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Introduction to the File Transfer Utility

Introduction

Overview of FTU

The File Transfer utility (FTU) is the new web based utility that is
replacing the current File Transfer Protocol (FTP) process.

The purpose of the FTU is to provide institutions with a more
secure method for transferring data files.

The following is a high-level overview of the procedure to be

Procedure followed when using the File Transfer Utility.
1. Copy data file to your PC hard drive or desktop.
2. Access the EAS Web Applications web page.
3. Click the File Transfer Utility button.
4. Enter User Name and Password to access the FTU program.
5. Perform file transfer.
6. Record results.
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Using the File Transfer Utility

This section provides detailed instructions for transferring files using the FTU.

Save Data File Save your extraction data file to your PC hard drive or Desktop.

Access the FTU Access the EAS Web Applications web page at
http://www.usg.edu/oiit/eas/rcowebapps.html

Academic Affairs

Office of Information and Instructional
Technology

Wab Applications for the University System
Offi

oo
Data Collection Systems

Vo b i oSl nabbed Masan proceed.

Click the File Transfer Utility button.
The following Internet Explorer message is received.

Microsoft Internet Explorer

@ The YWeb page yvou are viewing is trying to close the window.

Do wou want to close this window’?

Yes Mo

Click Yes to proceed.
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The following Security Alert is received.

Security Alert H

o Infarmation you exchange with this site cannot be viewed or changed
?. try others. Howewver, there is a problem with the site's security
cerificate.

/My The security cerificate was issued by a compary you have not
chosen to trust. Yiew the cedificate to determine whetheryou want
to trust the cerifying authority.

&  The security cerificate date is walid.

/M The name on the security cerificate does nat match the name of
the site.

Do youwant to proceed?

Yes | | Mo YWiew Cerificate

Click Yes to proceed.

Log in to the FTU using your FICE code (including the ‘s’) and
password.

The File Transfer Utility window is opened.

FILE TRANSFER UTILITY
Current Directory: Mp/USG/s000000/
Files Size (bytes) File Transfer Litility Messages
firgg9 15107 Current file transfer status:
rur240 70464
esh 160280 Na files are currently being loaded to the server.
Browss.. |
Transfer Data File Click the Browse button to locate your data file.

Click the button next to the text field to select a document from your file system.
(Mote: Maximum file size is 18hb])

Brque... |
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Click the Submit button to transfer file.

You will receive an Internet Explorer message indicating that the
transfer may take several minutes.

Microsoft Internet Explorer E

@ This process can take sewveral minutes for large files.

8] Cancel |
Click OK.
Complete Transfer The File Transfer Utility Success screen appears when the file has
Process completed transfer.

FILE TRANSFER UTILITY

Success!
Your file: Data+Analysis+Agenda+2-13-03.doc (77 kb) has been sucesstully uploaded to the senver.

Betum to the previeus soreen

Click Return to the Previous Screen if you wish to transfer another
file or close the screen.
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