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Step 10: Run Faculty Pay Group Member Query
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The Faculty Pay Group Member query is populated when the CES Accounting Entry process is executed. The query lists the employees that make up the Faculty paygroup for an institution. The list of employees is assembled based on the employees who exist in the PERS_SERV_BOR table for the month the CES Accounting Entry interface is run. The query should be used to validate reconciliation issues stemming from the 7/5th's benefit proration during the months of January to May.

Prerequisite: Create CES Accounting Entries
Related Process: CES Reconciliation Errors (August to May) 



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The follow business process highlights the steps required to initiate the Faculty Pay Group Member query.

	Step
	Action

	1. [bookmark: ID0x00000058] 
	Navigate to the BOR Menus > BOR Payroll Area of the portal navigation. 
Click the vertical scrollbar.

	2. [bookmark: ID0x0000005A] 
	Click the BOR Menus link.


	3. [bookmark: ID0x0000005B] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x0000005C] 
	Click the Carrier Enrollment Accounting link.

	5. [bookmark: ID0x0000005D] 
	Click the Faculty Pay Group Members link.

	6. [bookmark: ID0x0000005F] 
	Enter your institution business unit number. 

For the purpose of documenting the business process...
Enter "89000" in the Business Unit field. 

	7. [bookmark: ID0x00000060] 
	Click the View Results button.


	8. [bookmark: ID0x00000061] 
	Review the results. Determine if there are employees who should or should not be included in the result set. Employees included in this listing will have their benefit amounts prorated for the purposes of reconciliation.

	9. [bookmark: ID0x00000059] 
	Reminder!
Prerequisite: Create CES Accounting Entries
Related Process: CES Reconciliation Errors (August to May)
End of Procedure.
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