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GL.040.013 - Continuous Audit Salary Load

	1.  
	Click the BOR Menus link
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	2.  
	Click the BOR General Ledger link.
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	3.  
	Click the BOR GL Interfaces link.
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	4.  
	Click the Continuous Audit Salary Load link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter a valid value e.g. "SAL_LOAD" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Enter a valid value e.g. "39000" in the Business Unit field. 

	9.  
	Enter a valid value e.g. "2010" in the Fiscal Year field. 

	10.  
	Click the Add button.
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	11.  
	Click the Browse... button.
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	12.  
	Find the Salary file that was exported from ADP and click the Open button.
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	13.  
	Click the Upload button.
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	14.  
	Click the Run button.
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	15.  
	Click the OK button.
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	16.  
	Click the Process Monitor link.
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	17.  
	Click the Refresh button.
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	18.  
	Once the Run Status shows Success and the Distribution Status shows Posted, click an entry in the Details column.
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	19.  
	Click the View Log/Trace link.
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	20.  
	Click the file hyperlink to view the PDF report that is generated.

	21.  
	This report will show you all salary records that were imported. (Note that SSNs have been removed from this report.)

These records are imported into the PS_CONT_AUD_HR_BOR table in PS Financials.

	22.  
	Any salary records that were not loaded will be shown at the end of the report.

The most common error is that the process cannot locate the employee in the employee records using the SSN provided in the ADP salary file.

	23.  
	Congratulations, you have finished the Continuous Audit Salary Load topic.

This salary information will be combined with the Travel data and submitted to DOAA in one file.

End of Procedure.
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