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HRMS 7.51 Upgrade Overview
PeopleSoft 7.51 Upgrade – Overview


7.51 Overview

The upgrade to PeopleSoft HRMS 7.51 delivers basically the same functionality as available on the 7.02 database.  Most changes are minor as far as functionality goes, but very visible to the customer.  For example, panel names have been changed to more logically describe the fields on the panel.  Radio buttons have become drop-down boxes in most cases.  Panels have been made easier to read by adding information “buttons” to the panel that reveal additional information that may have been compressed onto the panel in the 7.02 database. 

Please read the attached list of changes before beginning your HR and Payroll processes.  Spreadsheets detailing menu, panel and field changes and an updated task list giving the new menu paths are also provided.

The 7.51 software does provide some enhancements that may prove helpful in carrying out our business policies.  These enhancements will be analyzed, system tested, and documented before release to the institutions.
Additional Pay
On the Additional Pay 2 panel, for the Dept ID and Jobcode drop-down boxes to select valid records, the Business Unit field must be populated first.

Annual Budget Spreadsheet
The Annual Budget Spreadsheet (BORR067) is now a query and not a BOR Interfaces and Reports menu item.  To access go to PeopleTools, Query and open the file named BORR067.  

Base Benefits
When enrolling an employee with concurrent jobs into any benefit, the user can select from all the job records an employee has.  In 7.02, only record #0 could be selected.  Users should continue to only select record #0, however.

Base Benefits
Radio buttons in 7.02 have been replaced by drop-down boxes in 7.51.  For example, the Life & AD/D panel no longer has a radio button for each plan, but rather one drop-down box at the top to select the plan.  This allows for more flexibility in adding or removing plans in the future.

Benefits Billing
The Benefits Billing interface (BORI026) has been modified to include total charges (total_charge) as opposed to amount due (amount_due).  For institutions that do not post payments in HRMS Administer Benefits Billing, the amount due and total charge is always the same value and no difference will be seen from this modification. When a payment is posted in HRMS, the amount due field is reduced by the payment amount resulting in a erroneous post to accounts receivable.  This modification corrects this erroneous posting. 

BOR Menus
All BOR-created panels are no longer scattered throughout the application, but are listed under one ‘Board of Regents’ menu.

Compensation
On the Compensation panel, after changing an employee from the B08 paygroup to an M01, in both versions, Comp Frequency defaults to ‘Annual’.  In 7.02, this change would then blank out the Comp Rate field, but in 7.51 the Comp Rate remains the old hourly rate.

Concurrent Job
When setting up a concurrent job, it is necessary to now save the record after updating the Employment Data benefit record to 1, then key the new benefit program participation, and change the benefit record back to 0 and re-save.

Concurrent Job
When saving the concurrent job panel for a Summer faculty hire, a warning message appears that the total FTE has exceeded 1, but the record will be saved correctly.

Department Budget Tables
The Department Budget Table has been restructured so that effective-dated history is now maintained at the funding level instead of the department level.  The Department Budget FTE panel has been separated from the Department Budget Table.  This allows the user to make effective-dated changes to an individual appointment or position budget without creating effective-dated changes for other appointments or positions within the department.  
The Department Budget Table search dialog box features a number of significant changes.  Several fields that used to be controlled by scroll bars on the panels are now controlled at the search record level.  Using this new search dialog box, the user can pinpoint the exact level of detail he/she wishes to see on the Department Budget Table.
The Department Budget Date panel contains information pertinent to the entire department.  The panel allows the user to specify default deduction and tax information.  If the Account Defaults fields are populated, the PeopleSoft automatically defaults the information to the Account Code and Funding End Date fields on the Department Budget Deductions and Department Budget Taxes panels.
In order for the Paycheck Distribution process to recognize department budget rows, a row must exist for the current fiscal year.  To inactivate a position or position pool, a new row must be inserted and the new effective status field should be changed to ‘Inactive’.
When a department is inactivated on the Department Table, the Department Budget Table for the department should also be inactivated.  If an employee is paid from an inactive department that has an active Department Budget Table, Paycheck Distribution will process successfully but will not post any earnings, deductions, or tax amounts to the Department Budget Tables.  This will create an out of balance condition in the GL Interface that only a Database Intervention can correct.

