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Business Process # BUD05

	ID
	BUD05



	Short Description
	Create Planning Version of Budget

	Long Description
	This process describes how to copy one version of the budget to create a new version.  This copy process allows multiple versions of the budget to exist, enabling “what if” analysis with different scenarios.



	Frequency
	As Needed



	Responsibility
	Budget Coordinator

	Assumptions
	· None

	Security Class
	M_BUDMST (Full Access)



	Input Source
	An existing version of the budget.



	Output Information
	A new version of the budget will be created during this process that is an exact copy of the source version.



	Dependencies/Constraints
	· Extract processes must be run at least once prior to creating budget planning versions.  A source budget version must exist to copy from.
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Procedure:

	Step 1
	After running the extract process, when additional versions of a developed budget are needed, the Budget Coordinator will execute this process to copy the REFERENCE version or another planning version of the budget to a new version.




	Step 2
	Enter the parameters into the Budget Copy/Delete Panel.

	Navigation
	Go, BOR Budget Module, Process, Budget Copy/Delete.



	Panel/Data
	Version Copy/Delete

· Select the Budget Action of Copy from the Budget Action drop-down menu.  

· Enter the budget version that you wish to copy from in the Version field.  If you have only run the initial extract, only the ‘REFERENCE’ version created during the extract processes will be available for selection.  Any version of the budget, however, can be selected.

· Enter a name for the new version of the budget in the To Version field.  Any name is acceptable, such as PLANNING1, PLANNING2…  

· DO NOT click on the “Copy as Current Version” checkbox.  This will be used to copy the PLANNING version budget to the CURRENT version after any what-if analysis has been made.  (See Business Process BUD09). 

· Click the traffic light icon to execute the Copy process



	
	


	Step 3
	A new version of the budget with the specified name will be available for what-if analysis and additional inquiry.  This new version is an exact copy of the source budget specified.  
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