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Installation Options for Receivables

	Delivery Status:
	Institution Specific

	Additions allowed?
	No

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Install>

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Overall link

	Key Values
	*SubCustomer Usage = Do Not Use SubCustomer Fields

	Anticipated Exceptions
	May be institution specific (Skidaway and USG)

	Manual Set Up Tasks
	None

	Comments
	Confirm the specific fields only


Installation - Overall

[image: image40.png][image: image1.png]- TaxProvider Installation
> Securty

b PeopleTools.
- Change by Password
-~ My Personalizations:
My System Profile

My Dictionary

O -

[lEnable Atternate Account
Q [ Multibook entries in Subsystem

DlProcess Partion for 6L
Dlitem Approval Reuired

- subCustomer Usage: Do Not Use SubCustomer Fields v

*Tax Vendor: None 4

“Reconciliation Level: All Business Units 4

“InterUnit Method: Direct 4

“InterUnit Summarization Option: | No Summarization v

DB Accountnformation

Balance Sheet Indicator
Book Code

Instalation Options | Overall

New Window | Help | Customize Page |

Bl




Confirm that the *Sub Customer Usage = Do Not Use SubCustomer Fields
Installation - Billing – GL / AR Options

	Delivery Status:
	Institution Specific

	Additions allowed?
	No

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Install>

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Billing – GL/AR Options link

	Key Values
	AR Level = Bill Line is AR Open Item 

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm the specific fields only
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Installation Options – Receivables

	Delivery Status:
	Institution Specific

	Additions allowed?
	No

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Install>

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Receivables link

	Key Values
	3000000 (7-zeros)

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm Statement Number (starting)
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Installation Options – Receivable > Account Overview Balance Display Options

	Delivery Status:
	Institution Specific

	Additions allowed?
	No

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Install>

	Expected Number of Rows / Valid Values
	NA

	Record(s) to Retrieve for Validation
	Receivable link > Account Overview Balance

Display Options link

	Key Values
	All boxes enabled except Show Customer Deposit Balances

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm the specific fields only
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Define Business Unit for Accounts Receivable

	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Setup Financials / Supply Chain >  Business Unit Related

	Expected Number of Rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	NA

	Key Values
	Deposit ID = 300000000 (8-zeros)
Group ID = 300000000 (8-zeros)

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm values; Let someone know if not correct.


Business Unit Definition
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Business Unit Definition – Accounting Options 1
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Business Unit Definition – Accounting Options 2
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Validate the values on the page
Receivables Options

	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Setup Financials / Supply Chain >  Business Unit Related> Receivables> Receivables Options>

	Expected Number of Rows / Valid Values
	See specific pages (tabs) below and confirm setup cross over from 7.5

	Record(s) to Retrieve for Validation
	Look at tabs:  General 1, General 2 and  Payment Options, only to verify data 

	Key Values
	See specific pages below

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Validate and identify discrepancies.


Receivables Options – General 1
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Receivables Options – General 2
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Receivables Options – Payment Options
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Setup Banks and Branches

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Banks and Branches >

	Expected Number of Rows / Valid Values
	At least one

	Record(s) to Retrieve for Validation
	Look for your institution specific bank(s) used for AR

	Key Values
	Validate the following: 

· Set_ID = <Institution Specific> 

· Bank Code =  <Institution Specific>

· *Description = <Institution Specific>

· *Type = External

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Identifying the basic bank information


Bank Information
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Bank Branch Information

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Banks and Branches > Branch Information>

	Expected Number of Rows / Valid Values
	At least one

	Record(s) to Retrieve for Validation
	Look for your institution specific bank(s) used for AR

	Key Values
	At least all required fields validated:

· SetID = <Institution Specific>

· *Description = <bank branch specific>

· *Status = Active

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Identifying the basic branch information 
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Contact Information

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Banks and Branches > Branch Information>

	Expected Number of Rows / Valid Values
	At least one

	Record(s) to Retrieve for Validation
	Look for your institution specific bank(s) used for AR

