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BP.020.060 - Updating the Grant Budget Online
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This process demonstrates how to update the Grant Budget Online. The Grant Budget page is used to manually add and modify the Grant Budget. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Update the Grant Budget online.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	The Financials Extract processes complete successfully, a CURRENT version of the budget has been created, and Grants exist.



Additional Information

Budget users will access these pages to manually add or modify Non-Personal Service Grant Budgets, and review a comprehensive Grant Budget picture.

Grants cannot be added in the Budget Module.  All Grants must initially be created and configured in the Financials system.


Procedure

This topic lists steps to follow when updating the Grant Budget Online.

	Step
	Action

	1. [bookmark: ID0x000000D6] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. [bookmark: ID0x000000D7] 
	Click the BOR Budget Prep link.

	3. [bookmark: ID0x000000D8] 
	Click the Budget Prep Data Update link.
[image: Action area of the screen image]

	4. [bookmark: ID0x000000D9] 
	Click the Grant Budgets link.
[image: Action area of the screen image]

	5. 
	The Grant Budgets search criteria page opens:
[image: ]

	6. [bookmark: ID0x000000DA] 
	Enter or Search [image: ] for the Business Unit:

	7. 
	Enter or Search  [image: ]for the Project:
· Any existing, active Project/Grant may be selected.

	8. 
	Click the Search button.
[image: Action area of the screen image]

	9. 
	The Project/Grant page will open.

[image: ]

The Project/Grant page displays summary information for the Project/Grant that is entered.
· Grant Attributes are Effective Date, Status, Description, Project/Grant Type, Start Date, End Date and Manager Name.
· Overall Project/Grant Amount and Spending Authority Remaining:  These numbers are cumulative across fiscal years.
· Proposed Budget Information:  The values in this group box display the total for each Grant budget component (Personal Services Budgeted for Period, Fringes Budgeted for Period, and Non-Personal Services Budgeted for Period), and the Total Project Budgeted for Period.

	10. 
	Click the Personal Services tab.
[image: ]

	11. 
	The Personal Services page opens for review only.

[image: ]
The Personal Services page displays detailed information for the Personal Services budgets supported by the Grant.  The page displays the following information:
· Attributes for each Position assigned to the Grant.
· Earnings Code and Account Code attributes for each position assigned to the Grant.  If a position is split funded, only the portion associated with the Grant will be displayed.
· The data shown is for information purposes only, and cannot be updated.  The Updating the Personal Services Budget Online (BP_020_030) should be used to modify any Personal Services budget data.
· The page is essentially identical to the format of the Personal Services Update pages, but is limited to positions with Grant funding.

	12. 
	Click the Fringes tab.
[image: ]

	13. 
	The Fringes page opens for review only.

[image: ]
The Fringes page displays detailed information for the fringe estimates supported by the Grant.  The page displays the following information:
· Department, Employee ID, and Position Number. (Position Pool is no longer used, but has not been modified for removal from this page at this time).
· Chartfield combination:  The Chartfields are taken directly from the Chartfields associated with the position’s Grant funding with the exception of Account that comes from the Fringe Accounts table.  These fields include Account, Fund Code, Program Code, and Class Field.
· Fringe Type:  This field specifies the fringe type associated with the Chartfields.
· Rate/Amount:  This field displays the percentage or flat amount associated with the fringe.
· Amount:  This field displays the amount of the Fringe Estimate for the Fringe Type and Chartfield combination.
· The data shown is for information purposes only, and cannot be updated.  The Updating Fringe Benefit Estimates Online (BP_020_070) should be used to modify any Fringe budget data. 

	14. 
	Click the Non Personal Srvcs tab.
[image: Action area of the screen image]

	15. 
	The Non Personal Srvcs page will open for update.
[image: ]
The Non-Personal Srvcs page contains the fields available for update.

Note:  Chartfield combination:  The Chartfields that uniquely define the Grant Budget are displayed.  All Chartfields are required, and are available for edit.  When modifying the Chartfields on existing budgets, care should be taken to not create a Chartfield combination that already exists.  Only funds in the 2000-2999 range are valid for grants.
· Date:  The date field specified the date the budget should take effect.  This typically will be July 1 of the To Budget year.
· Current Budget:  This field displays the amount of the original budget plus any permanent budget amendments that were extracted from Financials for the specified Project/Grant Budget.
· Change %:  This field displays the percentage change between the Current Budget and Proposed Budget fields.  Change this field will automatically calculate the Proposed Budget amount.
· Proposed Budget:  This field displays the budget amount being proposed for the new budget.  Changing this field will automatically recalculate the Change % field. 

Modifying a Non-Personal Service Grant Budget
An existing Non-Personal Services Grant budget can be changed manually by navigating to the Proposed Budget field and adjusting the amount to any value.  Likewise, the user can navigate to the Change % field to recalculate the Proposed Budget Amount.

	16. 
	Click the Save button.
[image: Action area of the screen image]

	17. 
	To add a Non-Personal Services budget to the Project/Grant, the Non-Personal Srvcs page will be used to insert a new row [image: ] .

Enter the desired Chartfields to uniquely identify the new Grant budget.
· Fund Code:  any existing Fund Code in the 20000-29999 range may be selected
· Department:  any existing Department may be selected.
· Class Field:  any existing Class Field may be selected.
· Program Code:  any existing Program Code may be selected.
· Account:  any existing budget account may be selected.  Typically, only a 600000-999999 account should be selected, as 500000 accounts will be generated through the Personal Services budgets.
Budgets will automatically be added only to the CURRENT version of the budget for the specified Project/Grant.

	18. [bookmark: ID0x000000EC] 
	Click the Save button.
[image: Action area of the screen image]

	19. [bookmark: ID0x000000ED] 
	Congratulations. Updating the Grant Budget online is complete. Below are the key concepts of this topic:

- The Grant Budget page is used to manually add and modify the Grant Budget.
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