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BP.020.050 - Updating the Revenue Estimate Budget Online
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This process demonstrates how to update the Revenue Estimate Budget Online. The Revenue Estimate Update page is used to manually add and modify Revenue Estimate budgets created as a result of the Financials extract process, as well as any mass updates that may have been performed. 

Note: Only the CURRENT version of the budget is available for online updates. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Update the Revenue Estimate Budget online.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	The Financials Extract process completed successfully, and a CURRENT version of the budget has been created.



Additional Information

Any changes to the revenue estimate are saved in the Budget Module.


Procedure

This topic identifies the steps to Update Revenue Estimates online.

	Step
	Action

	1. [bookmark: ID0x000000BE] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	3. [bookmark: ID0x000000BF] 
	Click the Budget Prep Data Update link.
[image: Action area of the screen image]

	4. [bookmark: ID0x000000C0] 
	Click the Revenue Estimates link.
[image: Action area of the screen image]

	5. 
	The Revenue Estimates search criteria page opens:
[image: ]

	6. 
	Enter or Search [image: ] for the Business Unit:

	7. 
	Enter any desired search criteria to select an existing Revenue Estimate record for viewing.  The criteria entered will limit the values returned by the search.
· Account: any existing Account may be selected.
· Fund Code:  any existing Fund Code may be selected.
· Department: any existing Department may be selected.
· Program Code:  any existing Program Code may be selected
· Class Field:  records may also be selected by Class Field.
Note:  Only the CURRENT version of the budget is available for on-line manipulation.

	8. [bookmark: ID0x000000C1] 
	Click the Search button.
[image: Action area of the screen image]

	9. 
	The Revenue Estimates page will open for review and edit.
[image: ]

	10. 
	Edits are performed in the Revenue Estimate group box.
[image: ]

Date:  The date field specifies the date the budget should take effect.  This typically will be July 1 of the To Budget Year minus 1.
Change (%):  This field displays the percentage change between the Current Budget and Proposed Budget fields.  Changing this field will automatically calculate the Proposed Budget amount.  Refer to the above example, a 2% change would produce an increased Proposed Bud amount.
Proposed Budget:  This field displays the budget amount being proposed for the selected Revenue Estimate.  Changing this field will automatically recalculate the Change % field.

Note:  An existing Revenue Estimate budget can be changed manually by navigating to the Proposed Budget field and adjusting the amount to any value.  Likewise, the user can navigate to the Change % field to recalculate the Proposed Budget amount.

	11. 
	Click the Save button.
[image: Action area of the screen image]

	12. [bookmark: ID0x000000C4] 
	Revenue Estimate Budget Definitions
•Business Unit – this field will always show your business unit number.
•Version – this field will always be CURRENT.
•Budget Type – this field will always show Revenue Estimate.
•Fund Code – this field will show the fund code for the selected Revenue Estimate.
•Department – this field will show the department for the selected Revenue Estimate.
•Program Code – this field will show the program for the selected Revenue Estimate.
•Class – this field will show the class for the selected Revenue Estimate.
•Project/Grant – this field will show the project/grant for the selected Revenue Estimate.
•Account – this field will show the account for the selected Revenue Estimate.

Revenue Estimate Level
•Date – this field shows the date the budget should take effect. This will typically be July 1st of the new budget year.
•Current Budget – this field shows the amount the Original budget, plus any Permanent budget amendments, for the Revenue Estimate budget.
•Change(%) – this field shows the percentage change between the Current Budget and Proposed Budget fields. Changing this field will automatically calculate the Proposed Budget amount.
•Proposed Bud – this field shows the budget amount proposed for the Revenue Estimate budget being developed. Changing this field will automatically recalculate the Change(%) field.

	13. [bookmark: ID0x000000D5] 
	Congratulations. Updating the Revenue Estimate Budget Online is complete. Below are the key concepts of this topic:

- Only the CURRENT budget is available for online updates
- There are three fields which may be edited, Date, Change %, and Proposed Bud
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