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Periodic Reporting Tools 

For Year End 

ADP Employee Paycheck (BORH003) 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Employee 
Paycheck 

What this report 
provides 

This report is a replica of PS HRMS Employee Paycheck Report BORR003. It 
shows employee's detailed paycheck data for a specified time period. Users 
can run the report for a list of employees or for ALL employees for their 
business unit. 
 

Auditor Item # 93(used for employee compensation testing) 

YE Checklist # 81 

Data Source(s) ADP_JOB 
ADP_PAY_CHECK 

Run Page 

 
Outputs 
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ADP Payroll YTD Summary (BORR133A) 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Payroll YTD 
Summary 

What this report provides This report is a replica of PS HRMS Payroll YTD Summary Report 
BORR133A. It shows institution's payroll YTD summary data for a specified 
time period. Confirmed payroll processes within the selected report run 
parameters will be reflected in this report’s summary totals 
 
This report allows users to get the same type of payroll summaries 
information the EV5 PAY018 (Payroll Summary) report provided, but 
instead of by individual Pay Run ID, users can run this report by a date 
range. Therefore, this can be used as a tool for month end reconciliation. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_PAY_CALENDR 
ADP_PAY_CHECK 
ADP_PAY_DEDUCTN 
ADP_PAY_ERNINGS 
ADP_PAY_OTH_ERN 
ADP_PAY_SPC_ERN 
ADP_PAY_TAX 

Run Page 

 
Outputs 
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Compensated Absences Query 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> Compensated Absences 
Query 

What this report 
provides 

Compensated Absences Query (BOR_ADP_COMPABS) originated from the 
PeopleSoft HRMS Compensated Absences Report (BORR139)  users ran as part of 
the Fiscal Year End Audit process. This query provides information for use by the 
auditors concerning value of employee vacation balances, and hence shows the 
institution’s liability of employee vacation pay as of the end of a fiscal year. 
 
Employee leave data is now stored in the ADP eTime system. The Compensated 
Absences process begins with ADP generating the initial report from eTime.   SSC 
provides the data/report to ITS to load into PeopleSoft Financials.  
 

One potential issue with the data from eTime is the accuracy of the hourly rate 
as of the fiscal year end.  The hourly rate is part of Job data and is stored in a 
separate system, EV5.  That piece of data is fed to eTime via an EV5 nightly 
process (Export to Enterprise eTIME - TAA028). However, the hourly rate picked 
up by the process is the hourly rate of the employee as of the date the process is 
run.  Since this data is not effective-dated in eTime, when this report is run 
AFTER the fiscal year end AND if an employee has a future pay raise job row, the 
newly increased job rate will be used instead of the job rate PRIOR to the Fiscal 
Year End.   

 
To correct the job rate issue, the Compensated Absences Query 
(BOR_ADP_COMPABS) is joined to EV5 Job Data (ADP_JOB), which is pulled into 
PS Financials daily, in order to get the employee’s hourly rate as of the fiscal year 
end. 
 
Currently, ADP generates the Compensated Absences report weekly on Saturday 
and SSC provides ITS the report Monday morning to load the PeopleSoft 
Financials. 

Auditor Item # 33 & 34 

YE Checklist # 90 

Data Source(s) BOR_COMPABS_VW 

Run Parameters 

 
Current Outputs 
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New Outputs after Release 2.41, with three additional fields 
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ADP Compare Job Rates 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Compare Job 
Rates 

What this report provides This query shows a list of employees who have a different hourly rate 
between the Fiscal Year End Date and the Comp Absence Report Date 
entered.  
 
User puts in two dates on Prompt: 1) Fiscal Year End Date, 6/30/XX; and 
2) Comp Absence Report Date. Query will show the hourly rates of each 
employee as of 6/30/XX AND as of the Comp Absence Report date. 
 
For example, if you put in Fiscal Year End Date of 6/30/12 and Comp 
Absence Report Date of 7/5/12, it will show you a list of employees who 
have their hourly rate changed between 6/30/12 and 7/5/12. This query 
is particularly useful when user is also running the Compensated 
Absences Query AFTER fiscal year end date. 
 
