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Business Process # BUD09

	ID
	BUD09



	Short Description
	Create Current Version of Budget

	Long Description
	This process describes how to copy the Reference, or a planning version of the budget to the Current version.  This copy process enables a budget version to be available for detailed on-line manipulation, and ultimately the final budget.  



	Frequency
	As Needed



	Responsibility
	Budget Coordinator

	Assumptions
	· The Budget Coordinator has performed all desired what-if analysis on planning versions of the budget prior to building the Current version.  Any manual changes to the Current version may be overwritten if further what-if analysis is performed.  Ideally the user should copy the Current version to a planning version, and then perform the analysis on the planning version.  The Current version can always be recreated as needed.



	Security Class
	M_BUDMST (Full Access)



	Input Source
	An existing Reference or Planning version of the budget.



	Output Information
	A new version of the budget named ‘CURRENT’ will be created during this process 



	Dependencies/Constraints
	· Extract processes must be run at least once prior to creating the Current budget version.
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Procedure:

	Step 1
	After performing all desired what-if analysis, the Budget Coordinator will execute this process to copy the ‘REFERENCE’ or a Planning version of the budget to the ‘CURRENT’ version.  The ‘CURRENT’ version is the only version available for on-line manipulation.




	Step 2
	Enter the parameters into the Budget Copy/Delete Panel.



	Navigation
	Go, BOR Budget Module, Process, Budget Copy/Delete.



	Panel/Data
	Version Copy/Delete

· Select the Budget Action of Copy from the Budget Action drop-down menu.  

· Enter the budget version to copy from in the Version field.  After the initial extract, only the ‘REFERENCE’ version created from the Extract process will be available for selection, but if you have created Planning versions, they can be selected as well.

· Check the Copy as Current Version check box.  This will automatically default the value of ‘CURRENT’ into the To Version field.   The value ‘CURRENT’ may be typed into the To Version field, but the checkbox ensures accuracy.

· Click the traffic light icon to execute the Copy process




	Step 3
	A new version of the budget with the name ‘CURRENT’ will be created as an exact copy of the source budget provided.  This version of the budget will be available for online updates to continue the budget development process.    
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