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Business Process # BUD18

	ID
	BUD18



	Short Description
	Update Fringe Estimates Online



	Long Description
	This process describes how to use the Fringe Updates panel.  This panel enables the user to review the results of the Fringe Estimate Generator and manually adjust the estimates to account for special fringe considerations.



	Frequency
	As needed.  



	Responsibility
	Budget Coordinator

Budget Users

	Assumptions
	· The Fringe Estimate Generator has built the fringe estimate data.

	Security Class
	M_BUDMST (Full Access)

R_BUDINQ (Display Only)

M_BUDONL (Full Access)


	Input Source
	Results of the Fringe Estimate Generator process. 



	Output Information
	Adjusted Fringe Estimates by Version, Position and chart field combinations.



	Dependencies/Constraints
	The Fringe Estimate Generator successfully completed processing and built the Fringe Estimate data.
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Procedure:

	Step 1

	A Budget user will access this panel to both review the results of the Fringe Estimate Generator, and make manual adjustments.  Manual adjustments may be useful when an institution wants to override the general estimates with specific values for a position or individual.




	Step 2
	Open the Fringe Updates panel.  

	Navigation
	Go, BOR Budget Module, Use, Fringe Updates.



	Panel/Data


	Fringe Updates 

· Use the Update/Display mode to access the search dialogue box for the panel.

· Enter a Position or Pool ID and Version to select a Position for viewing.  The criteria entered will limit the values returned by the search.

· Any existing budget version with generated fringe estimates may be selected.

· Any existing Position Number with generated fringe estimates may be selected

· Any existing Position Pool with generated fringe estimates may be selected.

· Once in the panel, the selected Version, Position Number and Position Pool are displayed.  The Department, Employee Id, & Employee Name are also displayed in the panel header. The panel displays rows of data with the following information 

· Chart field combination – With the exception of Account, the chart fields are taken directly from the chart fields associated with the position’s funding.  The account defined on the Fringe Account setup panel is substituted in place of the earnings account.  

· Fringe Type – This field specifies which fringe type the chart fields and amount are associated with.  The values will be one of FICA Emp, FICA Med, Retire, Group, or Life.

· Rate/Amt – This field displays the percentage or flat amount associated with the fringe and is taken directly from the Fringe Estimate Set Up panels.

· Amount – This field displays the amount of the Fringe Estimate for the Fringe Type and chart field combination.

· Lock -  This field indicates whether or not the fringe is protected from any additional processing of the Fringe Estimate Generator.  If the row is locked, the row of data will not be updated by subsequent executions of the Fringe Estimate Generator.

· Plan Type, Benefit Plan, Coverage Code – These fields display the values selected in the Fringe setup for Retirement & Group fringe estimates.

· Typically five rows will appear for each position if Fringes have been generated for FICA Emp, FICA Med, Retirement, Group & Life Insurance, and 100% of a position’s funding is from a single source.  Split funded positions will likely have additional fringe estimates for different chart field combination, and prorated based on the account codes distribution percentage.

· A fringe estimate amount can be changed manually by navigating to the amount field for a specific fringe and adjusting the amount to any value.  If a value is changed manually, serious consideration should be given to checking the box in the Lock field to protect the change from being overwritten by subsequent Fringe Estimate Generator runs.
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