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Agenda, Ground Rules, Objectives

Agenda

e Wimba Ground Rules
e Review Objectives
e Q&A

Wimba Ground Rules

e Use the chat box to submit questions
e Submit questions to “Main Room”
¢ We may hold some questions to the end of the session

Objectives

e Review how to update an asset’s physical information

¢ Review how to transfer an asset to a different location

e Demonstrate how to transfer an asset between Chartfields

¢ Show how to add component costs to an asset

e Review how to adjust the cost of an asset

e ldentify why and how to change an asset’s Useful Life

e Review how to re-categorize an asset

e Show how to add or change an asset’s salvage value

¢ Demonstrate how to change an asset’s In-Service Date

e Identify the differences between the Open Trans page and the Change/Delete Pending Trans page
e Review what happens in Asset Depreciation

¢ Identify how depreciation close is related to a new asset

e Review what items are updated in the ASSET, ASSET_ACQ_DET, and COST tables
e |dentify how to add residual value to assets during Asset Creation

e Review the circumstances for reinstating an asset

e Define Parent-Child asset relationship

GeorgiaFIRST Wimba Training Series For Training Use Only
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Updating Asset Information

* Updating an Asset’s Physical Information can
be done on the Basic Add pages

* Physical changes to an asset have no bearing
on financial information or depreciation
calculation criteria

* Examples of Physical info updates:
— Manufacturer Information
— Hazardous Material Information

Business Process AM.020.130

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 7

| Assetinformation] | Asset Information2 '\ Asset Acquisition Detail | Location/Comments/Atiributes ' [¥)

Unit: 30000 AssetID: 000000400061 Non-Clinical Training BLS AED Tag: 105063 In Senvice
AssetType:  Equipment Serial ID: T00C10231
Asset Subtype: Mfg ID: ‘ ) Q
Component of: R Model: 60110011100163011 a
[clustered Asset Version: [

More Manufacturer Info...

[[] schedulable Charge Back ] [JRepairable Repair Status:
Allow Overbooking PartsList. | la
[Juse As Tool Criticality: [Joffline
[[IHazardous Asset Hazardous Code Info... IP Address: |
[[INon-Owned Asset
[JReplacement Asset  AssetiD: | (&}
[[J Asset is Available Contact: |
Phone #
& save | S Returnto Search | 4[E] Previous in List | +[F Nextin List l Esadd| FH Spi3 Z Include History [&# Correct History
GeorgiaFIRST Wimba Training Series For Training Use Only
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Updating Assets

Transferring Assets Between Locations

GeorgiaFIRST Wimba Training Series

Transferring Asset Between Locations

* When an asset is physically moved to a new
location, you can update that location in AM
by creating a new effective-dated row

* This is only a change in location, not in the
asset’s Chartfields

* By using effective-dated rows, you can keep a
history of the asset’s locations, which can
assist with physical inventory

* Business Process AM.020.170

2010 Board of Regents of the University System of Georgia. All Rights Reserved. 9

Unit: 30000 AssetID: 000000400061 Non-Clinical Training BLS AED Tag: 105063 In Service

Effective Date: 50505/2}“ 0 |Bd Effective Sequence: | |
Location: ‘012{30317 Q.
Address:

City:

County: Jurisdiction:
State: Sector:

Country: USA United States Postal:
Geocode:

ILLG 317

Document:

Building:

Floor #: Longitude:
Rc_bom#: !_atitude:

Status: | Date: jﬁ".]
Name:

» Image

| Assetinformation1 |~ Assetinformation2 | Asset Acquisition Detail f Location/CommentsiAttributes '\ [V

Find | View All First E 1o0f1 EJ Last

F[=]

» Physical and Custom Attributes

& Save l L\ Return to Search ] +[Z Previous in List ‘ +[Z] Next in List I Ev Add l 2 3tefD ’ Zl Include History l & Correct History I

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Transferring Assets Between Chartfields

* Change to financial information when
transferring asset to new Chartfields

Updating Assets
Transferring Assets Between Chartfields

e Can change:
— Fund
— Department
— Program
— Class
— Project
— Budget Ref

e Cannot change asset’s account

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

Main Transaction | Asset GostWrk | Asset Cost 01 Wrk | Asset CostWrk2 | Asset

Book Wrk1 " Asset CostWrk3 | [¥)

Unit: 30000 AssetiD: 000000400007

& save | [\ Returnto Search | +[E Previous in List | 4[5 Next in List | [=] Motify

2009 Yamaha Gas Golf Cart Tag: 105011 In Service

Transaction Date: |08/18/2010 |[#] Copy Changes to Other Books
Accounting Date: |08/18/2010 E'J

Transfer Other Books by: Amount v
Transaction Code: &}

Adjust Other Books By: Amount v
Rate Type: AVG A Include Convention: Exclude w
Action: v| o

A Include Hiztory

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Transferring Assets Between Chartfields

 Main Transaction ) Cost Information '\ Asset CostWrk | AssetCost01Wrk ' Asset CostWrk2 | AssetBook Wrk1 '/ Asset CostWrk3 ' [V}

Unit: 30000 AssetID: 000000400007 2009 Yamaha Gas Golf Cart Tag: 105011 In Service

Change Location

Eind]ViewAl  First 1 o4 [Pl Last

Book Name: ALLASSETS  All Assets Base Currency: USD Convention: | Actual Month b
»

