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Introduction

The method for entry of the Curriculum instructional technology and room usage data
was revised and implemented Summer 2006. The revised business practice distributed
February 2006 accommodates the collection of technology used for delivering instruction
which has evolved since the original data elements for Distance Education were
implemented. Revision of the data entry method also afforded the opportunity to move
the source location to baseline Banner and decommission the use of Georgia modification
forms.

Purpose of Document

This document provides step by step instructions for entry of the Curriculum instructional
technology and room usage data based on the Curriculum instructional technology
business practice implemented Summer 2006.

Supporting Documentation

Please refer to the business practice document Curriculum Data Element Modifications
for 2006 distributed February 2006 for valid codes and additional information concerning
the instructional technology policy. The curriculum business practice document is posted
as ADM Curriculum DED under the Links section of the Academic Data Mart tab of the
USG by the Numbers site.

User Documentation for Curriculum Instructional Technology
Page 1 January 2007



Academic Data Mart

Set Up Data for Curriculum Instructional Technology

This section contains instructions and pictures of the forms used in the Curriculum
Instructional Technology data set up for a Curriculum Instructional Technology. Perform
the following steps:

Populate validation tables:

Instructional Delivery Code — Enter ‘Course Section Instructional Method’ codes on the
Instructional Method Validation form (GTVINSM).

Session Schedule Type Code — Verify ‘Schedule Type’ codes are entered on the
Schedule Type Code Validation form (STVSCHD).

External Site Code — Enter “External Site’ codes on the Building Code Validation form
(STVBLDG). Enter the campus code ‘Z’ on the Building Definition form (SLABLDG).

Outside Institution Code — Enter “‘Outside Institution’ codes on the Site Code Validation
form (STVSITE). Verify the Event Type Code is entered on the Event/Function Type
Code Validation form (STVETYP) with the value ‘RUSE’.

Course Section Technology — Verify Course Section Technology codes are entered on
the Schedule Contract Code Validation form (STVSCCD).

Translate non-standard Regents’ codes:

Translate non-standard Regents’ codes for Instructional Delivery, Session Schedule
Type, External Site, Outside Institution, and Course Section codes.

Enter cross-reference label codes on the STVXLBL form using the label codes listed
below.

Translate non-standard Regents’ codes on the SOAXREF form using the label codes

listed below.
Data Element Label Code
Instructional Delivery Codes RGTINSM
Session Schedule Type RGTSCHD
External Site Codes RGTBLDG
Outside Institution Site Codes RGTSITE

Course Section Technology Code RGTSCCD

Enter instructional technology and room usage data for the term:

Enter data for Instructional Delivery, Session Schedule Type, External Site, Outside
Institution, and Course Section codes.

User Documentation for Curriculum Instructional Technology
Page 2 January 2007



Academic Data Mart

Instructional Delivery Code — Enter the “instructional delivery’ code in the Instructional
Method column on the Schedule form (SSASECT).

Session Schedule Type Code — Enter the “schedule type’ code in the ‘Schedule Type’
column on the Meeting Time page of the Schedule form (SSASECT).

External Site Code — Enter the ‘external site’ code in the ‘Building’ column on the
Meeting Time page of the Schedule form (SSASECT).

Outside Institution Code — Enter “outside institution’ code and meeting times on the
Event form (SLAEVNT).

Course Section Technology — Enter the course section technology code in the ‘Contract’
column in the Section Contracts block of the Schedule Detail form (SSADETL).
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Instructional Method Validation Form (GTVINSM)

