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Interfacing AM with PO and AP 

Agenda, Ground Rules, Objectives 
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Agenda 

 Wimba Ground Rules 

 Review Objectives 

 Overall process of AM Integration 

 PO and Voucher Requirements 

 Completing AM integration steps 

 Additional end-of-month AM tasks 

 Q & A 

 

Wimba Ground Rules 

 Use the chat box to submit questions 

 Submit questions to “Main Room” 

 We may hold some questions to the end of the session 

 

Objectives 

 Review the process flow of interfacing assets from the Purchasing and Accounts Payable modules into 

the Asset Management module 

 Identify requirements for creating a PO and PO Receipt for an asset 

 Identify requirements for creating a Voucher for an asset 

 Identify the query used to list assets that are ready to be loaded from PO and AP into AM 

 Review how to pull asset data from PO into AM 

 Review how to load assets from vouchers 

 Identify what actions can be taken in the Pre-AM pages 

 Demonstrate how to run the Payables/Purchasing Interface 

 Identify what actions can be taken in the Interface pages 

 Identify when assets should be consolidated and/or unitized 

 Demonstrate how to run the Transloader Process 

 Identify the tasks that should be completed at the end of each month for AM 

 Review how to process depreciation calculation 

 Review how to process accounting entry calculation 

 Review how to process depreciation close 
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Process Flow of Interfacing Assets

Create PO for 
Asset & Dispatch

Create PO 
Receipt

Create Voucher 
from PO Receipt

Post Voucher

Run BORQM002 
Query

Push Receivers Load Vouchers
Review Pre AM 

Pages

Run Payables/ 
Purchasing 
Interface

Review Interface 
Pages & Make 

Changes if 
Necessary

Consolidate 
and/or Unitize 

Assets if 
Necessary

Run Transloader 
Process 
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PO Requirements for Assets

• On PO, enter asset information on AM Tab of 
Distribution line of PO

– AM Unit

– Asset Profile ID

• Business Process: PO.020.860
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PO Receipt Requirements for Assets

• Must create receipt for asset

• On Receipt Lines tab, select “Serial” checkbox

• Select Pending link under AM Status

• Enter Serial ID (or tag number)

– Only Serial ID is required

• Business Process: PO.020.250 or PO.020.240
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Voucher Requirements for Assets

• Create Voucher from PO Receipt
– Use Worksheet Copy Option

– Copy from PO Receipt (required of all 
GeorgiaFIRST institutions)

• Asset information carried over from PO to 
Receipt
– Distribution Lines section, Assets tab

• Business Process: AP.020.021

• Post Voucher
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BORQM002 Query

• Before running any AM processes, run 
BORQM002 (Assets to Load) query

• Lists Receiver IDs and Voucher IDs that are 
ready to be moved to AM

• Run on a routine basis to provide the 
identification of receipts and vouchers that 
are ready to be moved

• BORQM002_AP_AM_ASSET_LOAD

• Business Process: AM.020.010
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Process Receipts

• PO_RECVPUSH is run for each receipt that is 
ready to be loaded into the AM module

• Receipt status should be updated to “Moved” 
after the process is run

• Navigation: Purchasing > Receipts > Process 
Receipts

• Business Process: AM.020.011
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Confirm Receipt is showing “moved” after the Receiver Push Process 
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Load Assets

• Loading asset info from vouchers from AP to 
AM

• Navigation: Accounts Payable > Batch 
Processes > Extracts and Loads > Load Assets 
Request

• Business Process: AM.020.012
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Reviewing Pre AM Pages

• Can review Pre AM Pages after loading 
vouchers and pushing receivers and before 
running the interface

• Navigation: Asset Management > 
Send/Receive Information > Preview AP/PO 
Information

• Business Process: AM.020.015
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Deleting an Item from Pre AM Pages

• If an asset is being manually added, and the 
corresponding receiver and voucher have been 
pushed/moved, the receiver and voucher must 
be deleted from the Load Pre AM page to avoid 
duplication of the asset.

