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	1. #518 Create a new Sick Leave Program in Benefit Program FTF for Part-Time Faculty on 10-month contract.
	Robert has emailed the issue to Bill Wallace and Cilla Leed.  They will determine if this is within the BOR’s policies and the next steps that should be taken by the GAFIRST team.

	2. #534 A new paygroup “LEV” that allows benefits billings to charge benefits for employees on “Leave Without Pay” to a separate receivables account from retiree benefits in PeopleSoft Financials is needed.
	The Vice Chancellor for Fiscal Affairs has convened a committee to review Retiree Billing issues and investigate the possibility of consolidating retiree billing across the GeorgiaFIRST institutions.  USO is also exploring the possibility of having  TRS act as our collection agency by withhold premiums from benefit checks. 

	3. #558 Social Security Numbers should be removed from Time Sheets created online.  Additionally, institutions would like the option of producing Time Sheets by Location/Drop Box ID or Paygroup.


	Removal of the Social Security Numbers was included in Release 2.17.  Development has determined that the option of sorting timesheets by Paygroup cannot be done in the current Crystal report.  We will evaluate how timesheets have changed in version 8 and determine if this is possible in the new version.



	4. #561  A Software Audit Trail needs to be created to determine internal controls with regards to the ability to monitor who is making changes to personnel records and when.  A lack of controls could result in unauthorized changes that cannot be tracked.
	The GAFIRST team and management feel that this would deviate from the model and require additional resources that are not readily available.  This item is closed.  

	5. #570 BORR003 (Employee Pay Check List) should exclude “earnings” generated under the RET paygroup.  Either exclude them completely from the report totals or separate them from actual earnings in a separate total.  Such amounts generated while in the RET paygroup are not earnings and should not be included in the report as gross wages paid.
	A modified version of this report was included in GeorgiaFirst Release 2.20.  Additional modifications were requested.  Georgia Southern was advised to submit a ticket to the helpdesk for further analysis.
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	6. #571  Paycheck Distribution should reflect the same distribution as that charged in the general ledger or provide institutions with some other method so that Payroll information reflects the same as that in the general ledger.  The General Ledger interface apparently works to have employer charges for FICA and Medicare always follow the same distribution as earnings. Such distributions may be reflected differently in the Paycheck Distribution panels. This causes a potential for misstatement of expenditures since the Payroll staff uses the Paycheck distribution panels to prepare journal entries for reallocation of salary and fringes.
	Georgia Southern has developed a workaround which meets the institution’s needs.  This item is closed.



	7. #545 The Tax 960B process needs to be modified to: (1) produce the W-2 print file in such a way that terminated and retired employees are printed together; (2) print the maildrop id on the outside of the W-2 if this sort order is used; and (3) print the W-2’s in the correct box # order.  
	The GAFIRST team has applied a fix on a test database.  Volunteers are needed to test the fix.  Please contact the GAFIRST team if you would like to participate in the test.

	8. #574 Georgia College & State University would like a process developed from which institutions could produce campus directories using the HRMS system.  Currently, the information is being maintained in a Filemaker Pro database.  Data from the database would have to be imported into HRMS system and would eliminate the duplication of effort currently being performed by two offices and allow far better security from possible external intrusion.
	Development will provide central directory standards which will allow institutions to use PeopleSoft as the database used to produce directories

	9. #577 A “Comments” box/section needs to be added to the General Deductions panel. The box/section would contain pertinent information about specific deductions.  The information would prevent the users from having to pull personnel files and research certain instances.


	This is most important for the Georgia Defined deduction and the Part-Time Faculty payroll.  This issue has been sent to Development.
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	10. # 579 GPC needs to be able to run BOR016 – Benefits Statements in alpha order, maildrop id or department order.  Currently the statement runs in Dept ID order.  During 7.0 implementation this report was designed along the same format as the legacy system’s report and in Home Dept ID order.  This is no longer a functional order for distribution.  At the beginning of each benefits open enrollment year, the reports are sent out to employees in the interoffice mail.  This is when we need the report in maildrop id order.  (We can see where some institutions would want Department Id order since they do not utilize maildrop id’s.).  Once the open enrollment period has ended and all elections have been made in HRMS, we print the benefits statements to keep in HR as a source document for troubleshooting phone calls from employees.  This causes a need for the report to print in alpha order.
	Development will review to determine the complexity of the modification.

