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Business Process # BUD16

	ID
	BUD16



	Short Description
	Define Fringe Estimate Percentages



	Long Description
	This process describes how to configure the Fringe Benefit percentages to generate Fringe Estimates associated with Personal Service budgets.  Fringe Estimates will be generated for FICA, Retirement, and total Group Insurance.



	Frequency
	Likely to be at least once per year, at the beginning of a budget development cycle.  If, however, there are no changes to salary accounts or benefit rates, then changes may not be necessary.  



	Responsibility
	Budget Coordinator

	Assumptions
	· None

	Security Class
	M_BUDMST (Full Access)

R_BUDINQ (Display Only)

M_BUDONL (Display Only)



	Input Source
	User Input.



	Output Information
	Default Parameters stored for use by Fringe Estimate Generator.



	Dependencies/Constraints
	HR/Payroll department will need to provide the following information:

· Employer paid FICA percentage

· Employer paid Medicare percentage

· Maximum salary amount for FICA

· Listing of all ACTIVE retirement plans (by plan type and benefit plan) and the employer paid percentage for each

· Listing of all ACTIVE health plans and the annual employer paid amount for each coverage code

· Annual employer paid amount for basic life insurance
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Procedure:

	Step 1
	The Budget Coordinator will configure these parameters at the beginning of the budget development cycle, and adjust as necessary to support the Fringe Estimate Generator.




	Step 2
	Enter the parameters into the Fringe Accounts panels (FICA, Retirement, Group Health). 

	Navigation
	Go, BOR Budget Model, Setup, Fringe Accounts



	Panel/Data
	FICA panel

· Enter a valid salary expense account into the Salary Account field.  This value serves as the source account the generated fringe estimates will be associated with.  This account should already be assigned as the personal services earnings account for at least one position.  Only salary accounts may be selected.  NOTE:  Salary accounts should be added here even if the employees charged to this account are not subject to FICA.  For these salary accounts a 0.00 should be entered for the FICA Employer %.

· Enter a percentage in the FICA Employer % field.  This value will serve as the percentage of the proposed salary budget used to estimate the FICA amount associated with the specified salary account.  Enter ‘10’ for 10%, not ‘.10’.  This estimate will represent only FICA costs (employer only).  NOTE:  Enter 0.00 for those salary accounts not subject to FICA.

· Enter the budget account 551000 in the FICA Acct field.  The generated estimate for FICA fringes will be posted to this account when the salary account on the Proposed Budget matches the account entered in the first step. 

· Enter an amount in the “FICA Maximum Salary” field.  This value represents the maximum salary amount used to calculate the employer contribution for FICA.  If an employee reaches this maximum salary amount, the Fringe Estimate batch process will stop calculating FICA employer contribution estimates for that employee.

· Enter a percentage in the “FICA Med Percentage” field.  This percentage represents the Medicare portion of the FICA calculation.  Enter ‘2’ for ‘2%’, not ‘.02’.

· Enter the account 551200 in the “FICA Med Account” field.  The Fringe Estimate batch process will use the FICA Med % and account to calculate the estimated FICA Medicare contributions.  The FICA Medicare contributions will be calculated for the entire employee salary, even if the FICA employer maximum is reached.  NOTE:  When the export to Financials is processed, the amounts for Medicare will be rolled up to the budget account 551000.

Retirement Panel

· Enter a Retirement Plan Type in the “Plan Type Field”.  Click on the drop down arrow to select the Plan Type from the list.  

· Enter the Retirement Benefit Plan in the “Benefit Plan” field.  Click on the drop down arrow to select the Benefit Plan associated with the Plan Type you selected in the previous step.

· Enter a percentage in the Employer % field.  This value will serve as the percentage of the proposed salary budget used to estimate the Retirement amount associated with the specified salary account.  Enter ‘10’ for 10%, not ‘.10’.  These percentage estimates will be for filled positions.

· Enter the budget account 552000 in the Budget Account field.  The generated estimate for Retirement fringes will be posted to this account when the salary account on the Proposed Budget matches the account entered in the first step.  When the Fringe Estimate batch process is run, for each filled position the process will determine first what Retirement Plan the employee is enrolled in.  Then the process will use the Retirement plan % and account setup to calculate the estimated contribution.

· In the “Percentage Retirement – Vacant” section of the panel, enter a percentage in the “Employer %” field.  This value will serve as the percentage of the proposed salary budget used to estimate the Retirement amount for Vacant employees.

· In the “Percentage Retirement – Vacant” section of the panel, enter the budget account 552000 in the “Budget Account” field.  The generated estimate for Retirement fringes for Vacant employees will be posted to this account.  When the Fringe Estimate batch process is run, for each Vacant position the process will generate a retirement fringe estimate based on the % and account setup. 

· In the “Percentage Retirement – Summer Faculty” section of the panel, enter a percentage in the “Employer %” field.  This value will serve as the percentage of the proposed salary budget used to estimate the Retirement amount for Summer Faculty employees.

· In the “Percentage Retirement – Summer Faculty” section of the panel, enter the account 552100 in the “Budget Account” field.  The generated estimate for Retirement fringes for Summer Faculty positions will be posted to this account.  When the Fringe Estimate batch process is run, for each Summer Faculty position the process will generate a retirement fringe estimate based on the % and account setup.  NOTE:  When the export to financials is processed, the amounts for Summer Faculty retirement will be rolled up to the budget account 552000.

Group Health Panel

· In the “Group Health Amounts – Filled” section of the panel, click on the drop down arrow and select a Group Health Plan Type in the “Plan Type” field.

· Select a Health Plan in the “Ben Plan” field associated with the Plan Type selected in the previous step.

· Select a Coverage Code in the “Covg Cd:” field.

· Enter a Group Health Amount in the “Grp Amount” field.  This value will serve as the estimated health fringe amount for filled positions in the specified Group Health Plan.  NOTE:  This is an annual amount.

· Enter the budget account 553000 in the Group Acct field.  The generated estimate for Group Health fringes will be posted to this account for filled positions. 

· In the Group Heath Amounts – Vacant section of the panel, enter in an amount in the “Group Amount” field.  This amount will serve as the estimated health fringe amount for Vacant positions.  NOTE:  This is an annual amount.

· Enter the budget account 553000 in the “Group Account” field.  The generated estimate for Group Health fringes will be posted to this account for Vacant positions.

· Enter an amount in the “Group Life Premium” field.  The Fringe Estimate batch process will use this amount to record a fringe estimate for Group Life for every position with an FTE of .5 or greater.  NOTE:  This is an annual amount.

· Enter the account 553200 in the “Life Budget Account” field.  NOTE:  When the export to Financials is processed, the amounts for Life Insurance will be rolled up to the budget account 553000.

· Use the standard PeopleSoft navigation to add/modify delete rows for each earnings salary account requiring fringe estimates.



	
	


	Step 3
	Save the panel.
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