• Manual Asset Additions:
– Asset with Multiple Chartstrings

– Capital Leases

– Donations

– Partial Payment Assets
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Deleting an Item from Pre AM Pages

• Return to Pre-AM Page
– Asset Management > Send/Receive Information > 

Preview AP/PO Information

• Search for receiver to be deleted
– On Pre AM page 1, ensure that the row to be 

deleted DOES NOT have a status of “Loaded”
• Only delete rows with a status of “Pending” or 

“Errored”

– Click the Delete button (-)

• Return and search for voucher to be deleted
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Payables/Purchasing Interface

• Can run this interface after receivers and 
vouchers loaded into the Pre AM pages 
(INTFC_PRE_AM table)

• Data is processed into the INTFC_PHY_A and 
INTFC_FIN tables via the Payables/Purchasing 
Interface

• Navigation: Asset Management > Send/Receiver 
Information > Retrieve Info from AP/PO

• Business Process: AM.020.013
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Review Interface Pages

• Interface pages available after the 
Payables/Purchasing Interface is run

• On these pages, you can review financial 
interface table transactions and physical interface 
table transactions

• Can edit select information on these pages
• Navigation: Asset Management > Send/Receive 

Information > Approve Financial Information > 
Review

• Business Process: AM.020.016
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Review Interface Pages

• Enter Interface ID and Business Unit

– Obtain Interface ID from resulting file of 
Payables/Purchasing Interface, or by going to the 
Pre AM page and keying in the Voucher or 
Receiver ID
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Review Interface Pages

• Next, review Physical Information

• In menu, select Approve Physical Information 
> Review-A
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Consolidating Assets

• If you need to consolidate any assets, must be 
done after the Payables/Purchasing Interface is 
run, but before the Transaction Loader process is 
run

• When a PO and corresponding voucher with 
multiple lines represent a single asset are loaded 
into AM, the multiple lines may be consolidated 
into a single asset with a single asset ID

• New asset is then loaded as a single item into AM
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Consolidating Assets

• Review the pending items in the INTFC_PHY_A or 
INTFC_FIN table (resulting from the Interface) to 
determine which assets need to be consolidated

• Navigation: Asset Management > Send/Receive 
Information > Load Transactions > Consolidate 
Assets
– Add a New Value

– Interface ID defaults to “0”; ID will be assigned upon 
saving

– Business Process: AM.020.020
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If you change the quantity on the “To” tab, you will see this message. Click OK. 
 

 
 

Go to Approve Physical Information > Review A to see the results of the consolidation. A new Pending 
transaction has been created. 
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Unitizing Assets

• A voucher with a single line representing multiple 
assets is loaded into AM

• Here, the single line may be unitized into 
individual assets with unique Asset IDs

• Must be done after Interface but before 
Transloader process

• Navigation: Asset Management > Send/Receive 
Information > Load Transactions > Unitize Assets

• Business Process: AM.020.030

 
 
 

 
 

A non-PO voucher has been interfaced and needs to be unitized.  
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Click the EZ Unitize button and 15 separate assets will be created for the same amount. 
 

 
 

 
 

This is the first of 15 assets that will be created during the Transaction Loader. 
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Transloader Process 

• After running the Payables/Purchasing Interface, 
reviewing the Interface tables, consolidating 
and/or unitizing any assets, you can then run the 
Transloader process

• Process moves the data into Asset Management 
and assigns the Asset ID to the new assets
– Last step in the process

• Navigation: Asset Management > Send/Receive 
Information > Load Transactions > Load 
Transactions into AM

• Business Process: AM.020.014
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Interfacing Asset Management with Purchasing and Accounts Payable 

Begin Process

Create PO for 

Asset

Enter AM 

Business Unit and 

Asset Profile ID on 

PO Distribution

(PO.020.860)

Dispatch PO

(PO.020.200)

Asset is received; 

PO Receipt 

created

(PO.020.250)

(PO.020.240)

Voucher created 

from the PO 

Receipt 

(AP.020.021)

Post Voucher 

(AP.030.030)

Run the 

BORQM002 Query 

to determine the 

Receiver IDs and 

Voucher IDs that 

are ready to be 

moved to AM

(AM.020.010)

Push Receivers

Use Receipt IDs 

from Query to 

process receipts

(AM.020.011)

Load Vouchers

Use Voucher IDs 

from Query to load 

assets to AM

(AM.020.012)

Review Pre AM 

Pages

Note the Pre 

Interface IDs

(AM.020.015)

Run the Payables/

Purchasing 

Interface

(AM.020.013)

Review Interface 

Pages – Financial 

Information

(AM.020.016)

Are changes needed 

to Financial 

Information?