Edit Cost Information

=
Quantity Cost Salvage Category CostType Unit
1.0000 [ | 4,995.00| | 0.00] [sve | | | 20000 |
Fund Dept Program Class Project Bud Ref
10500 |Q 8500200/ 16700 | (11000 | . 1 [2000]Q
Adjust Current Row By: | | usp APRlY | 7
B save I & Return to Search | 4[] Previous in List ‘ +E] Next in List | Notify I | Updats 3 | )l Include History
W[":QEWWGML{?:,.? GeorgiaFIRST Wimba Training Series

Transferring Assets Between Chartfields

* Once you have saved your changes, it
becomes a “Pending” transaction

By transferring to new Chartfields, system
changes what it allocates the asset cost and
depreciation expense to

Need to run depreciation calculation
Business Process AM.020.140

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 14
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Adding Component Costs to an Asset

GeorgiaFIRST Wimba Training Series

Adding Component Costs

* Component costs are those items that are
added to a pre-existing asset that enhance the
value of that asset (i.e., additional memory for
a computer)

» After adding a component, you may need to
adjust the useful life of the asset if the value is
increased substantially

* Business Process AM.020.110

2010 Board of Regents of the University System of Georgia. All Rights Reserved. 15

| Assetinformation1 ) Assetinformation2 f Asset Acquisition Detail ' Location/Comments/Atiributes | [¥)

Unit: 30000 AssetID: 000000400001 Hasler Model M3003 Folderinse Tag: 105003 In Service
Acquisition Details Find]View Al First [ 4 o2 M Last
st ‘j}r-(vasler ruiodvel 13002 Folderinse 7 BasEruaR: T F[=
System Source: | AP Online Entry Page v|
Incentive ID:
Quantity: 5 B ) ) Interfaces Info...
Amotmt: I 5,148.00| Currency: |USO| Category:
Sales Tax: L i Cost Type:
Use Tax: ‘; il ) Acquisition Detail Chartfields
Freight: ‘ |
Misc Charge
Amount:
Total Amount: $6.148.00
*Capitalize: ; :
Savej S Return to Search |  *[E] Frevicus st | +E Nextin List] E’+Add] £ UpdateDis Z Include History | [E# Correct History
GeorgiaFIRST Wimba Training Series For Training Use Only
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Updating Assets

Adding Component Costs to an Asset

[ Assetinformationi '} Assetinformation2 ' Asset Acquisition Detail Y Location/Commentsiatiributes ), [¥)
Unit: 30000 AssetlD: 000000400001 Hasler Model M3003 Folder/inse Tag: 105003 In Service
Acquisition Details Find[ViewAll  First K¥ 2062 (¥ L ast
T =
Description:  (/ddition of New Component ‘ Base CuTenct: 1USD
System Source: Aol
Incentive ID: ( ] :
Quantity: \- 10000) Interfaces Info...
ey e = Tia
m—l 1.00000] currency: [USD|Q Category: ||
L —
Sales Tax: { OE)J Cost Type: ‘7;0‘
Use Tax: \ 0.00| ) Acquisition Detail Charffields
Freight: { O-UUJ
Misc Charge | 0.00|
Amount:
Total Amount: $1,000.00 B
*Capitalize: | To be Capitalized ™
Profile ID: |OFFMCH10YFQ, Default Book: ALLASSETS Trans Date:  |08/18/2010 [[5
Rate Type: i i\)/G Q Accum Deprin Current Pd Acctg Date: Oéf 1_8-/2616‘\@
Trans Code: | v |
Capitalize sl ” fpg T
Amount left to Capitalize: 1,000.00 USD Quantity left to Capitalize: 1.0000
B Save] Q. Return to Searchl ‘B Nextintist| Ehada| JHussemnissny| 2 ncude History ] % Correct History

Acquisition Detail Chartfields
Fund Code: :100007 _}Q State Appropriations
Department: EZQOOOO }O\ Enrollment Marketing
Program Code: 115100 @ student Senices Admin
Class Field: FTOEJO ‘iO\ Gen Opns - General
Project: ‘ Q
Budget Reference: 2010 @ 2010

oK Cancel

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets

= T S S TS TR Adding Component Costs to an Asset
[ Assetinformationi | Assetinformation2 ' Asset Acquisition Detail Y Location/Comments/Atiributes ), [¥)
Unit: 30000 AssetlID: 000000400001 Hasler Model M3003 Folder/inse Tag: 105003 In Service
Acquisition Details Find|ViewAll  First K 2052 [¥] | ast
s S T 7 F[=
Description: E.Addltlon of New Component Base Currency: USD
System Source: | T i |
Incentive ID: ( :
Quantity: I 1.0000] Interfaces Info...
1] [Fapl !
Aot | 1.00000] currency: |USD|Q Category: ||
Sales Tax: { 04@_} Cost Type: | &
Use Tax: ‘ 0001 ] Acquisition Detail Chartfields
Freight: \ 0.00|
Misc Charge | 0.00]
Amount: ~
Total Amount: s100000 B
sCapitalize: | T0 be Capitalized v
I s T—
Profile 1D: EOFFMC}ijE;Q Default Book: ALLASSETS Trans Date: | 08/18/2010 \E']
Rate Type: i i\y§77Q Accum Depr in Current Pd Acctg Date: ‘07&‘ 17841725{6‘\@
Trans Code: | v |
Capitalize el i DA 55|
Amount left to Capitalize: 1,000.00 USD Quantity left to Capitalize: 1.0000
save | Q Return to Searcn | | ‘B wextiniist| Eeada| S ussesnsay| 2 mciude History ] % Correct History

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets
Adding Component Costs to an Asset

[ Assetinformationd | Assetinformation2 | Asset Acquisition Detail | Location/Gomments/Atibutes ) [¥)