& Oracle Developer Forms Runtime - Web: Open = GTVINSM

File Edit Cpfions Block lem Record Query Tools Help
By &I [% %
=
% Voice Response
Code Description Message User ID Activity Date
1o 1o | [cEnERAL frz-nov-2004 =«
[ [11 [ [cEnERAL [12-nov-2004
[r2 [r2 | [cEnERAL fr2-nov-2004
|20 |20 | [cENERAL frz-nov-2004
20 € [ [cEnERAL [12-nov-2004
[e0 [s0 | [cEnERAL fr2-now-2004
Jso e | [cENERAL fiz-nov-2004
|55 E3 [ [cENERAL fr2-nov-2004
|7 7 | [cErERAL fr2-nov-2004
[fo o | [cENERAL fr2-nov-2004
[0 [ro [ [cENERAL [12-n0v-2004
[a o | [cENERAL fr2-nov-2004
[e1 X | [cEnERAL fr2-now-2004
s [0 [ [cENERAL [12-n0v-2004
£ & | [cErERAL frz-novv-2004
o2 b2 | [cErERAL fr2-now-2004
FF [Fuiy &t = Distance [ [cENERAL [14-0EC-2005
| [Fyoria | [cEnERAL fta-0EC-2008
P [partialy at & Cistance | [cENERAL fr4-pEC2008
[r [rechnology Enhanced [ [GENERAL [14-DEC-2005
a [Fuly t = Distance - Local | | ta-0EC-2008 <
=
“oice Response Message Mumhber associated with this Instructional Method. | J
Recaord: 21521 | L | | =0sC=

Enter “‘Course Section Instructional Method” codes on the Instructional Method
Validation form (GTVINSM).

System Standard Values:

Code Description

F Fully at a Distance
P Partially at a Distance
H Hybrid

T Technology Enhanced
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Schedule Type Code Validation Form (STVSCHD)

& Oracle Developer Forms Runtime - Web: Open > STYSCHD

File Edit Cptions Block e Record Query Tools Help
n’i I>B<E1@Il%+%?l@@I%I&wm-ﬂsl'u@mx
Schedule Type Code Validation STWSC 0
Co-op
Instructional i i Yoice Response
Code Description Method Schedul All i M Numt Activity Date
&

- [Cecture [ia I I | [re-nov-2004 B

’B_ |Lec:lure.fSupervisad Laboratory ,‘M— O [ | |1 2-MOY-2004

] [Lectureiinsupervised st 2 O [}S O | [r2-nov-z00

lr [sminar |20 O O [ [12-n0v-2004

’E_ |Suparwsed Lakoratary ,30— O ] | |1 2-MON-2004

F [onsupervised Laborstory [+ O O | [r2-nov-2nne

’G_ [Inciependert Study (Carrespond) |50 O O [ [12-crv-2004

T [prected Study gone-to-one) s O O | [r2-nov-2004

] [Practice Teaching s O O | [r2-nov-2004

b [trvvaiie” Internship [ro O O [ [12-nov-2004

ke [tnvai Practicum [so O O | [r2-nov-z00

L] [l ThesisiDissertstion 3 O O | [r2-nov-2004

’M_ |Asynchronous Instruction |57 O O | |1 2-MO-2004

b [imernshipFracticum B O O | [r2-nov-2nne

b [thesie [o O O | [r2-nov-z00e

P [prssertation [oz O O [ [r2-n0v-2004

[ [rest ] O O | [pa-apr-13a7

] [Resesrch Paper [ss O O | [r2-nov-2nne

lz_ [Research Project |55 O O [ [12-n0rv-2004

[ | m o | | 02

B

Schedule type code | J
Record: 1419 | | <osC>

Verify *Schedule Type’ codes are entered on Schedule Type Code Validation form
(STVSCHD). Codes are already used for Curriculum Inventory Reporting (CIR).

System Standard Values:

Code Description

10 Lecture

11 Lecture/Supervised Laboratory/Clinic
12 Lecture/Unsupervised Laboratory/Clinic
20 Seminar

30 Supervised Laboratory

40 Unsupervised Laboratory

50 Independent Study (Correspondence)
55 Directed Study (One-to-One)

57 Asynchronous Instruction

60 Practice Teaching
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System Standard Values (cont.):

Code Description

81 Internship/Practicum
91 Thesis

92 Dissertation
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Building Code Validation Form (STVBLDG)

& oracle Developer, Forms Runtime - Web: Open > STVBLDG

File Edit Cptions Block ltem Record Query Tools Help
B BEEE T B TEN TS [ =] 1@ X
%8 Building Code Yalidation STYBLDG 7.0 (-0 =
Code Description VR Msg Activity Date

EE [sHicawary Instiute | 1E-DEC-2005 ]

I | I | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \

| | | \ 2

-

Building code | J
Record: 2i2 [ | =05C=

Enter External Site codes on the Building Code Validation form (STVBLDG).
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Building Definition Form (SLABLDG)

