Changes/Additions to the Foundation Tables


	Step
	Path
	Action
	Value(s) to Input at Prompt
	Steps to Perform in Table/Panel
	Database Name(s)
	Date Completed

	1
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>
Retirement Plan Table
	Find an Existing Value
	· Plan Type – Key in “7Z”

· Benefit Plan – Key in “TRS”
	· Insert a row.

· Effective Date – Key in “06/24/2006”

· Employer Contribution Percent – Key in “9.280”

· Note:  The effective date of this transaction is 06/24/06 so that the first biweekly in July (P/E 06/30/06 for Check Date 07/07/06) will calculate at the new rate.  THIS ROW SHOULD NOT BE INSERTED UNTIL ALL PAYROLLS WITH A CHECK DATE IN JUNE HAVE BEEN PROCESSED.
· Save
	· HMDL88
	

	2
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>Retirement Plan Table
	Find an Existing Value
	· Plan Type – Key in “7Z”

· Benefit Plan – Key in ‘TRSLMT”


	· Insert a row.

· Effective Date – Key in “06/24/2006”

· Employer Contribution Percent – Key in “9.280”

· Note:  The effective date of this transaction is 06/24/06 so that the first biweekly in July (P/E 06/30/06 for Check Date 07/07/06) will calculate at the new rate.  THIS ROW SHOULD NOT BE INSERTED UNTIL ALL PAYROLLS WITH A CHECK DATE IN JUNE HAVE BEEN PROCESSED.
· Save
	· HMDL88
	

	3
	Set Up HRMS>Product Related>North American Payroll>

Compensation and Earnings>

Earnings Table
	Add a New Value
	· Earnings Code – Key in “COM”
· Click ‘Add’.
	· Effective Date – Key in “07/01/2006”
· Description – Key in “Communication Allowance”

· Short Description – Key in “COM”
· Payment Type – Select ‘Amounts Only’
	· HMDL88
	

	3
	Set Up HRMS>Product Related>North American Payroll>

Compensation and Earnings>

Earnings Table>Taxes
	
	
	· Earnings group box: Only the following should be selected: ‘Add to Gross Pay’, ‘Maintain Earnings Balances’, and ‘Subject to Garnishments’.

· Save. 
	· HMDL88
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