Dependent/ Beneficiary – NID
When setting up multiple dependents for an employee on the 7.51 database, the NID for the previous dependent will default into the NID field.  When adding dependents to those already established for an employee, the NID of the employee will default into the NID field of the newly added dependent.  The NID field for a Dependent/ Beneficiary should be checked for accuracy before saving the panel.

EmplID Carryover
7.51 has improved its method of carrying over the last EmplID used, onto the new panel, though it still does not carry over to all panels.

Employee Type
Employee Type does not default automatically in Position Data as it did in 7.02, but this field needs to be keyed before saving a position data row.  For example, when changing a position to the RET paygroup to put an employee on LOA.

End Dates
In all Base Benefits panels, the fields Deduction End Date and Coverage End Date have been removed.  You key terminations by inserting a new ‘Terminate’ row.


Garnishments
The effective date of a Garnishment Rule should be before the earliest received date of the garnishment attached to that particular rule.  The following error will occur during the Pay Calculation process if the effective date for the Garnishment Rule ID is later than the earliest received date of any garnishment: “The Garnishment Rules displayed below was not found in the Garnishment Rules Table”.

Garnishments – Multiple Court Orders


The paycheck calculation routine in 7.51 differs from 7.02 in terms of how garnishment amounts are determined.  We have noticed that you may encounter problems if you have used the same Garnish ID repeatedly for the same employee.  If you receive a writ of garnishment for an employee who already has an existing or completed row in the Garnishment Spec Data panels, you should insert a new row with a different Garnish ID in order to input the new garnishment order.  You should not use the existing row with the existing Garnish ID.  Repeat usage of the same Garnish ID may result in skewed calculations for the garnishment amount in addition to overwriting history.


Garnishment Prorations
The garnishment process now allows processing of multiple garnishments by priority or by proration rules.  Certain states have rules regarding employees with more than one child support order or more than one writ of garnishment.  When monies available for garnishment are not enough to cover all garnishments of the same type, you have the option of applying proration rules to determine how each garnishment should be handled.
New Panel: Garnishment Spec Data 7

HRMS Version 7.51 will prorate multiple support (i.e. Child Support) garnishments for any individual employee based on the information completed on the Garnishment Spec Data 7 panel.  Garnishment Spec Data 7 should be completed before the employee’s first payroll on 7.51. If not, the following error message will appear after the Pay Calculation process: “Proration rule of ‘CRTORD’ requires that either an amount or a percent must be entered on panel GARN SPEC 7 for each support garnishment being processed.”

A query to identify those employees with multiple support orders may be run using the GARN_SPEC table.  Select all employees with Garn_Status = A (Active) and Garn_type = C,D, and S (Child, Dependent and Spousal Support). Order the query by emplid.

This panel should be completed as follows:

Proration Rule State = If all support orders were issued from the same state, enter that state.  If the support orders were issued from more than one state, enter GA.  Per PeopleBooks: “When an employee has more than one garnishment in a single state, the system determines proration rules based on the Garnish Law State.  If the garnishments are for more than one state, the system uses the proration rule of the employee’s resident state.”

Proration Rule ID = Use the drop down box to select the Proration Rule

ID for Support based on the state entered as the Proration Rule State.

Court Ordered Percent = To calculate the percentage of each order, divide each flat amount by the total amount of all orders.

Court Ordered Amount = Leave this field blank.

Garnishments – Refunds


HRMS 7.51 is capable of refunding garnishment amounts and has been tested in the following scenarios:

1.  The garnishment was marked complete and a refund was entered for the specific Garn ID and Priority on the One-time Garnishments panel on the payline.  The refund amount was added back into the employee's paycheck.

