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AM.010.016 – Reviewing Interface Pages
[bookmark: pp_ref_BEFORECONCEPT]Concept

This topic demonstrates how to access and utilize the interface financial and physical page. This page is available for review after the Payables/Purchasing Interface is run. On this page you can review financial interface table transactions and physical interface table transactions. In addition, you may change some of the information on this page.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify what information can be found on the Review page.
- Identify where you can obtain the Interface ID in order to review the Interface pages.
- Review the Interface Page.

	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

	Step
	Action

	1. 
	Click the NavBar: Navigator link.
[image: ]

	2. 
	Click the Asset Management link.
[image: ]

	3. [bookmark: ID0x000003A3] 
	Click the Send/Receive Information link.
[image: ]

	4. [bookmark: ID0x000003A4] 
	Click the Interface Transactions link.
[image: ]

	5. 
	Click the Review link.
[image: ]

	6. 
	Enter the interface ID in the Interface ID field.
[image: ]
The Interface ID may be obtained by going to the Pre-Interface page and keying in the voucher or receiver ID.

	7. 
	Enter your institution’s Business Unit in the Business Unit field, then click the Search button.
[image: ]  [image: ]

	8. 
	Changes to the Financial and Physical A data may be made to any field that is available (except Asset ID, Business Unit, Book Name, Voucher ID, Invoice Number, Invoice Date, PO Number, and Receipt Number) on the Review page.  If changes are made, be sure to save any changes.

	9. 
	If the Transload process did not create assets, you can return to the Review Interface page to check the load status of the rows on the Interface ID.  If the Load Status of a row is set to Errored, you can review the error details by clicking the Red Flag next to the Load Status: Errored.
[image: ]
Common errors include, duplicate tag number, duplicate serial number, or accounting date is not in an open period.  Use this review page to make the necessary changes, set the Load Status back to Pending, and re-run the Transload process.

	10. 
	Congratulations. You have just completed the Reviewing Interface Pages topic. Below is a summary of the key concepts of this lesson:

- The Review page includes the following Financial and Physical A information that can be changed if needed such as Transaction Date, Accounting Date, Cost, Quantity, Description, Tag Number, Serial ID, Profile ID, Location, Custodian, Quantity, and Amount.  The page also lists the Fund Code, Department ID, Program Code, Class Field, Project (if applicable) and Budget Reference. These fields may be changed if necessary but notification will need to be made to the accounting department.
- The Interface ID may be obtained by going to the Pre Interface page and keying in the voucher or receiver ID.
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 End of Procedure.
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