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Business Process # BUD21

	ID
	BUD21



	Short Description
	Export Journals to Financials



	Long Description
	This process exports data from the summary aggregate table in the Budget Module to the Financials systems for the To Budget Year.  The end result is budget journals in the Financials system ready to be reviewed and posted.



	Frequency
	Exporting the budget data to Financials can only occur ONCE per budget development cycle, after all budget data is finalized.



	Responsibility
	Budget Coordinator

	Assumptions
	· A CURRENT version of the budget exists.

· For the final export, all Budget Types in the CURRENT version of the budget must be complete and ready to be loaded into Financials.



	Security Class
	M_BUDMST (Full Access)



	Input Source
	Personal Service, Fringe Estimate, Non-Personal Service, Revenue Estimate, and Grant budgets developed in the Budget Module.



	Output Information
	This process creates Appropriation, Organization, Revenue Estimate, and Grant budget journals.    Once the export phase is complete, the Financials system will contain unposted Financial budget journals built by this process.



	Dependencies/Constraints
	· A CURRENT version of the budget exists and the aggregate budget tables have been built and the information reviewed and approved. 
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Procedure:

	Step 1

	The Budget Coordinator will execute this process to export budget data to the Financials systems.




	Step 2
	Enter the Export Financials panel.

	Navigation
	Go, BOR Budget Module, Process, Export Financials.



	Panel/Data
	Create Budget Journals in Financials (This process should be run ONLY once per budget development cycle)

· Check the Export Budget Journals to Financials box.  The budget year the journals will be created for is displayed.

· Click the traffic light icon to execute the build process.

· Press the ‘OK’ button to initiate the export process to the Financials module.  

· Review the Process Monitor to determine the status of the processes.  Processing should complete with a status of ‘Success’ prior to any additional processing.

· Budget Journals can be reviewed and posted in Financials.
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