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BP.020.070 - Updating Fringe Benefit Estimates Online
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This process demonstrates how to update the Fringe Benefit Estimates online. The Fringe Updates panel is used to manually adjust the results that were created as a result of the Fringe Estimate Generator process. Manual adjustments may be useful when more information is available about fringes for a particular position. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Update Fringe Benefit Estimates online.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	The Fringe Estimate Generator successfully completed processing and built the Fringe Estimate data.



Additional Information

Fringe Updates may be performed as needed.

Budget users will access this page to both review the results of the Fringe Estimate Generator, and make manual adjustments.  Manual adjustments may be useful when an institution wants to override the general estimates with specific values for a position or individual.

Procedure

This topic lists steps to follow when updating the Fringe Benefit Estimates Online.


	Step
	Action

	1. [bookmark: ID0x0000007D] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. [bookmark: ID0x0000007E] 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	3. [bookmark: ID0x0000007F] 
	Click the Budget Prep Data Update link.
[image: Action area of the screen image]

	4. [bookmark: ID0x00000080] 
	Click the Review Fringe Updates link.
[image: Action area of the screen image]

	5. 
	The search criteria page will open.

[image: ]

	6. 
	Enter or Search [image: ] for the Business Unit:
[image: ]

	7. [bookmark: ID0x00000081] 
	Verify that CURRENT appears in the Version for BOR field. 

Note:  Any existing budget version with generated fringe estimates may be selected.

	8. 
	Enter or Search [image: ] for the Position Number for update.

Note:  Any existing Position Number with generated fringe estimates may be selected.

	9. 
	Enter the Budget Period.

	10. [bookmark: ID0x00000082] 
	Click the Search button.
[image: Action area of the screen image]

	11. 
	The Fringe Updates page will be displayed for the selected Position.
[image: ]
Header contents are the selected Version and Position Number along with the Department, EmplID and Name.  The page displays rows of data with the following information:
· Chartfield combination:  With the exception of Account, the Chartfields are taken directly from the Chartfields associated with the position’s funding.  The Account defined on the Fringe Account setup page is substituted in place of the earnings account.
· Fringe Type:  This field specifies which fringe type the Chartfields and amount are associated with.  The values will be one of FICA EMP, FICA MED, RETIRE, GROUP, or LIFE.
· Rate/Amt:  This field displays the percentage or flat amount associated with the fringe and is taken directly from the Fringe Estimate setup pages.
· Proposed Amount:  This field displays the amount of the Fringe Estimate for the Fringe Type and Chartfields combination.
· Lock?:  This checkbox indicates whether or not the fringe is protected from any additional processing of the Fringe Estimate Generator.  If the check box is ON, the row is locked and the data will not be updated by subsequent executions of the Fringe Estimate Generator.
· Plan Type, Benefit Plan, and Coverage Code:  These fields display the values selected in the Fringe setup for Retirement and Group fringe estimates.

Typically, five rows will appear for each position if Fringes have been generated for FICA EMP, FICA MED, RETIRE, GROUP, and LIFE, and 100% of a position’s funding is from a single source.  Split funded positions will likely have additional fringe estimates for different Chartfield combinations, and are prorated based on the account codes distribution percentage.

A fringe estimate amount can be changed manually by entering a new proposed amount in the Proposed Amount field for a specific fringe.  If a value is changed manually, you should give serious consideration to clicking the check box in the Lock? Field ON to protect the change from being overwritten by subsequent Fringe Estimate Generator runs.

	12. [bookmark: ID0x00000088] 
	Click the Save button.
[image: Action area of the screen image]

	13. [bookmark: ID0x00000089] 
	Congratulations. Updating Fringe Benefit Estimates Online is complete.
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