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	1. #518 Create a new Sick Leave Program in Benefit Program FTF for Part-Time Faculty on 10-month contract.
	Bill Wallace & Cilla Leed have approved and submitted their recommendations to the GaFIRST team. Foundation table changes will be issued via the listserv in February.

	2. #534 A new paygroup “LEV” that allows benefits billings to charge benefits for employees on “Leave Without Pay” to a separate receivables account from retiree benefits in PeopleSoft Financials is needed.
	The committee convened by the Vice Chancellor for Fiscal Affairs to review Retiree Billing options will submit its recommendations soon.  Assistance from TRS is no longer an option being explored.  Use of the Banner module is now be researched and tested 

	3. #558 Social Security Numbers should be removed from Time Sheets created online.  Additionally, institutions would like the option of producing Time Sheets by Location/Drop Box ID or Paygroup.


	Development is researching the options available for sorting timesheets in V8.



	4. #570 BORR003 (Employee Pay Check List) should exclude “earnings” generated under the RET paygroup.  Either exclude them completely from the report totals or separate them from actual earnings in a separate total.  Such amounts generated while in the RET paygroup are not earnings and should not be included in the report as gross wages paid.
	This was included in Release 2.20.  Georgia Southern is verifying that it is operating as designed.  This item is closed.

	5. #545 The Tax 960B process needs to be modified to: (1) produce the W-2 print file in such a way that terminated and retired employees are printed together; (2) print the maildrop id on the outside of the W-2 if this sort order is used; and (3) print the W-2’s in the correct box # order.  
	The GAFIRST team has released fixes for items 2 & 3.  However the sqr didn’t record box #’s in the trace file.  Item 1 is still in development.

	6. #574 Georgia College & State University would like a process developed from which institutions could produce campus directories using the HRMS system.  Currently, the information is being maintained in a Filemaker Pro database.  Data from the database would have to be imported into HRMS system and would eliminate the duplication of effort currently being performed by two offices and allow far better security from possible external intrusion.
	Development provided the central directory standards which will allow institutions to use PeopleSoft as the database used to produce directories.  However, Georgia College really wanted a method to sync Banner Faculty to the PeopleSoft HMRS database.  Development feels that this is beyond the scope of the project and requests that this item be closed.
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	7. #577 A “Comments” box/section needs to be added to the General Deductions panel. The box/section would contain pertinent information about specific deductions.  The information would prevent the users from having to pull personnel files and research certain instances.


	This was released in 3.08.  However, a user couldn’t save the panel after entering comments when certain items defaulted in the panel.  This may be a PeopleCode issue.  The item is closed.  If users encounter problems, they should contact the helpdesk for assistance.  

	8. # 579 GPC needs to be able to run BOR016 – Benefits Statements in alpha order, maildrop id or department order.  Currently the statement runs in Dept ID order.  During 7.0 implementation this report was designed along the same format as the legacy system’s report and in Home Dept ID order.  This is no longer a functional order for distribution.  At the beginning of each benefits open enrollment year, the reports are sent out to employees in the interoffice mail.  This is when we need the report in maildrop id order.  (We can see where some institutions would want Department Id order since they do not utilize maildrop id’s.).  Once the open enrollment period has ended and all elections have been made in HRMS, we print the benefits statements to keep in HR as a source document for troubleshooting phone calls from employees.  This causes a need for the report to print in alpha order.
	This was released in 3.08.  GPC has tested it and it works.  This item is closed.

	9. # 580 The Comprehensive Benefits Report & Process (BORR025) need to be modified so that jobcode is removed or suppressed from the report and paygroup is added.  Users really need paygroup.


	This is currently in testing and will be released soon.
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	10. # 581 BORR034 – Institutional Advancement Report needs to be modified to:  1. Remove multiple records for each employee.  It should only use latest record that is not future dated and paygroup not equal to SUM.  2. Change column heading of Job Class to Jobcode.  3. Column Empl EEO CD is not functional since BCAT conversion.  Report used old EEO6 codes and now needs to reflect EEO1 codes.  Also change that column header to IPEDS-S CD. 4.  Report needs to contain rank, tenure and academic unit fields from MFE module.  
	This is currently in testing and will be released soon.

	11. # 582 Wachovia and Bank of America have changed the format of their Positive Pay files.
	This is currently in testing and will be released soon.