Note: Although the prompts are labeled as Fiscal Year End Date and 
Comp Absence Report Date, users can use this query to find out whose 
hourly rate has changed over a certain period of time. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_JOB 

Run Parameters 

 
Outputs 
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ADP Salary Data 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Salary Data 

What this report 
provides 

This query simply provides user a "snapshot" of their employees (regardless of their 
status), paygroup, and salary grade, and compensation data as of a certain effective 
date. 

Auditor Item # 94 

YE Checklist # 92 

Data Source(s) ADP_JOB 

Run Parameters 

 
Outputs 
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ADP ORP Data by Provider 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> Common Remitter -> Retirement -> Retirement 
Inquiry -> Ret Provider Summary Hist 

What this report 
provides 

This query shows Retirement Contribution Data by Provider for a specific month. 
 
This query should be run for each month and downloaded or copied into an 
Excel SpreadSheet to compile the entire Fiscal Year data.  The data may then be 
filtered or pivoted for each provider. 
 
Note:  This query is created from the BOR_CR_WRK_HST table and contains only 
non-deleted data rows with a Valid data row status.  This report may be used in 
conjunction with the monthly reconciliation process.  Invoices/Adjustments 
issued by a Provider will not be included in this query and will require that they 
be added to the appropriate total to reconcile with general ledger. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) BOR_CR_WRK_HST 
BOR_CR_SUMPV_VW 

Run Parameters 

 
Outputs 
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Spreadsheet View 

Once all months for the Fiscal Year have been placed in an Excel Spreadsheet the data may be filtered by 
either the Plan = ORP or by the Provider = FID, TIAA and VALI 
 
Note:  Filtered data data is shown for each month and the associated calendar year within the Fiscal 
Year.  
 

 
 
Data should be totalled by Provider to obtain the total Employer contribution amount for the FY.  The 
below example is filtered for the Provider = FID.   Reporting by provider will require that the data be 
filtered and totalled multiple times. 
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Pivot Table View 

Inserting a Pivot table will easily return the annual total for each provider and avoid multiple filtering 
when using the spreadsheet alone. 
 

 
 
Data in the Pivot Table may also be filtered to narrow the results. 
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ADP TRS Summary 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> Common Remitter -> Retirement -> Retirement 
Inquiry -> Ret Provider Summary Hist 

What this report 
provides 

This query shows Retirement Contribution Data by Provider for a specific month. 
 
This query should be run for each month and downloaded or copied into an 
Excel SpreadSheet to compile the entire Fiscal Year data.  The data may then be 
filtered or pivoted for each provider. 
 
Note:  This query is created from the BOR_CR_WRK_HST table and contains only 
non-deleted data rows with a Valid data row status.  This report may be used in 
conjunction with the monthly reconciliation process.  Invoices/Adjustments 
issued by a Provider will not be included in this query and will require that they 
be added to the appropriate total to reconcile with general ledger. 
 
The information in this query should correspond to the data in the monthly TRS 
Summary Report.  Path to TRS Summary Report: BOR Payroll -> Common 
Remitter -> Retirement -> Retirement Inquiry -> TRS Summary Report 

Auditor Item # 62 

YE Checklist # 82 & MD&A note disclosures 

Data Source(s) BOR_CR_WRK_HST 
BOR_CR_SUMPV_VW 

Run Parameters 

 
Outputs 
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Spreadsheet View 

Once all months for the Fiscal Year have been placed in an Excel Spreadsheet the data may be filtered by 
either the Plan = TRS, TRSL to provide totals by the “Old” plan or the “New” plan,  or by the Provider = 
TRS. 
 
Note:  Filtered data data is shown for each month and the associated calendar year within the Fiscal 
Year.  
 
Filtered by Plan = TRS, TRSL 

 
 
Data should be totalled by Provider to obtain the total Employer contribution amount for the FY.  The 
below example is filtered for the Plan = TRS, TRSL.   Reporting by provider will require that the data be 
filtered and totalled multiple times. 
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Pivot Table View 

Inserting a Pivot table will easily return the annual total for each provider and avoid multiple filtering 
when using the spreadsheet alone. 
 

 
 
Data in the Pivot Table may also be filtered to narrow the results. 
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ADP ERS Summary 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> Common Remitter -> Retirement -> Retirement 
Inquiry -> Ret Provider Summary Hist 

What this report 
provides 

This query shows Retirement Contribution Data by Provider for a specific month. 
 