2.  The regular garnishment deduction was made and a refund was entered for the specific Garn ID and Priority on the One-time Garnishments panel on the payline.  Both the regular deduction and the refund calculated on the employee's paycheck.

It does not work to do an override and a refund for the same garnishment in the same payroll.

GetList
During any operation where a ‘GetList’ procedure is performed, if only one row is returned, it will automatically select and go to that row.  For instance, if entering an EmplID, in 7.02 a search would bring up the EmplID and the employee’s name, etc. even if it was the only row returned.  In 7.51, it will bypass that and go immediately into the panel using that EmplID.

Health Plans
In Base Benefits, the Health Plan drop-down list includes three extra options that are prefaced with ‘NQ’.  These are non-qualified plans that are not valid for the University System.

Hire
During the hire process, if a user wishes to also insert a future-dated row, s/he should save the hire panel, and then proceed to Use => Job Data and insert a new row there.  This is the same issue as seen in “Surviving Spouse”.

Initials
In Personal Data, an Initials field has now been added.  However, data will be converted as it appears in 7.02, which is that initials appear on the Name field.  We recommend that we continue this convention for consistency.

Jobcodes
Since all jobcodes are on the system as regular, whenever you hire a temporary person, you will get a warning message: “Warning—you have linked a temporary employee to a regular jobcode (1000,352).  A similar warning message appears when a regular jobcode is linked to a temporary position.

Language Code
In Personal Data, the Language Code no longer defaults to ‘English’.  This is not a required field, but if this information is desired, it must now be keyed manually.

Marital Status
A change in marital status can be inserted on the Personal Data Profile panel by using the marital status scroll bar, but the effective date of the change will be the system date.  By inserting a row on the Name/Address panel, the user can change the effective date to any date.

Panel Names
Panel names are now more descriptive, for example, rather than Position Data 1, it reads Position Location.

Paycheck Distribution
When running Paycheck Distribution for a Pay Run ID that has both on-cycle and off-cycle transactions, choose the On-Cycle radio button.  Choose Off-Cycle only when running Paycheck Distribution for a calendar that has been completely designated as an off-cycle calendar.

Paysheet/ Payline Panel
Fields have been rearranged on both panels for easy of use.  By selecting the Addl Data button, a secondary panel is displayed with the following information: Department, Job Code, Position, GL Pay type, Account Code, Tax Periods, Ann Tax Prds, Tax Method, and Fica Status.


Personal Data
The Personal Data panels are now effective-dated.  Any change to the personal data panels should now be made by inserting a row rather than via correction mode.  Name changes can be made either via Personal Data or via the Names panel.  A change to a primary name in the Names panel will insert a new row in Personal Data, and vice versa.
New Process:  Update Personal Data
Path:  Go, Administer Workforce, Administer Workforce (US), Process, Update Personal Data.
When entering information (current or future dated) on the Personal Data Name/Address and Personal Profile panels, the system stores the information that is entered about employee names, addresses, as well as marital status in the Personal Data History Table (PERS_DATA_EFFDT).  If the information is entered with a current effective date, it is also stored on the PERSONAL_DATA, DEPENDENT_BENEF, and EMERGENCY_ CNTCT tables.  The PERSONAL_DATA, DEPENDENT_BENEF, and EMERGENCY_CNTCT tables will not be updated by any future dated rows until the Update Personal Data Process is run on a day that is equal to or greater than the date of the future dated row.  For example, Mary Jones marries Tom Smith on 4/1/2001.  They are moving to a new home effective 5/15/2001.  The HR user updates Mary’s marital status on 4/10/01 with an effective date of 4/1/2001.  The user then inserts a future dated row changing Mary’s address as of 5/15/2001.  The PERS_DATA_EFFDT table shows both changes.  The PERSONAL_DATA will show the marital status change but not the address change.  When the Update Personal Data Process is run on or after 5/15/2001, PERSONAL_DATA will be updated with the new address. 