	12. # 583 ABAC would like to reinstate the process of three in one paychecks for Faculty payroll in May.  In the past prior to PeopleSoft HRMS implementation, faculty were paid 1/12 of their contract in 9 months.  On the 10th month a check was issued for 3/12’s of the contract.  Their contract reflected this payment scheme.  1/12th each month for August through April.  3/12ths would be paid in May.  All insurance and retirement would be withheld on a monthly amount each month except for May where the deductions would be tripled to cover the coverage of June and July.
	The Vice Chancellor for Fiscal Affairs has stated that GAFIRST institutions will not revert back to 3 in 1 paychecks.  Robert will ask Bill to send out a memo to institutions explaining the decision.  Institutions do not understand why faculty members can not be paid over 12 months.  Teachers working for the Board of Education have that option.  This item is closed.

	13. # 585 The Fidelity Investments Deductions Interface (BORI025) should be removed from the model.  It’s never worked correctly for GPC and I don’t think anyone else uses it.  GPC does not use it.  It was created during the 7.0 project.
	Development will suppress the option using security.  This item is closed.  

	14. # 586 The TRS Employer Contributions Report (BORR068C) should be removed from the model.  It is no longer needed by USG.


	Development will suppress the option using security.  This item is closed.  
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	15. # 587 Institutions need a way to purge old or incorrect account codes.  Some account codes have been added in error or no longer used.
	Development is still researching to determine if the system references the tables the codes are stored when retrieving historical data.  Development must also determine how/if the HR Datamart uses old/inactive account codes. 

	16. # 588 Augusta State University needs a report that shows ORP salaries, contributions and number of employees.  Auditors request this information by ORP plan during the audit.
	This is in development.  

	17. # 589 The Leave Accrual process needs to be modified so that it does not update or eliminate rows from the leave accrual history on an employee. Example: Faculty Member gets final pay check and leave accrual in May. PS updates or eliminates the May row, updates through June and July even they do not earn sick accrual with May accrual balance.  The system shows the next date of earned accrual as August.  The faculty member had true activity in May by receiving a paycheck and a sick accrual. The system should show a May row, no June or July row, next activity date is August.
	The Accrual process is a COBOL process.  Development prefers to not modify COBOL processes whenever possible.  The GAFIRST team is researching functional workarounds and/or Business Process changes.  

	18. # 590 GPC would like the delivered SQR program APP007 to be modified to include the Job Title in the extract file used to produce the recruitment letters in the Recruit Workforce Module.  It is quite common for an applicant to apply for more than one job.  The letters need to refer to the job by Job Title so the applicant knows which position the letter is referring to.
	This was released in 3.08a.  The item is closed.  If users experience any problems, they should contact the helpdesk for assistance.

	19. # 591 Institutions need to be able to do searches using an employee’s social security number in a number of areas under the Employee Pay Data.  This includes:  General Deduction, Create Direct Deposit, Tax information, etc.    


	This is in development.  Participants asked if it could be modified to search on the last 4 digits of the social security number.  Currently, a field of only the last 4 digits does not exist in the HRMS system.  Additionally, multiple employees could have the same last 4 digits which increase the complexity of the modification.
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	20. # 592 The font size on the time sheet has decreased since the inception of V8.  The departments are complaining about the font size when completing the timesheets and it’s harder to key.
	The GAFIRST team was unable to see a difference during testing.  GPC will provide the team with examples.  Other users are also experiencing this same problem.  It seems that all users experiencing the issue are using HP printers.  

	21. # 594 The Financials Change Review members have adopted a policy to only include the last 4 digits of an individual’s social security number on the check stubs.  Should HRMS adopt a similar policy and only print the last 4 digits of the employees’ socials on the checks/stubs?  Should truncated bank account numbers used for direct deposits also be adopted?
	This is in testing.  It will be released soon.

	22. # 595 Georgia Southern University is unable to identify employees’ supervisors on the Work Location page because the Supervisor ID field is grayed-out.  
	The GAFIRST team is currently researching the issue.

	23. # 596 Kennesaw State University needs to add an Institutional ID field in the database as a unique identifier for an employee that would supplant the need for using SSN or national id.
	MCG is currently using either the Badge ID or Alternative ID field located in the Personal Data panels of the model to store similar information.  The GAFIRST team will work with MCG to determine if these fields are available other institutions on the model and if the fields will solve Kennesaw’s issue without additional modifications.