This query should be run for each month and downloaded or copied into an 
Excel SpreadSheet to compile the entire Fiscal Year data.  The data may then be 
filtered or pivoted for each provider. 
 
Note:  This query is created from the BOR_CR_WRK_HST table and contains only 
non-deleted data rows with a Valid data row status.  This report may be used in 
conjunction with the monthly reconciliation process.  Invoices/Adjustments 
issued by a Provider will not be included in this query and will require that they 
be added to the appropriate total to reconcile with general ledger. 
 
The information in this query should correspond to the data in the monthly ERS 
Summary Report.  Path to ERS Summary Report: BOR Payroll -> Common 
Remitter -> Retirement -> Retirement Inquiry -> ERS Summary Report 

Auditor Item # 62 

YE Checklist # 82 & MD&A note disclosures 

Data Source(s) BOR_CR_WRK_HST 
BOR_CR_SUMPV_VW 

Run Parameters 

 
Outputs 
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Spreadsheet View 

Once all months for the Fiscal Year have been placed in an Excel Spreadsheet the data may be filtered by 
either the Plan = NAR, OAR to provide totals by the “Old” plan or the “New” plan. 
 
Note:  Filtered data data is shown for each month and the associated calendar year within the Fiscal 
Year.  
 
Filtered by Plan = NAR, OAR 

 
 
Data should be totalled by Provider to obtain the total Employer contribution amount for the FY.  The 
below example is filtered for the Plan = NAR, OAR.   Reporting by provider will require that the data be 
filtered and totalled multiple times. 
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Pivot Table View 

Inserting a Pivot table will easily return the annual total for each provider and avoid multiple filtering 
when using the spreadsheet alone. 
 

 
 
Data in the Pivot Table may also be filtered to narrow the results. 
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ADP ORP Summary 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> Common Remitter -> Retirement -> Retirement 
Inquiry -> Ret Provider Summary Hist 

What this report 
provides 

This query shows Retirement Contribution Data by Provider for a specific month. 
 
This query should be run for each month and downloaded or copied into an 
Excel SpreadSheet to compile the entire Fiscal Year data.  The data may then be 
filtered or pivoted for each provider. 
 
Note:  This query is created from the BOR_CR_WRK_HST table and contains only 
non-deleted data rows with a Valid data row status.  This report may be used in 
conjunction with the monthly reconciliation process.  Invoices/Adjustments 
issued by a Provider will not be included in this query and will require that they 
be added to the appropriate total to reconcile with general ledger. 

Auditor Item # 62 

YE Checklist # 82 & MD&A note disclosures 

Data Source(s) BOR_CR_WRK_HST 
BOR_CR_SUMPV_VW 

Run Parameters 

 
Outputs 
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Spreadsheet View 

Once all months for the Fiscal Year have been placed in an Excel Spreadsheet the data may be filtered by 
either the Plan = ORP or by the Provider = FID, TIAA and VALI 
 
Note:  Filtered data data is shown for each month and the associated calendar year within the Fiscal 
Year.  
 
Data should be totalled to obtain the total Employer contribution amount for the FY.   
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Pivot Table View 

Inserting a Pivot table will easily return the annual total for each provider and avoid multiple filtering 
when using the spreadsheet alone. 
 

 
 
Data in the Pivot Table may also be filtered to narrow the results. 
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ADP GDCP Summary 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> Common Remitter -> Retirement -> Retirement 
Inquiry -> Ret Provider Summary Hist 

What this report 
provides 

This query shows Retirement Contribution Data by Provider for a specific 
month. 
 
This query should be run for each month and downloaded or copied into an 
Excel SpreadSheet to compile the entire Fiscal Year data.  The data may then 
be filtered or pivoted for each provider. 
 
Note:  This query is created from the BOR_CR_WRK_HST table and contains 
only non-deleted data rows with a Valid data row status.  This report may be 
used in conjunction with the monthly reconciliation process.  
Invoices/Adjustments issued by a Provider will not be included in this query 
and will require that they be added to the appropriate total to reconcile with 
general ledger. 
 
