[image: image1.png]GEORGIAF/ZS I

FINANCIAL, INFORMATION & REPORTING SYSTEMS FOR TOMORROW
A Project of the University System of Georgia





Create Endeavor System Interface 



Section #:  RPT 345 


	Description
	This process describes the steps necessary to create the Endeavor Library Interface for transmission to the Endeavor Library System.

	Conditions
	· All employees with an EMP_STATUS <> ‘T’ will be included.

· The Refresh Employee Table (PER099) process must be run before running this process.

	Source Documents
	N/A

	Output Information
	· Endeavor Library Interface file (XXX_staff.txt, where XXX is your institution number)

· Endeavor System Interface Report

	Procedure

	Path
	Board of Regents, BOR HR, Endeavor System Interface

	Step 1
	Page: Endeavor System Interface

· Click on Run to display the Process Scheduler Request page.

· Server Name: Leave blank.

· Type: Web

· Format: PDF

· Click on OK to run the process, which returns you to the Endeavor System Interface page. 

· Click on the Process Monitor link to display the Process List page. Verify that the report has completed processing.

· Click on the Details link to display the Process Details page.

· Click on the View Log/Trace link to display the View Log/Trace page.

· Click on the XXX_staff.txt link, where XXX is your institution number, to display and review the contents of the Endeavor Library Interface file. 

· Click on the bori032_XXXX.pdf link, where XXXX is the process instance number, to display the Endeavor System Interface Report.

	General Information
	This interface will be run on request.
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