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Step 0: Import Georgia State Benefits
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

Overview: The Import GSU Benefit Accounting process is used to extract account lines from ADP's EPGLX002 table and place them into PERS_SERV_BOR. This functionality allows Georgia State to utilize the Carrier Enrollment Accounting reconciliation process as if they were in the Georgia First model.

Prerequisite: None
Related Process (1): Load/Validate CES Accounting Entries
Related Process (2): Run the Personnel Services Detail query

Key Tables: PERS_SERV_BOR



	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

The following business process documents the steps required to interface employee and employer benefit liabilities into PERS_SERV_BOR in the Georgia First Financials PeopleSoft Instance.

Note: This business process applies to Georgia State University Only!

	Step
	Action

	1. [bookmark: ID0x00000138] 
	Navigate to BOR Menus by selecting the Vertical Scrollbar.

	2. [bookmark: ID0x0000013A] 
	Click the BOR Menus link.


	3. [bookmark: ID0x0000013B] 
	Click the BOR Payroll link.

	4. [bookmark: ID0x0000013C] 
	Click the Retiree Accounting link.


	5. [bookmark: ID0x0000013D] 
	Click the Import GSU Benefit Accounting link.

	6. [bookmark: ID0x0000013E] 
	Click the Add a New Value tab.

	7. [bookmark: ID0x0000013F] 
	Enter "GSUIMPORT" in the Run Control ID field. 

	8. [bookmark: ID0x00000140] 
	Click the Add button.


	9. [bookmark: ID0x00000141] 
	Enter "08/31/2010" in the Accounting Date field. 

Note: Based on the accounting date entered, the program will retrieve the begin and end dates from the general ledger calendars. The entire month will be processed for a specified date.

	10. [bookmark: ID0x00000142] 
	Enter "226000" in the From Account field. 

	11. [bookmark: ID0x00000143] 
	Enter "235999" in the To Account field. 

	12. [bookmark: ID0x00000148] 
	Note: This process can be run over and over again for a given accounting period. Each time the process is run, a delete statement is executed. This ensures there will be no "double" accounting in the event the interface has to be run a second time.

	13. [bookmark: ID0x00000144] 
	Click the Save button.


	14. [bookmark: ID0x00000145] 
	Click the Run button.


	15. [bookmark: ID0x00000146] 
	Click the OK button.


	16. [bookmark: ID0x00000147] 
	Click the Process Monitor link.


	17. [bookmark: ID0x00000139] 
	Monitor the process to completion. When complete, utilize the Personnel Services Detail query to review the benefit accounting lines retrieved from ADP.


Prerequisite: None
Related Process (1): Load/Validate CES Accounting Entries
Related Process (2): Run the Personnel Services Detail query
End of Procedure.
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