Review Interface 

Pages – Physical 

Information

(AM.020.016)

Do changes need to 

be made to Physical 

Information?

Do any assets need 

to be consolidated?

Consolidate 

necessary assets

(AM.020.020)

Do any assets need 

to be unitized?

Unitize assets

(AM.020.030)

Run the 

Transloader 

Process 

(AM.020.014)

End Process

Make changes to 

Financial 

Information in 

Interface Pages

(AM.020.016)

Make changes to 

Physical 

Information in 

Interface Pages 

(AM.020.016)

YES YES

YES

NO

NO

NO

NO
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Review Questions 
 

1. When creating a PO for an asset, which of the following is required to be entered? 
a. AM Business Unit 
b. Asset Profile ID 
c. Tag Number 
d. All of the above 
e. Both A & B 

2. When creating a PO Receipt for an asset, which of the following is required to be entered? 
a. Asset ID 
b. Serial ID 
c. Tag Number 
d. Manufacturer 

3. GeorgiaFIRST Financial Institutions are required to copy in assets from a PO Receipt rather than from the 
Purchase Order only. 

a. True 
b. False 

4. What is the first step you should complete when ready to begin interfacing assets from the PO and AP 
modules? 

a. Review the Pre AM Pages 
b. Run the BORQM002 Query 
c. Run the PO_RECVPUSH process 
d. Run the Load Assets Requests from Vouchers process 

5. Which of the following require manual asset addition (meaning that you would need to delete the 
corresponding receiver and voucher from the Pre AM page to avoid duplication of the asset)? 

a. SVP Item 
b. Capital leases 
c. An asset with multiple chartstrings 
d. All of the above 
e. Both B & C 

6. When do you run the Payables/Purchasing Interface? 
a. Whenever you want to 
b. After consolidating assets 
c. After loading receipts and vouchers into the Pre AM pages 
d. Before loading receipts and vouchers into the Pre AM pages 
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7. When a PO and corresponding voucher with multiple lines represent a single asset are loaded into AM, 
what can you do to combine the multiple lines into a single asset with a single asset ID? 

a. Unitize them 
b. Interface them 
c. Consolidate them 
d. Remove them and start over 

8. If you need to unitize an asset, when must this be done? 
a. Before the Interface 
b. Whenever you want to 
c. After the Transloader Process 
d. After the Interface, but before the Transloader process 

9. What process moves the data into the Asset Management module and assigns the Asset ID to new 
assets? 

a. New Asset Process 
b. Transloader Process 
c. PO_RECVPUSH Process 
d. Payables/Purchasing Interface 
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Review Questions – Answers  
 

1. When creating a PO for an asset, which of the following is required to be entered? 
a. AM Business Unit 
b. Asset Profile ID 
c. Tag Number 
d. All of the above 
e. Both A & B 

2. When creating a PO Receipt for an asset, which of the following is required to be entered? 
a. Asset ID 
b. Serial ID 
c. Tag Number 
d. Manufacturer 

3. GeorgiaFIRST Financial Institutions are required to copy in assets from a PO Receipt rather than from the 
Purchase Order only. 

a. True 
b. False 

4. What is the first step you should complete when ready to begin interfacing assets from the PO and AP 
modules? 

a. Review the Pre AM Pages 
b. Run the BORQM002 Query 
c. Run the PO_RECVPUSH process 
d. Run the Load Assets Requests from Vouchers process 

5. Which of the following require manual asset addition (meaning that you would need to delete the 
corresponding receiver and voucher from the Pre AM page to avoid duplication of the asset)? 

a. SVP Item 
b. Capital leases 
c. An asset with multiple chartstrings 
d. All of the above 
e. Both B & C 

6. When do you run the Payables/Purchasing Interface? 
a. Whenever you want to 
b. After consolidating assets 
c. After loading receipts and vouchers into the Pre AM pages 
d. Before loading receipts and vouchers into the Pre AM pages 
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7. When a PO and corresponding voucher with multiple lines represent a single asset are loaded into AM, 
what can you do to combine the multiple lines into a single asset with a single asset ID? 

a. Unitize them 
b. Interface them 
c. Consolidate them 
d. Remove them and start over 

8. If you need to unitize an asset, when must this be done? 
a. Before the Interface 
b. Whenever you want to 
c. After the Transloader Process 
d. After the Interface, but before the Transloader process 

9. What process moves the data into the Asset Management module and assigns the Asset ID to new 
assets? 

a. New Asset Process 
b. Transloader Process 
c. PO_RECVPUSH Process 
d. Payables/Purchasing Interface



 
Additional End-of-Month AM Tasks 

 
 

GeorgiaFIRST Wimba Training Series For Training Use Only 
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 36 

 

© 2010 Board of Regents of the University System of Georgia.  All Rights Reserved.