The Update Personal Data process is an Application Engine Process and will be run on the server (Select Server on the process scheduler request panel for the run location).  The Update Personal Data process should be run routinely to insure that current personal data is stored and displayed in the employee’s Personal Data record.  It is suggested that this process be run daily to keep information on the Personal Data, Dependent Beneficiaries and Emergency Contacts table in synch with the current row of the Effective Dated Personal Data for each employee. 

Note:  Any Personal Data entered with an effective date of the current date will update all tables (PERSONAL_DATA, DEPENDENT_BENEF, AND EMERGENCY_CNTCT) as usual.

SetID
The SetID (which is your institution code and may now have two more zeros on the end) is used much more in 7.51 than it was in 7.02.  For some search features to function in 7.51, you may have to key a SetID first before it will return any results.

Security – New User IDs
The Update HR Operator Preferences should be run after adding a new User ID.  The path to this process is Define Business Rules>Define General Options>Process>Update HR Operator Preferences.  This is an Application Engine process that will set default settings for the User ID.  Failure to run this process will create alternate character errors in HR panels.

Social Security Number
SSN is now referred to using National ID terminology.  The National ID (social security number) field is now stored in the PERS_NID Table not PERSONAL_DATA.

Supplemental Tax Calculations
Tax calculations vary slightly from 7.02 to 7.51 when there are multiple earnings with different tax methods (i.e. annualized and supplemental).  An additional document detailing the differences is available upon request.

Surviving Spouse
When creating job records for a surviving spouse, the user must save the hire row and go into Use => Job Data to insert the retirement row.  Version 7.02 would allow you to key both rows and still save without an error.

Taxes – Employer Paid
New Tax Classes – OASDI/Disability/ER and FICA Med Hospital Ins/ER
The 7.02 version of PeopleSoft HRMS does not calculate employer-paid taxes.  Employer-paid taxes included in any reporting are made to match employee deductions.  In 7.51, employer-paid taxes are calculated in each payroll using this formula: YTD OASDI/ER (Med/ER) GROSS X RATE – YTD OASDI/ER (Med/ER) TAX.  This means that employer paid-taxes are self-balancing and not dependent on balances accumulated for employee tax deductions and grosses.

Online Adjustments For New Tax Classes – OASDI/Disability ER And FICA Med Hospital Ins/ER

If an online adjustment is made to OASDI/EE (Med/EE), only the employee’s deduction and gross will be affected.  Likewise, if an adjustment is made to OASDI/ER (Med/ER), only the employer-paid balances will be affected.  Note:  Be very careful when making online adjustments to keep the employer and employee grosses and taxes in sync.

How The New Tax Classes Affect Adjustments Made To Paycheck Distribution Panels 

The upgrade to 7.51 includes a conversion of OASDI/Disability EE (FICA Med Hospital Ins/EE) amounts into OASDI/Disability ER (FICA Med Hospital Ins/ER) balances.  The Paycheck Distribution panels will display the amount contributed for each class for the specific payroll, but since the detail in the lower part of the panel is populated as Paycheck Distribution is run, the fields on the converted panels remain empty of any values.

If a check was processed on the 7.02 database after 12/31/2000 but before the first payroll run on the 7.51 database, the account number may be changed on the earnings panel but the user will receive an error when saving the panel.  This message appears on the screen: ‘The Total Tax distribution 0 does not match the paycheck total of XXX.XX.  The difference is XXX.XX’.  The tax information must be corrected before the panel can be saved.  These fields are required fields to correct and must be corrected for both of the new tax classes: FISCAL YEAR, PERIOD, CURRENT TAX, and ACCOUNT CODE.  After populating these fields, the panel can be saved.

If correcting the earnings distribution for a check processed on the 7.51 database, the account number may be changed on the earnings panel and saved with no problem.  

If the check was processed on the 7.02 database with a check date prior to 1/1/2001, the account number may be changed on the earnings panel and saved with no problem. 

Tax Summary Report
The Tax Summary Report (TAX010) now prints employer contributions of both FICA and FICA/MED.
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