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Concept

This topic demonstrates the Check Print Options Page. AP Check printing options are controlled via a custom page to allow selecting institution specific options. The printing options selected on this custom page are used by the BOR custom check printing BORIF030.sqr to generate the correct check file and file copy output.

This custom page allows institutions the flexibility of obtaining new check printers and signature cards without requiring a modification to the check printing BORIF030.sqr.

Changes to this page may be required for any of the following:
1.) New check printer
2.) New signature card
3.) New Check stock

Changes to this page should be made with assistance from OIIT.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Be familiar with the various options available on the Check Print Options Page.
- Know the values to be populated on this page when the default escape sequences for the printer type are unsuccessful in producing the signature on the check.
- Explain the relationship between the Fonts selection and the MICR encoding.



	Assumptions

	




	Dependencies/Constraints

	Changes to the Check Print Opts page should be done within a controlled environment or clone since they will have an immediate impact to any pay cycles in process.

Institutions ordering new check printers or signature cards should contact OIIT to request a clone for testing the new equipment.

Once the test checks are produced, you may need to submit them to your bank for approval prior to implementing changes in your production database.



Additional Information




Procedure

In this demonstration, you will follow the navigation to the Installation Options page, and then to the Check Print Options tab. You will explore the various setting on this tab. 

	Step
	Action

	1. [bookmark: ID0x00000002] 
	Click the BOR Menus link.


	2. [bookmark: ID0x00000003] 
	Click the BOR Utilities link.

	3. [bookmark: ID0x00000004] 
	Click the Installation Options link.

	4. [bookmark: ID0x00000005] 
	Click the Search button.


	5. [bookmark: ID0x00000006] 
	Click the Check Print Opts tab.


	6. [bookmark: ID0x00000007] 
	The Check Print Opts page can be used to select institution specific Check Printer selections, Check stock and institution specific offsets for MICR and Signature offsets.

You can also modify this page to temporarily turn off the Print Signature on Check printing option. 

	7. [bookmark: ID0x00000008] 
	Click the Fonts button.

The Fonts button is provided for overriding the default escape sequences that are used to access Signature and MICR fonts which are stored on a secure check printer.

Warning: Changes may be required when purchasing new check printers or signature cards.



	8. [bookmark: ID0x00000009] 
	Default escape sequences have been defined for each printer type and are stored within the BOR Check Print - BORIF030.sqr. Values should only be populated on this page when the default escape sequences for the printer type are unsuccessful in producing the signature on the check.

	9. [bookmark: ID0x0000000A] 
	Click the OK button.


	10. [bookmark: ID0x0000000B] 
	Click the Save button.


	11. [bookmark: ID0x0000000C] 
	Congratulations. You have just completed the AP Check Print Options Page topic. Below is a summary of the key concepts of this lesson:

- This page is used for selecting institution specific information such as check printer types, check stock, MICR and Signature font positioning, and specific escape sequences for printing check signatures and MICR lines. 
- Font changes may be required when purchasing new check printers or signature cards.
- Default escape sequences have been defined for each printer type and are stored within the BOR Check Print - BORIF030.sqr. 
- Changes to this page should be made with assistance from OIIT.
End of Procedure.
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