Unit 30000 AssetiD: 000000400001

Hasler Model M3003 Foiderinse

Tag: 105003 In Servce

Acquisition Details Find | View All Fifs} B 2oz Last
o FE
Description: l}ddquqn_ of New Component Base Currency: USD
System Source: 2l
Incentive ID: .
Quantity: oy ) intedacesinfo..
Anount 1.000.00| currency: 3, Category: MSE |
Sales Tax: 0.00; Cost Type: LI
Use Tax: 0.00 i il el
Freight: 0.00]
Misc Charge 0.00
Amount:
Total Amount: $1.00000 i
*Capitaiize:
- Capitolt fon S = T
Profile 10: [orFs Default Book: ALLASSETS Trans Date:  |08/182010 [
Rate Type: AVG |Q Accum Deprin Cusrent Pd Acctg Date: 1(}5!18'/261707 By
Trans Code: v
Amount feft to Capitalize: 1,000,00 USD Quantity left to Capitalize: 1.0000 ‘
Asset &Cost Information ast
BookMame  Quantty Cost salvage HE
[ALLASSETS @ [1.0000 1.000.00] UsD B | 0.00| USD 4,
Category Cost Type Accum Depr YTD Depr
MeE [ | & , usD
Fund Dept Program Class Project Bud Ref
RTINS SO €7/ T ) (S S A T T < S EETTTH S S Q 2010
Book Name Quantity Cost S Salvage - FE=
|ENTERPRISE/Q |1.0000 1,00000, USD B2 | 0.00| USD 7,
Cateoot_y Co;t Type Accum Depr YTD Depr 2
[MEE | i | uso
Fund Dept Program Ciass Project
10000 [Q 3700000 /@, [15100 | 11000 | (e}
@ save| Qretumtosearcn| <t s@Nextiniist| EAda| fussae | 28 meude tistory | B2 Correct History |

GeorgiaFIRST Wimba Training Series

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

For Training Use Only
10



7 GEORGIAZ/EST __ Updating Assets
| TSI TN S D R Adjusting the Cost of an Asset
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Adjust the Cost of an Asset

* Occasionally the cost of an asset is incorrectly
entered

* If asset has multiple cost rows, can adjust
them all at once or one at a time

* Can adjust cost by percent, amount, or
guantity

* After adjusting the cost, you may need to
adjust the useful life of the asset also

* Business Process AM.020.160

2010 Board of Regents of the University System of Georgia. All Rights Reserved. 21

Main Transaction Y Asset CostWrk | Asset Cost01Wrk Y AssetCostWrk2 | AssetBook Wikt ' Asset CostWwirk3 | [¥)

Unit: 30000 AssetID: 000000400069 Hasler Model M3003 Folderinse Tag: 701892 In Senvice
Transaction Date: ‘08/'201‘2010' ‘ e Copy Changes to Other Books

Accounting Date: |08/20/2010 |[51 - - :
e Transfer Other Books by: | Amount %

Transaction Code: | | L ‘
e ‘\7(; a Adjust Other Books By: |Amount  w
t : AV |
sl 2 Include Convention: Exclude v
Action: 'usent I v GO!
Save | S\ Return to Search I +[E] Previous in List l l Notify e/l ] Zl Include History
GeorgiaFIRST Wimba Training Series For Training Use Only

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 11
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Updating Assets
T R Adjusting the Cost of an Asset

| Wain Transaction ' CostInformation {_ Asset CostWrk ' Asset Cost01Wrk | Asset CostWrk2 ) AssetBook Wrk1 ' Asset CostWrk3 [

Unit: 30000 AssetID: 000000400069 Hasler Model M3003 Folder/nse Tag: 701892 In Service

Change Location
Find | View Al
|
Book Name: ALLASSETS Al Assets Base Currency: USD Convention: [_AdLP' Menth ¥
Edit Cost Information
] T 1 e +

Adjust All Rows By: Percent: | j Quantity:| | cost: ‘ | curr: {UsSD|Q __ Apply I EHE

Quantity Cost Salvage Category CostType Unit

: s e

[1.0000 || 5,148.00] | 000 s | [ ] 30000 |

Fund Dept Program Class Project Bud Ref

10000 3700000 15100 11000 2009

[ T
Adjust Current Row By: | | usb Apply | %
=
Quantity Cst Salvage Category CostType Unit
o | “aong] | owo| e | [ [oad]
Fund Dept Program Class Project Bud Ref
10000 3600000 15100 11000 2009
Adjust Current Row By: | l USD Apply | 7y
Savel &\ Return to Search] 4[5 Previous in List] +E| Nexdt in'Lis I [Z] Notify I ola J J Include History

This asset has two Chartstrings

GeorgiaFIRST Wimba Training Series

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets
Adjusting the Cost of an Asset

Unit: 30000 AssetiD: 000000400069

* Main Transaction f Cost Information Y Asset CostWrk '} Asset Cost 01 Wrk " Asset CostWrk2 ) AssetBook Wrk1 | Asset CostWrka | [¥)

Book Name: ALLASSETS  All Assets

Hasler Model M3003 Folder/inse

Base Currency: USD Convention: \Actual Month

Edit Cost Information
Adjust All Rows By:  Percent: L _! Quantity:i,

Tag: 701892 In Service

Change Location

Find | View All

o 1 Frvy +
| cost: F | Curr: ELU§Q:O\ Apply HE
Quantity Cost Salvage Category CostType Unit
{1.0000 [ | 6,148.00| | .00 MaE | | | |z000 \
Fund Dept Program Class Project Bud Ref
10000 3700000 15100 11000 2009
o PRSI |
Adjust Current Row By: | -300] ysp Apply |
EE
Quantity Cost Salvage Category CostType Unit
I ae YOREEN]
1.0000 | { 2,049.00 | oo0] [m&e | [ ] 26000 |
Fund Dept Program Class Bud Ref
10000 3600000 15100 11000 2009
Adjust Current Row By: |

Save I L\ Return to Search I +[E] Previous in List l +E

| = ity |

lusp _feoy |2

e/Displa) I 4 Include History

To update one row at a time, you can adjust the “current” row by a certain amount.
[ J

For example, the top Cost in the top row (Chartstring) will be decreased by $300.

