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BP.040.011 - Processing Financials Extracts
[bookmark: pp_ref_BEFORECONCEPT]
Concept

This topic provides an overview and demonstrates the Financial Extracts process. This process loads Non-Personal Services budget information from the Financials system into the Budget Preparation module.

The Financials Extract process uses Non-Personal services budget information from the prior year (based on the From Budget Year Parameter) in Financials to collect data to be used as a starting point for developing budgets for the next fiscal year.  Budget data generated include Appropriation, Organization, Revenue Estimate and Grant budgets.

Note: All budget parameter definitions must be completed before running this extract process. 

Topic Objectives:
Upon completion of this topic, you will be able to:
- Explain the purpose of the Financial Extracts process
- Run the Financial Extracts process



	Assumptions

	Security Role setup complete by internal Security Administrator.




	Dependencies/Constraints

	



Additional Information

The extract processes for HR/Payroll and Financials should be run a minimum of once per budget cycle, at the beginning of the budget development process.  Subsequent extracts may be run at any time to reconcile data between the budget module and the source system.


The initial extract process(es) creates a budget version named REFERENCE.  This version cannot be updated directly within the Budget Module.  Updates to the REFERENCE version can only be made through subsequent execution(s) of the extract process(es).

The Copy Budget Process cannot be run until the initial extracts from HR/Payroll and Finance have been completed.

Procedure

In the following topic provides steps for running the Financials Extract process. The Process Name is BORBUDFX.

	Step
	Action

	1. [bookmark: ID0x00000013] 
	Click the BOR Menus link.
[image: Action area of the screen image]

	2. 
	Click the BOR Budget Prep link.
[image: Action area of the screen image]

	3. [bookmark: ID0x00000014] 
	Click the Budget Prep Processing link.
[image: Action area of the screen image]

	4. [bookmark: ID0x00000015] 
	Click the FIN Extract link.
[image: ]

	5. [bookmark: ID0x00000016] 
	Click the Add a New Value tab.
[image: Action area of the screen image]

	6. [bookmark: ID0x00000017] 
	Enter "FINEXT" in the Run Control ID field. 
[image: ]
Note:  It is best practice to add a new run control for this process each year.

	7. [bookmark: ID0x00000018] 
	Click the Add button.
[image: Action area of the screen image]

	8. 
	Once the new Run Control is saved the FIN Budget Extract page will be opened:

[image: ]

	9. 
	In the Deptid Values group box enter or search [image: ] for the Business Unit.

	10. [bookmark: ID0x00000019] 
	Click the All Departments checkbox [image: ]  > [image: ]

You may choose to extract by a single department by entering or selecting the appropriate department number in the Individual Department field. We recommend, however, that you run the initial extract for all departments. This process may be run multiple times throughout the Budget Prep process to pick up any changes made since the initial extract.
 

	11. [bookmark: ID0x0000001A] 
	Click the Run button.
[image: Action area of the screen image]

	12. [bookmark: ID0x0000001B] 
	The Process Scheduler Request page will open.
Default values will be pre-populated:
[image: ]

	13. [bookmark: ID0x0000001C] 
	Click the OK button.
[image: Action area of the screen image]
This will return the window to the FIN Budget Extract page.

	14. [bookmark: ID0x0000001D] 
	Click the Process Monitor link.
[image: Action area of the screen image]

	15. [bookmark: ID0x0000001E] 
	Click the Refresh button.

Select Refresh until the Run Status displays as Success and the Distribution Status displays as Posted.
[image: Action area of the screen image]

	16. 
	Click the [image: ] link to view the Process Detail.
[image: ]

	17. 
	Click the [image: ] to view the Trace file contents.  The [image: ] contains a view of data loaded during the Financial Extract process. 

	18. 
	Running additional budget extracts will create the following changes in all budget versions:
•Updates current Non-Personal Services budgets based on Permanent Amendments.
•Adds new Original Non-Personal Services budgets and revenue estimates.

	19. 
	The following will not occur when re-running budget extracts:

•Non-Personal Services budgets will not be deleted in the Budget Preparation module. You can adjust them to zero, however.

	20. [bookmark: ID0x0000001F] 
	Congratulations. Running Processing Financial Extracts is complete. Key concepts of this topic are outlined below:

- This process loads Non-Personal Services budget information from the Financials system into the Budget Preparation module.
- All budget parameter definitions must be completed before running the extracts process.
- It is recommended to run the initial process for all departments; subsequent process can be run for individual departments. 

End of Procedure.
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