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BP.010.020 -Setting up Paygroup Raise Effective Date Parameters
[bookmark: pp_ref_BEFORECONCEPT]

Concept

This topic demonstrates how to set up Effective Dates for raises for specific Paygroups. These dates determine when a raise will take effect. Similar to other Budget Prep parameters, Paygroup Raise Effective Dates are entered once per year at the beginning of the Budget Development Cycle. 

This process is used to enter the Raise Effective Date for each pay group where the majority of the employees have a Raise Effective Date other than the beginning of the Budget Development Cycle – 07/01. Paygroups not included in this process have a default Raise Effective Date of 07/01.
 

Key Term:
- Raise Effective Date – The date a pay raise takes effect. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify the Paygroups in which the default Effective Date for raises is not 07/01.
- Identify the frequency in which Paygroup Raise Effective Dates are entered.
- Navigate the Paygroup Raise Effective Date process.





	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	



Additional Information

Current Paygroup listing:
	[image: ]

Note:  each Paygroup is prefixed with the first two digits of the institutions Business Unit ID, for example 43A would be the KSU Salaried Paygroup.

Procedure

In the following topic, we will set up Effective Dates for Employee Paygroups with an Effective Date of 01/01/2010. Remember that this process will always have an Effective Date other than 07/01 because 07/01 is the default Effective Date and does not need to be set up. Let's see how this is done.

	Step
	Action

	1. [bookmark: ID0x0000000F] 
	Click the vertical scrollbar.

	2. [bookmark: ID0x00000010] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	3. [bookmark: ID0x00000011] 
	Click the BOR Budget Prep link.

	4. [bookmark: ID0x00000044] 
	Click the Budget Prep Setup link.
[image: Action area of the screen image]

	5. [bookmark: ID0x00000012] 
	Click the Paygroup Raise Effective Dates link.
[image: Action area of the screen image]
This brings you to the Paygroup Raise Effective Dates page.

	6. 
	Click the Find an Existing Value or the Add a New Value tab.
Enter or Search [image: ] for the SetID for your Business Unit:
[image: ]
Note:  All Paygroups will default to window, delete as needed by using the [image: ] delete button located at the far right of the window.

	7. [bookmark: ID0x00000013] 
	Update the Date From field.

The date should be entered for each paygroup where the majority of employees have a Raise Effective Date other than 07/01/YYYY, where YYYY is the To Budget Period of 2011 entered in BP_010_010 Setting up Budget Prep Year/Hour Parameters.

	8. [bookmark: ID0x00000017] 
	Click the Save button.
[image: Action area of the screen image]

	9. [bookmark: ID0x00000018] 
	Congratulations. Setting Up Paygroup Raise Effective Date Parameters are complete.  Key concepts of this topic are outlined below:

- Effective Dates for Paygroup Raises determine the date the raise will take effect.
- Effective Dates for Paygroup Raises are entered once per Budget Development Cycle.
- Effective Dates for Paygroup Raises are only entered for Paygroups in which the majority of employees’ Raise Effective Dates are not 07/01.  Example of typical paygroups with alternate raise effective dates are: 
     - XXA – Salaried
     - XXF – 10 Month Faculty
     - XXH – Staff
     - XXY – 12 Month Faculty
- The default Effective Date is 07/01/XXXX.

Note:  The prefix XX of the paygroup are the first two digits of the Business Unit.

End of Procedure.
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E
e Date From
1[43A |Q salaried 0110172011 |5 =
2[438|Q Beneitilling 0110172011 ][5 =
3[43c|Q Temporan staff 0110172011 |5 =
4[438 |Q ExemptHourly 0110122011 |5 =
5[43F |Q 10 Month Faculty 0110172011 ][5 =
6[436|Q Graduate Assistants 0110172011 |5 =
7[4H]Q staft 0110172011 |5 =
8[43L |Q Temporary Salaried 0110172011 |5 =
9[43M|Q Pending Facuity 0110172011 ][5 =
10[43N |Q Non-paid Affiate 0110172011 |5 =
11[43P |Q Part Time Faculty 0110172011 ][5 =
12[438 |Q Summer Facuity 0110172011 ][5 =
13[437 |Q Student Assistants 0110172011 |5 =
14[43W|Q College Workistudy 0110172011 ][5 =
15[43Y |Q 12 Month Facuity 0110172011 ][5 =
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