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AR.070.040 Running Payment Summary Report
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to run the Payment Summary Report (AR20003). 

Topic Objective:
Upon completion of this topic, you will be able to:
- Run the Payment Summary Report (AR20003).




	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In this topic, run the Payment Summary Report (AR20003) for the month of June, 2007 for all Posting Statuses.

	Step
	Action

	1. [bookmark: ID0x0000001A] 
	Click the Accounts Receivable link.


	2. [bookmark: ID0x0000001B] 
	Click the Payments link.

	3. [bookmark: ID0x0000001C] 
	Click the Reports link.

	4. [bookmark: ID0x0000001D] 
	Click the Payment Summary link.


	5. [bookmark: ID0x0000001E] 
	Click the Add a New Value tab.


	6. [bookmark: ID0x0000001F] 
	Enter "PAY_SUMM" in the Run Control ID field. 

	7. [bookmark: ID0x00000020] 
	Click the Add button.


	8. [bookmark: ID0x00000021] 
	Enter "06/01/2007" in the From Date field. 

	9. [bookmark: ID0x00000022] 
	Click the Choose a date (Alt+5) button.


	10. [bookmark: ID0x00000023] 
	Click the month dropdown button to activate the menu.


	11. [bookmark: ID0x00000024] 
	Click the June list item.


	12. [bookmark: ID0x00000025] 
	Click the 30 link.


	13. [bookmark: ID0x00000026] 
	Click the Posting Status list.


	14. [bookmark: ID0x00000027] 
	Click the All list item.


	15. [bookmark: ID0x00000028] 
	Click the Save button.


	16. [bookmark: ID0x00000029] 
	Click the Run button.


	17. [bookmark: ID0x0000002A] 
	Click the OK button.


	18. [bookmark: ID0x0000002B] 
	Click the Process Monitor link.


	19. [bookmark: ID0x0000002C] 
	Click the Refresh button.


	20. [bookmark: ID0x0000002D] 
	Click an entry in the Details column.


	21. [bookmark: ID0x0000002E] 
	Click the View/Trace Log link.


	22. [bookmark: ID0x0000002F] 
	Click an entry in the Name column.


	23. [bookmark: ID0x00000049] 
	Review the report.

	24. [bookmark: ID0x00000032] 
	Congratulations. You have just completed the Running the Payment Summary Report (AR20003) topic. 
End of Procedure.
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