GeorgiaFIRSTWimba Training Series

67

Additional End-of-Month Tasks

• Process Depreciation Calculation

• Process Accounting Entry Calculation

• Process Depreciation Close
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Process Depreciation Calculation

• Depreciation Calculation must be rerun each time an asset 
is edited in such a way that its depreciation criteria have 
been change
– Includes Recategorization, Change in Useful Life, and Cost 

Adjustment
– Each of these changes automatically generates an open 

transaction that will be picked up the next time depreciation 
calculation is run

• Multiple steps involved with processing depreciation 
calculation
– Verify open transactions
– Edit or delete pending transactions
– Run depreciation calculation
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Verify Open Transactions

• Before running Depreciation Calculation 
process, open transactions must be identified

• May not modify a transaction on the Open 
Transaction page, but you can make changes 
to the Chartfields on the Change/Delete 
Pending Transaction page

• Navigation: Asset Management > Depreciation 
> Open Transactions > Review

• Business Process: AM.060.050
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Edit/Delete Pending Transactions

• Asset additions and adjustments completed in 
batch or online will create open transactions 
that are considered “pending” until 
depreciation calculation is run

• Can edit pending transactions for assets that 
are identified as requiring modification or 
transaction deletions
– Must be done prior to running depreciation 

calculation
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Edit/Delete Pending Transactions

• Depending on the transaction type you want 
to edit, only certain fields are available on the 
Pending Trans/Update Display panel

– All fields are available for “Addition” transactions

– Cost and quantity fields are available for 
“Adjustment” transactions

– Only Chartfields are available for “transfers”

– Only Category is available for “re-categorization”
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Edit/Delete Pending Transactions

• When modifying or deleting a pending 
transaction, remember to record the action in 
both books

• Retirement transactions and parent/child asset 
transactions cannot be modified or deleted

• Navigation: Asset Management > Asset 
Transactions > Financials Transactions > 
Change/Delete Pending Transactions

• Business Process: AM.020.240

 
 
 
 
 



 
Additional End-of-Month AM Tasks 

Process Depreciation Calculation 
 

GeorgiaFIRST Wimba Training Series For Training Use Only 
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 40 

 

 
 
 

© 2010 Board of Regents of the University System of Georgia.  All Rights Reserved.

GeorgiaFIRSTWimba Training Series

75

Process Depreciation Calculation

• Generally run in batch, but can be run on a 
single asset or range of assets

• When running for month-end, run it in batch 
for your business unit

• Navigation: Asset Management > Depreciation 
> Processing > Calculate

• Business Process: AM.100.010
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Process Accounting Entry Calculation

• Financial transactions that you enter into the 
AM system generate the balancing accounting 
entries that the system uses to create journal 
entries for posting to the GL

• Sources:

– Financial transactions such as additions, 
adjustments,  and retirements

– Depreciation close process for a particular 
accounting period
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Process Accounting Entry Calculation

• When running the EOM Accounting Entries 
process, the system applies associated accounting 
entry template (AET) to open transactions

• Uses the following information from the asset 
transaction to determine which AET to apply for 
accounting entry creation:

– Accounting Entry Template ID

– Category

– Transaction Type & Transaction Code
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Process Accounting Entry Calculation

• Navigation: Asset Management > Accounting 
Entries > Create Accounting Entries

• Business Process: GL.030.005

• Enter Run Control ID

• Enter Business Unit

• Select “ENTERPRISE” book

• Run process
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Viewing Accounting Entries

• Asset Accounting Entry panel is typically used 
to review accounting entries that have been 
created during asset processing

• Property Control & Accounting Personnel 
review these panels prior to closing the 
accounting period for depreciation

• Navigation: Asset Management > Accounting 
Entries > Review Financial Entries

• Business Process: AM.060.040
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You will not be able to see depreciation entries until after Depreciation Close is run. 
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Process Depreciation Close