	Key Values
	At least all required fields validated:

· *SetID= <bank branch specific>

· *Name = <Institution Specific>

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Identifying the basic bank contact information
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Bank Accounts

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Bank Accounts > External Accounts>

	Expected Number of Rows / Valid Values
	generally (1) account per Bank

	Record(s) to Retrieve for Validation
	The following pages (tabs) should be validated for your institution: External Accounts, Contacts (if any), Reconciliation, Account Information 

	Key Values
	Validate Bank Code, Branch Name, Bank Account, External Bank ID, Bank Account # and Description

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	External accounts contain the information about depositing and disbursing accounts.


External Accounts Tab
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External Accounts – Contacts Tab
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Only if institution has contacts for banks
External Accounts – Reconciliation Tab

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Bank Accounts > External Accounts>

	Expected Number of Rows / Valid Values
	generally (1) account per Bank

	Record(s) to Retrieve for Validation
	The following pages (tabs) should be validated for your institution: External Accounts, Contacts (if any), Reconciliation, Account Information 

	Key Values
	Validate *Recon Method = <Institution Specific>

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	External accounts contain the information about reconciling bank manually, semi-manual or automatic.
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External Accounts – Payment Methods Tab

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu >  Banking > Bank Accounts > External Accounts>

	Expected Number of Rows / Valid Values
	At least one 

	Record(s) to Retrieve for Validation
	*Payment Method should be listed for all types of payment to be processed by the specific bank. 

	Key Values
	Validate *Payment Method(s) 

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	External accounts contain the information about disbursing accounts.
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Product Related – Receivables – Credit/Collection -Setup System Users

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > 

	Expected Number of Rows / Valid Values
	Minimally, the institutions should have 1) Credit Analysts, 2) Collectors and 3) Support Team created and save new Customers.

	Record(s) to Retrieve for Validation
	Validate these have been established

	Key Values
	1) Credit Analysts, 2) Collectors and 3) Support Team

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	


AR Specialist
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Collector
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Credit Analyst
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Common Definitions - Team Member Types

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Setup Financials/Supply Chain >Common Definitions > Team Members> Team Member Types

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Validate that the Converted Support Team (CONV) member exists

	Key Values
	Team Member Type Code = CONV

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	May have another value for the same thing is fine.
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Team Member Personal Data

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Setup Financials/Supply Chain >Common Definitions > Team Members> Team Member Personal Data

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Validate that Team Member SALES1 exists

	Key Values
	Team Member Team Member = SALES1

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	May have another value for the same thing is fine.
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Team Member = SALES1 
Support Team – (with (1) default Salesperson)

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Setup Financials/Supply Chain >Common Definitions > Team Members> Support Team Member>

	Expected Number of Rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	Validate that the Converted Support Team (CONV) member exists

	Key Values
	Support Team Code = 1

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	May have another value for the same thing is fine.
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At least one default or Support Team Code = 1

Product Related – Receivables – Credit / Collection 

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Credit Collection>Aging

	Expected Number of Rows / Valid Values
	1 Page

	Record(s) to Retrieve for Validation
	Aging page

	Key Values
	Validate all the following:

· SetID = <Institution Specific>

· *Effective Date = 01/01/1901

· *Aging Category = (01,02 and 03)
· *Description = see page shot below 
· Validate the remainder of the grid for the Aging Categories (01, 02 and 03)

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Good to have setup– not required if Agings are not use


Aging
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Product Related - Receivables – Options
	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes – 

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Options> Entry Type>

	Expected Number of Rows / Valid Values
	Institution Specific

	Record(s) to Retrieve for Validation
	Confirm a few of the Entry Types specific to one’s institution
Correspondence section:

· Include in Dunning, Include in Overdue Charging and Include in Statements check boxes are enabled

Payment Methods section:

· Include in Drafts, Include in Direct Debits check boxes are enabled

Entry Reason page (tab)

· Confirm any/all Entry Reason codes and their Description and Short Descriptions to be used by the specific Entry Type.



