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Business Process # BUD01

	ID
	BUD01



	Short Description
	Set Budget Preparation Year/Hour Parameters 

	Long Description
	This process describes how to configure the Budget Year and Work Hour parameters that drive calculations and processing throughout the Budget Module.



	Frequency
	Once per year, at the beginning of a budget development cycle.



	Responsibility
	Budget Coordinator

	Assumptions
	· None

	Security Class
	M_BUDMST (Full Access)

R_BUDINQ (Display Only)

M_BUDONL (Display Only)


	Input Source
	User Input.



	Output Information
	Parameters stored for budget processing. 



	Dependencies/Constraints
	· None
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Procedure:

	Step 1
	The Budget Coordinator will configure these parameters at the beginning of the budget development cycle.  




	Step 2
	Enter the parameters into the Year/Hour Parameters panel.



	Navigation
	Go, BOR Budget Module, Setup, Year/Hour Parameters



	Panel/Data
	Year/Hour Parameters

· Enter the From Budget Period.  This value identifies the budget year from which data will be extracted to become the starting point for the budget being developed.  For example, when developing the 2003 budget, this value would most likely be set to ‘2002’.  However, the value can be set to any previous budget year.

· Enter the To Budget Period.  This value identifies the year for which the budget is being developed.  For example, when developing the 2003 budget, this value would be set to ‘2003’.

· Enter the To Budget Period Hours.  This value reflects the number of working hours in the To Budget Period.  This value is used to calculate the Proposed Budget Amount for hourly positions.  Typical values for this field would be ‘2080’, ‘2088’ etc.

· Enter the Max Raise Rate.  This value reflects the maximum raise amount before a reason code explaining the raise is required.  The reason code would be entered on the Personal Services panel.  For a maximum raise of 10%, this value should be set to ‘10’, not ‘.10’.




	Step 3
	Save the panel.











































4:07 PM
Page 1 of 3
1/8/03

