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Step 8b: Run CES Reconciliation Detail Query
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The CES Reconciliation Detail query displays employees, deduction codes and amounts for all EV5 accruals and CES payments for a given timeframe. Institutions are encouraged to utilize this query in conjunction with Microsoft Excel pivot tables in order to perform interactive reconciliation activities. In most instances, when variances are discovered, a pay line adjustment or journal entry will be required.

Prerequisite (1): Create CES Accounting Entries to completion
Prerequisite (2): Create CES Reporting Table to success
Related Process: CES Reconciliation Errors (Aug to May)



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The following business process highlights the steps required to run the CES Reconciliation Detail query.

	Step
	Action

	1. [bookmark: ID0x000000D2] 
	Navigate to BOR Menus > BOR Payroll by clicking the vertical scrollbar.

	2. [bookmark: ID0x000000D4] 
	Click the BOR Menus link.


	3. [bookmark: ID0x000000D5] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x000000D6] 
	Click the Retiree Accounting link.

	5. [bookmark: ID0x000000D7] 
	Click the CES Reconciliation Detail link.

	6. [bookmark: ID0x000000D8] 
	Enter your institution business unit number. For the purposes of documenting the business process...
Enter "42000" in the Business Unit field. 

	7. [bookmark: ID0x000000D9] 
	Enter "0003234" in the EmplID field. 

The query supports wildcarding. If an institution desires the detail for all employees, enter % in the employee ID.

Note: Larger institutions may have to use the schedule query function as the detail output can produces a large number of rows.

	8. [bookmark: ID0x000000DA] 
	Click the View Results button.


	9. [bookmark: ID0x000000DB] 
	Click the Excel Spreadsheet link.


	10. [bookmark: ID0x000000DC] 
	Click the Open button.


	11. [bookmark: ID0x000000D3] 
	Once the query is saved to a spreadsheet, institutions are encouraged to utilize Excel's pivot table functionality to develop interactive reconciliation reports. 

Prerequisites: Build CES Reconciliation Reporting Table
Related Processes (1): CES Recon Errors (Aug to May)
End of Procedure.
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