GeorgiaFIRST Wimba Training Series

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets

Adjusting the Cost of an Asset

| Main Transaction  Cost Information \_Asset CostWrk ' Asset Cost01 Wrk | AssetCostWrk2 '/ AssetBook Wrk1 ' AssetCostWrk3  [¥)

Unit: 30000 AssetID: 000000400069 Hasler Model M3003 Folderinse

Book Name: ALLASSETS  All Assets

In Service

Chanqe Location

102 1 Last

Base Currency: USD Convention: | Actual Month

Edit Cost Information

F— r 7 r T e +
Adjust All Rows By:  Percent: | _J Quantity:| | cost: | | Currz |US 7_‘ Apply FE
Quantity Cost Salvage Category CostType Unit

> e

[1.0000 | [ 5,848.00] | L] |30

Fund Dept Program Class Bud Ref

10000 3700000 15100 11000

Adjust Current Row By: | -300.00| ysp Apoly | %

=
Quantity Cost Salvage Category CostType Unit
[1.0000 || 2,049.00| | [2000
Fund Dept Program Class Project
10000 3600000 15100 11000
Adjust Current Row By: l | usp Apply | &,
B save l & Return to Search I 4[5 Previous in List | $[E) Mextin Lis I Notify ] eDispls I Z Include History |

$5,848.00, which is that $300 decrease.

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

After hitting the “Apply” button, notice that the Cost in the top row changed from $6,148.00 to

For Training Use Only
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Updating Assets
Adjusting the Cost of an Asset

Unit:

{ Main Transaction | Cost Information {_ Asset CostWrk '/ Asset Cost01Wrk )" Asset CostWrk2 ) Asset Book Wrki '}~ Asset CastWrka ' [

30000 AssetiD: 000000400069 Hasler Model M3003 Folder/inse

Book Name: ALLASSETS

Edit Cost Information

[ b | B
Adjust All Rows By: Percent: | _l Quantity:|

Tag: 701892 In Service

Change Location

Find | View All
Base Currency: USD Convention: [ Actual Month

R T EHE
| Cost: | ,5_09” Curr: |USD/Q __ Apply
Quantity Cost Salvage Category Cﬁt Type Unit
[1.0000 || 6.148.00| | ooo] wee | [ ] 30000 |
Fund Dept Program Class Project Bud Ref
10000 3700000 15100 11000 2009
Adjust Current Row By: | | usp Apply | 7
FE=
Quantity Cost Salvage Category CostType Unit
[1.0000 | | 2,049.00| | ooo| [MaE | [ ] 3000
Fund Dept Program Class Project Bud Ref
10000 3600000 15100 11000 2009
Adjust Current Row By: |

Jusp _fee_|

Save | & Return to Search I 4[5 Previous in List

SE extin Lst | (21 wotiy |

B updat /] Include History

For this example, you can adjust all rows at the same time.

We are going to increase the total cost of the asset (56,148 + $2,049 = $8,197) by $500
[ ]

Entered “500” in the “Adjust All Rows By” field.

GeorgiaFIRST Wimba Training Series

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Adjusting the Cost of an Asset

| Main Transaction | CostInformation '\ Asset CostWrk '} Asset Cost01 Wrk )" Asset CostWrk2 ' Asset Book Wrk1 '} Asset CostWik3 '\ [¥)

Unit: 30000 AssetiD: 000000400069 Hasler Model M3003 Folderinse Tag: 701892 In Service

Chanage Location

Find | View All 4 5 or2 1 Last
Book Name: ALLASSETS  All Assets Base Currency: USD Convention: l Actual Month hal

Edit Cost Information

r =1 i =] I PR | Py |
Adjust All Rows By:  Percent: ‘7‘ Quantity:| | cost: 1 500.00| curr:|ED] Apply EE
Quantity _ Cost _ Salvage . gatggry CostType Unit
|1.0000 | 6.523.02| | 000| [M&E | ‘J 20000 |
Fund Dept Program Class Project Bud Ref
10000 3700000 15100 11000 2009
Adjust Current Row By: | | UsD Apply | %

[=
Quantity Cost. _ Salvage __Category CostType Unit
[1.0000 1] 217398| | ooo] MeE | [ ] [20000 |
Fund Dept Program Class Project Bud Ref
10000 3600000 15100 11000 2009
Adjust Current Row By: ‘ \ UsD ApRlY | %
§ save | & Returnto Search I 4[5 Previous in List | E Nextin L I Notify. I Zl /Al Include History

After “applying” the adjustment, the system applies the total $500 to both rows.
e $375.02 was applied to Row 1

e $124.98 was applied to Row 2

System uses the same percentage for distribution for the original cost
o Row1l=75%
o Row2=25%

GeorgiaFIRST Wimba Training Series

For Training Use Only
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Updating Assets

Changing Asset’s Useful Life

GeorgiaFIRST Wimba Training Series

Changing Asset’s Useful Life

productive

— Added component costs to it
— Adjust its cost

affect the depreciation calculated
* Business Process AM.020.200

2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* Useful Life is the expected period of time,
during which a depreciating asset will be

