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Business Process # BUD02

	ID
	BUD02



	Short Description
	Set Paygroup Raise Effective Date Parameters

	Long Description
	This process describes how to configure the default raise effective dates for each individual paygroup.



	Frequency
	Once per year, at the beginning of a budget development cycle.



	Responsibility
	Budget Coordinator

	Assumptions
	· None

	Security Class
	M_BUDMST (Full Access)

R_BUDINQ (Display Only)

M_BUDONL (Display Only)


	Input Source
	User Input.



	Output Information
	Default Parameters stored for use by HR extraction processes.



	Dependencies/Constraints
	· None
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Procedure:

	Step 1
	The Budget Coordinator will configure these parameters at the beginning of the budget development cycle.  




	Step 2
	Enter the parameters into the Paygroup Raise Effective Date panel.



	Navigation
	Go, BOR Budget Module, Setup, Paygroup Raise Effdt



	Panel/Data
	Raise Effdt

· Enter a valid paygroup into the paygroup field.  The list of valid values is driven from the paygroup table in HR/Payroll.

· Enter an effective date for the paygroup in the effective date field.  This date will be used during the extraction process from HR/Payroll into the Budget Module.  The effective date entered for the paygroup will be used as the default raise effective date for every position in that payroup.  

· Use the standard PeopleSoft navigation to add/delete rows for each paygroup for which the majority of the employees will have a raise effective date other than 7/1 of that budget year.  Paygroups not included on this panel will default to 7/1/YYYY, where YYYY is the To Budget Year minus 1.




	Step 3
	Save the panel.
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