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Business Process # BUD22

	ID
	BUD22



	Short Description
	Export Updates to HR/Payroll



	Long Description
	This process exports Personal Services data from the Budget Module to the HR/Payroll system for the To Budget Year.  Specifically, the process creates or updates Job Data, Position Data, and Department Budget information.  



	Frequency
	Exporting the Personal Service data to HR/Payroll can only occur once per budget development cycle, once Personal Service budget data is finalized.

This process cannot currently be executed twice for the same budget development cycle. 



	Responsibility
	Budget Coordinator

	Assumptions
	· A Current version of the budget exists.

· Personal Service data in the Current version of the budget must be complete and ready to be loaded into HR/Payroll.



	Security Class
	M_BUDMST (Full Access)



	Input Source
	Personal Service data consisting of salary changes, position budget changes or changes in account code which would result in corresponding Job Data, Position, and Department Budget changes.



	Output Information
	This process performs several updates to HR/Payroll. 

· Job Data, the process may create up to three new Job Data rows

· Equity Adjustment - effective dated July 1st of the To Budget Year.

· Raise – Effective dated as of the Raise Effective Date Specified in the Budget Module.

· End Appointment – 10 month faculty will receive an End Appointment row effective dated June 1st of the To Budget Year

· Any newly created row could have Pay Group, Department, Job Code, and Salary changes

· Position Data – New position rows will be created for July 1st of the To Budget Year.  Changes will include the budget amount for a position as well as any Department or Job Code changes on a position (NOTE:  Changes made in the Budget module to Department or Job Code will overwrite any changes made to those values in the HRMS module after the initial extract to Budgets.)

· Department Budgets – The entire Department Budget definition for a fiscal year will initially be created from the Budget Module.  This includes multiple effective dated distributions as configured in the Budget Prep Module.



	Dependencies/Constraints
	· A Current version of the Personal Service budgets exists and is complete.
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Procedure:

	Step 1

	The Budget Coordinator will execute this process to load Personal Service data from the Budget Module into HR/Payroll.




	Step 2
	Enter the HR Export panel.

	Navigation
	Go, BOR Budget Module, Process, Export HR/Payroll.



	Panel/Data
	HR Export

· Click the traffic light icon to execute the build process.

· Press the ‘OK’ button to initiate the process.

· Review the Process Monitor to determine the status of the processes.  Processing should complete with a status of ‘Success’ prior to any additional processing.




	Step 3
	New data will be available in the HR/Payroll system for Job Data, Position Data, and Department Budgets that reflect the Personal Service data from the Budget Module for the To Budget Year.
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