* May need to adjust an asset’s useful life if:

* By changing an asset’s useful life, this will

28

Book - Depreciation | Book-Tax |  RequestWork0 | AssetBook Wrk1 j” RequestWork!  RequestWork2 | Joint Venture Work
Unit 30000 AssetID: 000000400069 Hasler Model M3003 Folder/nse Tag: 701892 In Service
Trans Date: 082012010 |B]  Accounting Date: |08/2012010 |[5] Profile ID: OFFMCH10YR
Depreciation Attributes Find|ViewAll  First 4] 1 or2 B Last
*Book Name: SETS All Assets Base Currency: USD =
Status: | Depreciable E Total Cost: 8,697.00
In Service Date: |08/20/2010 |5 [[] Depreciate When In Service
Begin Depr Date: S N a -
Convention: R LU %] Retire Conv: | Following Month |
*Method: Stralght Line vi Calculation Type: f;RemaAi‘r.ii'n_rg iélue v
Percent: | | Limiteet | LowlLimit: | | Clmonthly
Useful Life: | Q) DB Pct: [ | vopiD: | /@ Ciow Value
Schedule: |2 method n: I [ Depr Pass Life
End Date: ‘ ] Future Depr Yrs: ] ‘ *Avg Option: 1”’\]70"9 ‘ﬁ
[[] special Depreciation Special Terms
Depr Limit: ’ v ; Cost Basis Limit:
Salvage %:
Multi-Shift Code: | =
Child Inherits Parent's Life Go to Asset Basic Information
[Jimpairment Process
Save | &\ Return to Search | 4 Previousin List | 3] 12 is [=] Notify

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets
Changing Asset’s Useful Life

Book - Depreciation { Book-Tax | RequestWorkD ' AssetBookWrk1 } RequestWork? " RequestWork2 '} JointVenture Work
Unit: 30000 AssetID: 000000400069 Hasler Model M3003 Folder/nse Tag: 701892 In Service
Trans Date: @@ :‘@ Accounting Date: |08/20/2010 ]E‘? Profile ID: OFFMCH10YR
Depreciation Attributes Find|ViewAll  First K 202
*Book Name: Enterprise Base Currency: USD v
Status: | Depreciable v| Total Cost: 8,697.00
In Service Date: 05/27)/207101@ [[] Depreciate When In Service
Begin Depr Date:
Convention: | Following Month | Retire Conv: | Following Month b
*Method: @ra{gf“ﬁf‘% 1': Calculation Type: ‘@'}E‘E@g :2‘
percent: | | LimitPct: [ ] rowtmt | | Omonthiy
Usefui Life: | 180] DB Pct: [ | vopm: | @ Oiowvalue
Schedule: B 77;0\ Method ID: I:Q [[] Depr Pass Life
End Date: | 7\@ Future Depr Yrs: !:‘ *Avg Option: 1’:
[[] special Depreciation Spedial Terms
Depr Limit [ v Cost Basis Limit: : |
Salvage %:
Multi-Shift Code: | =
Child Inherits Parent's Life Go to Asset Basic Information
[Jimpairment Process
& save I &\ Return to Search I 4[] Previous in List tin Lis I [=] Notify I

GeorgiaFIRST Wimba Training Series

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Updating Assets

Re-Categorizing Assets

‘m,QEQWB_GL‘;\“EL%é‘iZ GeorgiaFIRST Wimba Training Series

Re-categorizing Assets

» Asset categories are a standard group of
assets that usually share similar
characteristics, such as useful life

* Category is directly linked to the Fixed Asset
account in GL

* When first added to the system, the category
is derived from Asset Type and Profile ID

» Can re-categorize an asset if the wrong asset
category was assigned

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 31

{WGEQRGIAFIEST GeorgiaFIRST Wimba Training Series

Re-categorizing Assets

* Two occasions when you should not use this
process to re—categorize an asset:

— When an asset needs to be re-categorized to a
multi-profile category, such as Machinery &
Equipment (M&E)

— When an asset needs to be re-categorized from a
depreciable category to a non-depreciable
category, or vice-versa, such as SVP to Equipment

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 32

GeorgiaFIRST Wimba Training Series
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Re-categorizing Assets

* In most cases, you will need to retire the

original asset and then add it back as a new
one.

* If you are unsure if an asset may be re-

categorized or should be retired, open a Help
Desk ticket

* Business Process AM.020.150

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Main Transaction Y _Asset CostWrk } Asset Cost01 Wrk ' Asset CostWirk2 ) AssetBook Wri1 ) Asset CostWrk3 *, D)

Unit: 30000 AssetiD: 000000400049 Segwayi2 Personal Transporter Tag: 105049

Copy Changes to Other Books

In Service

Transaction Date: | 8/23/?019}%17

Accounting Date; |08/20/2010 |5 SRS T

. }";,7’ Transfer Other Books by: | Amount ¥

Transaction Code: | (& e

— Adjust Other Books By: | Amount v |

Rew e [ Include Convention: |Exclude v
Action: [Recateqorze — FONRES|

SaveJ &\ Return to Search ] +[Z Previous in List ‘ +[Z] Next in List ] [Z] Notify

J Zl Include History J

[ Main Transaction /" Cost Information \_Asset CastWik " Asset Cost01 Wik ' Asset CostWrk2 | AssetBookWrk1 |~ Asset CostWrk3 '\ [¥)
Unit:

30000 AssetID: 000000400049 Segwayi2 Personal Transporter

Tag: 105049

In Senvice

Chanae Location

Find | View All | 10p2 B Last
Book Name: ALLASSETS  All Assets Base Currency: USD Convention: | Actual llonth ¥
T