• Generates period depreciation entries for all 
depreciable assets in a particular accounting 
period, including offset accounts for the period

• Can run this process for accounting periods that 
have not yet been closed in Asset Management

• Navigation: Asset Management > Accounting 
Entries > Close Depreciation

• Business Process: GL.100.001
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Load Depreciation Reporting Table

• After processing Depreciation Close, need to run the 
Load Depreciation Reporting Table

• Generates cost and depreciation reports

• Table stores life-to date and year-to-date depreciation 
amounts

• Table should be used monthly for newly created open 
transactions

• Navigation: Asset Management > Financial Reports > 
Load Reporting Tables > Depr Reporting Table

• Business Process: AM.100.050
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Net Book Value Table

• After processing Depreciation Close, need to load 
the Net Book Value Table

• NBV Table displays asset depreciation information 
for downloading into a spreadsheet

• NBV Table Info includes accumulated 
depreciation, current period depreciation, and 
year-to-date depreciation

• Navigation: Asset Management > Financial 
Reports > Load Reporting Tables > Net Book Value 
Table

• Business Process: AM.100.060
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Review Questions 
 

10. Which of the following changes DO NOT automatically generate an open transaction that will be 
picked up the next time depreciation calculation is run? 

a. Recategorization 

b. Cost Adjustment 

c. Change in Useful Life 

d. Update to Physical Information 

11. When editing pending transactions prior to depreciation close, the fields available for editing are 
dependent on the transaction type. 

a. True 
b. False 

12. When running Depreciation Calculation for normal month-end processing, what should you do 
to ensure that all open transactions are picked up in the process? 

a. Leave the Asset ID fields blank 
b. Leave the Book Name field blank 
c. Leave the Business Unit field blank 
d. All of the above 
e. Both A & B 

13. Which ‘book’ do you process Accounting Entry Calculation on? 
a. ALLASSETS 
b. ENTERPRISE 
c. Both books 
d. Neither book 

14. You can only process Depreciation Close for accounting periods that have not yet been closed in 
Asset Management. 

a. True 
b. False 
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Review Questions – Answers  
 

10. Which of the following changes DO NOT automatically generate an open transaction that will be 
picked up the next time depreciation calculation is run? 

a. Recategorization 

b. Cost Adjustment 

c. Change in Useful Life 

d. Update to Physical Information 

11. When editing pending transactions prior to depreciation close, the fields available for editing are 
dependent on the transaction type. 

a. True 
b. False 

12. When running Depreciation Calculation for normal month-end processing, what should you do 
to ensure that all open transactions are picked up in the process? 

a. Leave the Asset ID fields blank 
b. Leave the Book Name field blank 
c. Leave the Business Unit field blank 
d. All of the above 
e. Both A & B 

13. Which ‘book’ do you process Accounting Entry Calculation on? 
a. ALLASSETS 
b. ENTERPRISE 
c. Both books 
d. Neither book 

14. You can only process Depreciation Close for accounting periods that have not yet been closed in 
Asset Management. 

a. True 
b. False



 Interfacing AM with PO and AP 
Conclusion 
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Objectives 

 Reviewed the process flow of interfacing assets from the Purchasing and Accounts Payable 

modules into the Asset Management module 

 Identified requirements for creating a PO and PO Receipt for an asset 

 Identified requirements for creating a Voucher for an asset 

 Identified the query used to list assets that are ready to be loaded from PO and AP into AM 

 Reviewed how to pull asset data from PO into AM 

 Reviewed how to load assets from vouchers 

 Identified what actions can be taken in the Pre-AM pages 

 Demonstrated how to run the Payables/Purchasing Interface 

 Identified what actions can be taken in the Interface pages 

 Identified when assets should be consolidated and/or unitized 

 Demonstrated how to run the Transloader Process 

 Identified the tasks that should be completed at the end of each month for AM 

 Reviewed how to process depreciation calculation 

 Reviewed how to process accounting entry calculation 

 Reviewed how to process depreciation close 

 

Archive 

 The archive for this Wimba Training Session will be available no later than end of day, June 11, 

2010.  

 The archive and training materials will be posted to the GeorgiaFIRST website: 

http://www.usg.edu/gafirst-fin/training/archives/  

 

http://www.usg.edu/gafirst-fin/training/archives/

