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PsSWITCHER DOCUMENTATION

Introduction

	Definition
	A new feature included with HRMS 7.51 and Financials 7.51 workstation is the PsSwitcher.  This is a PeopleSoft product developed so that you can have both applications installed on a single workstation and switch between them. 

· The PsSwitcher program must be used if both PeopleSoft HRMS 7.51 and PeopleSoft Financials 7.51 are installed on the same machine.

· Before installing the second application (HRMS or Financials) the PSTools configuration must be exported using the PsSwitcher.

· After installing the second application the PSTools configuration must be exported again using the PsSwitcher.  

· 
· The PsSwitcher program must be used from then on to switch between the configurations before using either HRMS or Financials. 

	Target Audience
	This document is all-inclusive, covering information for both the technical and the functional user.  The first part of the document is technical information on installing the switcher.  Functional users may wish to read through this to understand how the switcher is applied to their system.  The second portion of the document contains user documentation for the functional person.  
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	The only two applications referred to in these instructions are HRMS7.51 and Financials 7.51.  If you have an earlier version of either of these products, it is not supported.

	
	


Technical Instructions

	Installation Steps
	Complete the following steps to install and configure the PeopleSoft Switcher.

	1. Install First PS Application
	Install the first application, either HRMS 7.51 or Financials 7.51, on a workstation via the USG provided installer.

	2. Access the Switcher
	After installing the first application, launch the PsSwitcher program in the Start menu\Programs under either PeopleSoft HRMS 7.51 or PeopleSoft Financials 7.51 depending on which application you have installed.  Path: Start, Programs, PeopleSoft HRMS 7.51 (or Financials 7.51), PsSwitcher.

	3. Access the Configuration Manager
	When the PeopleSoft Switcher window appears click on the “Options >>” button.  You will see the following screen.  Then click on the Configuration Manager Button.  
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	4. Navigate to Import Export Tab
	After clicking on the Configuration Manager Button, the following screen appears.  Go to the Import/Export Tab.
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	5. Export and Save the Configuration
	Click on Export to a File and you will see the following:
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Name the file either hr751.cfg if you are saving the PS HRMS Configuration or fs751.cfg if you are saving the PS Financials Configuration.  Select the directory where you want the configuration to be saved.  It is recommended that both configuration files be stored in the USG Shared Directory in the “MISC\configs” folder.  You can choose that location or store the file on the local machine.   However, whether you store the files on the Shared Directory or on the local machine, both configuration files should reside in the same directory.
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	Do not save either configuration in the Temp directory.   

	Technical Note

[image: image8.png]



	If all users have the same drive letter mapped to USG and all other configuration items are exactly the same on each PC, you can export one configuration from one machine, store it on the USG network share, and all users can use the same configuration file.  If all PC configurations are not exactly the same you will need to develop a plan for safely storing individual configurations.

	6. Install Second PS Application
	Once you have saved the first PSTools configuration, you can proceed with the installation of the second PeopleSoft application. 
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	When you have completed the next installation, you MUST restart this process at step 2 (Installation Steps) in order to have both configurations saved!  


Functional Instructions
	1. Access the PeopleSoft Products 
	Once the installations are complete, the functional user must go to PsSwitcher before logging into either PS Financials 7.51 or PS HRMS 7.51.  Be sure to use the switcher that is part of the product being accessed. 

	Example
	If logging into Financials, use the switcher located under PS Financials 7.51; likewise if attempting to access HRMS, be sure to use the switcher located under PS HRMS 7.51.

	2. Select configuration
	Once in the PsSwitcher, choose the appropriate configuration from the drop down box for either PS Financials or PS HRMS, click APPLY.  and then click OK. 
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	Note
	If the “Start PeopleSoft After Changing Configuration” box is checked, then the PeopleSoft Sign On panel automatically comes up.  If it is not checked, the user must navigate the directory structure to access the application.

	3. Exit application and repeat steps
	If you are in either PS HRMS 7.51 or PS Financials 7.51 and want to go to the other application, you must exit your current application and then go back to functional step 1.  


Support

	For More Help
	If you have any questions regarding the PsSwitcher please contact the helpdesk @ 1-888-875-3697 or helpdesk@peachnet.edu.
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