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BP.040.020 - Exporting Budget Journals to Financials
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic demonstrates how to run the Budget Journals to Financials export process. This process exports data from the detail Aggregate Financials Budget table in the Budget Preparation module to the Financials system for the To Budget Year. The result of this export process is a set of unposted Appropriation, Organization, Revenue Estimate, and Grant Budget Journals. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Run the Export Budget Journals to Financials process.



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	A CURRENT version of the budget exists and the aggregate budget tables have been built and the information reviewed and approved.



Additional Information

Exporting the budget data to Financials can only occur ONCE per budget development cycle, after all budget data is finalized.


Procedure

The following provides steps needed to run the Budget Journals to Financials export process.  The process name is BORBU8F1.

	Step
	Action

	1. [bookmark: ID0x000000BD] 
	Note: Users can only export the budget data to Financials once per budget development cycle. However, users can build the Aggregate Financials Budget table as needed to provide an up-to-date snapshot of the entire budget picture and generate reports for review.

	2. [bookmark: ID0x0000008A] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	3. [bookmark: ID0x0000008B] 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	4. [bookmark: ID0x0000008C] 
	Click the Budget Prep Processing link.
[image: Action area of the screen image]

	5. [bookmark: ID0x0000008D] 
	Click the Export Financials link.
[image: Action area of the screen image]

	6. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Click the Find an Existing Value tab.
To enter or [image: ] for an existing Run Control ID:

[image: ]

	7. [bookmark: ID0x0000008E] 
	Else click the Add a New Value tab to setup a new Run control ID:

[image: ]

	8. [bookmark: ID0x0000008F] 
	Enter "EXPORT" in the Run Control ID field. 

	9. [bookmark: ID0x00000090] 
	Click the Add button.
[image: Action area of the screen image]

	10. 
	The Financials Export run page will be displayed.

[image: ]

	11. 
	Enter or Search [image: ] for the Business Unit:
[image: ]

	12. 
	Verify that the Export Budget Journals to Financials check box is checked [image: ] .

	13. [bookmark: ID0x00000091] 
	Click the Run button.
[image: Action area of the screen image]

	14. 
	The following Warning will be displayed to provide user with an opportunity to make the final decision to run the Export Budget Journals to Financials process.

[image: ]
Click [image: Action area of the screen image] if certain the budget is ready to be posted in Financials

	15. 
	The Process Scheduler Request page will open.
Default values will be pre-populated:

[image: ]

	16. [bookmark: ID0x00000092] 
	Click the OK button.
[image: Action area of the screen image]
This will return the window to the Financials Export run page.

	17. 
	Click the Process Monitor link.
[image: Action area of the screen image]

	18. 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image]

	19. 
	Budget Journals can be reviewed and posted in Financials.

	20. [bookmark: ID0x00000096] 
	Congratulations. Exporting Budget Journals to Financials is complete. 

This process exports data from the Budget table in the Budget Preparation module to the Financials system for the To Budget Year.
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