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Business Process # BUD04

	ID
	BUD04



	Short Description
	Run Budget Extracts

	Long Description
	This process describes how to run processes to extract data from both the HR/Payroll and Financials systems.  The HR extract loads personal services budget information from HR/Payroll into the Budget Module.  The Financials extract loads non-personal service budget information from PeopleSoft Financials into the Budget Module.  The extracts can be limited to certain departments or all departments. 



	Frequency
	Minimum of once per budget cycle, at the beginning of the budget development process.

Subsequent extracts may be run at any time to reconcile data between the budget module and the source system.



	Responsibility
	Budget Coordinator

	Assumptions
	· None

	Security Class
	M_BUDMST (Full Access)



	Input Source
	HRMS – Job data, including annual salary for filled, single-incumbent HR positions, Position Budget amount for vacant positions.  Department Budget data for all active positions.

Financials – Non-Personal services budget from a prior year (based on From Budget Year Parameter).   Budgets include Appropriations, Organization, Revenue Estimate, and Grant budgets.



	Output Information
	The initial extract creates a budget version named ‘REFERENCE’.  This version cannot be updated directly in the Budget Module.  Updates to the REFERENCE version can only be made through subsequent execution of the extract process.

A subsequent extract for an existing budget year in the Budget Module, will reconcile data between all existing versions of the Budget Module and the source system.



	Dependencies/Constraints
	· All setup data should be established prior to running the extract processes.  See business processes BUD01-BUD03 for more information.
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Procedure:

	Step 1

	The Budget Coordinator will execute these processes to extract data from the HR/Payroll and Financials systems as needed.




	Step 2
	Enter the parameters into the HR/FIN Extracts panel.

	Navigation
	Go, BOR Budget Module, Process, HR/FIN Extracts.



	Panel/Data
	Budget Extracts

To Run the HR Extract

· Select or enter a department in the “Individual Department” field.  If you choose to extract all departments, click on the “All Departments” checkbox. 

· Click on the traffic light icon to execute the extract process.

· In the Process Scheduler Request panel, highlight the BORBUDHX (Budgets HR Extract) program.  The Run Location can be set to Server to improve performance.  The Ouput Destination can be set to File, with the File directory of C:\Temp\.  Press the ‘OK’ button to initiate the extract process from HR/Payroll into the Budget Module.  

To Run the Financials Extract

· Click on the traffic light icon to execute the extract process.
· In the Process Scheduler Request panel, highlight the BORBUDFX (Budgets Financials Extract) program.  The Run Location can be set to Server to improve performance.  The Ouput Destination can be set to File, with the File directory of C:\Temp\.  Press the ‘OK’ button to initiate the extract process from Financials into the Budget Module.  This process can be initiated prior to the completion of the first extract process or even simultaneously.

· Review the Process Monitor to determine the status of the extract processes.  Go > PeopleTools > Process Monitor.  Processing should complete with a status of ‘Success’ prior to any additional processing in the Budget Module.



	
	


	Step 3
	If this is the first extract for a budget development cycle, a budget version named ‘REFERENCE’ will be available for further processing in the budget module.  

If this is a subsequent extract for a single department/s or all departments for an existing budget year in the Budget Module, these processes will reconcile data between all existing versions of the budget module and the source system.  
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