The information in this query should correspond to the data in the monthly 
ERS Summary Report.  Path to ERS Summary Report: BOR Payroll -> Common 
Remitter -> Retirement -> Retirement Inquiry -> ERS Summary Report 
 

Auditor Item # 62 

YE Checklist # 82 

Data Source(s) BOR_CR_WRK_HST 
BOR_CR_SUMPV_VW 

Run Parameters 

 
Outputs 
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Spreadsheet View 

Once all months for the Fiscal Year have been placed in an Excel Spreadsheet the data may be filtered by 
Plan = GTDC 
 
Note:  Filtered data data is shown for each month and the associated calendar year within the Fiscal 
Year.  
 
Data should be totalled to obtain the total Employer contribution amount for the FY.   
 

 
Pivot Table View 

Inserting a Pivot table will easily return the annual total for each provider and avoid multiple filtering 
when using the spreadsheet alone. 
 

 
 
Data in the Pivot Table may also be filtered to narrow the results. 
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ADP Benefits Summary 

Recon Tool Type Year End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Benefits 
Summary 

What this report provides This Benefits summary view shows for a given period of time, for each 
month, by employee status, by each plan ID, how many employees are in 
that particular plan, and how much the employee and the employer 
contributions are respectively. 
 
Note: The Employee Count shown on the query is for EACH MONTH, so 
you may want to get an average numbers of the Count for the whole 12 
months instead. 

Auditor Items # 63, 65 

YE Checklist # 83 

Data Source(s) BOR_ADP_CES_TBL 
BOR_ADP_CESP_VW 

Known Issue This query currently picks up all CES transaction types: Normal, 
Corrections, and Retro. Therefore, inflating the amounts and the counts by 
including the corrections and retro rows. ITS is modifying the query to 
include the TRANSACTION_CODE field to help users to separate those 
charges (TRANSACTION_CODE = 'C' or 'R') as part of the Release 2.42 
(scheduled for release 7/21/2012).  

Run Parameters 

 
Outputs 
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7/5 ths Reconciliation Jan-Jul 

Recon Tool Type Auditor Tool 

Path BOR Menus -> BOR Payroll -> Carrier Enrollment Accounting -> 7/5ths 
Reconciliation Jan-Jul 

What this report 
provides 

This query shows for a given calendar year, employees in paygroups subject 
to the 7/5ths calculation for their payroll deduction and the CES amount for 
each deduction code for each month (based on the Journal Date). It is a 
progression of CES premium charges vs 7/5 deductions from Jan-May with 
the expectations of having 1 month of benefits accrual in the liability 
accounts at FY End. This will help locate any 7/5 discrepancies for the whole 
academic year. 
 
Note: Create CES Reporting Table process must be run PRIOR to running this 
query. The Create CES Reporting Table process may be run for each month or 
multiple months at one time. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) BOR_ADP_CES_RPT 

Run Parameters 

 
 

Outputs 
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Periodic Reporting Tools 

For Month End 

Build Retiree Recv. Aging Data 

Recon Tool Type Month End 

Path BOR Menus -> BOR Payroll -> Retiree Accounting -> Retiree Benefits -> Build 
Retiree Recv. Aging Data 

What this report 
provides 

This application engine program populates the reporting table 
(BOR_ADP_RET_AGE) that is used by the ADP Retiree Receivables Aging Query. 
 
This process only picks up transactions with Account beginning with 129XXX from 
the PERS_SERV_BOR table. 
 
Note: This report does not provide data for Leave of Absence participation if the 
institution uses a Banner clearing account instead of the 129220 LOA receivable.  
Then only retiree and Cobra data will show.   

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) PERS_SERV_BOR 

Run Page 
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ADP Retiree Receivables Aging Query 

Recon Tool Type Month End 

Path BOR Menus -> BOR Payroll -> Retiree Accounting -> Retiree Benefits -> ADP 
Retiree Receivables Aging 

What this report 
provides 

This query shows retiree aging data as of a given date, by deduction code, in 
five continuous date range buckets.  
 
This report, along with the Open Coupon Report and Supplemental PDR (for 
pre-pays), can be used to balance back to institution’s GL AR accounts. 
 
