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BP.020.090 - Resetting Raise Effective Dates
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic is used to update the Raise Effective Dates. This process should only be performed if the initial extract from HR/Payroll has been completed. This process will update the raise Effective Dates on all the Personal Services pages for the selected Paygroups. 

Whereas typically the initial raise Effective Dates can be run for all applicable Paygroups at the same time, this process is often run only for the Paygroup(s) that need to be updated. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Explain the difference between set up and reset processes for Raise Effective Dates.
- Identify when the Resetting Raise Effective Dates process is run in relation to the Setting up Paygroup Raise Effective Date process. 
- Navigate the Resetting Raise Effective Dates process.




	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	Initial HR/Payroll to BP Load has been completed.



Additional Information


Procedure

The following topic lists the steps necessary to Reset Raise Effective Dates.  Remember that this process is only run if the set up process for Raise Effective Dates has been completed.  The process name is BORRAISE.

	Step
	Action

	1. [bookmark: ID0x000000F4] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	3. [bookmark: ID0x000000F5] 
	Click the Budget Prep Setup link.
[image: Action area of the screen image]

	4. 
	The Reset Raise Effective Dates Run Control page will be displayed.

	5. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Click the Find an Existing Value tab.
To enter or [image: ] for an existing Run Control ID:

[image: ]

	6. 
	Else click the Add a New Value tab to setup a new Run control ID:

[image: ]

	7. 
	Enter "RESETRAISE" in the Run Control ID field. 
[image: ]

	8. [bookmark: ID0x000000F9] 
	Click the Add button.
[image: Action area of the screen image]

	9. 
	Once the Run Control ID has been entered by Finding an Existing Value or Adding a New Value the Reset Raise Effective Dates page will be displayed:
[image: ]

	10. 
	Enter or Search [image: ] for the SetID:
[image: ]

	11. [bookmark: ID0x000000FA] 
	Enter or Search [image: ] for the Pay Group targeted for change.
[image: ]

	12. 
	Enter the new Raise Effective Date or Search using the calendar icon to auto format:
[image: ]

	13. 
	Click the Run button.
[image: Action area of the screen image]

	14. 
	The Process Scheduler Request page will open.
Default values will be pre-populated:
[image: ]

	15. 
	Click the OK button to run the BORRAISE process.
[image: Action area of the screen image]
This will return the window to the Reset Raise Effective Dates page.

	16. 
	Click the Process Monitor link.
[image: Action area of the screen image]

	17. 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image].

	18. 
	Click the Details link.

	19. 
	The Process Detail page will be displayed.
[image: ]

	20. 
	The View Log/Trace file does not contain any detail information for this process.

	21. 
	Once the process has been run, the raise effective date must be changed on the setup panel as well.

	22. 
	Click the Return button.
[image: ]
This will return to the Process Detail page.

	23. 
	Click the Cancel button.
[image: ]
This will return to the Process List page.

	24. 
	Click the Go back to Reset Raise Effective Dates link.
This will return to the Reset Raise Effective Dates page.

	25. 
	Click the Set Raise Date link.

The Raise Effective Dates page will be opened for edit.  For this example we entered 10/01/2010 for Pay Group “F”, using Business Unit 45000.
[image: ]

	26. 
	Click the Save button.
[image: Action area of the screen image]

	27. [bookmark: ID0x00000104] 
	Congratulations. Resetting Raise Effective Dates is complete. Below is a summary of the key concepts of this topic:

- Raise Effective Dates are only updated if the initial set up process has been completed.
- Raise Effective Dates can be run for single Pay Groups at a time.
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