Creating Macro for the epbh011 file.  
	Open Excel
Open epbh011.xlsx
	Sort on Emplid
Move Emplid column to column A 
Highlight whole spreadsheet and custom sort based Emplid
	Insert column B 
	Enter LEN function for B2
	Copy down
	Copy column B and paste special value
	Insert column C
	Enter IF function =IF(B2=1,"000000",IF(B2=2,"00000",IF(B2=3, "0000", IF(B2=4, "000", IF(B2=5, "00", "0")))))
	Copy down 
	Copy column C and paste special  value
	Insert Column D
	Enter  CONCATENATE function     =CONCATENATE(C2,A2)
	Copy down
	Copy Column D and paste special value
	Format Column D as Text
	Enter Emplid as Column Title
	Delete Columns A, B and C 
	Format Column AB to Number no decimal
	Format column B (Position) to Text
	Move Column J (Cut) to Column D (Insert Cut Cells)
	Move new column J  (Cut) to Column E (Insert Cut Cells)
Move new column L (Cut) to Column F (Insert Cut Cells)
Move new column M (Cut) to Column G (Insert Cut Cells)
Move new column C (Cut) to Column H (Insert Cut Cells)
Insert column A enter function Concatenate columns A, B, C, D, E, F
Copy down, copy A column, paste special value 
Enter Column name of InfoString
Insert Column Q as Vlookup Annual
Enter =VLOOKUP(A2,'[420 USGJob data060910.xls]Sheet1'!$A$2:$T$397,19,FALSE)
Copy down formula
Copy column , paste special – value
Highlight column as yellow. 
Insert column R as Difference
Enter formula =+P2-Q2
Copy formula down
Highlight column as light green
Insert Column N as Vlookup Date
Enter =VLOOKUP(A2,'[420 USGJob data060910.xls]Sheet1'!$A$2:$J$397,10,FALSE)
Copy down formula
Copy column , paste special – value
Highlight column as light orange. 
Insert Column N 
Copy Column M to column N
Format column N as Date  dd-mmm-yyyy
Highlight column as pink
Compare the two to make sure the dates are the same
In column AH enter VlookupAcct as column label
Enter =VLOOKUP(A2,'[420 USGJob data060910.xlsx]Sheet1'!$A$2:$N$397,14,FALSE)
Copy down formula
Copy column , paste special – value
Highlight column as light blue. 
In Column AI label column AcctDiff
Enter =+AG2-AH2
Copy down formula
Highlight column as light red
Add worksheet 
Label worksheet Positions
Copy epbh011 to Positions
Now in Positions tab  Delete Column A
Sort by Position
Insert Column A
Label column PositionCombined
Enter  in A2 function Concatenate C, P, F, G (Position, DeptID, JobCode, PayGroup)
Copy Down
Copy and Paste Special – Value
Insert V
Label VLOOKUP Budget
Enter Function VLOOKUP
	=VLOOKUP(RC[-21],[PositionDataConverted.xlsx]Sheet1!R2C1:R9999C9,9,FALSE
Copy Down formula
Copy Column, Paste Special – Value
Highlight column as Gray
Format column as number  - no decimal
Insert column W
Enter formula  =+U2-V2
Highlight column as Tan
Insert AF
Label VLOOKUP JEPCT
Enter Function VLOOKUP
	=VLOOKUP(RC[-31],[PositionDataConverted.xlsx]Sheet1!R2C1:R9999C13,13,FALSE
Copy Down formula
Copy Column, Paste Special – Value
Highlight column as purple
Format column as number  - no decimal
Insert column AG
Enter formula  =+AE2-AF2
Highlight column as Orange
Save As 
C:\Temp\epbh011Converted.xlsx




Creating Macro for Job spreadsheet from the ADP Reporting  file

Open Excel
Open JobData.xlsx
 sort based on Emplid
Column B needs to be Position
Column C needs to be Action 
Column D needs to be Reason
Column E needs to be Jobcode
Column F needs to be Paygroup
Column G needs to be Name
Insert column A enter function Concatenate columns A, B, C, D, E, F
Copy down, copy A column, paste special value 
Enter Column name of InfoString
Save As 
C:\Temp\JobDataConverted.xlsx


Creating Macro for Position spreadsheet from the ADP Reporting  file

Open Excel
Open PositionData.xlsx
 sort based on Position
Insert column A 
enter function Concatenate columns B, D, E, H (position, deptid, jobcode, paygroup)
Enter Column name of PositionCombined
Copy down, copy A column, paste special value 
Save As 
C:\Temp\PositionDataConverted.xlsx

