APPENDIX 7 A


Board of Regents of the University System of Georgia

Information for Submittal of Construction Documents

A

and Reviews by State Agencies

A. General Information

1.
Project name and number (in exact form shown in the architectural contract) shall appear on all drawings.

2.
The correct, legal name of the client is Board of Regents of the University System of Georgia.  The legal name shall be included on the title page of the documents.

3.
Each drawing must be dated and include the same month, day and year.  The same date shall appear on the cover/title sheet of the specifications.

4.
The architectural drawings and the cover/title sheet of the specifications shall be signed and sealed by the registered architect who prepared or supervised the preparation of the drawings.

5.
The engineering drawings and the cover/title sheet of the specifications shall be signed and sealed by the professional engineer(s) who prepared or supervised the preparation of the drawings in the discipline in which the engineer is licensed to practice.

6.
UTILITIES MAY NOT EXTEND BEYOND THE BOUNDARIES OF LAND OWNED BY THE REGENTS (such as into a public road right‑of‑way) WITHOUT APPROVAL OF THE REGENTS.

7.
The Construction Documents shall include a code analysis and life safety plan(s).

B.
Plot Plan (GSFIC Projects Only):

1.
The Plot Plan must show the "Property Lines" (boundaries) established for this project, including distances, bearings, and interior angles of the land being used as the project site. These lines will be shown on the "Final Plat of Boundary Line Survey" furnished the architect by the BOR Facilities Office and will encompass the area required to contain the principal area for construction activities including the extension of utilities.  The architect shall identify the construction area limits within the property lines that shall allow sufficient space for all construction activities and facilities (e.g., construction vehicle access, field offices, material storage, staging operations).  The contractor shall be required to locate the construction fence, facilities and activity areas subject to approval by GSFIC and the owner. The contractor will have uninterrupted access to this area for the life of the contract.

2.
The plot plan must show all work called for outside the building walls.  That is, it must show all surface site development as well as all utility work above and below grade.  Utility site work may be repeated on the engineering drawings but it must appear on the consolidated Plot Plan or site plan on which is delineated the "Property Lines", "Construction Area Limits" and "Staging And Storage Area Limits".

3.
The following certificate shall be attached to the Plot Plan bound in the working drawings:

         
"I certify  (a) that this plot plan is correct and that it delineates the true, complete, and existing physical conditions on the site, obtainable without excavation of the site, as of the date of the present certificate, 

(b) that it shows boundaries and distances which appear on the plat of boundary‑line survey prepared by [insert name of surveyor], registered surveyor number [insert registration number] under date of [insert date of survey including all dates of revisions], a copy of said survey being attached to this plot plan for reference, 

(c) that no portion of the work shown on this plot plan extends beyond the boundaries of the site described on the aforesaid plat of boundary‑line survey except the following [insert the word "NONE' or insert a description of each exception and in the case of each exception (1) acknowledge receipt of copy of easement, right-of-way, permit or license, as the case may be; for example: Laying of sewer line across property of Board of Regents of the University System of Ga. Pursuant to permit dated 3-27-97 (copy of permit has been furnished to the architect by the LESSEE), or as another example: Laying of a water line on the property of the State Dept. Of Transportation pursuant to permit on form H.D. 413-A dated 3-27-97 (copy of permit has been furnished to the architect by the LESSEE)] 

(d) I certify that there is no work of any description required for completion or Project  No. [insert Project number] which does not lie within the scope and boundaries of any easement, licenses, permits, or right‑of‑way listed  hereinabove, and,

(e) I also certify that in the design of the work, I have taken into consideration all restrictions, covenants, controls, easements, and rights‑of‑way shown on the above mentioned plat of boundary‑line survey."

Reviews by State Agencies

1.
Fire Marshal:  Evidence of the Fire Marshal's approval shall appear on the drawings received by the Regents in the form of the Fire Marshal's stamp, initialed and dated, or a certificate attached to the print of the cover sheet (not on the tracing) signed by the architect in the following form:

I certify that this is a true and exact copy of the

drawings presented to, reviewed and approved

by the State Fire Marshal on which he/she issued

Construction Permit No. __________dated_____.

______________________________

 (Signature of Architect)

2.
Environmental Protection Division (EPD):


a.
Expansion of  External Sewerage System:  Plans must be submitted to the Environmental Protection Division of the state Department of Natural Resources (DNR); (see Directory).  Submit at least two copies of all sheets of the drawings and specifications concerning any part of the proposed external sewerage system for the project.  Drawings must bear the seal and signature of the engineer.  The Environmental Protection Division will review the project and make recommendations required to bring the project into compliance with Environmental Protection Division regulations.

Evidence of EPDs approval and or review of the external sewerage system of the project must appear on the drawings (not on the tracing) in the form of EPDs stamp which has been initialed and dated or a certificate signed by the architect in the following form:

I certify that this is a true and exact copy of the drawings presented to and reviewed by the Environmental Protection Division (EPD), Department of Natural Resources (DNR), and on which it issued [a letter of approval] [a notice of lack of jurisdiction] dated _________.

_________________________________

  


 (Signature of Engineer)


b.
Land Disturbance:  The EPD also requires a Land Disturbance Activity permit as a result of the Georgia Erosion and Sedimentation Act of 1975.  A Soil Erosion Control Plan is required for review and approval prior to issuance of this permit. In most cases, the EPD has delegated this review to the local governing authority, such as the city or county; Architect shall verify with EPD.  The contractor shall obtain the permit from the reviewing agency with the approved soil erosion control plan.  The architect shall add language to specification Section F, Special Conditions   indicating the contractors responsibility to obtain this permit.

3.
State Self Insurance/Risk Management Review:  The architect must submit a copy of the final plans and specifications for review and comment for insurance purposes with the GSFIC. (See Directory) Contact the BOR Program Manager to determine timing of submittal.  A letter from the reviewer must be submitted with the final documents.

4.
State Department of Human Resources:  If the project involves food service, a swimming pool, medical service facilities, or sewage disposal system, approval of the State Department of Human Resources must be secured prior to advertising for  bids.  The architect should consult the State Department of Human Resources (see Directory) at the preliminary planning stage.
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