	Key Values
	Institution Specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Spot Check a few for confirmation that entry types were converted from 7.5.


Entry Type
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Entry Reason
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Group Type

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes – 

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Options> Group Type>

	Expected Number of Rows / Valid Values
	Institution Specific

	Record(s) to Retrieve for Validation
	Confirm a few of the Group Types specific to one’s institution

Note: for each Group Type defined, must have Effective Date, Description, Status (Active) and Journal Template defined.

	Key Values
	Institution Specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Spot Check a few for confirmation that group types were converted from 7.5.
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System Functions

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes – 

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Options> System Functions>

	Expected Number of Rows / Valid Values
	Institution Specific

	Record(s) to Retrieve for Validation
	Confirm a few of the System Functions specific to one’s institution

Make sure to review System Function 2 page (tab) specifically for the System Defined Entries and Revenue Estimate Attributes.  



	Key Values
	Institution Specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Review as many as you feel comfortable that these have been converted properly.
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Origins

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes – 

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Options> Origin>

	Expected Number of Rows / Valid Values
	Institution Specific

	Record(s) to Retrieve for Validation
	Confirm a few of the Origins specific to one’s institution



	Key Values
	Institution Specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Review as many as you feel comfortable that these have been converted properly.
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Reference Qualifiers

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes – 

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Options> Reference Qualifier>

	Expected Number of Rows / Valid Values
	Institution Specific

	Record(s) to Retrieve for Validation
	Confirm a few of the Reference Qualifiers specific to one’s institution



	Key Values
	Institution Specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Review as many as you feel comfortable that these have been converted properly.
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Product Related - Receivables - Payments

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Payments>

	Expected Number of Rows / Valid Values
	1. Payment Predictor = at least (1) defined for processing Banner Deposits

2. Payment Predictor Review = at least (1) to define processing steps for Banner Deposits

3. Statement ID = (1) defined as Model



	Record(s) to Retrieve for Validation
	See individual page shots below

	Key Values
	Institution specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Each of the Payment related types should be scanned to ensure that the upgrade converted 7.5 values


Predictor Method
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Predictor Method Review
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Statement 
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Product Related – Receivables - Payment Terms

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Payment Terms

	Expected Number of Rows / Valid Values
	Payment Terms – a few expected but only one is needed

	Record(s) to Retrieve for Validation
	Retrieve Timing ID = 30 for 30 Days

	Key Values
	Confirm the Time Increments Box
· Day Increment – 30

· Month Increment - 0

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None, expected.  

	Comments
	Payment Terms requires setup of both Payment Terms Timing and Payment Terms if new values are being added.


Payment Terms Timing
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Payment Terms
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Statement
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Statement ID = MODEL
Customer Setup

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes, as needed

	Menu Path:
	Main Menu > Customers > General Information

	Expected Number of Rows / Valid Values
	As many as your institution had from 7.5 

	Record(s) to Retrieve for Validation
	Validate that your customers have been upgraded from 7.5 including other pages (tabs) for retrieval of customer information.

	Key Values
	None, just spot check a customer or two
Fields should not have Type = (Invalid value)—if so, adjust to the correct Type value as needed.

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm customers upgraded from 7.5. Identify problems or issues for follow up.
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Fields should not have Type = (Invalid value).  Customer clean up may be necessary.
Subcustomer Qualifiers (1)

	Delivery Status:
	Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Main Menu > Set Up Financials/Supply Chain > Product Related > Receivables > Customers> Subcustomers Qualifier1 

	Expected Number of Rows / Valid Values
	Institution Specific values

	Record(s) to Retrieve for Validation
	Validate any of the values in this record to confirm the list of values and selected subcustomer to review

	Key Values
	Sub Customer Qualifier 1 should simply define the customer type

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Confirm valid values and note any discrepancies
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