Employee Email Template
Blackout – Pass 1

Subject: Announcement: OneUSG Connect Will Be Unavailable 6 p.m. Mar. 13 – 7 a.m. Mar. 18
 
Hello Employees:

OneUSG Connect will be unavailable for all University System of Georgia employees from 6 p.m. Friday, Mar. 13, until 7 a.m. Wednesday, Mar. 18 while Cohort 6 (The Georgia Institute of Technology) converts to the OneUSG Connect system. During this time, Employee Self Service and Manager Self Service will not be available.
1. Where applicable, time clocks will remain available for use.
1. OneUSG Connect - Benefits will remain available to employees and can be accessed from the USG Faculty and Staff Portal.
1. Note that W-2’s will be unavailable for viewing and printing during this time so please plan accordingly. 
Blackout – Pass 2 

Subject: Announcement: OneUSG Connect Will Be Unavailable 6 p.m. Mar. 27 – 7 a.m. Mar. 31

Hello Employees:

OneUSG Connect will be unavailable to all University System of Georgia employees from 6 p.m. Friday, Mar. 27, until 7 a.m. Tuesday, Mar. 31, while Cohort 6 (The Georgia Institute of Technology) converts to the OneUSG Connect system. During this time, Employee Self Service and Manager Self Service will not be available.
1. Where applicable, KABA time clocks will remain available for use.
1. OneUSG Connect - Benefits will remain available to employees and can be accessed from the USG Faculty and Staff Portal.
1. [bookmark: _GoBack]Note that W-2’s will be unavailable for viewing and printing during this time so please plan accordingly.
