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BP.040.040 - Generating Fringe Benefit Estimates
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic demonstrates how to generate Fringe Benefit Estimates based on the proposed Personal Services budgets and the fringe estimate percentages, accounts, and amounts that were defined in the initial setup.

Note: The process can be run multiple times against the same budget version. However, this process will not rebuild any fringe estimates that have been protected using the online fringe estimate adjustment procedures.

Topic Objective:
Upon completion of this topic, you will be able to:
- Generate Fringe Benefits Estimates online.


	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	● The Fringe Estimate percentages, accounts, and amounts have been configured.
● At least one version of the Budget exists for processing.



Additional Information

The Fringe Estimate table will be populated with the results of this process, displaying fringe estimates for each position for FICA Emp, FICA Medicare, Retirement, Group Insurance, and Life Insurance.

Procedure

Typically, the Budget Coordinator will execute this process after creating the CURRENT version of the budget, and making any necessary updates to the Personal Service budgets.  The process name is BORBU8FU.

	Step
	Action

	1. [bookmark: ID0x0000006F] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	3. [bookmark: ID0x00000070] 
	Click the Budget Prep Processing link.
[image: Action area of the screen image]

	4. [bookmark: ID0x00000071] 
	Click the Fringe Estimates link.
[image: Action area of the screen image]

	5. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Click the Find an Existing Value tab.
To enter or [image: ] for an existing Run Control ID:

[image: ]

	6. 
	Else click the Add a New Value tab to setup a new Run control ID:

[image: ]

	7. [bookmark: ID0x00000073] 
	Enter "FRINGES" in the Run Control ID field. 

	8. [bookmark: ID0x00000074] 
	Click the Add button.
[image: Action area of the screen image]

	9. 
	Once the Run Control ID has been entered by Finding an Existing Value or Adding a New Value the Fringe Estimate page will be displayed:
[image: ]

	10. [bookmark: ID0x00000075] 
	Enter or Search [image: ] for the Business Unit:
[image: ]

	11. 
	Enter or Search [image: ] to select CURRENT as the Version:
[image: ]

Note:  Enter the budget version in the Version field that will be used as the source of proposed budgets for salaries, and for which fringe estimates should be generated.  All budget versions are available for processing.  Typically the CURRENT version would be selected.

	12. [bookmark: ID0x00000077] 
	Click the All Departments checkbox.
[image: Action area of the screen image]

Note:  Institutions may choose to generate fringes for a single department by entering the appropriate department number in the From Department field. We recommend that initially the process be run for all departments.

	13. [bookmark: ID0x00000078] 
	Click the Run button.
[image: Action area of the screen image]

	14. 
	The Process Scheduler Request page will open.
Default values will be pre-populated:

[image: ]

	15. [bookmark: ID0x00000079] 
	Click the OK button.
[image: Action area of the screen image]
This will return the window to the Fringe Estimate page.

	16. [bookmark: ID0x0000007A] 
	Click the Process Monitor link.
[image: Action area of the screen image]

	17. [bookmark: ID0x0000007B] 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image]

	18. 
	Click the [image: ] link to view the Process Detail.
[image: ]

	19. 
	Click the [image: ] link to view the Trace file contents.  The [image: ] contains run criteria selected.
[image: ]

	20. 
	Congratulations. Generating Fringe Benefits Estimates is complete.

The Fringe Estimate table will be populated with the results of this process and available for on-line manipulation.
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