	11. # 580 The Comprehensive Benefits Report & Process (BORR025) need to be modified so that:  1.  C emplid records that elect a new benefit provider during open enrollment do not change on the report.  (Known Issue).  2.  Column Heading change from Employee + Chi to Empl + Child and Employee + Spou to Empl + Spouse.  We send this report to some of our providers in place of a bill.  This column header change is more easily understood.  3.  Is there a reason why jobcode is on the report and not paygroup?  Will paygroup fit too?  We really need paygroup.
	Items 1 & 2 have been resolved.  There is a space issue with item # 3.  The GAFIRST team will review the current space availability on the report and advise users of the options. 

	
	

	
	

	

	University System of Georgia – Board of Regents

GeorgiaFIRST Project
	09/10/04 


	 

	Change Review Committee Minutes

	Distribution
	

	

	Agenda Item
	Action Items

	12. # 581 BORR034 – Institutional Advancement Report needs to be modified to:  1. Remove multiple records for each employee.  It should only use latest record that is not future dated and paygroup not equal to SUM.  2. Change column heading of Job Class to Jobcode.  3. Column Empl EEO CD is not functional since BCAT conversion.  Report used old EEO6 codes and now needs to reflect EEO1 codes.  Also change that column header to IPEDS-S CD. 4.  Report needs to contain rank, tenure and academic unit fields from MFE module.  
	Institutions would also like the report to include an as-of date.  Development will review the request to determine the complexity.

	13. # 582 Wachovia and Bank of America have changed the format of their Positive Pay files.

	GPC has an external sqr it uses to create its positive pay file.  Valdosta manipulates the file created by HRMS prior to submission to its financial institution.  Development will mirror the positive pay process currently being used in Financials which supports 3 different file layouts.

	14. # 583 ABAC would like to reinstate the process of three in one paychecks for Faculty payroll in May.  In the past prior to PeopleSoft HRMS implementation, faculty were paid 1/12 of their contract in 9 months.  On the 10th month a check was issued for 3/12’s of the contract.  Their contract reflected this payment scheme.  1/12th each month for August through April.  3/12ths would be paid in May.  All insurance and retirement would be withheld on a monthly amount each month except for May where the deductions would be tripled to cover the coverage of June and July.
	The Vice Chancellor for Fiscal Affairs has stated that GAFIRST institutions will not revert back to 3 in 1 paychecks.  Robert will ask Bill to send out a memo to institutions explaining the decision.  Institutions do not understand why faculty members can not be paid over 12 months.  Teachers working for the Board of Education have that option.

	15. # 584 GPC needs a table/record that contains EMPLID, NAME, ADDRESS, PHONE fields for accurate query reporting.


	Brian suggested building an outer-join query that would solve this problem.  Georgia Southern selects a telephone option, but leaves the field blank.  Another option would be to enter all “9’s” for the telephone number.  This item is closed.
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	16. # 585 The Fidelity Investments Deductions Interface (BORI025) should be removed from the model.  It’s never worked correctly for GPC and I don’t think anyone else uses it.  GPC does not use it.  It was created during the 7.0 project.
	ABAC will verify that it isn’t using the interface.  None of the other participating institutions are using it.  If ABAC doesn’t need it, Development will remove the interface from the model.

	17. # 586 The TRS Employer Contributions Report (BORR068C) should be removed from the model.  It is no longer needed by USG.
	Development will leave the report in the model but suppress access with changes in security.

