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BP.020.010 - Running the Budget Copy process
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic demonstrates how to run the Budget Copy process. The Budget Copy process copies one version of a developed budget to a different version, allowing multiple versions of a budget to exist. Once the budget is copied, you can perform “what-if” analyses of different scenarios on the copied version. 

Note: The initial HR/Payroll to BP Load and Financials Extract processes create a REFERENCE version, after which additional Planning budget versions may be made using the Copy process. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Run the Budget Copy process from the Reference version.
- Run the Budget Copy process from the Planning version.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	The HR/Payroll to BP Load and Financial Extract processes must be run at least once prior to creating budget planning versions.  A source (REFERENCE) budget version must exist to copy from.



Additional Information


When using the Copy process keep in mind that all online budget development work takes place on a version of the budget named CURRENT, but you will not create this version until all mass update/”what-if” analyses are completed.

Procedure

In the following topic, the Budget Copy process will be run. The scenario describes how to run the process both from the Reference version and from the Planning version.  The Process name is BORBUDCP.

	Step
	Action

	1. [bookmark: ID0x00000040] 
	Click the BOR Menus.
[image: Action area of the screen image]

	2. 
	Click the BOR Budget Prep link.
[image: ]

	3. [bookmark: ID0x00000041] 
	[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Click the Budget Prep Processing link.
[image: Action area of the screen image]

	4. [bookmark: ID0x00000042] 
	Click the Budget Copy/Delete link.
[image: Action area of the screen image]

	5. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Click the Find an Existing Value tab.
To enter or [image: ] for an existing Run Control ID:

[image: ]

	6. [bookmark: ID0x00000043] 
	Else click the Add a New Value tab to setup a new Run control ID:

[image: ]

	7. [bookmark: ID0x00000044] 
	Enter "COPY" in the Run Control ID field. 

	8. [bookmark: ID0x00000045] 
	Click the Add button.
[image: Action area of the screen image]

	9. 
	Once the Run Control ID has been entered by Finding an Existing Value or Adding a New Value the Budget Copy/Delete page will be displayed: [image: ]


	10. 
	Enter or Search [image: ] for the Business Unit:
[image: ]

	11. 
	Enter or Search [image: ] to select REFERENCE as the Version for BOR:
[image: ]
If you have only run the initial load and extract, only the REFERENCE version created during the extract processes will be available for selection.  Any version of the budget, however, can be selected.

	12. 
	Enter the To Version: in the box

Any name is acceptable, such as PLANNING, PLANNING1, PLANNING2, etc.
Examples of copied versions:
· Copy REFERENCE to PLANNING Version
· Copy PLANNING to CURRENT Version
After the initial extract, the budget can be copied to a planning version for what if analysis, or copied straight to the current version for online updates.

Note:  When copying as CURRENT Version click the Copy as Current Version? Check box to auto populate the To Version:  once checked the To Version will be grayed out as shown below:
[image: ]

	13. [bookmark: ID0x00000049] 
	Click the Run button.
[image: Action area of the screen image]

	14. 
	The Process Scheduler Request page will open.
Default values will be pre-populated:
[image: ]

	15. [bookmark: ID0x0000004A] 
	Click the OK button.
[image: Action area of the screen image]
This will return the window to the Budget/Copy Delete page.

	16. [bookmark: ID0x0000004B] 
	Click the Process Monitor link.
[image: Action area of the screen image]

	17. [bookmark: ID0x0000004C] 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image]
Note:  The Trace File does not contain data for this process.  The ps_bud_pcs_bor table may be queried to verify copied version presence.

	18. [bookmark: ID0x0000004D] 
	Congratulations. Running the Budget Copy process is complete. Below are the key concepts of this topic:

- The Budget Copy process copies one version of a developed budget to a different version, allowing multiple versions of a budget to exist. 
- The HR/Payroll to BP Load and Financials extract processes must be run at least once prior to creating additional Planning budget versions.
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