APPENDIX 9 C


Board of Regents of the University System of Georgia
Change Order Form
Project No.:

                                                          

Date:
                                            

Project Name:
                                                            
Change Order No.      ______       

Institution:

                                                            

1. The changes hereinafter described are applicable to the contract for the construction of                                                                                           at                                                                                                           , executed by and between the Board of Regents of the University System of Georgia, Owner, and                                                                                                                     Contractor, dated                           ,             .

2. DESCRIPTION OF CHANGE ORDER:

(Note to Architect: Be sure to give a complete statement describing the changes in the work, including the specifications.  If drawings are necessary, refer to them by date, etc., and state they are made a part of the change order.  Copy of the drawings should be attached to the change order).
3.
The code of Georgia prohibits the application of funds which have not been budgeted. Contingency funds cannot, therefore, be spent for non-contingency purposes. Indicate below which classification for this change order:

Class I:
Changes by governmental agencies in requirements or recommendation such as revisions in building codes, safety or health regulations, controls on materials specified, etc.

Class II:
Errors in plans and specifications

Class III:
Unforeseeable job site conditions such as rock, incompatible soil, springs, ground water, unrecorded utilities, etc.

This Change Order is in the Class ____________ category.

4.
This change order is deemed necessary by and originated with (Architect) (Institution) (Contractor) (Regents).

(Note to Architect: In preparing change order, delete inapplicable language appearing in parentheses).
 5..
The change(s) (is) (are) (necessary) (desired) to:

(Note to Architect: Give a complete description of conditions necessitating the change).
 6.
The amount of the change order was determined by:

a.
Estimate and acceptance in lump sum.

b.
Unit price stated in contract or subsequently agreed upon.

c.
Cost and percentage as described in General Conditions

(Note to Architect: Use applicable wording in preparing change order).
8.
A memorandum is attached, dated _______________, showing cost breakdown of labor and materials by units and quantities as prepared by the contractor.

9.
We have verified the fact that all quantities shown are accurate and do not exceed actual requirements.  We have verified the fact that all prices are fair and equitable and do not exceed current costs for like services or materials and that overhead and profit does not exceed the limits stated in the General Conditions.

(Note to Architect: Please observe the fact that verification of quantities and prices means the Architect who signs the change order has personal knowledge that the quantities shown in the memorandum referred to under paragraph eight of the change order are correct, that he/she has personally satisfied himself/herself that full credit has been extended for any work or materials omitted, and that he/she has conclusively established by such checking or inquiry as may be necessary that the prices and allowances shown in the memorandum are in line with current cost for like services or materials).
10.
The contractor shall be allowed                                     additional calendar days for completion.

(Note to Architect: Please insert the number of additional days allowed, or, if no additional time is allowed, insert “None”).
11.
SUMMARY (ADJUSTED CONTRACT PRICE)

Original Contract Sum ...............................................................$                                      

Change Order No.


Additions



Deductions
1.


$                                


$                                        
2.


$                                


$                                        
Etc.
Net (Addition or Deduction) of all approved change orders
$                                        
Total Adjusted Contract Price prior to this change order
$                                        
This Change Order No.          (Add or Deduct)
$                                        
TOTAL CURRENT ADJUSTED CONTRACT PRICE..................
$                                        
RECOMMENDED FOR OWNER’S ACCEPTANCE:
APPROVED:

                                                             


________________________________
Supervising Architect





President

By:  
                                                 


AGREED:
APPROVED AND AGREED:



Owner: 
Board of Regents of the University System of Georgia

                                                             


By:________________________________ 

Name of Contractor 






Vice Chancellor for Facilities

By: __________________________
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