Note: Build Retiree Recv. Aging Data process must be run PRIOR to running 
this query as this query uses the data from the reporting table populated by 
the Build Retiree Recv. Aging Data process. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) BOR_ADP_RET_AGE 

Run Parameters 

 
Outputs 
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Open Coupon Query 

Recon Tool Type Month End 

Path BOR Menus -> BOR Payroll -> Retiree Accounting -> Supplemental PDR -> Open 
Coupon Query 

What this report 
provides 

This query shows the monthly Open Coupon report loaded to the BOR 
Reconciliation Portal. 
 
BeneDirect runs this the first of the month for the previous month.  It contains 
a listing of Retirees/Cobras that still have ‘Open Coupons’ (remember that ADP 
doesn’t send invoices, doesn’t have accounts receivable - ADP refers to them 
as ‘coupons’).  These are people that BeneDirect hasn’t received payments 
from for the Coupons they have sent.  The people/amounts listed should 
balance back to institution’s AR Aging Report with the exceptions of errors 
(caused by BenefitsBilling/BeneDirect prorating) or pre-payments (can be 
identified on the Supplemental PDR report).  

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) BOR_ADP_COBRECV 

Run Parameters 

 
Outputs 
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Payroll Deduction Register 

Recon Tool Type Month End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> Payroll Deduction 
Register 

What this report 
provides 

This query is a replica of PS HRMS Payroll Deduction Register report 
BORR022. This query will return results for a given period of time, all 
employees, all deduction codes, the deduction amount, MTD, QTD, and YTD 
amounts. The results will be sorted by Deduction Code, Deduction Class, 
Employee Name (alphabetical order), and Pay End Date. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_DEDUCT_BAL 
ADP_PAY_CALENDR 
ADP_PAY_CHECK 
ADP_PAY_DEDUCTN 

Run Parameters 

 
Outputs 
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Payroll Register by Ded. Code  

Recon Tool Type Month End 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> Payroll Register by 
Ded. Code 

What this report 
provides 

This query is a replica of PS HRMS Payroll Deduction Register report 
BORR022. Just like the Payroll Deduction Register query, this query will 
return results for a given period of time, all employees, all deduction codes, 
the deduction amount, MTD, QTD, and YTD amounts. The results will be 
sorted by Deduction Code, Deduction Class, Employee Name (alphabetical 
order), and Pay End Date. However, this query allows user to query the data 
by specific Deduction Code. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_DEDUCT_BAL 
ADP_PAY_CALENDR 
ADP_PAY_CHECK 
ADP_PAY_DEDUCTN 

Run Parameters 

 
Outputs 
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Periodic Reporting Tools 

For Auditor Tool 

ADP Control Table 

Recon Tool Type Auditor Tool 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Control Table 

What this report 
provides 

This shows a list of EV5 tables being pulled into PS Financials daily, showing 
the last refresh date, how many rows of data EV5 has, and how many rows 
ITS has extracted into PSFIN.  
 
This query is more of a reference or auditor's tool. Institution users do not 
typically run this query. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_CONTROL_TBL 

Outputs 
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ADP File Load Audit 

Recon Tool Type Auditor Tool 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP File Load Audit 

What this report 
provides 

This query shows a list of Flat File Tables used by the Batch Upload processes 
(such as CES Data Dump, Supp PDR Load, Open Coupon Report, and 
Compensated Absences Report) in the BOR Reconciliation Portal and the last 
time they were loaded with data.  
 
This query is more of a reference or auditor's tool. Institution users do not 
typically run this query. 
 
Note: Users should ignore the EPOH019 Winflex Load process from this query 
result as this process is obsolete. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) BOR_FFLD_CNTVW 

Outputs 
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ADP Audit Job Table 

Recon Tool Type Auditor Tool 

Path BOR Menus -> BOR Payroll -> ADP Year End Reports -> ADP Audit Job Table 

What this report 
provides 

It shows a list of changes made to Job Data for a given period of time. 
 
Users can use this to query the audit records on the job table to see who made 
changes (add, update, or delete) to job data for a given period of time. 

Auditor Item # N/A 

YE Checklist # N/A 

Data Source(s) ADP_AUDJOB_BOR 
BOR_ADP_OPR_VW 

Run Parameters 

 
Outputs 

 
 

 

 

 