	18. # 587 Institutions need a way to purge old or incorrect account codes.  Some account codes have been added in error or no longer used.
	Participants agreed that this is needed, especially for incorrect account codes.  Development will research to determine if the system references the tables the codes are stored when retrieving historical data.  Development must also determine how/if the HR Datamart uses old/inactive account codes. 

	19. # 588 Augusta State University needs a report that shows ORP salaries, contributions and number of employees.  Auditors request this information by ORP plan during the audit.
	Participants discussed the various reports needed by the state auditors each year.  Augusta State will compile a listing and email it to the GAFIRST team.  Development is able to compile the information stored in the HRMS system but is not be able to account for the various adjustments institutions make to withholdings each month outside of the system.

	20. # 589 The Leave Accrual process needs to be modified so that it does not update or eliminate rows from the leave accrual history on an employee. Example: Faculty Member gets final pay check and leave accrual in May. PS updates or eliminates the May row, updates through June and July even they do not earn sick accrual with May accrual balance.  The system shows the next date of earned accrual as August.  The faculty member had true activity in May by receiving a paycheck and a sick accrual. The system should show a May row, no June or July row, next activity date is August.


	The Accrual process is a COBOL process.  Development prefers to not modify COBOL processes whenever possible.  The GAFIRST team will research the issue and determine if there is a way to maintain the rows.
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	21. # 590 GPC would like the delivered SQR program APP007 to be modified to include the Job Title in the extract file used to produce the recruitment letters in the Recruit Workforce Module.  It is quite common for an applicant to apply for more than one job.  The letters need to refer to the job by Job Title so the applicant knows which position the letter is referring to.
	Participants also expressed the need to have letters sorted by last name.  This makes it easier to verify that all letters are there and correct.  This is being sent to Development for analysis.

	22. # 591 Institutions need to be able to do searches using an employee’s social security number in a number of areas under the Employee Pay Data.  This includes:  General Deduction, Create Direct Deposit, Tax information, etc.    
	Participants all agreed that this modification is needed on multiple pages.  The order of importance are: (1) Update Employee Tax Data page; (2) Record Direct Deposit page; (3) Create General Deductions page; (4) Enroll in Benefits pages; and (5) Job Data page.  

	23. # 592 The font size on the time sheet has decreased since the inception of V8.  The departments are complaining about the font size when completing the timesheets and it’s harder to key.
	The GAFIRST team was unable to see a difference during testing.  GPC will work with the team to determine the cause and possible solutions.

	24. # 593 The Leave Accrual Adjustment Panel does not have a “Return to Search” button to click on after the user has saved the transaction.  In order to make an adjustment on another employee, you have to return to the menu and choose Leave Accrual Adjustment to adjust the hours.
	This modification was included in release 3.05.  This item is closed.

	Other Items
	

	The Financials Change Review members have adopted a policy to only include the last 4 digits of an individual’s social security number on the check stubs.  Should HRMS adopt a similar policy and only print the last 4 digits of the employees’ socials on the checks/stubs?  Should truncated bank account numbers used for direct deposits also be adopted?


	Institutions voted overwhelmingly to adopt the policy of only displaying the last 4 digits of an individual’s social security number on the stubs.  Additionally, truncated bank account numbers should be displayed on direct deposit stubs.
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	Georgia Southern University is unable to identify employees’ supervisors on the Work Location page because the Supervisor ID field is grayed-out.  
	The GAFIRST team thinks this may be an issue with position data and work locations.  They will research.

	Georgia College & State University would prefer that the effective date default to all pages that are included in the job data panels when hiring new employees.
	

	Georgia College & State University would like the Mail Drop selection box moved back to the Payroll data panels.
	Most participants agreed that HR departments did not use this functionality.  Development will research having the Mail Drop on both the HR and Payroll pages.

	Clayton College & State University wants to incorporate a new paygroup into the GAFIRST model that is used exclusively for 12 month faculty.
	Participants felt this was not necessary.  Most suggested ways Clayton can achieve its goal without using a new paygroup (creating a separate benefits program for participants, etc.). 


