
		Business Process Document

	Accounts Payable - SetupAP.010.040 Establishing EFT File Format



	



	
		Business Process Document

	Accounts Payable - Setup AP.010.040 Establishing EFT File Format







 
	Security Role
	BOR_AP_SETUP_CONFIG

	Responsibility/Role
	[bookmark: bm_Roles]

	File Name
	AP_010_040 Establishing EFT File Format_BUSPROC.docx

	Version
	

	Document Generation Date
	12/9/2010

	Date Modified
	12/9/2010

	Last Changed by
	

	Status
	




AP.010.040 Establishing EFT File Format
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to establish the EFT File Format. Electronic Fund Transfer (EFT) payment ability is available to GeorgiaFIRST institutions. GeorgiaFirst Financials uses EFT direct deposit for payments to students, employees (travel reimbursements, flex spending, etc.), or other individual vendors and uses the ACH (Automatic Clearing House) payment method for direct deposit payments to companies. The EFT payment method produces a bank file in the PPD file format, and the ACH payment method produces a bank file in the CCD+ file format. This business process details how to use a BOR custom page to establish the EFT or ACH file format to meet your institution’s banking requirements.

GeorgiaFIRST prepares the EFT/ACH file in accordance with NACHA standards. No other format is available for GeorgiaFIRST institutions at this time. If your bank does not accept NACHA formatted files, your institution must make independent arrangements for manipulation of the provided file and the modified file format must be approved by your bank.

In the event your institution changes to a new Disbursement Bank/Account, you will need to update the BOR EFT Formatting page so that your EFT/ACH payments are issued with the new banking information.

You may also wish to refer to the following related business processes:

1. Add a new Bank and Bank Branch Information (BK.010.021)
2. Add a new Disbursement Bank Account (BK.010.022)
3. Add/Update the BOR EFT Formatting page for the new bank/account (AP.010.040)
4. Update Positive Pay Format & Transmittal Codes (AP.010.050)
5. Define a new Bank Account Replacement Rule (BK.010.060)
6. Update Payables and Expense Business Unit options for the new Bank (BK.010.065)
7. Update AP Pay Cycles to reflect new Bank Replacement Rule and new Bank/Account (BK.010.070)


Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify what GeorgiaFIRST Financials uses EFT and ACH direct deposits for.
- Identify what bank file formats are produced by the EFT and ACH payment methods.
- Define what standards are used in preparing the EFT/ACH file.
- Establish EFT file format.



	Assumptions

	




	Dependencies/Constraints

	Prior to establishing the EFT file format, the EFT/ACH payment method must be added to your Disbursement Bank Account.  Refer to business processes GL.010.021-Adding a New Disbursement Bank and GL.010.022-Adding a New Disbursement Account.



Additional Information




Procedure

In this topic, you need to establish your EFT File Format. The Bank Key is “MBOPR” and the Bank Account Key is “OPER.” Let’s see how this is done.

	Step
	Action

	1. [bookmark: ID0x000000F3] 
	Click the BOR Menus link.


	2. [bookmark: ID0x000000F4] 
	Click the BOR Utilities link.


	3. [bookmark: ID0x000000F5] 
	Click the BOR EFT Formatting link.


	4. [bookmark: ID0x000000F6] 
	Click the Add a New Value tab.


	5. [bookmark: ID0x000000F7] 
	Click in the Bank Code field.


	6. [bookmark: ID0x000000F8] 
	Enter "MBOPR" in the Bank Code field. 

	7. [bookmark: ID0x000000F9] 
	Click in the Bank Account field.


	8. [bookmark: ID0x000000FA] 
	Enter "OPER" in the Bank Account field. 

	9. [bookmark: ID0x000000FB] 
	Click in the Payment Method field.


	10. [bookmark: ID0x000000FC] 
	Click the Look up Payment Method (Alt+5) button.


	11. [bookmark: ID0x000000FD] 
	Click an entry in the Payment Method column.


	12. [bookmark: ID0x000000FE] 
	Click the Add button.


	13. [bookmark: ID0x000000FF] 
	Click the Collapse (Ctrl+Y) Menu button.


	14. [bookmark: ID0x00000100] 
	If your bank requires the file to be in blocks of 10 rows and padded with 9's, click the Pad Batch checkbox.


	15. [bookmark: ID0x00000101] 
	If your bank requires an offset record, click the Include Offset checkbox.


	16. [bookmark: ID0x00000102] 
	Click in the Immediate Destination field.

This is most often the R/T identification number for your bank preceded by a blank, which includes the routing transit number, ABA number and check digit.


	17. [bookmark: ID0x00000103] 
	Enter "*062222533" in the Immediate Destination field. 

	18. [bookmark: ID0x00000104] 
	Click in the Immediate Origin field.

This is the Institution's Tax ID number OR the R/T identification number for your bank preceded by a blank.


	19. [bookmark: ID0x00000105] 
	Enter "1586000264" in the Immediate Origin field. 

	20. [bookmark: ID0x00000106] 
	Click in the Destination field.

This field normally contains the name of your receiving bank.


	21. [bookmark: ID0x00000107] 
	Enter "***WACHOVIA" in the Destination field. 

	22. [bookmark: ID0x00000108] 
	Click in the Origin field.


	23. [bookmark: ID0x00000109] 
	Enter "PEACHTREE STATE UNIV" in the Origin field. 

	24. [bookmark: ID0x0000010A] 
	Click in the Company ID field.

This ID is typically assigned by your bank (normally TIN preceded by '1').


	25. [bookmark: ID0x0000010B] 
	Enter "1586000264" in the Company ID field. 

	26. [bookmark: ID0x0000010C] 
	Click in the Originating Bank ID field.


	27. [bookmark: ID0x0000010D] 
	Enter "06222253" in the Originating Bank ID field. 

	28. [bookmark: ID0x0000010E] 
	Click in the Detail Record Info field.


	29. [bookmark: ID0x0000010F] 
	Enter "06222253" in the Detail Record Info field. 

	30. [bookmark: ID0x00000110] 
	Click the Save button.


	31. [bookmark: ID0x00000111] 
	Congratulations. You have just completed the Establishing EFT File Format topic. Below is a summary of the key concepts of this lesson:

- GeorgiaFIRST uses EFT direct deposit for payments to students, employees, and other vendors for payments such as travel reimbursements, flex spending, etc. It uses ACH for direct deposit to companies for payments.
- The EFT payment method produces a bank file in the PPD file format. - The ACH payment method produces a bank file in the CCD+ file format.
- GeorgiaFIRST prepares the EFT/ACH file in accordance with NACHA standards.
End of Procedure.
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