Edit Cost information

E}

Quantity  Cost_ Salvage Category CostType Unit

|1.0000 il 6,585.00| | o00| IEE® | | &  |z0000 |

Fund Dept Program Class Project Bud Ref

10000 4500000 17800 11000 2010

B save | Sl Returnto Search | 4[F Previous inList | +[F Nextin List | [=] Notify [ 7 - a | Al Include History

GeorgiaFIRST Wimba Training Series For Training Use Only
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Salvage Value of an Asset

Salvage Value of an Asset

GeorgiaFIRST Wimba Training Series

Salvage Value (residual value) is the amount

remaining after all depreciation has been
deducted from the original cost of a
depreciable asset

Typically, you specify salvage value when you

add the asset to the system

Can add or change an asset’s salvage value

through this process
Business Process AM.020.165

2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Unit: 30000

Transaction Date:

Main Transaction Y Asset CostWrk | Asset Cost 01 Wrk ' Asset CostWrk2 ' AssetBook Wik1 | Asset CostWrk3 ) [

!

AssetID: 000000400042 Segwayi2 Personal Transporter

Tag: 105049

08/20/2010 |[51 Copy Changes to Other Books

In Service

Accounting Date:  |08/20/2010 A‘ [E e : S & -
& Transfer Other Books by: | Amount v
Transaction Code: @ : =
oo Q Adjust Other Books By: | Amount v
Rate Type: AVG e -
e = Include Convention: | Exclude v
Action: ‘uet A v GO!

& save ‘ &L Return to Search ‘ +[Z Previous in List I 4[F Next in List I Notify I

j 1 Include History

GeorgiaFIRST Wimba Training Series
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Updating Assets
Salvage Value of an Asset

/ Main Transaction " Cost Information Y Asset CostWirk | Asset Cost01 WAk | Asset CostWwirk2 | AssetBookWikl | Asset Costititkd
Unit: 30000 AssetID: 000000400024

60MHz Nuclear Magnetic Resonan

Tag: 105029 In Service

Change Location

Book Name: ALLASSETS  All Assets

Base Currency: UUSD Convention: {Actual Month

Edit Cost Information

Adjust AllRows By: Percent: 1\7} Quamity:i J‘ Cost: } }' curr: ’_L_JSEAJIO\ Apply | =]
Quantity Cost Salvage Category Cost Type Unit

I 1T I 1

1.0000 | | 114,400.00] | 1144000| | | W

Fund Dept Program Class Project Bud Ref

20000 1400103 11100 61000 30494 2010

Adjust Current Row By: | | usD Apply | 7,

B save | SReturn to Search I +E]Previous in List I +E] Nexdt in List | [Enotity I

ZUpdateDisplay I Zllinclude Histo
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Changing An Asset’s In-Service Date
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Changing Asset’s In-Service Date

GeorgiaFIRST Wimba Training Series

actually placed into service

depreciation

is “In Service”

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* An asset’s In-Service Date is the date it was

* Occasionally, the In-Service Date is incorrect,
which affects the asset’s accumulated

* Before changing the In-Service Date, ensure it

{/REORGIAZIZST

Changing Asset’s In-Service Date

GeorgiaFIRST Wimba Training Series

made

* Business Process AM.020.210

2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* When the In-Service Date is changed, the
subsequent accounting entries for prior
depreciation period (PDP) depreciation will
post in the period in which the change was

* In-Service Date change must be made in both
the ALLASSETS and ENTERPRISE books

40
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Updating Assets
Changing An Asset’s In-Service Date

Book - Depreciation Y Book-Tax j RequestWork0 '} AssetBook Wrk1 ' RequestWork1 } RequestWorkZ | Joint Venture Work

Trans Date: 0812012010 _ |5

Depreciation Attributes

Unit: 30000 AssetiD: 000000400049

Segway i2 Personal Transporter Tag: 105049 In Service

Accounting Date: [@@@1‘1 IE

Profile ID: VEHICO4YR
Find | ViewAll  Fir

[[] special Depreciation

*Book Name: All Assets Base Currency: USD %

Status: | Depreciable ~| Total Cost: 6,585.00

In Service Date: |05/31/2010 |3 [[] Depreciate When In Service

Begin Depr Date: ; 04/01/2010 . :

Convention: | Following Wonth ¥|  Retire Conyv: | Following Month el
‘Method: | StraightLine | Calculation Type: |NEESECNNNG v |

Percent: \ | Limit Pct: T ] Low Limit: \ I monthly

Useful Life: | 48] DB Pct: [ | vopD: | | Crowvalue

Schedule: | |2 methoan: [« [ pepr Pass Life

End Date: [ @ Future Depr Yrs: \j‘ *Avg Option: m‘

Special Terms

Depr Limit: ¥
Salvage %:

T

Muilti-Shift Code: | b

=|

Child Inherits Parent's Life
[[Jimpairment Process

Cost Basis Limit: |

Go to Asset Basic Information

GeorgiaFIRST Wimba Training Series
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Updating Assets

Changing An Asset’s In-Service Date

Book - Depreciation ' Book-Tax ) RequestWark0 '/ AssetBookWrk1 ) RequestWark1 ' RequestWork2 ) JointVenture Work

Unit: 30000 AssetID: 000000400049 Segwayi2 Personal Transporter Tag: 105049 In Service
Trans Date: |08/20/2010 |55 Accounting Date: |08/20/2010 IE Profile ID: VEHICO4YR

