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Step 2b: Mass Correct CES Errors
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The CES Mass Error Correction utility is used when an institution has a number of deduction plans, fund codes or accounts in error that have similar characteristics. Using this page prevents institutions from updating lines one transaction at a time.

CES Accounting errors typically occur during the mapping process from the CES Plan to the EV5 deduction. In most instances, the Accounting Entry process successfully completes the mapping activity. However, there may be instances when the CES Plan and Deduction Code mapping is incomplete or the Winflex table is out of sync with the Online Benefit Enrollment. In those instances, manual correction is required in order to account for all CES payments.

The mapping process logic is as follows:
1) Select the payment made by CES plan
2) Derive the deduction codes associated with the CES Plan
3) Review the Winflex Benefit elections to determine the deduction code associated with the employee
4) Review the deduction class table to determine the fund and account associated with the deduction code

Once all errors have been corrected, the CES Accounting Entry process must be executed again to load the corrections and generate the accounting entries in HR_ACCTG_LINE and PERS_SERV_BOR

Prerequisite: Create CES Accounting Entries
Related Process: Create CES Reporting Table
Cross Reference (1): CES Plan to Deduction Code Mapping
Cross Reference(2): Winflex Benefit Elections

Key Tables: BOR_ADP_CES_MAP, BOR_ADP_CES_TMP and BOR_ADP_CES_ERR



	Assumptions
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	Dependencies/Constraints
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Additional Information




Procedure

The following business process highlights the steps required to perform Mass Error Correction for the CES Accounting Entry interface.

	Step
	Action

	1. [bookmark: ID0x0000006B] 
	Navigate to BOR Menus > BOR Payroll by selecting the vertical scrollbar.

	2. [bookmark: ID0x0000006C] 
	Click the BOR Menus link.


	3. [bookmark: ID0x0000006D] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x0000006E] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x0000006F] 
	Click the CES Mass Error Correction link.

	6. [bookmark: ID0x00000070] 
	Enter your institution business unit. For the purposes of completing the business process....
Enter "71000" in the Business Unit field. 

	7. [bookmark: ID0x00000071] 
	Once the business unit field is populated, tab out of the field. This will execute the logic necessary to enable the CES Plan field.

	8. [bookmark: ID0x00000073] 
	The CES Plan prompt is limited to the CES Plans that contain errors in the CES Accounting Error table. When no plans are available, the institution can assume all errors have been corrected.
Enter "D011" in the CES Plan ID field. 

	9. [bookmark: ID0x0000007B] 
	The Record Type field is used to distinguish between Employee and Employer transactions. Accounting for employee benefit liabilities is different based on the type of record. Employee liabilities should begin with a 226 account. Employer liabilities should begin with a 235 account.

	10. [bookmark: ID0x00000074] 
	Click the View Plan link.

The View Plan hyperlink can be utilized if an institution is unsure which deduction codes are associated with a CES plan. 

A new window will be opened and the CES Plan to Deduction Code mapping component will be displayed.


	11. [bookmark: ID0x00000076] 
	Review the mapping and determine the appropriate deduction code to use in the mass error correction dialogue. Once complete....
Click the Close button.


	12. [bookmark: ID0x00000077] 
	Enter "00DEDD" in the Deduction Code field. 

Once the deduction code is specified, the fund code and the account will be derived from the deduction class.

	13. [bookmark: ID0x00000079] 
	Once all values are populated the system is ready to update the errors. 
Click the Update CES Errors button.


	14. [bookmark: ID0x0000007A] 
	If the update is successful, the institution will be transferred back to the Mass Update page in order to correct another series of errors.

	15. [bookmark: ID0x00000054] 
	To verify no errors exist....
Click the Correct CES Acctg Errors link.


	16. [bookmark: ID0x00000055] 
	Enter you institution business unit. For the purposes of documenting this business process.....
Enter "71000" in the Business Unit field. 

	17. [bookmark: ID0x00000056] 
	Click the Search button.


	18. [bookmark: ID0x0000007D] 
	In order to view the entire screen....
Click the Collapse (Ctrl+Y) Menu button.


	19. [bookmark: ID0x0000007E] 
	Click on the vertical scrollbar to view the row updated (D011)

	20. [bookmark: ID0x0000007F] 
	Review the CES Plan and verify the updates have taken place.

	21. [bookmark: ID0x00000045] 
	Reminder!

Prerequisite: Create CES Accounting Entries
Related Process: Create CES Reporting Table
Cross Reference (1): CES Plan to Deduction Code Mapping
Cross Reference(2): Winflex Benefit Elections
End of Procedure.
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