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AP.070.030 APY1020 Posted Voucher Listing
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

The APY1020 Posted Voucher Listing report lists all posted vouchers for a given business unit and date range. For each Voucher ID, the report lists Document Type, Document Date, Document Sequence, Ledger, Accounting Date, Application Journal, Dist Type, Vchr Line, Dist Line, GL Unit, Account, Dept, Product, Project, Debit Amount, Credit Amount, Currency Code, and Unpost Seq#. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Navigate to Payables Reports Section, Vouchers, Posted Vouchers to run the Posted Voucher Listing Report.
- Select your desired criteria to run this report for information for one or all vendors in a Business Unit with a From Date-Through Date range. 
- Run this report and track it to its completion through the Process Monitor.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, you have been requested to provide a listing vouchers posted for January 2008, for all vendors in Business Unit 36000. 

	Step
	Action

	1. [bookmark: ID0x000006DE] 
	Click the Accounts Payable link.


	2. [bookmark: ID0x000006DF] 
	Click the Reports link.

	3. [bookmark: ID0x000006E0] 
	Click the Vouchers link.

	4. [bookmark: ID0x000006E1] 
	Click the Posted Voucher link.


	5. [bookmark: ID0x000006E2] 
	Click the Add a New Value tab.


	6. [bookmark: ID0x000006E3] 
	Enter "PSTDVCHR" in the Run Control ID field. 

	7. [bookmark: ID0x000006E4] 
	Click the Add button.


	8. [bookmark: ID0x000006F2] 
	Enter "01/01/2008" in the From Date field. 

	9. [bookmark: ID0x000006F3] 
	Enter "01/31/2008" in the Through Date field. 

	10. [bookmark: ID0x000006F4] 
	Click the Vendor Select list.


	11. [bookmark: ID0x000006F5] 
	Click the Select All Vendors list item.


	12. [bookmark: ID0x000006F6] 
	Click the Run button.


	13. [bookmark: ID0x000006F7] 
	Click the OK button.


	14. [bookmark: ID0x000006F8] 
	Click the Process Monitor link.


	15. [bookmark: ID0x000006F9] 
	Click the Refresh button.


	16. [bookmark: ID0x000006FA] 
	Click an entry in the Details column.


	17. [bookmark: ID0x000006FB] 
	Click the View Log/Trace link.


	18. [bookmark: ID0x000006FC] 
	Click an entry in the APY1405 Name column.


	19. [bookmark: ID0x000006FE] 
	Review the report.

Press [Enter].

	20. [bookmark: ID0x000000E7] 
	Congratulations. You have just completed the APY1020 Posted Voucher Listing topic. Below is a summary of the key concepts of this topic:

- This report is run using From Date-Through Date to show posted vouchers for a specific timeframe. 
- This report is run by Business Unit.
- This report is a process which can be tracked through the Process monitor.
End of Procedure.
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