	24. # 597  Georgia Southern would like to add two check box fields for each degree row Under Workforce Development/Track Events/Education/Professional Ed. and Training. The first checkbox field would be for indicating if the degree is a graduate-level degree; the second checkbox field would be for indicating if an official transcript has been received to document that credential. Finally, add one memo field (perhaps under the training section) for Justification. This field would be used to justify the qualifications of faculty who are teaching in a subject area for which they do not have the standard graduate training.
	The GAFIRST teams will research how this may impact the Applicant Tracking module.
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	25. # 598 Georgia Southern University has been advised by Jordan Morgan (OIIT) that after receiving Board approvals each institution will need to take the following actions: (1) run mass update status process; (2) populate approved data on Create Tenure Data page; (3) populate approved data on Funding and Effort Report page. This Model Change Request asks OIIT to automate the process so that once the mass update status process is run, the Create Tenure Data page and the Funding and Effort Report page will be automatically updated with the approved data.
	The GAFIRST team will need functional specs before sending this to development.

	26. # 599 Georgia Southern University requests that additional degrees be added to the Degree Table Under Workforce Development/Track Events/Education/Professional Ed. and Training.
	The GAFIRST team explained that the information must be uniform for the HR Datamart.  Academic Affairs must be involved in the resolution to the issue.

	27. # 600 Georgia Southern requests that additional institutions be added to the Institution Table in Under Workforce Development/Track Events/Education/Professional Ed. and Training.
	The GAFIRST team explained that the information must be uniform for the HR Datamart.  Academic Affairs must be involved in the resolution to the issue.

	28. # 601 ABAC would like for BORR025 - Comprehensive Benefits Report to be modified to exclude anyone with a future dated row for enrollment outside of the month being generated.  
	This item was fixed in an interim release.  It is closed.

	29. # 602 Gainesville College would like the ability to insert a new row and tab/enter to the field to update the field.  Currently when tabbing to the first field it does highlight and allow the change to be entered, but when you tab to the next field you have to either highlight it or backspace or delete it out manually.  The above request is for data efficiency and to remove the manual keying processes necessary to complete the task.

	The GAFIRST team will research.  This may be an issue of clearing the buffer.
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	30. # 603 Gainesville College cannot create a direct deposit file for its retirees.  The system prints the advice register and direct deposit register reports but won't create the actual file for transmission.
	The GAFIRST team will discuss this offline with Gainesville.  A change in Business Process may correct the issue.

	31. # 604 Georgia Perimeter College is requesting a change so that the system will not allow the reversal of checks that have been marked as cleared in HRMS.   Users are currently able to reverse and reissue checks that have already cleared the bank.  
	The Reversal process is a COBOL process.  Development prefers to not modify COBOL processes whenever possible.  The GAFIRST team will research adding a warning message when reversing a check that has been reconciled.  

	32. # 605 Georgia Perimeter College is requesting a mass change process in order to designate letter codes for certain selection of applicants. (For example, select by requisition number in order to insert “regret” code, date and select “rejected” to initiate the appropriate printed letters.
	GAFIRST team will research to determine complexity of modification.

	33. # 606 Georgia Perimeter College needs additional visa type codes populated on visa data panel for all countries.  UNK for unknown and AOS for adjustment of status.  We’d like for OIIT to populate all countries with these 2 new codes rather than having to do this manually through the foundation tables. 
	This item must be researched to determine if it is within regulations.  

	34. # 607 North Georgia College needs a new earn code that can be used to enter Administrative Leave that will not add to the accrual of overtime.  In other words it should work like Sick or Vacation in that it will count toward their 40 regular hours with regards to retirement but the employee would still have to work more that 40 hours to be paid overtime.
	The GAFIRST team will research the use of the Holiday paycode.  It will have to be entered on the Time Entry panels and be processed through the Pay Edit process.  

	35. # 608 North Georgia College requests a report for the Auditors that lists salaries payable by fund.  
	There is a table in the Financials module which captures this information by employee.  The GAFIRST team will refer this to the Financials team for resolution.  This item is closed for the HRMS team.

	36. # 609 Georgia College thinks that including employee names on the PAY025 report (Balance Adjustment Audit) would be beneficial.
	This will be sent to development for research.
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	37. # 610 Augusta State University would like to be able to submit the ESA Report online.
	Participants would like for Robert to refer this issue and the submission of the State W-2 file to Bill Wallace.  The collective power of the USG institutions could initiate assistance from DOL and the Department of Revenue. This item is closed for the GAFIRST HRMS team.

