
		Business Process Document

	Commitment Control - InquiriesKK.060.006 - Performing Activity Log Inquiries



	



	
		Business Process Document

	Commitment Control - Inquiries KK.060.006 - Performing Activity Log Inquiries







 
	Security Role
	BOR_KK_INQ

	Responsibility/Role
	[bookmark: bm_Roles]

	File Name
	KK_060_006 - Performing Activity Log Inquiries_BUSPROC.docx

	Version
	

	Document Generation Date
	12/14/2010

	Date Modified
	12/14/2010

	Last Changed by
	

	Status
	




KK.060.006 - Performing Activity Log Inquiries
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic addresses how to perform an Activity Log Inquiry. The Activity Log can be used when you want to know which budgets the budget-checking transactions updated, as well as the nature of the source transaction lines making up the transactions.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Create an Activity Log inquiry.
- Identify source transactions.
- Use the Activity Log drilldown feature.
- Save an Activity Log inquiry.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

For this topic, imagine that you want to use the Activity Log inquiry to get more information about AP_VOUCHER source transaction number 00000001 in the DETAIL Ledger Group. Let's see how this is done.

	Step
	Action

	1. [bookmark: ID0x000000D5] 
	Click the Commitment Control link.


	2. [bookmark: ID0x000000D6] 
	Click the Review Budget Activities link.

	3. [bookmark: ID0x000000D7] 
	Click the Activity Log link.


	4. [bookmark: ID0x000000D8] 
	Enter "activity" in the Inquiry Name field. 

	5. [bookmark: ID0x000000D9] 
	Enter "activity log" in the Description field. 

	6. [bookmark: ID0x000000DA] 
	Click the Look up Transaction Type (Alt+5) button.


	7. [bookmark: ID0x000000DB] 
	Click an entry in the Source Transaction Type column.


	8. [bookmark: ID0x000000DC] 
	Click the Look up Ledger Group (Alt+5) button.


	9. [bookmark: ID0x000000DD] 
	Click an entry in the Ledger Group column.


	10. [bookmark: ID0x000000DE] 
	Enter "00000001" in the Voucher ID From field. 

	11. [bookmark: ID0x000000DF] 
	Press [Enter].

	12. [bookmark: ID0x000000E0] 
	Click the Search button.


	13. [bookmark: ID0x000000E1] 
	Click the Amounts tab.


	14. [bookmark: ID0x000000E2] 
	Click the Drill Down button.


	15. [bookmark: ID0x000000E3] 
	Click the View Related Links (Alt+6) button.


	16. [bookmark: ID0x000000E4] 
	From this page you may select either of the displayed links.

	17. [bookmark: ID0x000000E5] 
	Click the Cancel button.


	18. [bookmark: ID0x000000E6] 
	Click the OK button.


	19. [bookmark: ID0x000000E7] 
	Click the Budget Inquiry button.


	20. [bookmark: ID0x000000E8] 
	A new browser window will open to display the Commitment Control Budget Details page. When you are done reviewing this page, close this browser window and return to the previous page. 

	21. [bookmark: ID0x000000E9] 
	To save your search criteria, click the Save button.


	22. [bookmark: ID0x000000EA] 
	Congratulations. You have just completed the Performing an Activity Log Inquiry topic. Below is a summary of the key concepts of this topic:

- Each time a source transaction is budget checked, an entry is made into the Activity Log and a Commitment Control Tran ID is assigned.
- Examples of source transactions include: AP_ACCT_LN, AP_VOUCHER, AR_MISCPAY, AR_REVEST, EX_EXSHEET, EX_TRVAUTH, GL_BD_JRNL, GL_JRNL, PO_ENC and REQ_PREENC.
- The Activity Log allows you to search for entries by: transaction type, ledger group, business unit, transaction ID, process status, and process instance.
- The Activity Log allows you to drilldown into the transaction line as well as to the Budget Details for that specific Chartfield combination.
- Activity Log criteria can be saved and used for later.
End of Procedure.
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