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Tasks for HR and Payroll Customer to perform on 7.51 test database 

1. Review 7.51 Payroll Task List and 7.51 Overview.  Become familiar with the changes found on the 7.51 database.  PeopleBooks for 7.51 will be accessible to reference as needed.

2. Perform different kinds of maintenance on the test database.  The maintenance should include hiring an employee.

3. Run a combined payroll using the 7.51 payroll task list.  Let your contact person at OIIT know if you receive a ‘Not Successful’ when processing Paycheck Distribution.

4. Run and review reports.  Crystal reports will not run from the PeopleSoft application when using the Citrix software.  Let your contact person know if you need to validate any crystal reports and you will be given further instructions.

5. Email any questions to the OIIT contact person.  If a process or report (except crystal reports, see above) does not run, submit a ticket identifying the problem and noting that the problem relates to the 7.51 test.
Tasks for Technical Customer to perform on 7.51 test database

1. Early in the database build week, OIIT will contact the institution to get the name and e-mail address of the institution’s technical lead. The technical lead will be primarily responsible for establishing access to the test database via the Citrix client.  OIIT Workstation Support will   e-mail the technical lead when User ID’s are created on the OIIT server.  At that time the technical lead will be provided instructions for installation.  Installation should be complete before the week of institutional testing.  Note:  Citrix may be installed on any number of workstations, but the number of workstations logged into the test database at any one time is determined by the number of User ID’s available to the institution.

2. Identify local development (queries, sqr’s) that will need to be modified to run on the 7.51 database.  Development critical to payroll production should be reviewed first.

3. Make modifications as needed to the local queries and test.  If it is desired that these modified queries be migrated to your 7.51 production database, a list of the modified local queries should be submitted to the OIIT contact person no later than Thursday of the week the institution has access to the test database. If a list of modified queries is not received, the modifications will be lost when the test database goes away.  
4. The security administrator at the institution should look at non-model security classes and plan to modify these classes when the 7.51 database becomes the production database.  Security may be changed as needed on the test database, but be aware that any changes to security on the test database will not carry over to the production database.    
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