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Changes/Additions to the Foundation Tables


	Step
	Path
	Action
	Value(s) to Input at Prompt
	Steps to Perform in Table/Panel
	Database Name(s)
	Date Completed

	1
	Set Up HRMS>Product Related>Base Benefits>Plans and Providers>Benefit Plan Table
	Add a New Value
	· Plan Type: Select “Sick”
· Benefit Plan: Key in “SICKF1”

· Click “Add”
	· Effective Date: Key in “01/01/1901”
· Description: Key in “Sick-10 mo fac (FTE .50 -.59)”

· Short Description: Key in “SICKF1”

· SetID: Enter or Select Institution SetID

· Vendor ID: Enter or Select “USG”

· Default Deduction Code: Enter or Select “SICK”

· Save the page.
	· HMDL88
	

	 2
	Set Up HRMS>Product Related>Base Benefits>Plans and Providers>Benefit Plan Table
	Add a New Value
	· Plan Type: Select “Sick”

· Benefit Plan: Key in “SICKF2”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Description: Key in “Sick-10 mo fac (FTE .60 - .69)”

· Short Description: Key in “SICKF2”

· SetID: Enter or Select Institution SetID

· Vendor ID: Enter or Select “USG”

· Default Deduction Code: Enter or Select “SICK”

· Save the page.
	· HMDL88
	

	3
	Set Up HRMS>Product Related>Base Benefits>Plans and Providers>Benefit Plan Table
	Add a New Value
	· Plan Type: Select “Sick”

· Benefit Plan: Key in “SICKF3”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Description: Key in “Sick-10 mo fac (FTE .70 - .79)”

· Short Description: Key in “SICKF3”

· SetID: Enter or Select Institution SetID

· Vendor ID: Enter or Select “USG”

· Default Deduction Code: Enter or Select “SICK”

· Save the page.
	· HMDL88
	

	4
	Set Up HRMS>Product Related>Base Benefits>Plans and Providers>Benefit Plan Table
	Add a New Value
	· Plan Type: Select “Sick”

· Benefit Plan: Key in “SICKF4”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Description: Key in “Sick-10 mo fac (FTE .80 - .89)”

· Short Description: Key in “SICKF4”

· SetID: Enter or Select Institution SetID

· Vendor ID: Enter or Select “USG”

· Default Deduction Code: Enter or Select “SICK”

· Save the page.
	· HMDL88
	

	5
	Set Up HRMS>Product Related>Base Benefits>Plans and Providers>Benefit Plan Table
	Correct History
	· Plan Type: Select “Sick”
· Benefit Plan: Key in “SICFAC”

· Click Search.
	· Description: Key in “Sick-10 mo fac (FTE .90-1.00)”
· Save the page.
	· HMDL88
	

	6
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>Leave Plan Table
	Add a New Value
	· Plan Type: Enter or Select “50”
· Benefit Plan: Enter or Select “SICKF1”
· Click “Add”
	· Effective Date: Key in “01/01/1901”
· Max Leave Carryover: Key in “99999.000”

· Accrue Hours At: Key in “4.000000”

· Save the page.
	· HMDL88
	

	7
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>Leave Plan Table
	Add a New Value
	· Plan Type: Enter or Select “50”

· Benefit Plan: Enter or Select “SICKF2”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Max Leave Carryover: Key in “99999.000”

· Accrue Hours At: Key in “5.000000”

· Save the page.
	· HMDL88
	

	8
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>Leave Plan Table
	Add a New Value
	· Plan Type: Enter or Select “50”

· Benefit Plan: Enter or Select “SICKF3”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Max Leave Carryover: Key in “99999.000”

· Accrue Hours At: Key in “6.000000”

· Save the page.
	· HMDL88
	

	9
	Set Up HRMS>Product Related>Base Benefits>Plan Attributes>Leave Plan Table
	Add a New Value
	· Plan Type: Enter or Select “50”

· Benefit Plan: Enter or Select “SICKF4”

· Click “Add”
	· Effective Date: Key in “01/01/1901”

· Max Leave Carryover: Key in “99999.000”

· Accrue Hours At: Key in “7.000000”

· Save the page.
	· HMDL88
	

	10
	Set Up HRMS>Product Related>Base Benefits>Program Structure>Benefit Program Clone Utility
	
	· Use the scroll in the Benefit Programs group box to locate the current row for the FTF benefit program.


	· Select the current row for the FTF benefit program by checking the box in the Selected column.

· Copy to Benefit Program: Key in “FTF”

· Effective Date: Key in “03/01/2005”

· Click Clone.

· Use the scroll in the Benefit Programs group box to verify the new 03/01/2005 row for the FTF benefit program.
	· HMDL88
	

	11
	Set Up HRMS>Product Related>Base Benefits>Program Structure>Benefit Program Table
	Correct History
	· Benefit Program: Key in “FTF”
· Effective Date: Key in “03/01/2005”

· Click Search


	· Open the Plan Type and Option page.
· Scroll to Plan Type 50.

· Insert a row in the Option group box.

· Optn Type: Enter or Select “O”

· Benefit Plan: Enter or Select SICKF1

· Insert a row.

· Optn Type: Enter or Select “O”

· Benefit Plan: Enter or Select SICKF2

· Insert a row.

· Optn Type: Enter or Select “O”

· Benefit Plan: Enter or Select SICKF3

· Insert a row.

· Optn Type: Enter or Select “O”

· Benefit Plan: Enter or Select SICKF4
· Save the page.
	· HMDL88
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