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Step 8a: Run CES Reconciliation Errors (August to May) Query
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The CES Reconciliation Errors query displays employees, deduction codes and amounts where the EV5 accrual did not equal the CES payment. For each variance, an institution will have to determine what adjustments will be required to zero out the variance. In most instances, a pay line adjustment or journal entry will be required.

The query output will not include variances for faculty members for the months of June and July as their benefits were accrued during the January to May timeframe. Not all reconciling items will be displayed in this query. If faculty members transfers or terminate during the June and July timeframe, manual adjustments may be required.


Prerequisite (1): Create CES Accounting Entries to completion
Prerequisite (2): Create CES Reporting Table to success
Related Process: CES Reconciliation Detail



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The follow business process highlights the steps required to initiate the CES Reconciliation Errors (Aug to May) query.

	Step
	Action

	1. [bookmark: ID0x00000062] 
	Navigate to BOR Menus > BOR Payroll by clicking the vertical scrollbar.

	2. [bookmark: ID0x00000064] 
	Click the BOR Menus link.


	3. [bookmark: ID0x00000065] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x00000066] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x00000067] 
	Click the CES Recon Errors (Aug to May) link.

	6. [bookmark: ID0x00000068] 
	Enter your institution's business unit number in the prompt field. For the purposes of documenting the process...
Enter "42000" in the Business Unit field. 

	7. [bookmark: ID0x00000069] 
	Click the View Results button.


	8. [bookmark: ID0x0000006A] 
	Review the results and begin the correction process. Examine the CES Reconciliation Error Decision Flow for step by step directions on correcting CES reconciliation issues.

Note: Employees that appear with a 9 digit employee ID or no name are most likely COBRA participants. 

	9. [bookmark: ID0x00000063] 
	Reminder!

Prerequisite (1): Create CES Accounting Entries to completion
Prerequisite (2): Create CES Reporting Table to success
Related Process: CES Reconciliation Detail
End of Procedure.
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