@ oracle Developer, Forms Runtime - Web: Open > SLABLDG ‘Z||E|E|
File Edit Options Block ltern Record Query Tools Help

BOE BEEE 4y BEK 8 EIE @ X

"% Building Definition SLABLDG 7

Building:  [2185 [ [sHaway Instiute

Building Definition

Campus: ’Z_B Unreported Facility (CIR use)

Site: l_ EI

Capacity: ,70 Maximum: ,70 Gender: Male

College: ’_EI ' Female
Sl E‘ & Not Applicable
Partition: I

Room Rate: E %
Phone Rate: E

Strest Line 1: |
Street Line 2; |
Street Line 3: |
City:

State or Province: ’— EI ZIP or Postal Code: E
County Code: ,7 E

Phone: l_ l— l— Key Humber: l—

4

FRM-40400: Transaction complete: 1 records applied and saved |
Record: 101 | o | | z08C=

Enter ‘Campus’ code ‘Z’ on the Building Definition form (SLABLDG) for the external
site code entered on STVBLDG form.
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Site Code Validation Form (STVSITE)

& Oracle Developer Forms Runtime - Web: Open = STVSITE

File Edit Options Block ltermm Record Query Tools Help

datio S 7.0

Site Code: 218 Description:

Street Line 1:
Street Line 2:
Street Line 3:

City:

Nation:

Site Code: Description:
Street Line 1:

Street Line 2:
Street Line 3:
City:

Nation:

Site Code: Description:

EEE S %@ E

ZIP or Postal Code:

ZIP or Postal Code:

B E (e[

[SHicaway nstiute

|1D Ocean Science Cirn:Jf
| =

Savannah State or Province:

e

sl

State or Province:

Activity Date:

,ﬁE‘Georgia

Other Description:

Activity Date:

mu

Cther Description:

Actiity Date:

16-DEC-2006

——

——

I3

Street Line 1:

Street Line 2:

Street Line 3:

City: State or Province: ’_ F

ZIP or Postal Code: &4

Nation: hd Other Description: | ~ |
FRM-40400; Transaction complete: 1 records applied and saved. | J
Recard: 111 | | List ofvalu.. | | <0sc=

Enter ‘Outside Institution’ codes on the Site Code Validation form (STVSITE).
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Event/Function Type Code Validation Form (STVETYP)

& Oracle Developer Forms Runtime - Web: Open > STVETYP

File Edit Oplions Block [tern Record Query Tools Help
B R AEEE F DEE D DIREEIEIE @ X
Code Description Activity Date
Ruse [Room usage [20-DEC-2008 =)
I | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
\ | |
—1 |
EventFunction type code. | J
Record: 212 | | =0sC=

Verify the ‘Event Type’ code is entered on Event/Function Type Code Validation form
(STVETYP) with the value ‘RUSE”’.
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Schedule Contract Code Validation Form (STVSCCD)

& Oracle Developer Forms Runtime - Web: Open > STVSCCD ‘Z”Elgl
File Edit Options Block ltern Record Guery Tools Help
BOEEAEAEE T BEE D& KEN &
7 Schedule Contract Code Yalidatio cD 7.0 .- =

Code Description Activity Date

[virtes [p1-DEC-2004 al

’F [satetite [1-pEc-2004

]F [35ams [21-DEC-2004

4| [rwo ey interactive [1-DEC-2004

b5 | [Television [21-pEC-2004

b6 | [rternet [21-DEC-2008

07 [other Network [1-DEC-2004

’E [Print-Bissed Materisis |y [1-DEc-2004

b [otner [21-DEC-2008

10 [co-Rom [1-DEC-2004

M ovo [21-cEC-2004

[ ] |

L] |

(] |

[ ] |

L] |

(] |

[ ] |

L] |

(] |

[ ] |

L] |

L] | < |
Sehedule Contract Code. | J
Recard: 1411 |1 . | =05C=

Enter ‘Course Section Technology’ codes on the Schedule Contract Code Validation
form (STVSCCD).
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EDI Verification Label Validation Form (STVXLBL)

& Oracle Developer Forms Runtime - Web: Open = STVXLBL |ZHE|E|
File Edit Opfions Block Hem Record Query Tools Help