	38. # 611 ABAC thinks that BORR016 – Benefits Statement needs a footnote explaining the Monthly Salary is the Benefited Monthly Salary and not the Compensated Monthly Salary.  It should read, “The Monthly Salary shown is the amount benefits would be paid against if the employee were to become disabled.  This salary is 1/12th of the Annual Salary.  This Monthly Salary is not to be confused with the Compensated Salary which could differ depending on the payment contract of the employee.” 
	Participants agreed this is needed. However, a wording change was suggested:
“The Monthly Salary shown is the amount benefits would be paid against if the employee were to become disabled.  This salary is 1/12th of the Annual Salary.  This Monthly Salary is not to be confused with the Compensated Salary which could differ depending on the actual pay received by the employee.”

	39. # 612 Fort Valley requests that The “Account Code” column for the “Full Distribution Report” in the Payroll Module be changed from a numeric format to a text format when it is saved to a CVS file.  The Chartfield used in this column has 21 digits; and, Microsoft Excel only reads numbers that are up to 15 digits in length and replaces all the digits beyond 15 with zeros.  If it is changed to text format, all numbers can be read when the Chartfield is saved.


	The GAFIRST team will discuss this offline with Fort Valley. 
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	40. # 613 Georgia Perimeter College would like various changes made to the Applicant Tracking process.  The default gender in PS is "female".  Users would like the title field to relate to the correct gender and be located on the same page (Application Data).  For example, if "Mister" is selected under title, "female" defaults as the gender (not male as it should be).  Currently, these fields are located in different places, it would be very helpful to have them on the same page.  All pages associated with identify/process applicants must be completed before you can enter on the Eligibility/Identity page.  (If you don't follow this process, the information is lost.)  The current process is very cumbersome and leaves too much room for error.  The Screening Committee lists must be manually corrected if the information is not entered on the Eligibility/Identity page.
	The GAFIRST team thinks that PeopleCode may help to populate the correct gender.  At the very least, a warning message could be added.  However, the team must research the panels to see if this modification will affect any other areas – especially the Personal Data panels.

	41. # 614 Georgia College would like the Mail Drop Box moved back to the Payroll data panels.  Mail drop boxes are used by Payroll for sorting checks, advices, timesheets, etc. and HR does not use the Mail drop feature.  It would be much more convenient for the Mail drop to be located in the Payroll data panels.
	The GAFIRST team thinks security may fix this issue.  It will research allowing access to the Mail Drop selection area in its current panel location via security.

	42. # 615 Georgia Southern would like an action date added to the adjustments table for leave accrual adjustments.  This would easily identify any adjustments processed between reports and assist at fiscal year end with estimating the compensated absences liability.  It would also help to monitor the timeliness for adjustments that cannot be processed via time entry.
	Kennesaw includes the period in the comments section when making adjustments.  The GAFIRST team will research options.

	
	

	

	University System of Georgia – Board of Regents

GeorgiaFIRST Project
	01/28/05 



	 

	Change Review Committee Minutes

	Distribution
	

	Other Items
	

	# 616 Atlanta Metropolitan would like for a column to be added to BORR026A – Leave Accrual Summary by Department – that would report the number of hours processed during that month.
	Participants agreed that this would be helpful.  The GAFIRST team will research.

	# 617 Kennesaw State University would like for OIIT to develop a flat file upload for Applicant Data that will allow the institution to develop a web-based application process.  The institution would then develop a flat file for upload based upon OIIT specifications that will allow the institution to eliminate the majority of manual data entry for applicants. 
	MCG currently was a web-based applicant process which feeds into the Applicant Tracking module.  Kennesaw and the GAFIRST team will work with MCG to see if this can be adapted to the model.

	# 618 Savannah State University request that the BlueCross BlueShield interface be modified to only include addresses marked “Active” no matter the Effective Date.
	This was included in interim release 3.08a.  This item is closed.

	# 619 The Medical College of Georgia requests the creation of a paygroup for Non-Paid Employees called NPE and a Benefit Program called NPE for non-paid employees.
	The GAFIRST team submitted 3 options for entering Non-Compensated Employees in PeopleSoft.  Option 1 was eliminated.  Items 2 and 3 are being researched.  The HR Datamart’s use for creating the Board Agenda  and future data requirements will determine which option is best.

	The GAFIRST team determined that the Suffix Table is a model table.
	Users will send Lucy Sirmon a list of current and future foundation tables.  She will compile the listing and release Foundation Table changes via the listserv.  Additionally, development will research the modification of the TAX960 sqr’s so that they pull the information from the Suffix Table.

	
	The Oracle update for PeopleSoft HRMS is scheduled to begin February 11th.  Databases will be unavailable from 5:00pm on the 11th until 7:00 am on the 14th. 

	
	The next scheduled HRMS Release is planned for the end of March.


