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Step 7: Build CES Reconciliation Reporting Table
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The CES Reconciliation Report Build process extracts benefit liability accruals and payments into two temporary tables from the PERS_SERV_BOR detail payroll table. Two queries and Two reports have been created to give institutions quick access to identify and correct differences between EV5 and CES. Institutions should run the process after all payroll related accounting transactions have been processed each month. In the event an institution is behind in reconciling, multiple months can be reconciled at one time.

Prerequisites: Load CES Errors (Create CES Accounting Lines)
Related Processes (1): CES Recon Errors
Related Processes (2): CES Reconciliation Detail
Related Processes (3): CES Premium Reconciliation Rpt



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The following business process describes the steps required to build the CES reconciliation tables.

	Step
	Action

	1. [bookmark: ID0x000000C1] 
	Navigate to BOR Menus > BOR Payroll. Click on the vertical scrollbar.

	2. [bookmark: ID0x000000C3] 
	Click the BOR Menus link.


	3. [bookmark: ID0x000000C4] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x000000C5] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x000000C6] 
	Click the Create CES Reporting Table link.

	6. [bookmark: ID0x000000C7] 
	Enter your institution business unit number. For the purposes for documenting the business process....
Enter "42000" in the Business Unit field. 

	7. [bookmark: ID0x000000E9] 
	The begin and end date filter the payroll transaction activity extracted from PERS_SERV_BOR. Logically, the begin date should be the first day of an accounting period and the end date should be the last day of an accounting period.

Note: The date range specified can span more than one month.

	8. [bookmark: ID0x000000C8] 
	Enter "03/01/2010" in the Begin Date field. 

	9. [bookmark: ID0x000000C9] 
	Enter "05/31/2010" in the End Date field. 


	10. [bookmark: ID0x000000D1] 
	Note: Institutions have the ability to reconcile multiple months of data at one time; however, ITS recommends reconciling monthly.

	11. [bookmark: ID0x000000CA] 
	Click the Save button.


	12. [bookmark: ID0x000000CB] 
	Click the Run button.


	13. [bookmark: ID0x000000CC] 
	Click the OK button.


	14. [bookmark: ID0x000000CD] 
	Click the Process Monitor link.


	15. [bookmark: ID0x000000CE] 
	Click the Refresh button.


	16. [bookmark: ID0x000000CF] 
	Click the Go back to Build Reconciliation Report link.


	17. [bookmark: ID0x000000C2] 
	When the process completes, two tables will be populated: BOR_ADP_CES_RPT and BOR_ADP_CES_RP2. Both of these tables must be populated prior to running any reconciliation report or query.

Prerequisites: Load CES Errors (Create CES Accounting Lines)
Related Processes (1): CES Recon Errors
Related Processes (2): CES Reconciliation Detail
Related Processes (3): CES Premium Reconciliation Rpt
End of Procedure.
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