ANEIREAERE 40 DEK DI EEE EIE @ X

EDI Label System
Code Description Required Activity Date

eTscHp [ession Schedue Type O [pE-au2008 oy
[Tz [mstruttionsl Defivery Codes ’M

[ie-DEC2006

15-DEC-2006

15-DEC-2006

[roTBLDG [Externai Site Codes

[rosime [outsice Instiution Ste Cades

RGTSCCD 0| ction Technology Codel

OO0 D0 ODD0DODODD0DODODODODOOO0OOIIIOoonoog

4

FRM-40400; Transaction complete: 4 records applied and saved. |
Recard: 515 | | | | =08C=

Enter the cross-reference label codes on the EDI Verification Label Validation form
(STVXLBL) for the following codes for the EDI Label Code:

Label Code Description

RGTINSM Instructional Delivery Codes
RGTSCHD Session Schedule Type
RGTBLDG External Site Codes

RGTSITE Outside Institution Site Codes
RGTSCCD Course Section Technology Code

Note: Label code setup is not necessary if standard codes are used.
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EDI Cross-Reference Rules Form (SOAXREF)

& Oracle Developer Forms Runtime - Web: Open > SOAXREF

File Edit Cplion= Block |tem Record Guery Tools Help
B E BaEaE 4 By &R E
Reference R iR =
Cross-Reference Label:  [FGTSCHD [+ Session Scheduls Type CopyTable:  [D)
Cross-Reference Rules
Electronic ———
Lahel Qualifier Value EDI Web XML Banner Value Description
- ]
M— [eermssi [5s v B H [ Directed Study (ane-to-one) -
‘RGTSCHD |SCHD552 |55 W O O |v ‘Research Paper
‘RGTSCHD |SCHD553 |55 2 O O |z ‘Resﬁarch Project
ReTSCHD [ [10 7] O O [ Lecturs
RGTSCHD [ [11 74 0 0 [ Lecture/Supervised Lab
‘RGTSCHD | |1 2 W O O |c ‘Lec‘tureJUnsuperwsed Lak
ReTSCHD [ [20 [ O O o Seminar
RGTSCHD [ S 74 O O [ ‘Superuised Lab
RGTSCHD [ 4o 74 0 0 F Unsupervised Lak
ReTSCHD [ |50 [ O O [s Indepenciart Study (Corresonnd)
RGTSCHD | 57 74 O ] [ Isymehroncus Instruction
RGTSCHD [ E 74 O O [ ractice Teaching
RGTSCHD [ e v O O [u InternshipPractioum
RGTSCHD [ [en 74 O O o Thesis
RGTSCHD | e 74 O ] P Dissertation
\ | | m m m | \
\ | | = = o \
\ | | O O O | \ = |
v
Electranic Verification Label; Press LIST for Valid Codes. \ J
Record: 1115 | ... | Listorvalu.. | | z08C=

Use the EDI Cross-Reference Rules form (SOAXREF) to translate institutional Banner
values to standard Regents’ values using the label codes RGTINSM, RGTSCHD,
RGTBLDG, RGTSITE, and RGTSSCD.

Note: Translation is not necessary if standard codes are used.
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Instructional Delivery Code — Schedule Form (SSASECT)

& Oracle Developer Forms Runtime - Web: Open = SSASECT

File Edit Opfions Block Itern Record Query Tools Help
AEAEEE FF REE DS G @]
o3 Schedule SSASECT 7.34 100 e s I
Term; 200608 [¥ CRM: ’M [
Section Details
Subject: [*]|English CEU Indicator: W
Course Number: 1101 EI Title: |En9|i3h Composition | Credit Hours: | 3.000 l_ |
Section: ’01_ EI
Cross List: l_ EI Billing Hours: | 3.000 l_ |
Campus: ,FF Main%ampus
Status: ’A_BAENVE Contact Hours: | 3.000 l_ |
Schedule Type: ’A_ElLecture ’7
Instructional Method: ~ |F |7 |Fullyata Distance Lecture: | som [ |
Integration Partner: EI
Grade Moe: ’N_F Mormal Lab: | l_ |
Session: ID_EIOﬁcampus‘in assigned space
Special Approval: I_EI Other: | l_ |
Duration: EI
Part of Term: [ 7] fosssme [E o [izoecaes @[ 1s Link Identifier: [ ]
First Last Attendance Method: [ =
Registration Dates: | r ‘ [_ [E Weekly Contact Hours:
Start Dates: | f ‘ F Daily Contact Hours:
Maximum Extensions: 0 v Print I+ Voice Response and Self-Service Available
v Gradahle [ CAPP Areas for Prerequisites
[JLong Title [ Comments [ Syllabus [ Tuition and Fee Waiver
FRM-40400: Transaction complete: 1 records applied and saved. | J
Recard: 111 | | List ofvalu.. | | <08C=

