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[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates the use of the Budgets Overview inquiry component which provides summarized and detailed information in order to review REVEST Ledger Group activity.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Create a REVEST ledger group Budget Overview inquiry.
- Identify the required information in order to run a Budget Overview inquiry.
- Use the Budget Overview page to drilldown into budget transaction line details.
- Use the Budget Overview page to drilldown into the budget details for a given Chartfield combination.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

For this topic, imagine that you want to use the Budget Overview component in o order to review REVEST level revenue estimates, recognized revenue, and collected revenue for a particular department. Let's see how this is done.

	Step
	Action

	1. [bookmark: ID0x0000004F] 
	Click the Commitment Control link.


	2. [bookmark: ID0x00000050] 
	Click the Review Budget Activities link.

	3. [bookmark: ID0x00000051] 
	Click the Budgets Overview link.


	4. [bookmark: ID0x00000052] 
	Click the Add a New Value tab.


	5. [bookmark: ID0x00000053] 
	Enter "REVEST" in the Inquiry Name field. 

	6. [bookmark: ID0x00000054] 
	Click the Add button.


	7. [bookmark: ID0x00000055] 
	Enter "Revenue Estimate Inquiry" in the Description field. 

	8. [bookmark: ID0x00000056] 
	Click the Look up Business Unit (Alt+5) button.


	9. [bookmark: ID0x00000057] 
	Click an entry in the Business Unit column.


	10. [bookmark: ID0x00000058] 
	Click the Ledger Group/Set list box.

For this topic, Ledger Group has been selected.


	11. [bookmark: ID0x00000059] 
	Click in the Ledger Group field.


	12. [bookmark: ID0x0000005A] 
	Click the Look up Ledger Group (Alt+5) button.


	13. [bookmark: ID0x0000005B] 
	Click an entry in the Ledger Group column.


	14. [bookmark: ID0x0000005C] 
	Enter "2006" in the From Budget Period field. 

	15. [bookmark: ID0x0000005D] 
	Enter "2006" in the To Budget Period field. 

	16. [bookmark: ID0x0000005E] 
	Click in the ChartField From Value field.


	17. [bookmark: ID0x0000005F] 
	Click the ChartField From Value button.


	18. [bookmark: ID0x00000060] 
	Enter "122" in the Department field. 

	19. [bookmark: ID0x00000061] 
	Click the Look Up button.


	20. [bookmark: ID0x00000062] 
	Click an entry in the Department column.


	21. [bookmark: ID0x00000063] 
	Enter "1221100" in the ChartField To field. 

	22. [bookmark: ID0x00000064] 
	Enter "12000" in the ChartField From Value field. 

	23. [bookmark: ID0x00000065] 
	Enter "12000" in the ChartField To field. 

	24. [bookmark: ID0x00000066] 
	Enter "21100" in the ChartField From Value field. 

	25. [bookmark: ID0x00000067] 
	Enter "21100" in the ChartField To field. 

	26. [bookmark: ID0x00000068] 
	Click the Vertical scrollbar.


	27. [bookmark: ID0x00000069] 
	Click the Save button.


	28. [bookmark: ID0x0000006A] 
	Click the Vertical scrollbar.


	29. [bookmark: ID0x0000006B] 
	Click the Search button.


	30. [bookmark: ID0x0000006C] 
	Click the Vertical scrollbar.

	31. [bookmark: ID0x0000006D] 
	Click the Collapse (Ctrl+Y) Menu button.


	32. [bookmark: ID0x0000006E] 
	Click the Horizontal scrollbar.


	33. [bookmark: ID0x0000006F] 
	Click the Horizontal scrollbar.


	34. [bookmark: ID0x00000070] 
	Click the Show Budget Details button.


	35. [bookmark: ID0x00000071] 
	Click the Display Chart button.


	36. [bookmark: ID0x00000072] 
	Click the Attributes link.


	37. [bookmark: ID0x00000073] 
	Click the OK button.


	38. [bookmark: ID0x00000074] 
	Click the Vertical scrollbar.

	39. [bookmark: ID0x00000075] 
	Click the OK button.


	40. [bookmark: ID0x00000076] 
	Click the Show Budget Transaction Types button.


	41. [bookmark: ID0x00000077] 
	Click the Return button.


	42. [bookmark: ID0x00000078] 
	Click the Return to Criteria link.


	43. [bookmark: ID0x00000079] 
	Congratulations. You have just completed the Running Revenue Estimate Budget Inquiries topic. Below is a summary of the key concepts of this topic:

- The Budget Overview component can be used in order to review summarized and detailed information for a ledger group and Chartfield combination.
- Budget Overview criteria can be saved and used at a later time.
- The Budget Overview page allows you to drilldown into the activity log as well as to the budget details screen.
- The Display Chart button can be used to view an analytical chart of the Commitment Control Budget to Total Activity and Budget to Commitments on the Budget Overview Inquiry Results page.
End of Procedure.
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