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Optional: Schedule Query
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The schedule query option is available to users when they have a large amount of data to extract from a query. Users may be presented with an Error Message stating that a query has exceeded the maximum run time or maximum number of rows. This is because the online query function has been "governed" to limit the impact on system resources. Schedule query converts the online process to a batch process which allows the process to complete without degrading the performance on other users.

Institutions with large employee populations should utilize Schedule Query over the online query function.

Related Processes(1): Run the Personnel Services Detail Query
Related Processes(2): Run the CES Reconciliation Detail Query



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

This business process walks a user through the steps required to execute the Personnel Service Detail Query. 

Note: The same steps can be utilized to run any query through Schedule Query - The only difference will be the name of the query and the prompts supplied by the user.

	Step
	Action

	1. [bookmark: ID0x0000017B] 
	To begin, click on the vertical scrollbar in order to view the Schedule Query option.

	2. [bookmark: ID0x0000017D] 
	Click the Schedule Query link.


	3. [bookmark: ID0x0000017E] 
	Click the Add a New Value tab.

	4. [bookmark: ID0x0000017F] 
	Enter "DALTONHDHB" in the Run Control ID field. 

	5. [bookmark: ID0x00000180] 
	Click the Add button.


	6. [bookmark: ID0x00000182] 
	Enter "BOR_ADP_PERSSERV_DTL" in the Query Name field. 

Note: The Query name prompt can also be used to display a listing of queries.

	7. [bookmark: ID0x00000183] 
	Click the Save button.

Once Saved, the user will be asked to enter the prompt values required to execute the query.


	8. [bookmark: ID0x00000184] 
	Enter "69000" in the Business Unit field. 

	9. [bookmark: ID0x00000185] 
	Enter "100110" in the From Date field. 

	10. [bookmark: ID0x00000186] 
	Enter "103110" in the To Date field. 

	11. [bookmark: ID0x00000187] 
	Enter "226000" in the From Account field. 

	12. [bookmark: ID0x00000188] 
	Enter "226999" in the To Account field. 

	13. [bookmark: ID0x00000189] 
	Enter "%" in the EmplID field. 

	14. [bookmark: ID0x0000018A] 
	Click the OK button.


	15. [bookmark: ID0x0000018B] 
	Click the Run button.


	16. [bookmark: ID0x0000018C] 
	Click the OK button.


	17. [bookmark: ID0x0000018D] 
	Click the Process Monitor link.


	18. [bookmark: ID0x0000018E] 
	Click the Refresh button.


	19. [bookmark: ID0x0000018F] 
	Click an entry in the Details column.


	20. [bookmark: ID0x00000190] 
	Click the View Log/Trace link.


	21. [bookmark: ID0x00000192] 
	Select the Query File from the File List. The default format for queries will be "CSV" format.


	22. [bookmark: ID0x00000196] 
	Note: Excel 2003 limits the output to 65000 rows. Excel 2007 supports well over 100,000 rows. Keep this in mind when you open your query. 

In some instances, you may be required to save your query to a local drive and open the results in MicroSoft Access.

	23. [bookmark: ID0x00000193] 
	Click the Open button.


	24. [bookmark: ID0x00000194] 
	When Excel opens the dataset, you will be asked to convert the data to Excel format. 
Click the Yes button.


	 
	or 
Press [Alt+Y].

	25. [bookmark: ID0x00000195] 
	Once the conversion takes place, review the result set. 

Advanced users will be able to Pivot on the raw dataset into order to create more meaningful management reports.

	26. [bookmark: ID0x0000017C] 
	
Related Processes(1): Run the Personnel Services Detail Query
Related Processes(2): Run the CES Reconciliation Detail Query
End of Procedure.
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