Enter the instructional delivery code which identifies the degree of the instructional
content of a course delivered through distance education technology in the “Instructional
Method’ column on the Schedule form (SSASECT).

System Standard Values:

Code Description

F Fully at a Distance

P Partially at a Distance
H Hybrid

T Technology Enhanced

Null No Technology
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Session Schedule Type Code — Schedule Form (SSASECT)

@; Oracle Developer Forms Runtime - Web: Open = SSASECT

File Edit Options Block ltem Record Query Tools Help
BB EREAERE 9% ZER DI EIEEI EISH @& X
’79/5chedule SSASECT 7.3.1 =]
Term: 200808  ~ CRN: 80275 ¥
"= Meeting Time 5
Hours Session

Meeting Meeting Schedule Override per Credit Session

Time Type Start Date End Date Type Indicator Week Hours Indicator

1 [+ =] = ]

[~ s foawens  fzoecwes W [ [ im0 [ ww 1 N

[ ] [ [ Il g L J C_J 0O

[ ] [ | I g L J C_J 0O

[ ] | | 1 c CLJ1 C1 0O

[ ] | | J | [ &

[ ] | | J | [ [

[ ] | | J | C LJ CJ 0O

[ | | J | [ [

[ ] | | J | [ [

[ [ | J o LJ L1 0O

[ ] [ [ Il g L J C_J 0O

[ ] [ | I g [ J C_J 0O

[ ] | | 1 c L1 CJ1 0O

[ ] [ | I g L J C_J 0O

[ [ [ Il o 1 1 0O

[ ] | | J | C LJ CJ 0O

L] | | | o CJ CJ 0O g

a L I3 -

Schedule type code; press LIST for valid codes | J
Record: 101 | | Listofvalu.. | | <o8C=

Enter the schedule type code which indicates the teaching approach used for each session
of the course in the ‘Schedule Type’ column on the Meeting Time page of the Schedule
form (SSASECT).
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External Site Code — Schedule Form (SSASECT)

4

@; Oracle Developer Forms Runtime - Web: Open = SSASECT |ZHEHZ|

File Edit Options Block ltem Record Query Tools Help

BB EREAERE 9% ZER DI EIEEI EISH @& X

‘rSchedule S CT 7.3

Term: 200808  ~ CRN: 80275 ¥
"= Meeting Time S
Room
Meeting Meeting Start End Auto Scheduler Partition Attribute
Time Type Start Date End Date it Sun Time Time Scheduler  Preference Details Details Building
1 [+ =] =] ] ]
[ [es fieuczoos fizoecaoos [ [ woso | =1} m m B -
[ ] [ [ o ) O O E o 0 L
[ ] [ | o [ ] [J 0O E o 0 [
[ | | o [ ] 4 [ = o o [
[ [ [ o [ ] [J [ B = 0 .
[ [ [ o [ ] [ 7 [ E 0 0 .
[ [ | o [ ] O [ =) = o L
[ [ | o (] [ [ ) = = .
[ [ [ o [ ] [ [ E O = .
[ [ [ o [ CJ [ = o o .
[ ] [ [ a [ ] [J [ E = = L
[ ] [ | o [ ] [J 0O E o 0 [
[ | | o ] 4 [ = o o .
[ ] [ | o [ ] ] 0O E o 0 [
[ [ [ o [ ] [ 7 [ E 0 0 .
[ [ | o [ ] O [ =) = o L
L] | | o ] [ [ =) = = L =
al L | 0
I
Building code; press LIST for valid codes.
Record: 101 | | Listofvalu.. | | <o8C=

