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Step 5: Journal Generate Supplemental PDR Accounting
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: Institutions can create journal entries in the General Ledger once the Supplemental PDR accounting entries have been created, validated and errors corrected. A new accounting entry definition has been created (PYRLSPDEF) to isolate the Supplemental PDR Accounting Entries. Supplemental PDR journal entries can be identified by the Journal ID Mask of SP and a journal source of PAY.

Note: The creation of these entries will not be included in the nightly batch schedule as institutions expressed a desire to run the process on demand.

Prerequisite: Load / Validate Supplemental PDR Accounting Lines
Prerequisite: Run the Personnel Services Detail Query
Related Process: Journal Edit, Budget Check and Post

Key Tables: HR_ACCTG_LINE



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The following business process outlines the steps required to create the Supplemental PDR Accounting journal entries.

	Step
	Action

	1. [bookmark: ID0x000000F6] 
	Navigate to BOR Menus > BOR Payroll by selecting the vertical scrollbar.

	2. [bookmark: ID0x000000F8] 
	Click the BOR Menus link.


	3. [bookmark: ID0x000000F9] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x000000FA] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x00000205] 
	Click the Supplemental PDR link.

	6. [bookmark: ID0x00000206] 
	Click the Jrnl Generate Supplemental PDR link.

	7. [bookmark: ID0x000000FC] 
	Click the Add a New Value tab.

	8. [bookmark: ID0x000000FD] 
	Enter "SUPPDRACCTG" in the Run Control ID field. 

	9. [bookmark: ID0x000000FE] 
	Click the Add button.


	10. [bookmark: ID0x000000FF] 
	Click the Always option.


	11. [bookmark: ID0x00000100] 
	Enter your institution SETID. For demonstration purposes...
Enter "71000" in the SetID field. 

	12. [bookmark: ID0x00000101] 
	Enter "PYRLSPDEF" in the Accounting Definition Name field. 

Note: The creation of a new accounting entry definition prevents any other journal generation process from picking up CES Accounting Lines.

	13. [bookmark: ID0x00000102] 
	Enter you institution business unit number. For demonstration purposes....
Enter "71000" in the Application Business Unit field. 

	14. [bookmark: ID0x00000103] 
	Click the Specify Date list item.


	15. [bookmark: ID0x00000104] 
	Enter "09/01/2010" in the From Date field. 

	16. [bookmark: ID0x00000105] 
	Click the Specify Date list item.


	17. [bookmark: ID0x00000106] 
	Enter "09/30/2010" in the To Date field. 

	18. [bookmark: ID0x00000107] 
	Click the vertical scrollbar.

	19. [bookmark: ID0x00000108] 
	Click the Save button.


	20. [bookmark: ID0x00000109] 
	Click the Run button.


	21. [bookmark: ID0x0000010A] 
	Click the OK button.


	22. [bookmark: ID0x0000010B] 
	Click the Process Monitor link.


	23. [bookmark: ID0x0000010C] 
	Click the Refresh button.


	24. [bookmark: ID0x0000010D] 
	Click an entry in the Details column.


	25. [bookmark: ID0x0000010E] 
	Click the Message Log link.


	26. [bookmark: ID0x0000010F] 
	Click the Summary tab object.
Review the message log. There should be a message stating 1 journal entry has been created.


	27. [bookmark: ID0x000000F7] 
	Prerequisite: Load / Validate Supplemental PDR Accounting Lines
Prerequisite: Run the Personnel Services Detail Query
Related Process: Journal Edit, Budget Check and Post

Key Tables: HR_ACCTG_LINE
End of Procedure.
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