 APPENDIX 4

Sample Letter 1
Authorization of Geotechnical Services
BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGIA

270 Washington Street, S.W.

Atlanta, Georgia  30334-1450

OFFICE OF THE VICE CHANCELLOR
Date
(404) 656-2246

FOR FACILITIES
FAX 657-7433
Name of Design Professional

Address

Re:
Project No_______

Project Name

City, Georgia

Dear ______________:

We have authorized geotechnical services the amount of $______ to be performed by name of firm in accordance with their proposal dated ________. As a reminder, please see the Building Project Procedure 2000, App. 4 C, “Memorandum Regarding Procedure for Procurement of Geotechnical Engineering, Land Surveying and Testing Services for the University System of Georgia.”  In particular, the last paragraph states:

“The Board of Regents Facilities Office approval of the Architect’s recommendation is in place so that the Board of Regents may concur with the Architect’s selection and so that the Board of Regents may ensure that adequate funds are in the project budget to cover the cost of the services.  Selection should not be based on the lowest price, but rather on qualifications and experience.  Selection based on price may not be in the best interest of the project and may result in increased costs later in the project.”

Upon completion of the work, please forward two copies of the report to this office. Forward one copy of the report, along with two copies of the invoice to the institution for payment. The institution will approve the invoice and send it to GSFIC for payment directly to the consultant.

Sincerely,

_________________________

Program Manager

cc:
President

CBO

DPO

A/E file


University System of Georgia
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