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Step 11: View Winflex Benefit Deductions
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The Winflex Benefit Deductions inquiry screen is a view of the EV5 Winflex table. The data in the screen gets refreshed daily at 5:00AM from the ADP Reporting system. Institutions can utilize the component to determine the benefit enrollment for an individual when CES Accounting entry errors occur. Additionally, they can investigate reconciliation issues.

Prerequisites: None
Related Processes (1): Correct CES Errors
Related Processes (2): Mass Correct CES Errors
Related Processes (3): CES Reconciliation Errors (August to May)



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

This business process highlights the steps required to review Winflex benefit elections for an employee and calendar year. 

	Step
	Action

	1. [bookmark: ID0x000000DD] 
	Click the vertical scrollbar.

	2. [bookmark: ID0x000000DF] 
	Click the BOR Menus link.


	3. [bookmark: ID0x000000E0] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x000000E1] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x000000E2] 
	Click the Winflex Benefit Elections link.

	6. [bookmark: ID0x000000E3] 
	Enter the employee id you wish to review. For business process documentation purposes.....
Enter "0003234" in the EmplID field. 

	7. [bookmark: ID0x000000E4] 
	Enter the benefits calendar year. For business process documentation purposes....
Enter "2010" in the Calendar Year field. 

	8. [bookmark: ID0x000000E5] 
	Click the Search button.


	9. [bookmark: ID0x000000E6] 
	Review the benefit elections and coverage amounts. Validate the effective date at the top of the screen against any reconciliation differences.

	10. [bookmark: ID0x000000DE] 
	Reminder!

Prerequisites: None
Related Processes (1): Correct CES Errors
Related Processes (2): Mass Correct CES Errors
Related Processes (3): CES Reconciliation Errors (August to May)
End of Procedure.
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