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Step 4: Purge CES Acctg Entries (optional)
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: In the event an institution wants to start the accounting entry process over again, the CES Accounting Line Creation process allows users to purge all transaction tables for a given business unit and accounting period. 

This process reviews the steps required to Purge the Accounting Lines.

Prerequisite: Load / Validate CES Accounting Lines
Related Processes (1): Correct CES Errors
Related Processes (2): Mass Correct CES Errors

Key Tables: BOR_ADP_CES_ERR, BOR_ADP_CES_TMP, BOR_ADP_CES_FAC, PERS_SERV_BOR, HR_ACCTG_LINE



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

This business process reviews the steps required to Purge CES Accounting Lines. 

If the process completes successfully, the following tables will be purged for the specified business unit and accounting date range:

1) BOR_ADP_CES_TMP
2) BOR_ADP_CES_ERR
3) BOR_ADP_CES_FAC
4) PERS_SERV_BOR
5) HR_ACCTG_LINE

	Step
	Action

	1. [bookmark: ID0x000000AB] 
	Navigate to BOR Menus > BOR Payroll by clicking on the vertical scrollbar.

	2. [bookmark: ID0x000000AC] 
	Click the BOR Menus link.


	3. [bookmark: ID0x000000AD] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x000000AE] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x000000AF] 
	Click the Create CES Accounting Entries link.

	6. [bookmark: ID0x000000B0] 
	Click the Add a New Value tab.

	7. [bookmark: ID0x000000B1] 
	Enter a run control value. For the purposes of documenting the business process.....
Enter "LOADDARTON" in the Run Control ID field. 

	8. [bookmark: ID0x000000B2] 
	Click the Add button.


	9. [bookmark: ID0x000000B3] 
	Enter your institution business unit number. For the purposes of documenting the business process.....
Enter "70000" in the Business Unit field. 

	10. [bookmark: ID0x000000B4] 
	Enter "08/31/2010" in the Accounting Date field. 

Note: The accounting date field will be used to identify the CES accounting period that needs to be purged. All other fields in the run control page are not referenced when the process option is set to Purge.

	11. [bookmark: ID0x000000B5] 
	Enter the institution cash account where CES payment withdrawals are made.

For the purposes of documenting the business process....
Enter "118500" in the Cash Account field. 

	12. [bookmark: ID0x000000B7] 
	Click the Purge CES Acctg Entries list item.


	13. [bookmark: ID0x000000B8] 
	Click the Save button.


	14. [bookmark: ID0x000000B9] 
	Click the Run button.


	15. [bookmark: ID0x000000BA] 
	Click the OK button.


	16. [bookmark: ID0x000000BB] 
	Click the Process Monitor link.


	17. [bookmark: ID0x000000BC] 
	Click the Refresh button.

Monitor the process until the status changes from Queued to Processing to Success. If the process fails, please log a ticket with ITS.


	18. [bookmark: ID0x000000BD] 
	Click the Refresh button.


	19. [bookmark: ID0x000000BE] 
	Once completed, the Run Status will change to Success and the Distribution Status will change to Posted


	20. [bookmark: ID0x000000BF] 
	Click the Go back to Create CES Accounting link.


	21. [bookmark: ID0x000000C0] 
	Note: All errors have to be corrected before accounting entries will be created.

Prerequisite: Receive CES Data Dump Load Notification
Related Processes (1): Correct CES Errors
Related Processes (2): Mass Correct CES Errors
Related Processes (3): Purge CES Acctg Entries
End of Procedure.
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