
Accounts Payable Query Training



Agenda 
• Training and documentation
• Relationship between pages and tables

– Vouchers
– Payments
– Suppliers

• Frequently Used AP Tables
• Recently released queries 
• View and modify existing queries 
• Tips and tricks
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Training and Documentation

• Query Resources 
– http://www.usg.edu/gafirst-

fin/training/online
– Covers creating queries, prompts, joining 

tables, etc.
• AP Query and Reports job aid

– http://www.usg.edu/gafirst-
fin/documents/AP_Inquiries_Queries_and_
Reports_Job_Aid.pdf

– List of AP BOR predefined queries
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Relationship between pages and 
tables
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• select * from ps_voucher where business_unit = 
‘54000’ and voucher_id = ‘05351957’



Relationship between pages and 
tables
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• PS_Voucher – select * from ps_voucher where 
business_unit = ‘54000’ and voucher_id = 
‘05351957’



Relationship between pages and 
tables
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• select * from ps_voucher_line where  
business_unit = '54000' and po_id = '0000526240’



Relationship between pages and 
tables
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• select * from ps_distrib_line where business_unit 
= '54000' and voucher_id = '05351957'



Relationship between pages and 
tables
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• select * from ps_payment_tbl where bank_setid = 
'54000’ and pymnt_id_ref = ‘check number’



Relationship between pages and 
tables
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• select * from ps_vendor where setid = '54000' and 
vendor_id = 'CAT0000038’



Relationship between pages and 
tables
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• select * from ps_vendor_addr where setid = 
'54000' and vendor_id = 'CAT0000038'



Relationship between pages and 
tables
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• select * from ps_vendor_loc where setid = '54000' 
and vendor_id = 'CAT0000038'



Relationship between pages and 
tables
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• select * from ps_vendor_pay where setid = '54000' 
and vendor_id like 'CAT%' and pymnt_method = 
'ACH'



Frequently Used AP Tables

• VOUCHER
• VOUCHER_LINE
• DISTRIB_LINE
• VENDOR
• VENDOR_LOC
• PAYMENT_TBL
• PYMNT_VCHR_XREF
• VCHR_ACCTG_LINE
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Recently Released Queries

• BOR_AP_PAYMENT_REGISTER - Prompts for 
pay cycle and then provides voucher, invoice, 
supplier and payment details for most recent 
version of the pay cycle entered. Very helpful to 
run after payment selection and before payment 
creation to cut down on number of pay cycle 
resets.

• BOR_AP_ACH_SUPPLIERS - Displays all 
suppliers set up with an ACH location. Prompt by 
SetID.
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View and Modify Existing Queries
• BOR_AP_ACH_SUPPLIERS

– Add the suppliers e-mail address that the advice is e-
mailed to.
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View and Modify Existing Queries

• BOR_AP_ACH_SUPPLIERS
– Add the suppliers e-mail address that the advice is e-

mailed to.
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Tips and Tricks

• TIPS
– Leverage queries already created by ITS and other 

Institutions.  
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Tips and Tricks

• TIPS
– Use the advanced search functionality.  Your security 

will apply to the query.  Save as your own.
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Tips and Tricks

• TRICKS
– Use “T” for Today – works in any date field.  Not just in 

queries but on pages in PeopleSoft.
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Tips and Tricks
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• TRICKS – PSXLATITEM



• TRICKS – PSXLATITEM
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Tips and Tricks



Tips and Tricks

• TRICKS - PSXLATITEM
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Questions?
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University System of Georgia
Information Technology Services


8.097983
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