Depreciation Attributes Find | View All

First KI 5 o2 [¥] | ast

End Date: IEE Future Depr Yrs: 177 J

[[] special Depreciation

*Avg Option: ﬁNone

Special Terms

*Book Name; ENTERFRISE Enterprise Base Currency: USD L
Status: | Depreciable el Total Cost: 6,585.00
In Service Date: ':@ [[] Depreciate When In Service
Begin Depr Date: 04/01/2010
Convention: | Following Month ¥|  Retire Cony: | Following Month v
*Method: l StraightLine ¥ Calculation Type: LL,ifejf{-Datef . VJ
Percent: [77[ Limit Pct: [ | Low Limit: [ | O Monthiy
Useful Life: | 43| DB Pct: [ | vopD: & Oiowvalue
Schedule: | 1@ method in: [ la [l Depr Pass Life

Depr Limit: L _i_; Cost Basis Limit: |

Salvage %:

Multi-Shift Code: |

5l
Child Inherits Parent's Life
O Impairment Process

Go to Asset Basic Information

GeorgiaFIRST Wimba Training Series
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Open Trans Page vs. Change/Delete Pending Trans Page
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Asset Management FAQ’s — #1

* What is the difference between what shows
up in the “Open Trans” page versus the
“Change/Delete Pending Trans” page?

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 43

{WGEQRGIAFIEST GeorgiaFIRST Wimba Training Series

Asset Management FAQ’s — #1

* The “Open Trans” page contains financial and
non-financial transactions that are pending
depreciation calculation.

— Example of non-financial transaction: Book

adjustment (BKS) which is the result of changing
the In Service Date or Useful life of an asset

* No changes can be made on this page

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 44
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GeorgiaFIRST Wimba Training Series

Asset Management FAQ’s — #1

* The “Change/Delete Pending Trans” page is used
to actually make changes to, or delete, pending
transactions before running depreciation
calculation.

* Will only see financial transactions here.

— Includes Asset additions, adjustments, transfers and
re-categorizations

— Retirement transactions or transactions involving
parent/child assets may not be modified or deleted.
However, the transaction or accounting dates may be
modified.

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 45

Open Transaction Detail
Find | View All First [« 1 of 1 [ Last
Business Unit: 30000 Columbus State University
Asset ldentification: 000000400066
Asset Book Name: ENTERPRISE Enterprise
Transaction Date: 05/19/2010 Accounting Date:  05/21/2010 Date/Time Stamp: 06/28/2010 4:54:46PM
Transaction Type: ADD Asset Addition Transaction In/Out:
Transfer Unit: Transfer Asset ID: Transfer From Book:
Depreciation Calc Status: Pending Acctg Entry Creation Status: Pending
Reporting Process Status:  Pending Group Consolidation Status: Never
Open Transaction ID: 400080
User ID: AJACKSON_30 Inventory Supenvisor
Save | S\ Returnto Search| +[E PreviousinList | +F NextinList | [Z] Notify

GeorgiaFIRST Wimba Training Series For Training Use Only
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 27
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Updating Assets
Open Trans Page vs. Change/Delete Pending Trans Page

Pending Trans UpdateiDelete ' Pend Trans Wrk

Unit:
Book Name: ALLASSETS

ADD  Asset Addition

06/28/2010 4:54:46PM

All Assets
Transaction Type:

Date/Time Stamp:

Transaction Date: 05/19/2010
Accounting Date: 05/21/2010
Transaction ID: 400080
UserID: AJACKSON_30

30000 AssetiD: 000000400066 Spectrum 100 UATR 1 Bounce, Di

To keep hocks in synch, remember to make changes to all books.

&) save | &L Return to Search | 4[5 Previous in List | +[F Nextin List l [=] Notify

Tag: 105069
Find | View All
usD

Update...
Delete...
Edit Trans Info...

In Service

<l
First 4 1 or2 B Last

Currency:

s Refresh

Pending Trans Update/Delete | Pend Trans Wrk

Asset Addition

Book Name:  ALLASSETS All Assets

(® Depreciable O Non Depreciable
Asset Transaction Detail
Fund Dept

Program Class Project

[1o600 | [1a00300]a [15700 | [11000 Jou [
oK

] Cancel l Refreshl

In Service Date: |05/19/2010 |5 (] Accum Deprin Current Pd

Currency: USD

First [ 1 of 1 LX) Last

Customize | Find | View Al | B

Cost Accum

Bud Ref Category Type Depr Quantity Cost

Jou fwiaja e o[l [ o0 s sasaas]uso

GeorgiaFIRST Wimba Training Series
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Asset Depreciation

Asset Management FAQ's — #2
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© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* What is involved with Asset Depreciation?

49

Asset Management FAQ's — #2

GeorgiaFIRST Wimba Training Series

Depreciation

— Verify Open Transactions

— Edit/Delete Pending Transactions
— Depreciate Assets

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* There are multiple steps involved with Asset

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Depreciation Close and New Assets
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GeorgiaFIRST Wimba Training Series

Asset Management FAQ's — #3

* How does Depreciation Close relate to a new

asset?
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 51
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Asset Management FAQ's — #3

» Depreciation Close is the process that
generates period depreciation entries for all
depreciable assets in a particular accounting
period, including lease payments and offset
accounts for the periods

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 52
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Asset Management FAQ's — #3

GeorgiaFIRST Wimba Training Series

on the Useful Life and In Service date

* From that point on:
monthly depreciation, and

value in the DIST_LN table

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* When an asset is initially added and
depreciation calculation is processed:
— DEPRECIATION table is built for that asset based

