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Trigger:

Concept

As required by the Official Code of Georgia 50-6-27, the Georgia Department of Audits and Accounts is required to provide a listing of Personal Services and Travel Expense paid to personnel of State Agencies, Boards, Authorities, Commissions, Regional Educational Service Agencies, State of Georgia Technical Colleges, Units of the University System of Georgia, Georgia Military College, and Local Boards of Education for each fiscal year, in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants.

The Salary portion of the Continuous Audit Report is generated from ADP and then combined with the Travel and Per Diem portions produced from Financials for submission to DOAA at the end of each fiscal year. 

This Business Process explains how to import the Annual Salary File from ADP so that it can be submitted with Travel to DOAA.

	Assumptions

	


	Dependencies/Constraints

	


Additional Information

Procedure

In order to report Travel and Salary in a combined file to the Department of Audits and Accounts, the Salary file must be imported from ADP.

Let's see how this works.

	Step
	Action

	1.  
	Click the BOR Menus link
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	2.  
	Click the BOR General Ledger link.
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	3.  
	Click the BOR GL Interfaces link.
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	4.  
	Click the Continuous Audit Salary Load link.

[image: image4.png]Continuous Audit
Salary Load





	5.  
	Click the Add a New Value tab.
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	6.  
	Enter "SAL_LOAD" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Enter "39000" in the Business Unit field. 

	9.  
	Enter "2010" in the Fiscal Year field. 

	10.  
	Click the Add button.
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	11.  
	Click the Browse... button.

[image: image8.png]




	12.  
	Find the Salary file that was exported from ADP and click the Open button.
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	or 
Press [Alt+O].

	13.  
	Click the Upload button.
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	14.  
	Click the Run button.
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	15.  
	Click the OK button.
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	16.  
	Click the Process Monitor link.
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	17.  
	Click the Refresh button.
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	18.  
	Once the Run Status shows Success and the Distribution Status shows Posted, click an entry in the Details column.
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	19.  
	Click the View Log/Trace link.
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	20.  
	Click the file hyperlink to view the PDF report that is generated.

	21.  
	This report will show you all salary records that were imported. (Note that SSNs have been removed from this report.)

These records are imported into the PS_CONT_AUD_HR_BOR table in PS Financials.

	22.  
	Any salary records that were not loaded will be shown at the end of the report.

The most common error is that the process cannot locate the employee in the employee records using the SSN provided in the ADP salary file.

	23.  
	Congratulations, you have finished the Continuous Audit Salary Load topic.

This salary information will be combined with the Travel data and submitted to DOAA in one file.

End of Procedure.


 


© 2008 Board of Regents of the University System of Georgia.  All Rights Reserved.

	Page 2
	Published: 3/25/2010




© 2008 Board of Regents of the University System of Georgia.  All Rights Reserved.

	Published: 3/25/2010
	Page 3



[image: image17.png][image: image18.png]