 
	In the Selections region, you can select the business units to be closed. You can specify selected business units or you can use trees to identify which business units you want to close.

If you select the Selected Detail Values option, you can enter a specific business unit value, or values, in the Business Unit to Close region.

	24. [bookmark: ID0x000001BD] 
	Use the Select Value field to select business units to be closed.
Click in the *Select Value field.


	25. [bookmark: ID0x000001BE] 
	Enter "27000" in the *Select Value field. 

	26. [bookmark: ID0x000001BF] 
	Click the Run button.


	27. [bookmark: ID0x000001C0] 
	Use the Process Scheduler Request page to enter or update parameters, such as server name and process output format.

You must select a Server Name to identify the server on which the process will run. If you use the same Run Control ID for subsequent processes, the server name that you last used will default in this field.
Click the Server Name list.


	28. [bookmark: ID0x000001C1] 
	Click the relevant entry in the Server Name list.


	29. [bookmark: ID0x000001C2] 
	Click the OK button.


	30. [bookmark: ID0x000001C3] 
	Notice the Process Instance number appears. This number helps you identify the process you have run when you check the status. You should check to make sure the process completed successfully.
Click the Process Monitor link.


	31. [bookmark: ID0x000001C4] 
	Use the Process List page to view the status of submitted process requests.

The current status of the process is Success/NA. The process is finished when the status is Success/Posted. Continue to click the Refresh button until the status is Success/Posted.
Click the Refresh button.


	32. [bookmark: ID0x000001C5] 
	The Run Status reads Success/Posted, which indicates that the closing was successful.
Click the Go back to Vendor Summary Listing link.


	33. [bookmark: ID0x000001C6] 
	Congratulations. You have just successfully completed Processing Year-End Closing topic. Below is a summary of the key concepts of this topic:

- This is the ledger closing process. It has moved the net income to the institution’s fund balance section and set revenue and expense accounts to zero in preparation for the beginning of a new fiscal year.
- The year-end process can be initiated either manually or you can schedule the process to run automatically at a later time by using the Process Scheduler. 
End of Procedure.
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