— System looks to the DEPRECIATION table for the

— The DEPRECIATION CLOSE process records that

{/REORGIAZIZST

Asset Management FAQ's — #3

GeorgiaFIRST Wimba Training Series

for the open transaction:

change that was made

2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* Each time an adjustment is made to the asset:

— An open transaction is created and must be
processed (depreciation calculation run)

* When the Depreciation Close process is run

— DEPRECIATION table is rebuilt based on the

54

GeorgiaFIRST Wimba Training Series
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

For Training Use Only
31



Updating Assets
Depreciation Close and New Assets

(GEORGIAZIATT

{w}GEQ

WB.GL&%"Q.Z GeorgiaFIRST Wimba Training Series

Asset Management FAQ's — #3

* Depreciation Close may be run multiple times
for an accounting period until the
depreciation entries have been journal
generated to the Ledger

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 55

{WGEQRGIAFIEST GeorgiaFIRST Wimba Training Series

Asset Management FAQ's — #3

* If an asset was added after Depreciation Close
was processed and the entries journal
generated:

— May still run Depreciation Close for that asset only
and journal generate the depreciation entries that
were created

* The key is that you cannot run Depreciation

Close on an asset that has already had

depreciation entries generated to the Ledger

for the period

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 56
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Asset Management FAQ's — #4

* What get’s updated in the ASSET and
ASSET_ACQ_DET tables versus the COST
table?

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 57

{WGEQRGIAFIEST GeorgiaFIRST Wimba Training Series

Asset Management FAQ’s — #4

* The ASSET table contains the tag number, Profile
ID, acquisition code and acquisition date, asset
type, and the manufacturer information

* The ASSET_ACQ_DET table contains the
Transaction Amount and Base Amount, the
Chartfields, Category, Voucher ID, PO and
Receiver ID

* The COST table contains the Transaction Date,
Trans Type, Accounting Date, Chartfields,
Category, Operator ID and Convention

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 58
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Asset Management FAQ's — #5

* How is residual value added to assets during
Asset Creation?

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 59
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Asset Management FAQ’s — #5

* |If the asset falls into one of the following
categories, the salvage value is automatically
applied to the system:

— Buildings, Facility and Improvements,
Infrastructure, Leased Buildings, Leased Facilities
and Improvements, Leased Infrastructure

* If the asset does not fall in one of these
categories, then the salvage value may be
recorded at the time the asset is capitalized

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 60
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Adding Residual Value During Asset Creation
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Asset Management FAQ's — #5

GeorgiaFIRST Wimba Training Series

* For example, a $120,000 vehicle is added and
you wish to apply salvage value. You would
apply the salvage value before capitalizing the

asset.

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.
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Trans Code: W

Amount left to Capitalize: 120,000.00 USD Quantity left to Capitalize: 1.0000
Book Name Quantity Cost Salvage [(*][=]
ALLASSETS '@ |1:0000 120000.00| USD [ 1200000 USD %
Category Cost Type Accum Depr YTD Depr
VEHIC |Q Q usD
Fund Dept Program Class Project Bud Ref
10000 Q 1215100 |Q 11100 | (11000 Q@ Q 2011 1Q
Book Name Quantity Cost Savage ®=
ENTERpmng 1.0000 120000.00] USD [ 12000.00, USD (o
Category Cost Type Accum Depr YTD Depr
VEHIC | Q Q usD
Fund Dept Program Class Project Bud Ref
10000 |Q 1215100 |Q 11100 (@ 111000 Q Q 2011 1Q

GeorgiaFIRST Wimba Training Series
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Asset Reinstatement
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Asset Management FAQ's — #6

* Under what circumstances would | reinstate

an asset?
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 62
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Asset Management FAQ's — #6

* |t is possible to reinstate an asset after it has
been retired

* |f a lost or stolen asset is recovered, you can
reinstate it

* If an asset was retired in error, you can
reinstate it

* Do not reinstate a retired asset that as
acquired through a donation

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 63
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Asset Management FAQ’s — #7

would | use it?

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

* What is a Parent-Child relationship and when

64

ieEORGIA

GeorgiaFIRST Wimba Training Series

Asset Management FAQ’s — #7

associated with them

way

entries associated with the assets

© 2010 Board of Regents of the University System of Georgia. All Rights Reserved.

e Parent assets have “subordinate” assets

e Child assets are those “subordinate” assets

e Child assets are related to the parent asset
physically, functionally, or in some other logical

* Parent-Child asset relationships are for reporting
purpose only; there is no affect on the accounting

65
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Conclusion

Objectives
e Reviewed how to update an asset’s physical information
e Reviewed how to transfer an asset to a different location
o Demonstrated how to transfer an asset between Chartfields
e Showed how to add component costs to an asset
e Reviewed how to adjust the cost of an asset
¢ Identified why and how to change an asset’s Useful Life
¢ Reviewed how to re-categorize an asset
e Showed how to add or change an asset’s salvage value
e Demonstrated how to change an asset’s In-Service Date
e |dentified the differences between the Open Trans page and the Change/Delete Pending Trans
page
e Reviewed what happens in Asset Depreciation
¢ Identified how depreciation close is related to a new asset
e Reviewed what items are updated in the ASSET, ASSET_ACQ_DET, and COST tables
e Identified how to add residual value to assets during Asset Creation
e Reviewed the circumstances for reinstating an asset
e Defined Parent-Child asset relationship

Archive

e The archive for this Wimba Training Session will be available no later than end of day,
September 17, 2010.

e The archive and training materials will be posted to the GeorgiaF/RST website:
http://www.usg.edu/gafirst-fin/training/archives/

GeorgiaFIRST Wimba Training Series For Training Use Only
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