Enter the external site code which identifies where instruction is received for the course
in the ‘Building’ column on the Meeting Time page of the Schedule form (SSASECT).
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Schedule Detail Form (SSADETL)

@A Oracle Developer Forms Runtime - Web: Open = SSADETL
File Edit Options Block Hern Record Query Tools Help

BOE BEEE P BEE DI EE EIH 1@ X

78 Schedule Detail 55 3 =

Term: 200608  + CRN: 80275 d Subject: EMGL Course: m

’5_‘3 contractBlock Schedule Cod

Section Contracts

Primary
Contract Description Percentage Indicator
(]
’E Internet l_ I (=]
[ [ 0
[ [ 0
[ [ 0
[ [ o
[ [ = 2
Block Schedules
Special
Block Description Approval Activity Date
] A
O 18-DEC-2006 B
[ ] O [
[ O [
r O [
[ ] O [
[ O [ |
-
FRM-40400: Transaction complete: 1 records applied and saved. |
Record: 141 | . | | =05C=

Enter the course section technology code which identifies primary technology used in
delivering instruction for the course in the “‘Contract” column in the Section Contracts
block of the Schedule Detail form (SSADETL).
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Outside Institution Data — Event Form (SLAEVNT)

& Oracle Developer Forms Runtime - Web: Open = SLAEVNT

File Edit Options Block ftern Record Query Tools Help
NEIEEEE BT BEE &SI EE

Event: WF OIIT Univ Clags on our Campus

Event Details

Description: 0T Univ Class on our Campus| %

[l Committee or Service Indicator

System: 5 [=]student

Event Type: RUSE [~ ]Room Usage

Agency or Commercial ID: ‘ E|

Contact ID: \ (|

Address Type: ’_ EI

Phone: ’_

Campus: ’_EI

Site: o [=]ONT University

District or Division: [ ™

College: ’_EI

Department: E
Event description. | J
Record: 141 |1 | =05C=-

Outside institution data entered on the Event form (SLAEVNT) identifies course sections
conducted by another institution or organization on the campus of the reporting
institution. Populate the description and the following columns on the SLAEVNT form.

Column Information

System S

Event Type RUSE

Site Outside Institution Code

Note: Banner event codes are generated on the Event form SLAEVNT. Type ‘Add’ in
the Event column to create a new event.
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Outside Institution Data — Event Form (SLAEVNT)

& Oracle Developer Forms Runtime - Web: Open = SLAEVNT

File Edit Options Block |tem Record Query Toaols Help
BOE BAEEER 29 BHEE &I SEE G4 @X
T8 Event SLAEVNT 7.3 =

Event: L0006 T OIT Univ Clags on our Campus
" Meeting Times  SLAEVNT 7.3

Schedule

Conflict
Start Date End Date Mon Tue Wed Thu Fri Sat Sun Begin Time  End Time Building Room Function Owerride
= = (~] ] (~]

[1-2-z00s I R e N A e A [t710 850 [ro7z 201 [ | B

| \ T s O o R o [ o R [ 1 \ | \ | O

[ \ OO O O O O O [ \ [ \ [ O

[ \ OO O O O O O [ \ [ \ [ O

| \ OO O OO o O | \ | \ | O

[ \ OO O O O O O [ \ [ \ [ O

[ \ T s O o R o [ o R [ \ [ \ [ O

[ \ R i s O o A o O o R [ \ [ \ [ 0O

[ \ OO O O O O O [ \ [ \ [ O

[ \ OO O O O O O [ \ [ \ [ 0O

[ \ OO O O O O O [ \ [ \ [ O

| \ T s O o R o [ o R | \ | \ | O

[ \ OO O O O O O [ \ [ \ [ O

[ \ OO O O O O O [ \ [ \ [ O

| \ OO O OO o O | \ | \ | O

[ \ OO O O O O O [ \ [ \ [ O

[ \ OO O O O O O [ \ [ \ [ O

[ \ OO O O O O O [ \ [ \ [ 0O =
FRM-40400: Transaction complete: 1 records applied and saved |
Record: 11 | N | | =0gC=

Enter the section meeting day meeting time and reporting institution’s building/room
information on the Meeting Time page of the Event form (SLAEVNT).
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