
		Business Process Document

	Commitment Control - InquiriesKK.060.002 - Running Organization Budget Inquiries



	



	
		Business Process Document

	Commitment Control - Inquiries KK.060.002 - Running Organization Budget Inquiries







 
	Security Role
	BOR_KK_INQ

	Responsibility/Role
	[bookmark: bm_Roles]

	File Name
	KK_060_002 - Running Organization Budget Inquiries_BUSPROC.docx

	Version
	

	Document Generation Date
	12/14/2010

	Date Modified
	12/14/2010

	Last Changed by
	

	Status
	




KK.060.002 - Running Organization Budget Inquiries
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates the use of the Budgets Overview inquiry component which provides summarized and detailed information in order to review ORG Ledger Group activity.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Create an ORG ledger group Budget Overview inquiry.
- Identify the required information in order to run a Budget Overview inquiry.
- Use the Budget Overview page to drilldown into budget transaction line details.
- Use the Budget Overview page to drilldown into expense transaction line details.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

For this topic, imagine that you want to use the Budget Overview component in order to review ORG level budget and expense line detail information for a particular department for budget period 2006. Let’s see how this is done. 

	Step
	Action

	1. [bookmark: ID0x00000025] 
	Click the Commitment Control link.


	2. [bookmark: ID0x00000026] 
	Click the Review Budget Activities link.

	3. [bookmark: ID0x00000027] 
	Click the Budgets Overview link.


	4. [bookmark: ID0x00000028] 
	Click the Add a New Value tab.


	5. [bookmark: ID0x00000029] 
	Enter "ORG1" in the Inquiry Name field. 

	6. [bookmark: ID0x0000002A] 
	Click the Add button.


	7. [bookmark: ID0x0000002B] 
	Enter "Organizational Budget Inquiry" in the Description field. 

	8. [bookmark: ID0x0000002C] 
	Enter "27000" in the Business Unit field.

	9. [bookmark: ID0x0000002D] 
	Enter "Ledger Group" in the Ledger Group/Set field.

	10. [bookmark: ID0x0000002E] 
	Click the Look up Ledger Group (Alt+5) button.


	11. [bookmark: ID0x0000002F] 
	Click an entry in the Ledger Group column.


	12. [bookmark: ID0x00000030] 
	Enter "2006" in the From Budget Period field. 

	13. [bookmark: ID0x00000031] 
	Enter "2006" in the To Budget Period field. 

	14. [bookmark: ID0x00000032] 
	Click the ChartField From Value button.


	15. [bookmark: ID0x00000033] 
	Click an entry in the Department column.


	16. [bookmark: ID0x00000035] 
	Click the ChartField To button.


	17. [bookmark: ID0x00000036] 
	Click an entry in the Department column.


	18. [bookmark: ID0x00000037] 
	Click the ChartField From Value button.


	19. [bookmark: ID0x00000038] 
	Click an entry in the Fund Code column.


	20. [bookmark: ID0x00000039] 
	Click the ChartField To button.


	21. [bookmark: ID0x0000003A] 
	Click an entry in the Fund Code column.


	22. [bookmark: ID0x0000003B] 
	Click the Save button.


	23. [bookmark: ID0x0000003C] 
	Click the Search button.


	24. [bookmark: ID0x0000003D] 
	Click the Vertical scrollbar.

	25. [bookmark: ID0x0000003E] 
	Click the Collapse (Ctrl+Y) Menu button.


	26. [bookmark: ID0x0000003F] 
	Click an entry in the Expense column.


	27. [bookmark: ID0x00000040] 
	Click the Vertical scrollbar.

	28. [bookmark: ID0x00000041] 
	Click the Drill Down button.


	29. [bookmark: ID0x00000042] 
	Click the OK button.


	30. [bookmark: ID0x00000043] 
	Click the OK button.


	31. [bookmark: ID0x00000044] 
	Click the Minimize button.


	32. [bookmark: ID0x00000045] 
	Click the Vertical scrollbar.

	33. [bookmark: ID0x00000046] 
	Click the Horizontal scrollbar.

	34. [bookmark: ID0x00000047] 
	Click the Horizontal scrollbar.

	35. [bookmark: ID0x00000048] 
	Click the Go to Budget Inquiry button.


	36. [bookmark: ID0x00000049] 
	Click the Close button.


	37. [bookmark: ID0x0000004A] 
	Click the Close button.


	38. [bookmark: ID0x0000004B] 
	Click the Vertical scrollbar.

	39. [bookmark: ID0x0000004C] 
	Click the OK button.


	40. [bookmark: ID0x0000004D] 
	Click the Return to Criteria link.


	41. [bookmark: ID0x0000004E] 
	Congratulations. You have just completed the Running Organization Budget Inquiries topic. Below is a summary of the key concepts of this topic:

- The Budget Overview component can be used in order to review summarized and detailed information for a ledger group and Chartfield combination.
- Budget Overview criteria can be saved and used at a later time.
- The Budget Overview page allows you to drilldown into the activity log as well as to the budget details screen.
End of Procedure.
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