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BP.040.040 – MFE Interface
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic demonstrates how to export the MFE Interface. This process exports the Salary data of filled Positions for Pay Groups “A” and “F” from the Budget Preparation module to the MFE Module system for the To Budget Year.  The process creates a file containing Job Data, Position Data, and Department Budget information.

Note: The MFE Interface may be run at any time after completing the load, copy and build processes.  It is recommended that users run the Export HR/Payroll process to use in the file validation process for MFE.  
· The file does not contain any LUMPSUM or VACANT Positions

Topic Objective:
Upon completion of this topic, you will be able to:
- Run the process to create the MFE Interface.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	A CURRENT version of the Personal Service budgets exists and is complete.



Additional Information



Procedure

This topic outlines steps to run the MFE Interface process. The process name is BORBUDMFE.

	Step
	Action

	1. [bookmark: ID0x000000BE] 
	This process creates a pipe delimited test file containing the following fields:
· INSTITUTION ID:  first three characters of the Business Unit.
· POSITION NUMBER:  positions with a status = A
· ADP EMPLID:  employee identifier
· EMPL_RCD:  employee record number
· BUD_AMOUNT_BOR:  current annual salary
· BUD_HRAMT_BOR:  proposed annual salary
· BUD_FINAMT_BOR:  proposed annual budget
· ERNCD1:  blank
· ADD ERNING AMT1:  blank
· ERNCD2:  blank
· ADD ERNING AMT2:  blank
· FUNDED JUL AMT:  (Ga State use only) blank
· FUNDED JAN AMT:  (Ga State use only) blank
· BUD_EQUITYADJ_BOR:  equity adjustment
· BUD_SUPPAMT_BOR:  supplemental amount

	2. [bookmark: ID0x000000A5] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	3. [bookmark: ID0x000000A6] 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	4. [bookmark: ID0x000000A7] 
	Click the Budget Prep Processing link.
[image: Action area of the screen image]

	5. [bookmark: ID0x000000A8] 
	Click the MFE Interface link.
[image: ]

	6. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Click the Find an Existing Value tab.
To enter or [image: ] for an existing Run Control ID:

[image: ]

	7. [bookmark: ID0x000000A9] 
	Else click the Add a New Value tab.
[image: Action area of the screen image]

	8. [bookmark: ID0x000000AA] 
	Enter "MFE" in the Run Control ID field. 

	9. [bookmark: ID0x000000AB] 
	Click the Add button.
[image: Action area of the screen image]

	10. 
	Once the Run Control ID has been entered by Finding an Existing Value or Adding a New Value the MFE Interface page will be displayed:

[image: ]

	11. 
	Enter or Search [image: ] for the Business Unit:
[image: ]

	12. [bookmark: ID0x000000AC] 
	Click the Run button.
[image: Action area of the screen image]

	13. 
	The Process Scheduler Request page will open.
Default values will be pre-populated:
[image: ]


	14. [bookmark: ID0x000000AD] 
	Click the OK button.
[image: Action area of the screen image]
This will return the window to the MFE Interface run page.

	15. 
	Click the Process Monitor link.
[image: Action area of the screen image]

	16. 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image]

	17. 
	Click the [image: ] link to view the Process Detail.
[image: ]

	18. 
	Click the [image: ] link to view the Trace file contents.
[image: ]
  
The epih007_xxx.txt file, where xxx represents the first three digits of the Business Unit.  This file will be loaded into the  ADP MFE Module for further processing of the annual contracts. 

[image: ]


	19. [bookmark: ID0x000000AE] 
	Congratulations. MFE Interface process is complete. 


	20. 
	MFE Interface epih007_xxx.txt file validation steps.

The total amount values may be validated by running the query BOR_BP_MFE and running the Export HR/Payroll process for Pay Groups A and F individually.

	21. 
	Click the BOR Reporting Instance link:
[image: ]

	22. 
	The Query Manager will open, enter the Query Name BOR_BP_MFE

[image: ]

	23. 
	Click the [image: ] button to open the query.  Choose the run option of choice, once selected the Fields view will be displayed:

[image: ]

	24. 
	Click on the RUN tab.  

	25. 
	The query prompt page will be opened:

[image: ]  Enter the SetID and Budget Period

	26. 
	Click the OK button.
[image: Action area of the screen image]
This will run the BOR_BP_MFE query.

[image: ]
The results returned are Current Salary, Proposed Salary and Proposed Budget totals for Pay Groups A and F as well as the combined total (TOT).


	27. 
	The HR/PR Export File rows represent all position amount totals for Pay Groups A and F.  This should be validated against the BORBU8F2 HR/Payroll .pdf D Records Report, Annual Salary amount only for Pay Groups A and F.  The D Records Report is obtained by running the HR/Payroll Export file process for each of the targeted pay groups.

The MFE FILE rows represent filled positions with a status of A (active) for Pay Groups A and F.  LUMPSUM and VACANT positions are not included.  User may open the epih007_xxx.txt file in .xls for additional review and analysis if desired.

	28. 
	Congratulations, this completes the validation steps for the MFE Interface.


[bookmark: pp_ref_POSTDOC][bookmark: LastPage]
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