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Today’s Presenters

|_eslie Hall

OIT/Enterprise Information Systems
Business Analyst

Xiaomin Wang

OIT/Enterprise Information Systems
HRMS & Financial System Analyst
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Employee Self-Service Roadmap

2004 Upgrade from 7.5 to 8.8

0 Employee Self-Service

Enterprise Portal (TechWorks)

On-line Benefits Open Enroliment
W?2/1042S and Pay Stubs

Directory Updates via Self-Service
Charitable Campaign via Self-Service

| Additional Personal Changes via Self-Service
2008 State of Georgia G-4
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Drivers for the G-4

= Implementing Recruiting Solutions in 2009

= Movement toward a “paperless” on-boarding
process for new hires

= Electronic signature approved by Georgia state
legislature

= Oracle had no plan to deliver G-4 functionality
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Implementation Goals

s Eliminate paper
= On-boarding process for new employees
= Updates by active employees

s Reduce keying of data by Payroll Office
= 99% of active employees work In the state of GA

m Ease of use for the employee
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Before Self-Service G-4

Employee
completes paper
G-4

OHR keys into
PeopleSoft

Document filed in
: Process Complete
Employee’s file
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After Self-Service G-4

Employee

completes online Process Complete

G-4
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G-4 Technical Solution

= Mimicked W-4 functionality
= Retrieves current record
= Captures before and after values In audit table
= Changes “Last updated date™
= Update of employee’s tax record is real-time

= Included field validations
= Exemption
= Allowances
= Additional amounts
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State Reporting Requirement

m State requires a reporting of employees who
= Claim exemption from state tax withholding or
= Claim more than 14 allowances

= Reporting to Department of Revenue on

quarterly basis
= In the past — individual copies of the G-4 sent
= Now — report generated
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G-4 Functionality

= Functionality to collect G-4 elections
= Verification of user identity

m Electronic signature of user

m Activity captured in audit tables

m Reporting efficiencies gained
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Contact Information
|_eslie Hall

Business Analyst

OIT/Enterprise Information Systems
404.894.5179
leslie.hall@oit.gatech.edu

Xiaomin Wang

HRMS & Financial Systems Analyst
OIT/Enterprise Information Systems
404-894-4242

Xlaomin.wang@oit.gatech.edu
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