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Agenda 

 Wimba Ground Rules 

 Review Objectives 

 Q & A 

 Positive Pay Poll Questions 

 

Wimba Ground Rules 

 Use the chat box to submit questions 

 Submit questions to “Main Room” 

 We may hold some questions to the end of the session 

 

Objectives 

 Review how the Positive Payment process works 

 Provide an overview of the Positive Payment Setup Tasks 

 Review why the Process Monitor link is disabled when the Positive Pay pay cycles are running 

 Identify what is included in Positive Payment files 

 Discuss how to review the Positive Payment Report and file 

 Demonstrate how to use the Positive Payment Reset page 
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What is Positive Pay?

• Deterrent to check fraud

• Banks compare an organization’s record of 
checks issued with checks presented for 
payment

• Suspicious checks are referred to the check 
issuer for approval
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Positive Pay Process

• Work with Bank to determine accepted Pos 
Pay formats

• Work with ITS to set up Positive Pay for your 
institution 
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Positive Pay Process

• After Pos Pay is setup:

– For each day checks are produced, run Pos Pay 
process at the end of the day

• Format & File

• Review report and file

• Save file and transmit to bank
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Positive Pay Setup Tasks

• Before initiating Pos Pay Setup, contact ITS
– ITS provides testing environment
– Produce test file before going live with Pos Pay
– DBI Required to set previous payments to proper 

status

• Setting Up Positive Pay Format
– Universal
– First Union/Wachovia
– Bank of America

• If using a format other than Universal (format 1), 
must specify that in the BOR Installation Options
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Positive Pay Setup Tasks

• Setting Up Transmittal Code

– Many banks require a special code to appear in 
the first line of each Pos Pay file

– Enables them to more easily identify the account 
number to which it relates

– Once Transmittal Code is setup, it will 
automatically be included as the first record in 
every Pos Pay file created

– If not required, leave the word “none” in the field
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Positive Pay Setup Tasks

• GeorgiaFIRST is unable to provide header 
records that change with each transmission

• If your bank requires this, you will need to 
manually modify the file before transmitting
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Running the Pos Pay Process

• Running the Pos Pay Process
– Accounts Payable > Payments > Pay Cycle 

Processing > Manual Positive Payment

– Enter/Select:
• Bank SetID

• Bank Code

• Bank Account

• Step Group Name = Bor_PositivePay (Manual Positive 
Pay Group)

• Options: Format and File
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Running the Pos Pay Process

• System takes you to Pay Cycle Manager

• Pay Cycle = POSPY
– Functions like RSTRT pay cycles, beginning at 1 

and incrementing by the system up to 9

• Run “Format Positive Payment” first
– Server Name should be PSUNX

• Next run “BOR Positive Pay” process
– Server Name should be PSUNX

– Output Type should be Web

 
 



 
Using Positive Payment 

Disabled Process Monitor Link 
 

GeorgiaFIRST Wimba Training Series For Training Use Only 
© 2010 Board of Regents of the University System of Georgia. All Rights Reserved. 9 

 

© 2010 Board of Regents of the University System of Georgia.  All Rights Reserved.

GeorgiaFIRSTWimba Training Series

16

Disabled Process Monitor Link

• Once you start running the processes (Format 
Positive Payment and BOR Positive Pay), the 
Process Monitor link will become inactive

• Once BOR Positive Pay process has a status of 
“Completed”, the Process Monitor link will 
become active again
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Disabled Process Monitor Link

• This is to remind users not to navigate away 
from the page while the processes are still 
running. 

• If the ‘Pos Pay’ pay cycle is left in a “Running” 
status, this prevents others from using that 
pay cycle
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Positive Payment Files

• Process generates a Positive Pay file (.txt) and 
a Positive Pay report (.pdf)

• The Positive Pay File contains:
– Check Number

– Check Status

– Check Amount

– Check Date

– Account Number

• File varies by format
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Saving the Pos Pay File

• Save the file

– Right-click on file name

– Choose Save As

– Specify directory and save
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Positive Pay Reset Page

• The Pos Pay Reset page allows a user to set 
the Positive Pay Status on a set of payment 
back to a status of “Not Selected”

• Allows the user to pick those payments up 
again in a new file

– BOR Menus > BOR AP Use and Processing > Reset 
Manual Positive Payment

• Payments can be reset by Payment Date or 
Paycycle and Sequence Number
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Positive Pay Reset Page

• To determine the Sequence Number:

– Can use BOR_POSPAY_RESET Query

• This query can also be used to determine the 
Positive Pay Status of any payment

– Enter the Bank SetID, Code, Account, and Payment 
Date range to see the Positive Pay Status of the 
payments
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Reset Page sets status back to “N” for “Not Sent” 
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Objectives 

 Review how the Positive Payment process works 

 Provide an overview of the Positive Payment Setup Tasks 

 Review why the Process Monitor link is disabled when the Positive Pay pay cycles are running 

 Identify what is included in Positive Payment files 

 Discuss how to review the Positive Payment Report and file 

 Demonstrate how to use the Positive Payment Reset page 

 

Archive 

 The archive for this Wimba Training Session will be available no later than end of day, 

September 3, 2010.  

 The archive and training materials will be posted to the GeorgiaFIRST website: 

http://www.usg.edu/gafirst-fin/training/archives/  

 

http://www.usg.edu/gafirst-fin/training/archives/

